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MeTtoanueckue peKOMEHIaluU MO BBIIOJHEHUIO CaMOCTOSITENIbHON paboThI
nmo yuebHoit mucuummHel  OIL.O8  be3onmacHOCTh  KU3HEAESITEIHLHOCTH
oOyuatomumucss mo  crneuuanbHoctd  40.02.03  «IIpaBo u  cyzaeOHoe
aIMUHUCTPUPOBAHUE

Opranuzanus-pa3padoTUUK: Yebokcapckuit WHCTUTYT (unman)
dbenepaabHOro rocyJaapcTBEHHOIO0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUYPEKIICHUS

BLICIIICTO O6[2&30B8,HI/I51 «MOCKOBCKUN MOJAUTEXHUYCCKUI YHUBCPCUTCT»

Pazpabotuuku: Ky3zpmuna Onbsra BsdecnaBoBHa, KaHAMAAT XMMHYECKUX
HaYK, JIOUEHT Kadeapbl TPaHCIIOPTHO-IHEPTETUYECKUX CUCTEM

MeTtoauueckue yka3zaHus OJ00peHbl Ha 3aceJaHuM Kadenpbl TPaHCIOPTHO-
DHEPreTUYECKUX CUCTEM (IpoTokos Ne 2. ot 16.10. 2021).




MNOACHUTEJIBHASA 3AIINCKA

Meroauyeckue  peKOMEHAAIMM 1O  BBIMNOJHEHHIO  BHEAYAUTOPHOMU
camocrosiTenbHOM  pabotel  mo  gucuuiuinHe — OILO8  «be3omacHoCTh
KUZHEACATEILHOCTH» TNPEeAHa3HAUCHbl sl OOyYarolUMXCs MO CHEIUaIbHOCTU
40.02.03 «I1paBo u cynebHOE aIMUHUCTPUPOBAHUEY.

B cootBerctBun ¢ ®DenepaibHbIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
cranaaprom (OI'OC) nporpaMma u3ydeHUs KaxAOW U3 AUCLUIUIUH, BXOASIIUX B
y4eOHBIN TIUIaH, MpelycMaTpPUBAET, KpPOMe O0O0s3aTelIbHBIX YacOB ayJAUTOPHOMU
paboThI, TAKKE U ONpe/IeNIEHHbIE 00BEMBI CAMOCTOSITEILHOM PAOOTHI CTY/ICHTA.

Meroanueckne peKOMEHIalUuU MOATOTOBJICHBI B COOTBETCTBUU C paboueit
MpOrpaMMOM  y4eOHOM JTUCHUIUIMHBI «be30macHOCTh KU3HEACITEIBHOCTHY II0
cnermanbHocTH 40.02.03 «IIpaBo u cyneOHOEC aAMUHUCTPUPOBAHKUE» W TIPU3BAHBI
MOMOYb CTYJIEHTAM TPU CAMOCTOSATEIHLHOM HW3YYEHUU BOIMPOCOB y4eOHOM
JTUCHUTUIAHBI.

N3yuenne nuCUIUINHBI «be30MmacHOCTh )KU3HEACSITENbHOCTHY GOPMUPYET Y
CTYJICHTOB MBIIIUICHHE U CO3HAHUE, HAMPABICHHOE Ha o0ecrieyeHrne 0e30nacHOCTH
Ha BCEX OJTamax >XU3HEJEATEIbHOCTH, Ha KOMILJIEKCHOE TpeacTaBieHue o0
OKPY’KaroIeM MHPE, BOCIIUTHIBAET YyBCTBO OEPEKHOIO OTHOIICHHUS K MPUPOJIC U
YeJIOBEUECKON KU3HHU.

