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Metoanueckue ykazaHusi Il OOyYalOIIMXCSl IO MOATOTOBKE U OGOPMIICHHIO
KypcOBOW pabOThl MO JAHCLHMIUIMHE «YIPaBICHUE MEPCOHAIOM», IO HAIPABICHHUIO
noarotoBku 38.03.01 Dkxonomuka npoduiap mporpaMMbl DKOHOMHKA MNPEANPHUATHI U
OpraHu3aIuiu.

Yyebno-meroanueckoe mocooue. — Uebokcapor: Uebokcapckuii MHCTUTYT ((putmraln)
MOCKOBCKOI0 MOJIMTEXHUYECKOT0 yHUBepceurera, 2019. — 21 c.

Onobpeno kadenpoit «MeHemkmeHnTa U SKOHOMUKW. [IpoTokon Ne 9, ot 13 ampens
2019 r.

B Meroandeckux yka3aHUSX H3J0KCHBI METOJOJIOTHS M METOJMKA TOJATOTOBKH
KYPCOBBIX pa0bOT MO YIpaBICHUIO TIEPCOHAIOM, a TaKXe TPeOOBaHUS K MX O(POPMIICHUIO;
KpOME TOT0, OTIpEJIeJIeHbl OCHOBHBIE 005S3aHHOCTH Ka(eaphl MEHEI)KMEHTa M SKOHOMHKH
¥ HAy4YHBIX PYKOBOJMWTEJEH MO PYKOBOJCTBY, JIaHbl PEKOMEHJAIMU CTYJIEHTaM IO HX
3aIuTe.

MeTonuueckue ykazaHus MpeaHa3HAYEHBI NI PYKOBOJIUTENEH KypCOBBIX padoT, a
TaKXKe JIJIs1 CTYACHTOB BceX (opM oOydeHHsI 00yJaronuXcsi 0 HAIPABJICHHUIO MTOATOTOBKU
38.03.01 «DOxonomuka» B Yebokcapckom uHCTUTYTEe (¢unuane) MOCKOBCKOIro
MOJINTEXHUIECKOTO YHUBEPCUTETA.
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1 Hesn 1 3a1a4u BHINOJHEHUSI KYPCOBO#i padoThl

OT COBpEMEHHOI0 CrenuaInucTa TpeOYIOTCS 3HAaHUS O PAa3BUTHH OPraHU3aLUOHHBIX
TEOPU U O COBPEMEHHBIX OPTraHU3ALMOHHBIX TEOPUSAX; OPraHU3AIMOHHBIX OTHOLIEHUSX B
oOuiecTBe, B OM3HECE, Ha IPOU3BOJICTBE, B HAYKE M JIPYTUX 00JIaCTAX; a TaKKEe YMEHUS U
HABBIKU 10 MPUMEHEHHIO METOJIOB CUCTEMHOI'O aHaJIM3a OpraHU3aluii; MPOSKTUPOBAHUIO
HOBBIX U COBEPILIEHCTBOBAHMIO (DYHKIIMOHUPYIOMIMX OpTraHU3aLMMA.

KypcoBasi paGota BBINOJHSAETCA CTYJIEHTAMU B COOTBETCTBUU C YUEOHBIM IJIAHOM
HarpaByieHus moaArotoBku 38.03.02 Menemxment. Llenu kypcoBoii paboThI:

1) yriyOouTth, 3aKpenuTh U KOHKPETHU3HPOBATH TEOPETHYECKHE 3HAHUS B 00JACTU
yIpaBJIE€HUS IEPCOHAIIOM;

2) NpUBHUTH HABBIKA WJUIFOCTPUPOBAHUSA HCCIEAYEMBIX SIBIICHHI MpUMEpPaMHu U3
MPAKTUYECKOM JIESITEIIbHOCTH;

3) UpUMEHATh TOJy4YeHHbIE 3HAHUS B MPAKTUYECKOW MPOQPecCHOHATbHON
nesTenbHOCTH, o0ecnieunBast 3pPeKTUBHOE yIpaBIeHUE OpraHu3alue.

3aiayu BBINOJHEHUS KYpCOBOM pabOThl IO YIPaBICHUIO IEPCOHATIOM:

- 3aKpeIUICHHWE 3HAaHWM, YMEHUW U HaBBIKOB, pPa3BUTHE CIIOCOOHOCTEM,
MO3BOJISIIOLIUX OCYIIECTBIATh MPOPECCUOHANBHYIO IEATETbHOCTh B 00JACTH YIPaBICHUS
MIEPCOHAIIOM;

— PazButne cnocobHoctH (popmynupoBaTh IENH OpraHu3anud U 3(H(PeKTUBHO
MCIIOJIb30BaTh MEPCOHAN IJIS1 UX JOCTHIKEHUSI.

— YNOPaBJSITh  MOBEACHUEM  COTPYJIHHUKOB, NPUHUMATh  TBOPYECKHE U
HECTaHJApTHBIE YIIPABIECHYECKUE PEILICHHUS.

— HCIOJIB30BaTh Pa3HbIE CIIOCOOBI YIIPABICHUYECKOTO BO3ACHCTBUS HA TIEPCOHAI.

— pa3BUBAaTh FOTOBHOCTb K COTPYIHHYECTBY, pabOTe B KOMaHJAE U pa3pelieHUIo
KOH(DJIMKTOB.

2 TemaTtuka KypcOBBIX padoT
W3 cricka BeIOMpaeTcst 0/1HA TeMa I0 TocheaHel udpe 3a4eTHON KHIDKKH.
. YIipaBieHue nepcoHagoM Kak (PyHKIUS MEHEHDKMEHTA.
. MeHnemxep B cUCTEME YIIPaBIIEHUS OpraHu3aluen.
. [lepconain opranu3anuu Kak 00bEKT CTPATETHIECKOTO YIPABIICHUS.
. YrpaBieHue nepcoHaaoM U (PyHKITMH KaJpOBO CITYKOBI OpraHU3aIIHH.
. TpaguuiMoHHbBIE 1 MHHOBAIIMOHHBIE METO/bI KaJAPOBOIrO MIAHUPOBAHUS.
. CoBepI11eHCTBOBaHUE METOI0OB Habopa, 0TOOpa U HaiiMa MepcoHaia OpraHu3aluu.
. OCOOEHHOCTH YIIPaBIICHUS IEPCOHATIOM KPU3UCHOTO MIPEATPUSITHUSI.
. 3apyOeKHBIN OIBIT KaIpOBOI0 MEHEI)KMEHTA Ha NpuMepe AnoHumu.
9. Cucrembl yrpaBieHUs MIEPCOHATIOM OpTraHU3allUH.
10. ITpouecc moadopa 1 pacCTaHOBKU MEPCOHANIa OPTaHU3ALIIH.
11. Ynpasnenue npodopueHTalMEH U aganTalueit nepcoHana opraHu3aluu.
12. Opranu3zanus moJaroToBKH, MEPENoAroTOBKH U MOBHIIIICHUS KBATU(PUKAITIT
KaJIpOB.
13. Ynpasienne KOHPIUKTaMU.
14. CoBepiieHCTBOBaHUE OPraHU3ALMOHHOMN KYJIbTYPBHIL.
15. Pa3ButHe ayaura nepcoHana OpraHu3aiuu.
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16. CucteMbl MOTUBALIMY TIEPCOHAJIA OPraHU3ALUY.

17. YopaBnenue Je10BOM Kapbepou.

18. YnpaBienne MOTUBaIEN TPYAOBOM AEATEIBHOCTH.

19. MoTuBanus 1 CTUMYJIMPOBAHUE NIEPCOHAA.

20. Pa3paboTka mporpamMmsl afanTalydy NepcoHana.

21. CoBpeMeHHbIe TPOOIIEMBI TPAKTUKH YIIpaBIEHUs IepcoHanoMm B Poccun.
22. AHanu3 KagpoBOTO MOTEHIMAJIa OPraHU3alIH.

23. IlepcoHan opraHu3aly: OCHOBHBIE XapAKTEPUCTUKH.

24. Pa3paboTka U peanu3aiys CUCTEMbl 00yUYeHUs IepCOHAa.

25. [InaHupoOBaHKE KapbEPHI.

26. CucteMa yrpaBJi€HHs IEPCOHATIOM.

27. KoHuenuus KaJpoBOil MOJUTHKHU.

28. Metonp! 1 ciocoOb! 3(h(PEKTUBHOTO BO3ICHCTBHS Ha TIEPCOHA.

29. YnpaBnenue agantaluyen nepcoHaia B OpraHu3aruu.

30. Ctuib pyKOBOACTBA Kak (PaKTOp ycIiexa B yIPaBICHUHA OpraHu3aluei.

3 IlopsAAOK NMOATOTOBKH KYPCOBOMH PadoThI

BrimonHenne KypcoBoi paboThl HEOOXOAUMO CTPOUTH IO CIEAYIONIEMY MIaHy:

- BBIOODP TE€MBI, €¢ COTIIaCOBaHNE C HAYYHBIM PYKOBOJUTEIIEM, YTBEPKACHUE;

- COCTaBIIEHUE U COTJIACOBAHME C HAyYHBIM PYKOBOAMTEIEM COACPKaHUS KypCOBOM
paboThI;

- mo100p JIUTEepaTyphl, cOOp, aHaIU3 U 0000IICHHE MaTepralia 1o BEHIOPaHHOU TeMe;

- U3y4YeHue TpeOOBaHUN K OPOPMIICHHIO PaOOTHI;

- MOJITOTOBKA TEKCTa pabOThl U MPEJICTABIICHNE €r0 HAYYHOMY PYKOBOIUTEINIO;

- JIopa0OTKa TPEICTAaBICHHOTO BapuaHTa palbOThl C YYETOM 3aMEYaHHid
PYKOBOJIUTETIS;

- 3aIIUTa KypCOBOM pabOTHI.

Br1i6op Tembl ompesnenseTcss MHTEpecaMH W CKJIOHHOCTSAMHU CTYJIEHTa K TOW WIIH
uHOM mpodsieme. [Ipu 3TOM cienyer yuyuThIBaTh, YTO IpeasiaraeMasi kKageapoil TemaTuka
OXBaThIBACT IIMPOKUNA KPYr BOMPOCOB, IMOATOMY CTYJAEHTY HEOOXOAMMO YTOYHUTH
COBMECTHO C HAYYHBIM PYKOBOIHUTEIEM CTEICHb MNpPOPabOTAaHHOCTH JaHHOW TEMBI B
auTepaTtype, Hanmuue uHpopmanmu u npyrue aetanu. llemecoobpazHo BHIOMpATH TeMy,
CBSI3AHHYIO C HAy4YHO-HMCCJIENIOBATEIILCKOW W TMPAKTUYECKOW JESATEIBHOCTHIO CTYJICHTA.
[Tocne Toro, Kak CTYJIEHT OIpPEAENUIICS C TEMOW, OH COCTaBISIET COAEpKaHUE KYypCOBOM
paboThI U COTJIACOBBIBAET €0 C HAYYHBIM pyKOBOAUTENEeM. MIcToOuHMKaMK ISl HAanTMCaHus
KypCOBOW paboThl MOTYT CIYXUTh Y4Y€OHMKH, Yy4eOHble TMocoOus, MoHorpaduu,
3aKOHOJIaTEIbHBIE W HOPMATHUBHBIE aKThl, COOPHUKH HAy4YHBIX CTaTe W MaTepHUaIIOB
KOH(epeHIni, KypHAJIIbHbIE W Ta3eTHhIE CTaThbU, 3apyOeKHbIE MCTOYHUKH, MaTEpPHAIIbI
odpurmanpHeIXx caiitoB MHTepHera. B pabore momxkeH OBITH OTpaX€H TNEPEIOBOM
OTEUECTBEHHBIN U 3apyOeKHBIN OIBIT YIIPaBICHUS TIEPCOHATIOM.

Pabota ¢ nuteparypoil, B OCOOEHHOCTH C MyOJHMKAlUsIMU B HAy4HbBIX XypHaiax
ABJSICTCSI HEOTHEMJIEMOM COCTAaBHOM YACThIO KAaK HAYYHBIX HCCIEAOBAaHMM, TaK U
NPAaKTHYECKUX pa3paboTOK MO MEHEHKMEHTY. OTOT MaTephasl JIOJDKEH IO3BOJHTH
CTYJICHTY Ha TIpHMepe KOHKPETHOW OpraHM3allii OICHUTHh YPOBEHb YIPABJICHHS, BHECTH
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NPEUIOKEHHUS] ¢ FKOHOMUYECKUM M COIMabHBIM 000ocHOBaHueM. K cOopy ¢akTuueckoro
MaTepuaia HeoOXOJAUMO OTHOCHUTBCSI BHUMATEJIbHO, BBIOMpas TOJIBKO JIaHHBIE,
OTpaXkalolue M WLTIOCTPUPYIOIIME paccMaTpuBaemble B pabore mpobOiemsl. IlepeueHp
JUTEPATYPBI TOJKEH ObITh B npenenax 20-25 nanmenoBanuil. Hanmcanue paboThl TOJIBKO
Ha OCHOBE YYEOHHMKOB M YYEOHBIX TOCOOMI HETOIMYCTUMO

HemnocpenctBeHHoe pyKOBOJCTBO KypCOBOM palOOTOMl CTyJeHTa OCYIIECTBIISIET
Hay4HbI pyKoBoauTeNb. OH OKa3bIBa€T CTYAEHTY NOMOIIb B BBINOJHEHUH KypCOBOWU
paboThl, CUCTEMATUYECKHM NPOBOAUT WHAMBHUIYAJIbHbIE KOHCYJBTALUU CO CTYJIEHTOM,
OCYILECTBISIET KOHTPOJIb M OLIEHKY COJEp)KaHUs padOThl MO MEpE €€ BBIIOJIHEHUS U, B
LIEJIOM, KQU€CTBO BBINOJIHEHUSI KyPCOBOM paOOThl U MIPUHUMAET 3alIUTY.

4. CTpyKTypa M coJep:kaHNe KypCcoBoOil padoThl
KypcoBas pabora OakanmaBpa — [dOJDKHA MPEACTaBIATH COO0OM JOrHYECKU
3aBEpIICHHOE HAy4YHOE HCCIEOBaHWE Ha 3aJlaHHyl0 TeMmy. PexoMmeHIyemblii 00BeM
KypcoBoii paboThl OakanaBpa — He MeHee 30 CTpaHHUIl IeYaTHOrO TEKCTa 0€3 MPHUIIOKEHHIA.

HezaBucumo oT u30paHHOW TeMbl KypcoBas paboTa BKIIOYAET B CIEAYIOIICH
MOCIIEI0BATEIHbHOCTH:

1) TUTYBHBIN JIUACT;

TumynvHolil 1ucm SBISETCA TEPBBIM JIMCTOM JIOKYMEHTA M 3alOJHSETCS HA JIMUCTE
dbopmara A4. Ha HeM pUBOJAT CIEAYIOIINUE CBEICHUS:

— HaUMEHOBaHME MUHHCTEPCTBA WJIM BEJOMCTBA, B CHCTEMY KOTOPOIO BXOIMT
y4ueOHOE 3aBEJICHNUE;

— HAaMMEHOBaHUE Y4eOHOT0 3aBEICHMUS;

— HauMeHOBaHue Kadenpsi,

— HAMMEHOBAHUE IOKyMEHTA, Ha KOTOPBIN COCTaBJISIOT TUTYJIbHBIHN JIUCT;

— MOANKCH U HHPOPMAITUS O PYKOBOJHUTENE U CTY/ICHTE;

— TOJl U3/1aHUs JOKyMEeHTa (0e3 YKa3aHUs CJI0BA «TOJ» WIH «I»).

2) coaeprkaTenbHas 4acTh:

-cojiepXKaHue,

- BBEJICHUE,

- TpH TJIaBBHI,,

- 3aKJIIOYCHUE;

3) CHIUCOK JIUTEPATYPHI;

4) npuIIOKEHUS.

Bo BBeaeHnn o0OCHOBBIBAETCSI BHIOOP TE€MBbI KypcOBOIl pabOThI, MOKa3bIBAETCS €€
aKTyaJlbHOCTb, TEOpETHUYECKas pa3pabOTaHHOCTb TeMbl, (HOPMYIHUPYIOTCS IIelb, 3aJla4H,
O0BEKT, MPEeAMET U METOAbI uccienoBanus. OOOCHOBaHHE aKTyalbHOCTH MOKHO HAauaTh
CIIOBaMU: - « AKTyaJIbHOCTh BBIOpAaHHOW TEMBI UCCIIEIOBaHUS OOYCIIOBJICHA....» U Jlajee B
JaKOHUYHOU (hopMe OOBSCHUTH, TOUYEMY JAaHHBIA BOMPOC Ba)KEH HA COBPEMEHHOM JTarle.
[Tocne w3MOXKEHUS aKTyalIbHOCTH KOHKPETU3HPYETCS IIeNb HCCICIOBAaHUS W 3aJaduH,
KOTOpBIE CTYJICHT peliaeT MpH HallMCAaHUU KypCOBOW pabOTHI.

Llenp uccnemoBanusi (GOPMYyJIHUPYETCS KPaTKO W MPEAETbHO TOYHO, BBIpaXKas TO
OCHOBHOE, YTO HaMepeBaeTcs creiaTh aBTop. OHa OJKHA COOTBETCTBOBATh BHIOPAHHOM



Teme uccnenoBanus. IlocraBiaeHHble 3aaun JOKHBI YTOYHATH 11€71b, KOHKPETU3UPOBATh
ee, a, CJeI0BaTeIbHO, COOTBETCTBOBATh pa3jieiiaM M TNojpasjenaMm IUlaHa. 3ajayu
TPaJAULIMOHHO (OPMYIUPYIOTCS B (OpPME MNEPEUUCIECHUS: H3YUYUTh...,paCCMOTPETD...,
BBISIBUTb. . .,[IPOAHATIM3UPOBATD. .., Pa3padboTaTk..., CHCTEMaTU3UPOBATh..., 000OIINUTh.. U
T.4. Kak mpaBuio, 3aaud COBNaAaOT ¢ MyHKTamMu IiaB. Hampumep, eciii MyHKT TJIaBbl
Ha3biBaeTcd «CyHIHOCTh YIpaBi€HUS MO LEIsAM», TO 3aJadya — «U3YYUTh CYIIHOCTh
YIPABJICHUS 110 LESIM.

OObBeKT wuccleoBaHus - 3TO TMPOIECC WM SBJIEHHWE, KOTOpOE TIO3HAeTCH,
UCCIIeNyeTCsl CTYACHTOM (HampuMmep, KaJpoBas TOJUTUKA OpTraHU3allud, CHUCTEMa
yIOpaBJICHUS] OpraHU3alMM, KaJIpOBbIA pe3epB M T. I.), @ MPEIMET HCCIEIOBAHUS - 3TO
KOHKPETHasi CTOPOHA MCCIEAYeMOro SIBJICHUS WM Mpolecca, MPeaMEeT HCCIEIOBaHUS
HaxoAuTca B pamkax oOwekrta. [IpenMer mcciemnoBaHusi OTpa)kaeTcsi B TEME KypCOBOM
paGotel. Hampumep, Ttema KypcoBoi paboThl «CHCTEMBI MOTHBAIlMM IE€pPCOHAja
opranuzanuu». B 3ToM cioyyae 0OOBEKTOM HCCIENOBAaHUS SBISETCS OpraHu3alus, a
IpPEeIMETOM — CHCTEMbl MOTHBALMU NEpCOHAaja B JaHHOM opraHu3auuu. Jlanee ciemyer
KpaTKuii 0030p JUTEpaTypHbIX UCTOYHUKOB IO JAHHOMY BOINPOCY M ONUCAHUE METOOB
MCCJIEI0BAHUSI, KOTOPBIMHU IOJIB30BAJICS CTYJIEHT IPU HAMMCAHUHN KypPCOBOM paOOTHI.