Hacrosimme Meroauueckue peKOMEHIALMU COJEpKaT pPabOThl, KOTOPHIE
MO3BOJISIT  OOY4YalOIUMCSI  CaMOCTOSITEIbHO — OBNAACTh MpOodecCHOHATBHBIMU
3HAHUSMHU W YMEHUSAMHU 10 CHEUUATbHOCTH, OMNBITOM TBOPYECKOH U
MCCJIeI0BATEILCKON ICSITEIbHOCTH W HAIIPaBJICHBI HA (DOPMUPOBAHKE CIIEAYIONINX
KOMITETCHIWN

OK 1. IloHumath CyIIHOCTh M COIMAJIBHYIO 3HAYMMOCTh CBOEH Oymyiiei
npodeccun, NposIBIATh K HEW yCTOMYMBBINA HHTEPEC.

OK 2. OpranuszoBbiBaTh COOCTBEHHYIO JAESTEIbHOCTh, BHIOMPATH THUIIOBHIE
METOJbI U CIOCOOBI BBIMOJHEHHUS TPO(PECCHOHATBHBIX 3a7a4, OLIEHUBATh HX
3 PEeKTUBHOCTH U KAaYECTBO.

OK 3. Ilpuaumath peiieHust B CTaHIAPTHBIX U HECTAHIAPTHBIX CUTYaAIUSIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBasTh TOUCK M UCIIOJIb30BaHNE HH(POPMAIIMH, HEOOXO0IUMOM
11t 3((HEKTUBHOTO BBHIMOIHEHUS MPOGEeCCHOHANBHBIX 3a7a4, MPohecCuOHATBHOTO
Y JUYHOCTHOTO PA3BUTHSI.

OK 5. Ucnonws3oBath MHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH B
poecCHOHANTEHOM AESITETEHOCTH.

OK 6. CaMocTosATeNnbHO OIpenesTh 3aJadyd  MPOPECCHOHANBHOTO |
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCSI CAMOOOPA30BaHKEM, OCO3HAHHO IIJIAHUPOBATH
MOBBIIIIEHUE KBaTU(DUKAIINH.

OK 7. OpueHTUpoBaThCI B YCJIOBHUSIX TOCTOSHHOTO OOHOBJICHUS
TEXHOJIOTUH B MPOo(eCcCHOHATBHOMN AeATEILHOCTH.

OK 8. OpranuzoBbiBaTh pabouee MeCTO ¢ COOJIIoJeHHEeM TpeOOoBaHUI
OXpaHbl  TpyJa, TPOU3BOJACTBEHHON  CaHUTapuu,  MHPEKIHOHHOW |



MPOTUBOMOXAPHOI 0€30MacHOCTH.

Bcero uwacoB Ha camocrtosiTenbHyl0 paboty 8 wacoB. KommuecTBo 4acos,
OTBOAMMOE Ha KaXAYI0 CaMOCTOSITEJIBHYIO padOTy, ONPEAEISAETCS CIOKHOCTBIO
BBITOJIHAEMON PaOOTHI. YPOBEHB CIOKHOCTH OIPEIEIIAET IPENOAABATENb.



1. OBILIME ITOJIOKEHUA

Tema 1.1. Eaunas rocyaapcrBeHHash CHCTeMa IpelyNpeKIeHus M
JIMKBUIALUH YPe3BbIYANHBIX CUTY AU

Heab: CucreMaTn3npoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS 10 TEME.

KosmuecTBo 1yacoB — 1 yac.

3aganue:

Pabota ¢ yueOHOW IuTEepaTypoil M KOHCIIEKTOM JIJISi CO3JaHUSl MPE3CHTAIMHA Ha
teMy: «Mctopus ctanoBienuss PCUC»

®opma npeacrapiaenus 3aganua: [Inan-koncnext/I[IpesenTtanus

KonTposp, kKadecTBa BBINOJHEHHOW PadOThbI:  BBICTYIUICHHE C
MPE3EHTAIMEN, IEMOHCTPALIHS TIJIAHA-KOHCTIEKTA.

Kpurtepuu oueHkHM BbINOJHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
MPaBWIBHOCTh HCMOJIb30BAHUA TEPMHUHOJIOTUM; TPABUIBHOCTH OTBETOB Ha
NUCHbMEHHBIE BOMPOCHI U HANTM4YKMe TPeOyeMOoro KOJIMYECTBA HOPM.

TpeOoBaHUs K BHINOJHEHHIO:

Hcnonb3ys JEKUMOHHBIM MaTepuall W JONOJHUTEIbHbIE HCTOYHUKHU
uH(OPMAIUHU TTOJITOTOBUTH MPE3CHTALNIO HA MPEIOKEHHYIO TEMY.

Tema 1.2. Opranusanus rpakIaHcKoi 000pOHBI

Heab: CucteMatn3npoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS IO TEME

KouunvecTBo yacos — 1 yac.

3aganue:

Pabota ¢ yueOHOI1 uTepaTypoil U KOHCIEKTOM JIsl CO3/IaHUsI TTPE3CHTAIIUU
Ha Temy: «[Ipubopsl paguanmoHHONW U XMMUYECKOUN pa3BeAKU U KOHTPOJIS

dopma npeacrapiaenus 3aaanua: [Inan-kouncnext/I[IpesenTanus

KonTposbs kadecTBa  BBINOJHEHHOW PadOTHI:  BBICTYIUIEHHE C
IIpe3eHTalueN, IEMOHCTpaLYs IUIaHa-KOHCIIEKTA.

Kputepyuu oueHkM BbINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
[IPAaBWIBHOCTh HCIOJIb30BAHUSA TEPMHUHOJIOTUM; IPABUIBHOCTH OTBETOB Ha
MMMCbMEHHBIE BOIIPOCHI 1 HATMYNE TPeOyeMOro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHUIO:

Hcnonb3ysd JEKUMOHHBIM MaTepuall W JONOJHUTEIbHBIE HCTOYHHUKH
nH(GOpPMaIMU TOATOTOBUTD MPE3EHTAINIO Ha MPEATIOKEHHYIO TEMY.

Tema 1.3. Upe3BbluaiiHble CUTYallUU MPUPOJIHOT0 XapaKTepa U 3alIuTa
OT HUX

Heab: CucteMaTn3npoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS IO TEME

KoauvecTBo yacos — 1 yac.

3apanmue:

Pabora ¢ yueOHO# uTepaTypoil 1 KOHCIEKTOM JUIsl CO3/IaHUsI TPE3CHTAIIUU
Ha Temy: «[IpaBuna noseaenus npu YC npupoanoro xapakrepa» (HC no BeIOOpY)

dopma npeacrapiaenus 3aaanua: [Inan-koncnext/IIpesenTanus
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KouTposb kadecTBa BBINOJHEHHOM PadOThI:  BBICTYIUIEHUE C
IIpe3eHTalMen, IEMOHCTPALMs [UIaHA-KOHCIIEKTa.

Kpurtepuu oueHKH BBINOJIHEHHOH PadOTHI: COOTBETCTBUE OTBETOB TEME;
IIPAaBWJIBHOCTh ~ MCIIOJIb30BAHUS TEPMMHOJIOTMH; IPAaBUIBHOCTH OTBETOB Ha
MMCbMEHHbBIE BOIPOCHI U HATMYUE TPEOyeMOro KOJIMYECTBA HOPM.

TpedoBaHusi K BHINOJIHEHHIO:

Hcnonp3yss JEKIUMOHHBIM MAaTepUall W JTONOJHUTENbHBIE HUCTOYHUKHU
uHGOpPMAaIMK MOATOTOBUTH MPE3EHTALIUIO HA MPEIOKEHHYIO TEMY.

Tema 1.4. Ype3BblyaliHble CHUTyallud TEXHOICHHOI'0 XapakTepa H
3alUTA OT HUX

Heab: CucTeMaTu3upoBaTh U 3aKPENUThH OCHOBHBIE 3HAHUS 10 TEME

KoaunuecTtBo yacoB — 0,5 yaca.