MeTtonamu HanmucaHusi KypcoBOM pabOThl MOTYT OBITh: METOJ aHAJIU3a U CUHTE3a,
HCTOPUYECKUI METOJ], METO] CPABHEHUS, METO/I IPOBEACHHS MHTEPBBIO MJIU OIpoca (eciau
CTYJICHT HCIIONb30BaJ UX B MPAKTUYECKOW 4yacTu), U Apyrue. Kpome Toro, Bo BBelIeHUU
naeTcsi o0Imasi CTpykrypa paboThl, M3 Kakux yacTeil oHa coctouT. OOBEM BBEICHUS
JIOJDKEH COCTaBJISATh HE MeHee 2-X crpaHull. OCHOBHAsl 4acTh KypcoBas paboTa OObIYHO
pa3buBaeTCs Ha IJ1aBbl, KOTOPBIE B CBOIO OUepe/lb JenATcs Ha naparpadsl. Pekomennyercs
Hau4yue 3-X IJaB, MPUMEPHO OJMHAKOBBIX MO 00beMy. X comeprkaHue TOMKHO TOYHO
COOTBETCTBOBATh Te€ME PabOThl U TMOJHOCTHIO €€ pacKpbiBaTh. M3noxkeHue martepuaia B
paboTe MOMKHO OBITH MOCIEAOBATEIbHBIM M JIOTUYHBIM. Bce pas3nmensl JOKHBI OBITH
CBSI3aHBbI MEXKIy co0oi. Ocoboe BHUMAHHE CleAyeT 00palllaTh Ha JIOTUYECKUE MEePEXOIbI
OT OJHOM IJ1aBbl K APYTOM, OT maparpada k naparpady, a BHyTpu naparpada — or Borpoca
K BOIIPOCY.

C yyeTom xapakTepa paOOThl COJIepKaHUE TJIaB MOXKET ObITh ciaeayronuM. [lepsas
rjlaBa MOXET OBITh TMOCBSIIEHa TEOPETHUYECKUM acleKkTaM Mo H30paHHOH Teme
uccienoBanus. Ha ocHoBe wu3ydeHus NyONUKAIMM OTEUECTBEHHBIX U 3apyOeikHBIX
aBTOPOB M3JIAaraeTcsi CyIIHOCTh MCCIIEyeMOU MpoOIeMbl yIpaBlIeHUs IEPCOHATIOM, 0030p
TEOPETUUECKUX MOJIXOJI0B. 3/E€Ch K€ HE0OXOIMMO JIaTh ONPEAEICHUSI OCHOBHBIX OHATHUH,
N0Ka3aTh MOJIXObl PA3IUYHBIX aBTOPOB K TPAKTOBKE UX CYIIHOCTH.

Bo BTOpOIi rmaBe MOTyT OBITH OTpPa)K€HbI METOJIbI, UCIOJB3YEMBIE B YIPaBICHUU
MEPCOHATIOM NPEANpUITUS (OpraHu3alun).

B Tperbeil rnaBe aHaMU3MPYETCSs COCTOSHUE TPOOJIEMBI B  KOHKPETHOM
OpraHu3alliy, XapaKTepU3YIOTCs COCTOSIHHE, AUHAMHUKA, a TAaK)KE TEHACHIIMU Pa3BUTHS
MCCJIEIyEMOTO SIBJIEHUSI WM Npouecca (Kak MpaBWIO, 3a MOCIEIHUE HECKOJIBKO JIET).
BEISBISIOTCS W OLIGHWBAIOTCS OTKJIOHEHHS TMPAKTUKA OT TEOPHUH, YCTaHABIUBAIOTCS
MIOJIOKUTENbHBIE W HEraTWBHBIE TeHACHIMH. OMUCBHIBAIOTCS CIOCOOBI YCTPaHCHHS WIIH
ocnabneHus] HETaTHBHBIX TEHICHIMH, TpH OSTOM (HOPMYIHPYIOTCS KOHKDPETHBIC
pexkoMeHanuu. Bee nmpoananu3upoBaHHBIE JOKYMEHTBI 3aHOCSTCS CTYJIEHTOM B CIIMCOK
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JUTEpaTyphl, MO TEKCTy pabOThl HA HUX JOJDKHBI JENaThCA CCHUIKM U CHOCKH. CTyleHT
MOJKET TOJrOTOBUTH OIMCAHUE TMOJHBIX M apryMEHTHPOBAaHHBIX JACUCTBUU B (opme
IpOrpaMMBbl, TJIaHa, MEPONPUATHH, MPEIIOKEHUH C OpPraHU3alMOHHO-2KOHOMHUYECKHM
000CHOBaHMEM (OpTraHM3AIMOHHBIC CXEMBbl JESITENbHOCTH, SKOHOMHUYECKHE pacueTsl). B
3aKIIIOYEHUN  TOABOIATCS  WTOTH  WCCICNOBaHUS,  (QOPMYITUPYIOTCS  KpaTKHe,
CaMOCTOSITENTbHBIC BBIBOJBI MO COJiepkKaHuio paboTel. Kak mpaBmiio, comepKaTenbHBIN
aCmeKT  3aKJIIOYEHUsl  ONpeleNsieTcss  MOCTaBiIeHHOM B paboTe  IHelblo |
chOopMyIUPOBAHHBIMU 3a/1ayaMu. PEeKOMEHTyeMbIil 00beM 3aKIII0UeHUs — 2-3 CTpaHHULIbI.

B kauecTBe mpuOKEHMUI MOTYT BBICTYNAaTh OTYETHOCTH OpraHU3AlMM, Tpadukw,
TaOJIMIIBI, CXEMbI, AHKEThl U APYrHe MaTepuaibl, JOMOJHSIIONUE U WUTFOCTPUPYIOUTUE
TEKCT KypCOBOM pabOThl, HO HE BKJIIOYEHHbIE B €¢ OCHOBHYIO uacThb. [lpuinoxenus
npUaaloT paboTe HATTAIHOCTh W yOenUTeIbHOCTh. B ciyuae, eciam B paboTe MMEHOTCS
NPUJIOKEHUS, HA HUX B 0053aT€IbHOM MOPSAKE JOJDKHBI OBITH CEJIaHbl CCHUIKU B TEKCTE.
[TpunoxxeHus: MOMKHBI OBITH MPOHYMEpOBaHbl. HayudHbIl pyKOBOIUTENb MPOBOIUT CO
CTYJIEHTOM pa300p KypcoBOM pabOThl, JAET pEKOMEHIALINH T10 €€ NepepadOTKe, YKA3bIBAET
Ha TUIHUYHbIC OIIMOKU (HEIOCTATKH ), BCTPEUAIOIIUECS MPU €€ BHIMOTHECHUH.

[IpencraBnenHass KypcoBasi paboTa MpOBEPSIETCS MPENnoaaBaTesieM, U Pe3yJbTaThl
IPOBEPKH H3JIAraloTcss B peleH3ud. llpu 1oJI0KUTENIbHOM 3aKiIO4eHHH pabdora
JOMyCcKaeTcsl K 3ammure. B ciyyae mosdyuyeHus oOTpuUATeNbHOM peleH3uu - padora
BO3BpAIlAETCsl CTYACHTY Ha MepepadOTKy M JOHKHA ObITh MpeJcTaBieHa MOBTOPHO Ha
MIPOBEPKY.

5. TpedoBanus K 0popMJIEHHIO PA0OTHI

5.1 OdopmiieHre TEKCTOBOr0O MaTepuaJia

TexcToBbIE JNOKYMEHTHI BBIMIOJIHSIIOT Ha OJHOW CTOpOHE JuCTa Oeliol Oymaru
dopmara A4 Ha KOMIBIOTEpE TEKCTOBBIM IpoueccopoM Microsoft Word, mpudt Times
New Roman, pazmep — 14 nt. MexcTpodHblid HHTEPBA — ITOIYTOPHBIH.

Pasmeps! noneit: nesoro — 20 MM., BepxHero u HuwxHero — 20 Mm., npasoro — 10
MM. A0G3albl B TEKCTE HAUMHAIOTCSA OTCTYIIOM — Ha KoMmbioTepe 1,25 cM.

[Ipu odopmiieHHH BBITYCKHON KBanu(UKAIMOHHOW paOOThl HE PEKOMEH]IYyEeTCS
BBIICNIATD >KUPHBIM HIPUPTOM U MOAYEPKUBATH KaKUE-IUOO ONpeNeieHUs, KIIOUeBbIe
CJIOBa, NPEMJIOKEHHUS, JOIMYCKAeTCA BBIACICHHE KYpPCUBOM. BBIAENSIOTCS KUPHBIM
mpU(TOM TOJIBKO TJIaBbl U MOATIABHI JOKYMEHTA.

OcHOBHAsl 4acTh JIOKYMEHTa MPU HEOOXOAMMOCTH JEIUTCS Ha pa3jeiibl (TJaBbl) U
nojipa3aensl (MOArNaBbl), MyHKTbl U MOJNYHKTBI. Pa3densl NOMKHBI UMETh MOPSIKOBbIE
HOMEDpA B MpeEJeIax BCETo TOKyMEHTa, 0003HaYEHHBIC apaOCKUMH U PpaMH.

Iloopazoenvl NOMXHBI UMETh HYMEpALMIO B Mpejesiax Kaxzaoro pasaena. Homepa
MOAPA3IEIOB COCTOAT M3 HOMEPOB pas3lelia W TNOApA3Neia, pPa3AelICHHBIX TOYKOM,
HarpuMmep: 2.1 (mepBbiif moipasiaesl BTOPOro pasjena).

B TekcTe HaMMEHOBaHME Pa3Jei0OB PACIOIAracTCsA O UEHTPY. 3arojJ0BKH Pa3/IeiioB
OCHOBHOM YacTH M HAaMMEHOBAaHHWE CTPYKTYPHBIX 4YacTel JOKyMEHTa B OIJIaBJIECHUU
(BBEJEHUE, 3AKJIIOYEHUE, CIIMCOK MCIIOJBb30BAHHOM JINTEPATYPHI,
[MTPUJIOXEHWSA) 3anuceiBatoTcsl MPONMUCHBIMU OyKBaMHu. TOYKY B KOHIIE 3arojloBKa He
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CTaBAT. 3aroJIOBKU TOJPA3JICJIOB 3alMCHIBAIOTCS CTPOYHBIMU OyKBaMH, KpoOMe IEpBOM
nponucHOM. [IepeHoCH! CIIOB B 3aroyIoOBKax HE JOMYCKArOTCA. Eciy 3aroiaoBOK COCTOUT U3
JBYX IPEMIOKEHNAN, UX PA3AeAtOT TOUKOU. [lotuepkuBaTh 3aroJ0BKU HE AOITYCKAETCH.

Jlnst oTneneHus 3arojloBKa OT TEKCTa HEOOXOMMO OCTaBJISATh OJHY IIyCTYIO CTPOKY
nocJie Ha3BaHus pazzerna. Mexy 3arojloBKaMu paszzelsia U Mojpaszesia He JOJKHO ObITh
JOTIOJIHUTENIBHBIX OTCTYTIOB.