3aganme: PaGora ¢ yueOHOM JuUTepaTypoil MU KOHCHEKTOM I CO3JaHUs
npe3eHTanuu Ha temy: «lIpaBuna noeaenus npu YC TEXHOTEHHOrO XapakTepay
(UC o BeIOODY)

®opma npeacrasienus 3aaanus: [Inan-koucnext/[Ipesenranus

KonTposb kadecTBa BBINOJHEHHOM PadoOThI:  BBICTYIUIEHUE C
MPE3EHTALMEN, IEMOHCTPALNS TIJIaHA-KOHCIIEKTA.

Kpurepun oueHKH BbINOJHEHHON Pad0TbI: COOTBETCTBUE OTBETOB TEME;
MPaBUJIBHOCTh HCHOJIb30BaHUS TEPMHUHOJIOTHM; MPABWIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOMIPOCHI U HAIMUKE TPEOYyEMOTO KOJIMYECTBA HOPM.

TpeGoBaHusi K BHINOJIHEHHIO:

Hcnonb3yd JEKUMOHHBIM MaTepual W JOMNOJHUTEIbHbIE HWCTOYHHUKH
uH(OpPMaIIMK TOJATOTOBUTH MPE3EHTAIIUIO J Ha MPEIJIOKEHHYIO TEMY.

Tema 1.5. UpesBbluaiiHble CUTYalUM COLHUAJBHOIO XapakrTepa H
3alMTA OT HUX

Heab CuctemMaTU3upoOBaTh U 3aKPETIUTH OCHOBHBIE 3HAHUS TIO TEME

KoaunuecTBo yacoB — 0,5 yaca.

3ananmue:

PabGora ¢ yueOHOUN nuTepaTypod M KOHCIIEKTOM [IJISi CO3/JaHHs MPE3CHTAlluh Ha
temy: «IIpaBmia noseaenus npu YC corumansHoro xapakrepa» (UC mo BeIOOPY)
dopma npeacraBaenus 3aaanus: [Iran-koucnext/I[Ipe3enTanus

KonTposb kavecTBa BBINOJHEHHOM PadOThI:  BBICTYIUIEHUE C
MpEe3CHTAlMEN, IEMOHCTPALIMS IUIaHA-KOHCTIEKTA.

Kpurepun oueHKH BbINOJHEHHON PadOTbI: COOTBETCTBUE OTBETOB TEME;
MPaBUIBHOCTh HCHOJIb30BAaHUS TEPMHUHOJIOTHM; MPABWIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOIIPOCHI U HAIMYKE TPEOYEMOTO KOJIMYECTBA HOPM.

TpeOoBaHuUs K BHINOJHEHHUIO:

Hcnonb3yd JNEKUWOHHBIM MaTepual W JOMNOJHUTEIbHbIE HWCTOYHHUKH
nH(pOpMaIu OATOTOBUTH MPE3EHTAILINIO Ha MPEIOKEHHYIO TEMY.



Tema 2.1. Boopy:kennbie Cuiibl Poccun Ha COBpeMeHHOM JTame

Heab: CucreMaTn3npoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS IO TEME.

KoanuecTBo yacoB — 0,5 yaca.

3ananue:

PaGota ¢ yueOHOI nuTepaTypoil M KOHCIIEKTOM JUIsl CO3/IaHuUs TIPE3CHTAIIUU
Ha TeMy: «MupotBopueckas nesaTenbHOCTh BoopyxeHHbix cun P®», «boesbie
Tpanuuu Boopyxenubix cuin POy

®opma npeacrasieHus 3aaanus: [Inan-koracnext/[Ipesenramnms

KonTposp KavecTBa BBINOJHEHHOW PadOTbI:  BBICTYIUICHHE C
MPE3EHTAIMEN, IEMOHCTPALIHS TIJIAHA-KOHCIIEKTA.