Kaxnapiii pasznen (miaBy) TEKCTOBOTO JOKYMEHTA PEKOMEHIYETCsl HAauyuHATh C
HOBOTO Jiucta. CTpaHuIla B KOHIIE pa3jena (I1aBbl) TOJKHA ObITh 3all0THEHA TEKCTOM He
MeHee 4eM Ha 2/3 JacTu.

[Ipn mnepeuuciaeHUH TOJIMYHKTOB B TEKCTE JIOMYCKAeTCs Jro0asi MapKHUPOBKA.
Kaxxiplii MOAMyHKT JTOJDKEH HAaUMHATHCS ¢ ab3aria.

Hywmepamus ctpanuil B TOKyMeHTe A0KHA ObITh CKBO3HOW. Ha mepBoil (TUTYIbHBIN
JIUCT) ¥ BTOPOH (CoAepKaHUE) CTPAHUIIAX HOMEP HE CTABUTCS, HyMEpaIUs MPOCTaBISAETCS
CO CTpaHHMLbl, Ha KOTOpoil HaumHaetrcs pasznen «BBEIAEHWE» (3 crpanuna). Homepa
CTpPaHULl IIPOCTABJIAIOTCA BHMU3Y 0O LEHTPY Jmucra. CTpaHMUbl  NPWIOKECHHU HE
HYMEPYIOTCSL.

5.2 Ogopmienue Tadau

[MudpoBoit Marepuan, Kak MpaBuiIO, MOMEUIAIOT B TaONUIIbL. TaOIHIbI OCHOBHOTO
TEKCTa ClIeyeT HyMepoBaTh apaOCKMMU LHU(PpaMH CKBO3HOW HyMmeparuei. Tabmuiy, B
3aBUCUMOCTH OT €€ pa3Mepa, MOMEMIAI0T MO TEKCTOM, B KOTOPOM BIIEPBBIC JJaHA CChUIKA
Ha Hee, WK Ha clieayromieil crpanuie. [Ipu moctpoeHnn TabnuIbl MOKHO UCIOJIB30BATh
mpudt Times New Roman pazmepom 12 nt. u oguHapHBIA MEKTyCTPOUYHBINA HHTEpBal. B
BBIITYCKHOM KBAIM(PUKAITMOHHOW pabOTe JODKHO COACPKATHCA HE MeHee 7-8 Tabnuil u 3-
4 pucynka. Ha Bce TaOnuIBI TOKyMEHTA JODKHBI OBITh MPUBEICHBI CCHUTKH B TEKCTE
JTOKyMeHTa, HanmpuMmep: (Tabn. 1.). 3aronoBku rpad u CTpOK TaOIUIBI CIEAYET MUCATh C
MPOMUCHON OYKBBI, a MOJI3aT0OJIOBKH — CO CTPOUYHOM OYKBBI, €CJIM OHH COCTaBJISIIOT OJHO
NPEAJIOKEHHE C 3aroJIOBKOM, WJIM C MPONUCHOM, €CIhi OHM HMEIOT CaMOCTOSITEIbHOE
3HaueHue. B KOHIle 3arojIOBKOB M TMOJ[3ar0JIOBKOB TAOJIUI TOYKUA HE CTABST. 3ar0JIOBKU U
MO/3aroJIoBKU Trpad yKas3bIBalOT B €IUHCTBEHHOM 4yucie. [lose TaGnuIel, Kak MpaBuIIo,
OTPaHUYMBAIOT JTUHUSMU.

Ta6muma 1 — O0mas xapakTepucThKa 00bEKTa UCCIICIOBAHUS

HanmenoBanue npennpuarus 00O «IIporpecc»
dopma cOOCTBEHHOCTH YacTtHas
XapakTep Npou3BOJICTBA [Tpou3BoACTBO yCayT
['ox ocHOBaHMs 1995
3aperucTpupoBaHO MocKOBCKasi peTUCTpallOHHA MajiaTa
IOpunnueckuii aapec 143530 r. MockBa, yi. BaBuiona,3
Peopranuzanus npeanpusitus boia B 1998 1.
Pon gesitenpHOCTH OrntoBast TOProBJIst
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Ecnmm Bce mokazarenu, mpuBEJACHHBIC B TAaOIUIlE, BBHIPAKECHBI OJHOM W TOU JKe
enUHUIEeH (U3NYECKOM BETUYMHBI, TO €€ 0003HAaYeHHEe HEOOXOIUMO IOMEIIaTh Haj
TaOJIMIIEeH cripaBa, a IpH JAEJICHUH TaOJIMLbl HA YaCTH — HAJ KaXI0M ee 4acTbio (Tadun. 2).
[Ipu OTCYTCTBUM OTENBHBIX JAHHBIX B TAOJIMIIE CIEAYET CTABUTH MPOUYEPK.

Tabnuua 2 — JlaHHbIe 0 YMCIEHHOCTH MepCcoHaia OpraHu3aluu

yell.
CtpyKTypHBIE OO0BbeMbI KalMTaJI0BI0KEHHUH 110 TOJaM Oo6mee
OJIpa3/ICIICHU 2012 r. 2013 1. 2014 1. 2015 . KOJIMYECTBO
S
Otnen I 10 10 10 10 40
Otpen 11 - 20 15 10 45
Otnen 111 - - 30 20 50

Ecnu ctpoku unu rpadsl TaOnuilbl BBIXOJAT 3a (opMaT CTpaHUIIbI, €€ JEISIT Ha
YacTH, MOMEIAasi OHY YacTh MO APYTOW UK PSAOM, MPU STOM B KaXKJIOM YacTH TaOIUIIbI
MOBTOPAIOT ¢ 3aroyioBku rpad u noarpad. [Ipu nenennn TabauIsl Ha YaCTH JTOMYCKAETCs
€€ 3aroJIOBKH 3aMEHSTh COOTBETCTBEHHO HOMEpaMHu rpad, KOTopble HyMEpYIOT apaOCKUMHU
muppamu. CrnoBo «Tabnmuiia» W ee Ha3BaHHWE YKA3bIBAIOT OJIMH pa3 CjieBa HaJ TMEpPBOM
4acThiO TAOMUITBI, HAJ APYTUMHU 4YacTsMu TumyT cioBa «[Ipomomkenne TabmuIbpn C
yKazaHueM Homepa Talbmuibl. [IpuMep npuBeneH HIKE B COOTBETCTBUHU C O(OpMIICHHUEM
Tabnuibl 3. Ecnu B KOHLIE CTpaHULIbl Ta0IHIa MPEPHIBAETCA U €€ IPOJoJKEHUE OyAeT Ha
CJIEAYIONICH CTpaHUIle, B MEPBOM YaCTHU TaOJIUIbl HUKHIOK TOPU3OHTAIBHYIO JMHUIO,
OTpaHUYHUBAIOIIYI0 TaOnuIly, HE TpoBoAiT. ['pady HOMEp MO MOPAIKY B TaOJIHILY
BKJIIOYAaTh He jomyckaerca. Hymepauust cronOuoB Tabmuubsl apabckumu 1udpamu
JIOIYCKaeTcsl B TEX CilydasiX, KOrjla B TEKCT€ JOKYMEHTa UMEIOTCSI CChUIKM Ha HHX, MPHU
JIEJICHUH TaOJIMIIBI Ha YacTH, a TaKkKe MPH MepeHoce TaOJIUIIbl Ha CIEAYIONIYI0 CTPAHUILY.
Hywmepatus cTpok Tabnuilsl qomyckaeTcs (mpuMep mpuBeaeH B Tabiuiie 3), HO He JOJKHA
BBIICNIATHCS B OTJIEIBHBIN CTOJIOCI, KPOME ClIydasi CChIJIOK Ha HUX B TEKCTE.

Tabmuma 3 — OcHoBHble dUHAHCOBO-3KOHOMUYECKME noKasaTenn OAO «Bosra»

Iloxazarenu En. 2014 r. 2015 . OTKII0HCHHE,
U3M. 2015/2014
% a0c.
3HaW.
1 2 3 4 5 6
1. CpenHeronoBast CTOMMOCTh OCHOBHBIX | ThIC. 1478 1445 -43 -611,5
dhoHI0B pyo.
2. CpenHeroaoBasi CTOUMOCTh TBIC. 268,5 271,5 +0,2 +0,5
00OPOTHBIX CPEJICTB pyo.
3. CpenHecnuco4Hasi YMCIEHHOCTh Yell. 27 27 - 30 -8
nepcoHana
4. T'onoBotii (hoHI 3apabOTHOM TIIATHI TBIC. 696,1 622.6 +19,5 +151,6
B TOM YHCJIC: pyo.
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- 110 OIOPKETHOM NCATCIIBHOCTH 696,1 621,5 +23 +143,2
- 110 BHEOIOIXKETHOU JeSITENIbHOCTH.
- 1,1 + 863 +8,4
[Tponomxenue TabmuIb! 3
5. CpenHemecsiuHas 3apaboTHas IiaTa py6. | 2148,4 1921,6 +76,5 +1470
OJIHOTO pa0OTHUKA
6. Jloxoabl OT phIHOYHBIX MPOAAK TBIC. 198,8 328,4 -31,5 -103,4
TOBapoOB, padoOT, yCIyT pyo.
7. llpoune noxoasl TBIC. - 466 - 99,69 -464.,8
pyo.
8. Huctast npuObUTH OT BHEOKOIKETHON pyo. - 8637,3 -22,3 -1928
JIeSITeNIbHOCTH
9. PenTabenbHOCTh IPEAIPUITHS % - 0,2 - -

5.3 OdopMmieHune HLTIOCTPAUIA

Nnmroctpaniuy  TODKHBI  OBITH  PACIIONOKEHBI TaK, 4YTOOBI WX OBUIO  YI00HO
paccMatpuBaTh 0e€3 TOBOpoTa padOThl MM C IIOBOPOTOM II0 YacOBOM CTpEIKE.
NnmrocTpaniuy  pacrioararoTes Imocje IEpPBOM CChUIKM Ha HHX, 0003HAYAIOTCS CIIOBOM
«PucyHnok» U HYMEpPYIOTCS TIOCJIENOBaTeIbHO apaOCKuMu mHudpaMu  CKBO3HOUN
HyMepaInue, 3a UCKIIOUCHUEeM WLTIOCTPAllUi, TPUBEACHHBIX B MpWIOXeHUU. [Ipumep

o OopMIIEHUS MILTIOCTPALIUY TPUBEJEH HUXKE.

100%

90%

80%

70%
60% 7
50%
40% 7
30% 7

20%

10%

0% T
2003r.

2004r.

2005r.

‘ 0. OCHOBHBIC pa60qu [ BCIIOMOT'aTCJIbHBIC paGo‘—me

O .- urtp ‘

Pucynok 1 — Crpykrypa nepconana OAO «Bonra»

Ha3Banusi pucyHKOB pacmoiiaralorcs MO IEHTpY MoJ wuitoctpanueir. Ha Bce
PUCYHKH JOKYMEHTA JIOJIKHBI OBITh MPUBEJEHBI CCHUIKU B TEKCTE JIOKYMEHTA, HapUMep:

(puc. 1).

5.4 Opopmienue popmy.a
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Bce dopmynbl HymepyroTes apabckumu nupaMu B KPYIJIBIX CKOOKaxX B Mpejenax
BCET0 JIOKYMEHTa CKBO3HOM Hymepauuend. Hymepanunro pacnosararor 1o npaBoi T'paHHIIE
TeKcTa Ha ypoBHE (opmyibl. CcbUIKY B TEKCT€ Ha HOMEpP (OpMyJbl JAIOT TAKXKE B
CKOOKax.

dopmyna A0KHA HAYMHATBCSA C ab3aua mo JieBoi rpanuue Tekcra. [loscHeHus
CHUMBOJIOB M YHCJIOBBIX KO3(PPHUIIUEHTOB, BXOIAMIHNX B (POPMYITy, €CITH OHU HE TMOSCHEHBI
paHee, IO KHBI OBITh IPUBEACHBI HETIOCPEICTBEHHO 1o popmyoil. [TosicHEHHS Kaxa0r0
CUMBOJIa JIAIOT C HOBOM CTPOKHM B TOMW IMOCJEI0BATEILHOCTH, B KaKOH OHU MPHUBEICHBI B
dopmysre. [lepBast cTpoka MosicHEHUs TOKHA HAUUHATHCS CO CJIOBA «T71€» 0€3 ABOCTOUHS
nocyie Hero. CUMBOJI OTIENSIETCS OT PacHIM(PPOBKU 3HAKOM THPE, MOCIE paciindpoBKU
CTaBUTCS TOYKA C 3aISITOM; 3a MmocyieIHeN paciu(poBKOi CTABUTCS TOYKA.

VYpaBHeHUs U (QOPMYJIBI CIEAyeT BBIIEIATh M3 TEKCTa CBOOOIHBIMU CTPOKAMHU.
Brimie u Hke kaxaon GopmyIibl JOHKHO OBITh OCTABIGHO HE MEHEe OJHOW CBOOOIHOM
cTpoku. Eciiin ypaBHEHHE HE yMENIAeTCsl B OJIHY CTPOKY, OHO JIOJDKHO OBITh  IEPEHECEHO
MOCJI€ 3HaKa PaBEHCTBA (=) WJIM MOCJEe 3HAKOB IUIOC (+), MuUHYC (-), yMHOXeHUs (*) u
nenenus (/). 3HaK B HayaJle CIEAYIOIIEeH CTPOKU OBTOPSIOT.

[Tpumep: ...my1s1 ompeneneHUs TMOTEpPh, BBI3BAHHBIX TEpEphIBaMU B padoTe,
Bocroib3yemcs hopmyion (1)

Nyp=B*T*Y, (1)
rae B - cpenHenneBHast BRIpaOOTKa HA OJTHOTO YEIIOBEKa;

T - cpenHsst TpOAOJDKUTENBHOCTD IEPEPHIBA, BBI3BAHHOI'O TEKYUYECTHIO;

Y, - 4co BRIOBIBIIUX PAOOTHUKOB IO MPUYMHE TEKYUECTH.

CkoOKM HEOOXOAMMO MHUCATh TaK, YTOObI OHU MOJHOCTHIO OXBATHIBAIU IO BBICOTE,
3aKJIIOUYeHHbIe B HUX (Popmysbl. OTKpBIBAIOIIME U 3aKPBIBAIOIINE CKOOKU TOJIKHBI OBITH
OJIMHAKOBBIMHU T10 BBICOTE. B cilyyae mpuUMeHEHUs OJAMHAKOBBIX [0 HAYEPTAaHUIO CKOOOK,
BHEILIHUE CKOOKHU JTOJKHBI ObITh OOJIBIIEr0 pa3mMepa, YeM BHYTPEHHHE.

3HaK KOpHS JOJDKEH CKPBIBATH BCE DJIEMEHTHI MOJKOPEHHOTO BBIPAXKEHUS. 3HAKU
HaJ OykBamu U nuppaMu HEOOXOAMMO MHCaTh TOYHO HaJl HUMU. [Ipu Hanmucanuu npooei,
O0COOEHHO MHOT'OCTPOYHBIX, OCHOBHAs JIMHUS JOJKHA ObITh JJIMHHEE JIUHUN JIPyrux
npo0Oel, BXOIAIIMX B COCTaB JaHHON MaTeMaTH4ecKo GopMyIIbl.

5.5 A0OpeBHaTypa M CCHLIIKH HA JIUTEPATyPHbIE HCTOYHUKH

Ecnu B TekcTe BcTpeuaeTcst abOpeBuaTypa, TO IpH NEPBOM €€ MOSBICHUH B TEKCTE,
OHa J0JkHA OBITh pacmmdpoBana. Hanpumep: «BHyTpeHHHI BaOBBIN MPOIYKT (1anee
BBII) cocraBu...».

CchUIKM B TEKCTE Ha UCTOYHUKH JIUTEPATYPhl YKAa3bIBAKOTCSA B KBAAPATHBIX CKOOKAX
Y TIPOCTABIISIOT HOMEP, MO/ KOTOPBIM OH 3HAUYUTCA B OMOIMOrpauuecKoM CIUCKE.

IIpumep: 11o MHEHMIO OTeuecTBEHHOTO 3KOHOMUCTa A. M. OmapoBa, «B 4EJIOBEKE

NPUBBIKIM BUAETH B NEPBYIO OuYepelb  «TPYIOBOM  pecypc», HO  HHUKaK He
MHOTOCJIOKHYIO M KOHKYPEHTHYIO JUYHOCTb...» [18].

Ccbulka Ha HMCTOYHUK JaeTcsi B KBaJApPATHBIX CKOOKax Imocie HHPOpMalHUH, K
KOTOPOM OHa OTHOCUTCS, IpPU 3TOM YKa3bIBAIOTCA HOMEpP HCTOYHUKA IO CIIHACKY
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WCIIOJIb30BAHHOM JIMTEPATYPhl U HOMEP CTPAHULBI M3 NPUBEACHHOrO McTOouHMKa «B.H.
Kopo6ko [10, c. 10] cuutaert...»

5.6 OdopmiieHue ciucKa UCIOJIB30BAHHOM JIUTEPATYPHI

JIrobas akagemuyeckas, ydyeOHas WIM HaydHas padoTa COMPOBOXKIAETCA CIUCKOM
JUTEPaTypPhl, COCTABIATH KOTOPBIN CIIEAYeT MO OMPE/IeIEHHBIM ITPaBUIIAM.

bubnunorpaduyeckuii CIIMCOK COJECPIKUT CBEACHUSA 00 HMCTOYHMKAX, UCTIOJIb30BAHHBIX
IIPY BBIMIOJHEHUHU BBITYCKHOM KBaNIM(PUKAIMOHHON paboTe. PekoMeHIyeMoe KOJIMYecTBO
MCTOYHUKOB — HEe MeHee 40.

[TocnenoBaTenbHOCTh PACIOJIOKEHUSI UCTOYHUKOB B OMONMOTpaduueckoM CIHCKE
JIOJDKHA OBITH CIIEYIOIIESH:

-HOPMAaTHBHO-TIPABOBHIE JOKYMEHTHI; KHUTH, OPOITIOPHI, CTaTbU U3 TIEPUOTUIECKUX
W3JJaHuH, pa30BbIE

-OJITHOTOMHBIE W MHOTOTOMHBIC HW3/IaHUS OTEYECTBCHHBIX ABTOPOB; WHOCTPAHHAS
JUTEpaTypa;

-ucrounuku MHTEPHET (c ykazanuem ajpeca u paciimdpoBKY Ha3BaHUsA).

B crmcke WCTONB30BaHHBIX HCTOYHUKOB W JIMTEPATYPHI TOCIE HOMEpa MCTOYHUKA
TOYKa HE CTABUTCSI.

Hanpumep:

2 Jlykuna M.M. CMH B npoctpaHcTtBe MHTEepHETA [DIEKTPOHHBIN pecypc]
yue6. mocooue / M.M. Jlykuna, N.JI. domuueBa. — DaekTpoH. naH. — M. : U3n-Bo
Mock. yn-Ta, 2005. — 87 ¢. — Pesxxum gocrtyna: http://www.journ.msu.ru/downloads/smi-
_internet.pdf

3 Myseu Poccun [DnekTpoHHBIH pecypc]. — DnekTpoH. naH. — M. : Poc. cethb
KyJbTyp. Hacienus, cop. 1996-2005. — Pexum noctyna: http://www.museum.ru/

4  The American Historical Association [Electronic resource]. — Electronic data. —
Washington, cop. 2004. — Mode acess: http://www.historians.org/members/benefits.htm

5 JlrwOGamesckuil 0. bpenaunr B Poccun / 10. JlrobameBckuii // Mapkeronor
[OnexkTpoHHBIN pecypc]. — DnekTpoH. kypH. — 2005. — 21 okr. — Pexum pocryna:
http://www.marketolog.ru

[IpaBuina odopMIIeHHS CIMCKA HCIIOJIB30BAHHBIX HWCTOYHHUKOB W JIMTEPATYpPHI
MIPE/ICTABIICHbI B IPUIIOKEHUH.

5.7 Odopmienune npuaoKeHN I

Matepua, TONOTHSIOMNI OCHOBHON TEKCT paOOThI (TaOiuIlsl O0biIoro gpopmara,
rpaduyeckuil MaTepuain, pacderbl, MPOTOKOJbI M aKThl HAOJIIOACHWN, AHKETbI, TECTHI,
UHCTPYKIMU W METOJIUKH, OT3BIBBI U T.I.), JOIYCKAeTCsl MOMELIaTh B MPHIOKEHUSX.
[Tpunosxxenne opoOpMIIAIOT KaK MPOAOKEHNE JAHHOTO JOKYMEHTa Ha MOCIEAYIOIIUX €ro
JMCTaxX WX BBITYCKAIOT B BUJIE CAMOCTOSITENIBHOIO JOKYMEHTa. [IpriiokeHust MOryT ObITh
o0s3aTeNIbHBIMA M MH(OPMAMOHHBIMUA. MH(POPMALIMOHHBIE MPWIOKEHUS MOTYT OBITh
PEKOMEHIyEMOr0 UM CIIPABOYHOTO XapaKTepa.

B Tekcre mokyMeHTa Ha BCE NPWIOKEHHS JOJDKHBI OBITh JaHbl CCBUIKH.
[IpunoxeHus: pacnojaratoT B HOPsAJIKE CChUJIOK HAa HUX B TEKCTE JIOKYMEHTA.


http://www.marketolog.ru/
http://www.historians.org/members/benefits.htm
http://www.museum.ru/
http://www.journ.msu.ru/downloads/smi%1F_internet.pdf
http://www.journ.msu.ru/downloads/smi%1F_internet.pdf
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Kaxnoe npuioxeHnue ciielyeT HaYMHaTh ¢ HOBOM CTPAHUIIbI C YKa3aHUEM HaBEpXY
nocepeauHe cTpaHulbl ciioBa «IIpunoxxenue» u ero odo3HaueHus. [IpunoxxeHne JOIKHO
UMETh 3aroJIOBOK, KOTOPBIA 3allMCHIBAIOT CHMMETPUYHO OTHOCHUTEIBHO TEKCTa C
MPOMUCHON OYKBBI OTAEIBHOU CTPOKOM.

[IpunoxxeHus: 0603HA4YaIOT 3arjiaBHBIMU OyKBaMu Pycckoro ajidaBuTa, HauMHas C
A, 3a uckmouenueMm Oyks E, E, 3, i, O, U, b, bl, b. [Tocne ciosa «ITpunoxenue»
cienyer OykBa, oOoO3Hayaromiasi ero mocieqoBaTeslbHOCTh. Jlomyckaercs o003HaueHue
NpUWIOKEHUN OyKBaMu JIaTUHCKOro andasuta, 3a uckiatoueHueM OykB I u O. B ciyuae
MOJIHOTO MCIOJIb30BaHUsI OYyKB PYCCKOTO M JIATHHCKOTO ali(paBUTOB JIOMYyCKAaeTCs
0003HaYaTh MPUIIOKEHUS apaOCKUMU U pamu.

Ecnu B 1oKyMeHTe 0JJHO pUJI0KeHue, oHO obo3HauaeTcs «[Ipunoxxenue Ay.

[Tpunoxenusi, Kak TPaBWJIO, BBIMOIHSAIOT Ha juctax (opmarta A4. [lomyckaercs
oopMIIATh IPHIIOKEHUS Ha ucTax ¢popmara A3, A2 u Al.

TekecT Kaxaoro NpHIOKEHHUS, NMPU HEOOXOAMMOCTH, MOKET OBbITh pa3leleH Ha
pazfensl, NoApa3eibl, TyHKThI, MOAMYHKTbI, KOTOPbIE HYMEPYIOT B Mpeleiaax KaKI0ro
npwioxeHus. Ilepen HomepoM cTaBUTCS 0003HAUEHHE 3TOTO MTPUIIOKEHUS.

[IpunoxeHus: TOMKHBI UMETh OOIIYI0 C OCTAJIbHOM YacThiO JOKYMEHTa CKBO3HYIO
HYMEPALMIO CTPAHMII.

Bce mnpunoxeHuss JOMKHBI OBITh IMEPEUYHUCIICHBI B COJEPKAHUM JIOKYMEHTa C
yKa3aHUEM UX HOMEPOB U 3ar0JIOBKOB.

6 bubaunorpaguyeckuii CHUCOK

1. bazapos T. }O.Ynpasnenue nepconaaom [ DIeKTpOHHBIN pecypc] : yueOHoe
nocobue / bazapos T.1O. - M.:;IOHUTU-JIAHA, 2015. - 239 c. - Pexxum nocryma:
http://znanium.com/bookread2.php?book=883716

2. Kubanos A. {. YnpaBneHue nepcoHanom [DIeKTpOHHBIN pecypc] : yueOHoe
nocodue / A.S. Kubanos, I'.I1. T'arapunckas, O.FO. Kanmeikosa, E.B. Mrosep. - M.
HUII Undpa-M, 2013. - 238 c. - Pexxum gocryna: http://znanium.com/bookread2.php?
book=339115

0) OonoaHumenbHas Iumepamypa:

1. l'anmonenko, A. JI. Teopus ynpasnenus [Tekcr] : yaeOHUK 17151 OakaiaBpoB / A.
JI. 'anonenko, M. B. Cagsenbena. - M. : FOpaiir, 2014. - 343 c.

2. Tepentnes, B. K. Urpsl ais B3pocnsix [MynbTumenua) : pykoBOACTBO AJIS
npenojaBarens ynpapienueckux guciuiuive / B. K. TepeHTbeB. - DneKTpOH. TEKCTOBBIE
naH. - Yebokcaps : [IBOIKOJI JI. A. Haymos, 2010. - 218 c.- Pexxum gocrymna:
http://library.polytech21.ru:81/cgi-bin/irbis64r

3. Cepbunorckuii, b. 0. Ynpasnenue nepconaiom : yueonuk / b. 1O.
CepOunoBckuid. - M. : Jlamkos u K, 2007. — 340 c.

4. Becnun, B. P. Ctparernueckoe ynpasnenue [Tekcr] : yueonuk / B. P. Becuun. -
M. : IIpocnekrt, 2014. - 327 ¢


http://znanium.com/bookread2.php?book=883716
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7 IlepevyeHb pecypcoB HH(POPMALUOHHO-TEJICKOMMYHHUKAIIMOHHOM CETH
«HTEepHET», HEOOXOAUMBIX /1JI51 OCBOEHUS TUCHHUILIMHBI

1. eLIBRARY.RU [DnektpoHHbIll pecypc] : aneKTpoHHas Oubinoreka. — Pexum
noctyna: http://elibrary.ru/defaultx.asp

2. Znanium.com [DNEKTPOHHBIN pecypc]| : 3NEKTPOHHO-OMOINOTEYHASI CUCTEMA. —
Pexxum nocryna: http://znanium.com

3. Kowncynprant [1mtoc [DeKTpOHHBIN pecypc] : CpaBOYHO-IIPaBOBasi CUCTEMA. —
Pexxum nmoctym: http:// www.consultant.ru

4. «Kuurad®ouay [DneKTpOHHBIN pecypc] : ANEKTPOHHO-OMOIMOTEeUHAsT CUCTEMA.
— Pexum nocrtyna : http://www knigafund.ru

5. TAPAHT [OnexktpoHHblii pecypc] : MHPOPMaIMOHHO-TIPABOBOM TOpTal. —
Pexxum nocrtyma : http://www.garant.ru

6. KOJIEKC / TEXOKCIIEPT [DnexkTpoHHBIA pecypc]| : CIpaBOYHO-IIPaBOBAs
cuctema. — Pexxum moctyma : http://www.kodeks.ru

7. OnexktpoHHbld katamor HamuonansHOU OuOnnorexkn YP [DnekTpoHHBIM
pecypc]. — Pexxum nocryna: http://www.nbchr.ru.

8. MzpmarenbctBo JIAHbB [DneKkTpoHHBIN pecypc | : 3JI€KTpOHHO-OMOIHMOTEYHAs
cucrteMa. — Pexxum nocrymna : https://e.lanbook.com/


http://www.nbchr.ru/
http://www.kodeks.ru/
http://www.knigafund.ru/
http://www.consultant.ru/
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IMPUJIOKEHUE

bubnmorpaduyeckuii CrMcoK - cocTaBHas 4acTh OuOIMOrpaduyecKoro ammaparta,
KOTOPBIA COAEPKUT Oubiuorpaduyeckoe ONMUCAHHE MCIIONIb30BAHHBIX HCTOYHHUKOB H
MOMEIIAETCS B KOHIIE HAy4YHOU pabOTHI.
- Pexomenayrorcs cienyromye BapuaHThl 3arjiaBys CIIUCKA!
- CHHCOK HCIOJIb30BaHHOM TUTEPATypHI;
- CHHCOK HCIIOJIb30BAHHBIX NCTOYHUKOB U JINTEPATYPHI;
- OubnuorpaduyuecKkuii CUCOK;
- Oubmmorpadus.
Crpykrypa criucka

AndasutHoe OnucaHus KHUT U CTaTel NPUBOJATCA B all(DaBUTHOM TMOPSIAKE
PacCIIONIOKEHHE aBTOPOB U 3arjaBuii (€CiM aBTOp HE yKa3aH); pabOThl OJHOTO
aBTOpa pacroliararoTcs B ajipaBUTHOM TMOPSAKE 3ariaBuil.

XPOHOJOTUYCCKUN [To3BoJIsIET IPEICTAaBUTh MaTeprajl B XpOHOJOTUH COOBITHH (B

OPSITIOK HUCTOPUYECKUX paboTax) WM Mo rojaM myOoJMKaluu pador,
KOTJIa HEOOXOAMMO TI0Ka3aTh UCTOPHIO HAYKH WIIH Bompoca. B
npejiesne Kaxaoro roja padoThl pacroiaraloTcs B
an(aBUTHOM TOPSIKE.

CucremaTndeckoe JIOKyMEHTBI TPYIIUPYIOTCS TI0 OTJEIBHBIM TEMaM, BOTIPOCam

pacmoioKeHHue B UX JIOTUYECKOM COMOIYMHEHUU. BHYTpH TeMbl
pacroiokeHue B aipaBUTHOM TOPSIKE UITU
XPOHOJIOTHYECKOM.

Pacnionosxxenue B nauane crnrcka ykasbiBaeTcs uTepaTrypa oOIiero

MaTepualia 1o rjaaBaM  XapakTepa, a 3aTeM JIUTEpaTypa, OTHOCSIIASICS K OTACIbHBIM

pabor riiaBaMm. BHyTpu r71aBbl - B alipaBUTHOM HIIH

XPOHOJIOTHYCCKOM ITOPAAKE.

HezaBucumo ot BeIOpaHHOTO crioco0a IpyINMUPOBKHM B HAYaJlo CIMCKA, KaK MPaBUIIO,
noMemarT opUIMaIbHBIE JOKYMEHTHI (3aKOHBI, [IOCTAHOBJICHUS, YKa3bl U T.]I.), KOTOPBIC
pacrojararoTcs o I0puaIndecKoi cuie. PacnosnoxkeHne BHYTPY PaBHBIX M0 FOPUINYECKOMN
CUJI€ IOKYMEHTOB — TI0 JIaT€ MPUHSATHUS, B 00PaTHON XPOHOJIOTHU:

1. MexayHapoaHble HOPMAaTUBHbBIEC aKTHhI.
2. KoHcTuTynus.
3. denepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI.
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4. IToctanoBnenuss Koncturyuronsnoro Cyna.
5. Kozekcel.
6. denepanbHbIC 3aKOHBI .
7. 3aKOHBI.
8. Ykassbl [Ipe3unenra .
9. AxTtel IIpaButenbcrBa:
a) ITIOCTaHOBJICHHUS;
0) pacropsiKeHus.

10. Axter BepxoBnoro u Beiciero Apoutpaxkunoro Cyos.
11. HopmaTuBHBIE aKThI MUHHUCTEPCTB U BEJOMCTB:

a) IOCTaHOBJICHUS;

0) mpuKasbI;

B) pPACIOPSKEHUS;

) MUChMa.

12. PerroHanbHble HOpPMATUBHBIE aKThI (B TOM € MOPSAJKE, KAK U POCCUHCKHE).

13. TOCThL.

14. CHullw1, CII, EHUPBL, TY u T. 1..

Benen 3a ykazaHHBIMM JTOKYMEHTaMHU pacrojiaraercsi BCs OCTallbHasl JUTEparypa:
KHWUTHY, CTaThbU B aI(paBUTHOM MOPSJKE U SJICKTPOHHbBIC U3/IAHUA.

bubnuorpaduueckoe onucanue

OnemeHThl OUOIMOTPaUIECKOTO OMUCAHUS MMPUBOISATCS B CTPOTO YCTAHOBIICHHOMN
MOCJIE0BATEIBHOCTH U OTHAENAIOTCA JpYyr OT Jpyra YCIOBHBIMU Pa3AeIUTEIIbHBIMU
3Hakamu. [0 W mocie yCIOBHBIX 3HAKOB CTaBHUTCS MpoOed B OJIMH TIEYAaTHBIN 3HaK.
Uckmouenne coctaBisioT (1) u (,). B 3ToM citydae mpoOesbl TpUMEHSIOT TOJIBKO MOCHE
HUX.

Cxema onuvcaHus KHUTH:

3aronoBok (@. U. O. asmopa). OCHOBHOE 3arjaBHUE : CBEJCHUS, OTHOCAIINECS K
3arjJaBUIO (cO. cm., Y4eOHUK, CnpasoyHux u Op.) / CcBeleHUus 00 OTBETCTBEHHOCTHU
(asmopwi, cocmasumenu, peoakmopvl u 0p.). — CBeleHUs] O TEepeu3laHuu (2-e u30,
npepab. u oon.). — Mecto uznanus (eopod) : znarensctBo, roa uznanus. — O0beM (koJi-
60 cmpanuy).

IIpumeps! 6ubIMOrpadPuIeCcKOro ONUCAHUA

I. Onucanue knue:

1. Kauru ogHOTrO, ABYX MM TPEX aBTOPOB OMHUCHIBAIOTCA MO (haMUIIUEd MepBOTO
aBTopa:

% KHWTra OJHOIO aBTOpa:

Yannaesa, JI. A. DOkoHOMHKA NpeANpUATUS : yueOHUK it 6akaiaBpoB / JI. A.
Yannaena. - 3-e uzn., nepepad. u por. - M. : FOpaiit, 2013. - 411 c.

% KHHUTa IBYX aBTOPOB:

Hexaes, I'. A. MeTtamndeckrue KOHCTPYKIIMU B PUMEpPaxX U 3a7adax : y4eo.
nocobue /I'. A. Hexaes, 1. A. 3axaposa. - M. : 31-Bo Accolaiy CTpOUTENbHBIX
BY30B, 2010. - 144 c.

< KHHUTa TpeX aBTOPOB:
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Axumos, A.I1. Pabota xonec : monorpadus / A. I1. Akumos, B. YI. Mensenes, B.
B. Yerynos. - Yebokcapst : UITU (¢) MI'OY, 2011. - 168 c.

2. Kuuru yetsipex u Oosiee aBTOPOB YKa3bIBAIOTCS IMOJ 3arjiaBUEM (Ha3BaHUEM)
kaury. [locrme Ha3BaHMsSI KHUTH, 32 KOCOW uepToil mumiercs (pamMuiausi 0OJHOTO aBTOpa U
BMECTO CJIeIyIoImuX (pamMuauii cioBo - [u ap.].

NudopmanmoHHo-u3MepUTeNbHas TEXHUKA U 3JeKTpOoHHKa : yueOHuk /. I'.
Pannes [u ap.] ;non pen. I'. I'. Pannesa. - 3-e usn., crepeorun. - M. : Akanemus, 2009. -
512 c.

3. KHUTH ¢ KOJJIEKTUBOM aBTOPOB, WJIM B KOTOPBIX HE YKa3aH aBTOpP, YKA3bIBAIOTCSA
noj 3arjaBueM (Ha3BaHHEM) KHUTHU. 3a KOCOM 4YepTou muiercs (aMuivs penakTopa,
COCTaBUTEIIS WK JPYTrOro OTBETCTBEHHOTO JIMIIA.

AHanmu3 ¥ AUarHOCTUKa (PUHAHCOBO-XO3SIMCTBEHHON JEATENHHOCTU MPEIPHUSITHS :
yaeOnuk / monx pen. B. 5. [Toznusaxosa. - M. : Uudpa-M, 2010. - 617 c.

11. Onucanue cmamuu u3 scypnana

[Ipyn onucaHuu crtateil W3 KYypHAJIOB YKa3bIBAaIOTCS aBTOP CTAaTbH, €€ Ha3BaHUE,
3aTeM, 3a JBYMS KOCBIMM YE€pTaMH YKa3blBalOT HAa3BaHHWE >KypHajla, B KOTOPOM OHa
OIyOJIMKOBaHa, IO, HOMEp, CTPAHULIbI, HA KOTOPBIX TOMEILIEHA CTaTh4.

% CTaThs OJHOIO aBTOpA:

Jlenenena, I'. JI. K Bompocy 00 3Boitoniuu B apXxuTekrypHoMm TBopuectBe / I'. JI.
JleneneBa // IIpoMbllIIeHHOE U TPAXKIAHCKOE CTPOUTENBCTBO. - 2009. - Ne 3. - C. 31-33.

% CcTarbs IBYX aBTOPOB:

[luToB, B. H. KommuiekcHbIN 1MOX0/1 K aHAIN3Y KOHKYPEHTOCIIOCOOHOCTH
npeanpusatus [Tekct] / B. H. [luto, O. ®. [{pimbanucT // DKOHOMUYSCKHUIN aHATN3:
Teopus u npaktuka. - 2014. - Ne 13. - C. 59-63.

<> CTaThs TPEX aBTOPOB:

3auenuH, [I. M. KommuiekcHass 0e30macHOCTh MOTpEOUTENEH 3KCIUTyaTallMOHHBIX
xapakrepuctuk crpoenuit / II. M. 3auenun, H. H. TeomoposBuu, A. M. Moxos //
[IpombInuIeHHOE U rpaxkaaHcKoe cTpouTenbeTBO. — 2009. - Ne 3. - C. 42.

< cTaTbs YeThIpex U Oosee aBTOPOB:

OMNBIT IPUMEHEHUS CTICIIUATBHBIX TEXHOJOTHI MTPOU3BOJICTBA PAOOT MO YCTPONUCTBY
orpaxaaromux KoHCTpykiui kotigoBaHoB / C. C. 3yeB [u gap.] // IlpombiiiieHHoe u
rpaxkaaHCcKoe CTpouTenchBo. - 2009. - Ne 3. - C. 49-50.

II1. Onucanue cmamou u3 KHU2 U COOPHUKOB:

% CTaThsl U3 KHUTU OJHOTO aBTOpA!

KaparyeB, A. I'. lleam ¢unancoBoro wmenemxkmenta / A. I. KaparyeB //
DuHAHCOBBIN MEHEKMEHT : yueOHo-cipaBouHoe nocodue / A. I'. Kaparyes. - M., 2001. -
C. 207-451.

% CTaThsl U3 KHUTHU JIBYX aBTOPOB:

besyrnos, A. A. Ilpesunent Poccuiickoit @enepanuu / A.A.
besyrnoB // besyrioB A. A. Konctutymumonunoe mpaBo Poccum : y4yeOHUK aiid
IOpUIMYECKUX BY30B (MOJHBIN Kype) : B 3-x T. / A. A. be3yrnos, C. A. Congatos. - M.,
2001.-T. 1.-C. 137-370.

% CcTaThd U3 KHUTH Tpex U 0ojiee aBTOPOB:
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['puropseB B. B. Topru : pa3paboTka TOKyMEHTaIlUU : METObI poBeaeHus / B. B.
['puropses // I'puropbes B. B. Ynpasnenne MyHULIMTIATbHON HEIBUKUMOCTBIO : y4eOHO-
npaktuyeckoe nocodue / B. A. I'puropees, M. A. barypun, JI. 1. Mumapus. - M., 2001. -
C. 399-404.

MapxketunroBass mnporpamma B aBTomoOmnectpoenuun (OAO “ABtoBA3”) //
Poccuiickuii MapKeTUHI Ha IIOPOT€ TPETHErO THICAYEIETUs @ MPAKTUKA KPYIHEUIINX
kommnanuii / A. A. Bpasepman [u ap.] ; moxa pea. A. A. bpasepmana. - M., 2001. - I'n. 4. -
C. 195-272 : tabmn.

< CcTaThsl U3 COOPHUKA HAYUYHBIX TPYIOB:

HanunoBa, H. E. MogenupoBanue npoueccoB B CIEOAIIEM NPUBOJIE C
UCTIOJTHUTENbHBIM JIBUTATEJIEM MOCTOSIHHOTO TOKa MPU HE3aBUCUMOM Bo30yxnaeHuu / H.
E. Nanunosa, C. H. Huccenbaym // lHHOBanmm B oOpa3oBaTebHOM IIpoliecce : ¢O. Tp.
Hayd.-TipakTud. KoH}. - Yebokcapsr : UIIU (¢) MI'OVY, 2013. - Bem. 11. - C. 158-160.

1V. Onucanue oguuyuanvnovix uzoanuii:

Koncturynus Poccniickont denepannu : NpuHATAa BCEHAPOIHBIM IOJI0COBaHUEM 12
nexadps 1993 rona. - M. : Dkemo, 2013. - 63 c.

VYronoBueiii koaekc Poccuiickoit ®denepanuu. OduimanbHbIi TEKCT : TEKCT
Konekca npuBoautest o coctosiHuto Ha 23 ceHtsiops 2013 1. - M. : Omera-JI, 2013. - 193
C.

O npoeaenuu B Poccuiickoit @enepanuu roja Moioaexu : ykas [Ipe3unenra
Poccuiickoit @eaepanuu ot 18.09.2008 r. No 1383 // BectHuk ob6pazoBanust Poccuu. -
2008. - Ne 20 (okrt.). - C. 13-14.

V. Onrcanue HOPMaTUBHO-TEXHUYECKUX U TEXHUYECKUX JOKYMEHTOB:

I'OCT P 517721-2001. AmnmapaTtypa paavodJeKTpOHHAas ObITOBas. BxomHbie u
BBIXOJIHBIE MAPAMETPhI U THUIIBI coeuHeH. Texnnueckue TpedoBanus. - Been. 2002-01-
01. - M.: U3n-Bo cranmapros, 2001. - 27 c.

Wi

Annapatypa paauodJIeKTpOoHHas ObITOBas. BXo/aHbIE W BBIXOJHBIC MapaMeTpbl U
tunbl coeauHeHus. TexHuueckue tpedoanus : ['OCT P 517721-2001. -Brex. 2002-01-
01. - M. : U3n-Bo cranmapros, 2001. - 27 c.

[Tatr. 2187888 Poccuiickas Deneparus, MIIK7 H 04 B 1/38, H 04 J 13/00.
[Ipuemoniepenatomiee ycrpoiictBo / Uyraesa B. W.; 3asBuTenb W NMaTeHTOOOIaaaTellb
Boponex. Hayu.-uccien. uH-T cBszu. - Ne 2000131736/09; 3asmn. 18.12.00; omy6a.
20.08.02, bron. Ne 23 (IT4.). - 3 c.

VI. Onucanue 371eKTPOHHBIX PECYpPCOB

X JOHCK

Hans, B.M. TonkoBblli clOBapb WBOIO BEJIHUKOTO s3blka Biamumupa ans
[OnexTponnsiii pecypc] / B.M. Hanp ; moaror. mo 2-my meu. uza. 1880-1882 rr. —
OnektpoH. naH. — M. : ACT, 1998. — 1 snekrpon. onrt. guck (CD-ROM).

o DJIEKTPOHHBIN XKypHa

Kpacunos, 1.C. MeTtononoruueckue acreKkThl 3J0pOBOr0 00pasza >KU3HU
poccusH [Dnexktponnsiit pecypc] / U. C. KpacHoB // ®usnueckas KyiabTypa : Hayd.-METO/I.
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KypH. — 2013. - No2. — Pexum pnoctyma: http://sportedu.ru. — (ara oOpamenus:
05.02.2014).

o CalT

3ammTa MEePCOHAJIBHBIX JAHHBIX TMOJB30BATECH M COTPYJHUKOB OUOIUOTEKU
[DnexTpoHHBIN pecypc]. — Pexxum noctyna: http:// www.nbrkomi.ru. — 3arnaBue ¢ skpaHna.
— (Mlata obOpamenus: 14.04.2014).

% KoHcTpykiuu ctanbHble cTpouTeNbHble. OOIIMe TEXHUYECKUE TPeOOBaHUS
[Dnextponnsiii pecypc] : TOCT 23118-2012. — Beea. 2013-07-01. - Pexum nocrymna:
Cucrema Kogekc-KIMEHT.

% O6 yrtBepxaeHun oOpasua Gopmbel  yBemomusieHuss 00 o0OpaboTke
MEPCOHANBHBIX JaHHBIX [DNEKTpOHHBIN pecypc] : mpuka3z denepanbHOM CIYKOBI 0
HAJ30py B cpepe CBSI3U M MacCOBBIX KoMMyHuKanwmii ot 17 uromst 2008 r. NeO§ (pen. ot 18
despans 2009 r. Ne 42). — Pexxum nocrymna: Cucrema ['apant

buénuozpaguueckue ccolnku

bubnuorpapuyeckas ccpUika - COBOKYMHOCTb OHMOIMOrpauyecKkux CBEIECHHH O
HUTUPYEMOM, pPACCMATPUBAEMOM WM YIOMHUHAEMOM B TEKCTE JOKYMEHTa Jpyrom
nokymeHTe. buOnmorpaduyeckas ccplUika SBISETCS YacTbIO CIPAaBOYHOIO ammapara
JOKYMEHTA M CIIY)KUT UCTOYHUKOM OubOnuorpaduueckoid nHPopMauuu 0 J0KYMEHTax —
00BEKTaX CChUIKH.

Cepuikn  coctaBisitor o 'OCTy P 7.05-2008 «bubnuorpaduueckas cchlika.
OO61mue TpeOoBaHMs U MPABUIIA COCTABICHUS

[To MecTy pacnosiokeHHs B JOKYMEHTE paziudaroT Ondauorpaduueckue CChUIKU:

L BHYTPUTCKCTOBBIC, ITOMCHICHHBIC B TCKCTC NOKYMCHTA,
L MMOACTPOYHBIC, BBIHCCCHHBIC M3 TCKCTA BHU3 IMOJOCHI JOKYMCHTA (B CHOCKY);
L 34aTCKCTOBBIC, BBIHCCCHHBIC 3a TCKCT JOKYMCHTA MJIK €TI0 4aCTHU (B BBIHOCKY).

Buympumexcmosvie ccoliku. BHyTputTekcroBas Oubnmorpaduyeckas CCbUIKa
COJEPKUT cBeleHHus 00 OOBEKTE CCHUIKM, HE BKIIOUEHHBIE B TEKCT JIOKyMEHTA.
BHYTpUTEKCTOBYIO CCBUIKY 3aKJIIOYalOT B Kpyruible ckoOku. Hampumep: (Oxomomuka
MawuHocmpoumenbHo2o npouzsoocmea / 3avyee B. A. [u op.]. - M. : HU30-60 MI'UY,
2007). 1locne MCnoab30BaHUs CCHUIKHM, IIUTAThl U T.I. B KPYIJIBIX CKOOKaxX yKa3bIBAIOTCS
JIMIIb BBIXOJHBIE JaHHBbIE U HOMEp cTpanulibl. Hanpumep: Kyremypa 3anaonoti Eeponvl 6
anoxy Panneco u Knaccuueckoeo Cpeonesexkosvbsi noopobOHO paccmompena 6 KHuze
“Kynomyponoeus. Ucmopus muposoii Kyiemypst”’ noo peo. A. H. Mapxosoti (M., 1998).

Iloocmpounvle ccoliky pacnoiaraloTcs B KOHIIE KaX0i CTpaHulibl. B aToM citydae
JUTSL CBSI3U C TEKCTOM MCIIOJIB3YIOTCS 3HAKW B BUJE 3Be3/104KM win nudpel. Hanpumep: B
TeKkcTe: /{owedwiue 00 HAC NAMAMHUKU, Hawje 6ce20 NpeOCmAasieHbl JemONUCHbIMU
ceodamu ™

B cnocke:

* Kynemyponoeusi. Ucmopusi mupogoti kynemypsi. M., 1998. C. 199. uin

* Kynomyponoaus. Hemopus muposoii kynemypet. - M., 1998. - C. 199.

Tlosmopsowuecs ceedenus. Eciu B TOBTOPSIOMMXCS OMOIMOrpaduIECKUX 3aUCIX
COBIIAJIAIOT CBEJCHUS, TO BO 2-OM M ITOCJCIHMUX 3alMCSIX MX 3aMEHSIOT cioBamMu “To xke”,
“Tam xe”.
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3amexcmogvie ccviiku 0QOPMIISIOTCS KaK MepedeHb ONOIrorpaguIecKux 3ammcei,
NOMEIIEHHBIX TMOCJIe TEeKCTa JOKYMEHTa WM ero cocraBHOM dYactu. CBs3b
OonOamorpauyecKoro COUcKa ¢ TEKCTOM MOXKET OCYILIECTBISATHCA M0 HOMEPAM 3aluceil B
cnucke. Takue HOMEpa B TEKCTE pabOThI 3aKIIOUYAIOTCS B KBaApaTHbIC [ | CKOOKHU, uepes
3aATYI0 YKa3bIBAIOTCS CTPAHUIIBL, T1IE pacroyiokeHa nurtata. L{udpel B HUX yKa3bIBaIoOT,
10J1 KAKUM HOMEPOM ciielyeT B OubinorpapueckoM CIUCKE UCKATh HY>KHBIN JIOKYMEHT.
Hanpumep: [34, C.78]
[Ipu noAroToBKE peKOMEHIAIMK UCTIONB30BATUCH CIIEYIONINE CTaHAAPTHI:
e TOCT 7.1-2.2003 «bubnuorpaduueckass 3anuck. bubmuorpaduueckoe
ormcanue: O0ume TpeOOBaHUS U MPABUIIA COCTABJICHHUSI.
e [OCT 7.0.12-2011 bubnuorpadpuueckass 3anuch. CokpalleHHE CJIOB Ha
pycckoMm si3bike. O01e TpedoBaHus U paBUIIa
e [TOCT 7.82-2001 bubnuorpaduyeckas 3amuch. bubmuorpaduyeckoe
OIKCaHUE IEKTPOHHBIX pecypcoB. OOime TpedOBaHus U MpaBUiIa COCTABICHHUS .
e ['OCT P 7.05-2008 bubnuorpaduueckas ccbuika. OOume TpedoBaHuUs U
MpaBuiia COCTABIICHUS.
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