Kpurtepuu oueHKH BBINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
MPaBUJIBHOCTh HCHOJIb30BAaHUS TEPMHUHOJIOTUM; TMPABUIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOIIPOCHI U HAJIMYUE TPEOYEMOro KOJIUYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

Hcnonp3ysl JEKIUOHHBIM MaTrepuall W JIONOJHUTENbHbIE HUCTOYHUKHU
uHGOpPMAIIH TOJTOTOBUTH MPE3CHTAIIUIO HA MPEIOKEHHYIO TEMY.

Tema 2.2. YcraBsl Boopyxkennbix Cua Poccnn

Heab: CucteMaTu3npoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS 10 TEME.

KoanuecTBo yacoB — 0,5 yaca.

3aganue:

Pabora ¢ yueOHo# 1uTepatypoil 1 KOHCIEKTOM JUIsl CO3/IaHUsI TTPE3CHTAIIUU
Ha Temy: «lIpaBa u 0O0sS3aHHOCTH BOEHHOCTYXKAIIETO», «JlucuurmHapHasi,
aMUHUCTPATUBHAS U YTOJIOBHASI OTBETCTBEHHOCTh BOCHHOCTY KAIIINX)

dopma npeacrapiaenus 3aaanua: [Inan-kouncnext/I[IpesenTanus

Koutposb kadecTBa BBINOJHEHHOW PadOThI:  BBHICTYIUICHHE C
npe3eHTaluel, IeMOHCTpaIus TIaHa-KOHCTIEKTa.

KpuTtepuu onieHKH BbHINOJHEHHOW Pa0OThI: COOTBETCTBUE OTBETOB TEME;
NPaBUJIBHOCTh HUCIIOJIb30BAHUSI TEPMHMHOJIOTMM; IPAaBWIBHOCTh OTBETOB Ha
MMMCbMEHHBIE BOIIPOCHI 1 HATMYNE TPeOyeMOro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHUIO:

Hcnonp3yst JEKIMOHHBIM Martepuall U JIONOJHUTEIbHBIE HUCTOYHUKHU
nH(OPMAITUHU TIOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

Tema 2.3. CTpoeBasi NOATOTOBKA

Heab: CucTeMaTu3upoBaTh U 3aKPEIUTh OCHOBHBIE 3HAHUS IO TEME.
KoaunuecTBo yacoB — 1 gac.
3apanue:
OTtpaboTKa CTPOEBBIX MPUEMOB
dopma mnpeacraBjieHuss 3aaaHus:  J[eMoHcTpanus — BBITIOJTHSEMBIX
CTPOEBBIX MPHUEMOB
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KouTposb kadecTBa BBINOJHEHHOM PadOThI:  BBICTYIUIEHUE C
JEMOHCTpALEX OCHOBHBIX CTPOEBBIX IIPUEMOB.

Kpurepuu oueHkHM BbINOJHEHHON PadOThHI: NPABUIBHOCTH BBIIIOJIHEHUS
OCHOBHBIX CTPOEBBIX IIPUEMOB

TpedoBaHusi K BHINOJIHEHHIO:

Hcnonp3yss JEKIUOHHBIM MAaTepUAl W JONOJHUTENBHBIE HWCTOYHUKH
uH(popMauu oTpadoTaTh OCHOBHBIE CTPOEBBIEC MPUEMBI.

Tema 2.4. OrueBasi HOAroTOBKA

Heab: CucreMaTU3upoOBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS IO TEME.

KouunvecTBo yacos — 1 yac.

3ananue:

PabGora ¢ yueOHOUN nuTepaTypod M KOHCIEKTOM [IJIsi CO3/JaHHs MpE3EHTAlluh Ha
TeMmy: «MarepuanbpHas 4acTh aBToMara KanamHukoBay

dopma npeacraBiaenus 3aaanus: [Lnan-koncnext/[Ipe3enTanus

KonTposib kadecTBa BBINOJHEHHOW PadOTHI:  BBICTYIUIEHUE C
Ipe3eHTaIMEN, JEMOHCTPAUS [JIAaHA-KOHCIIEKTA.

Kputepuu oneHk# BbINOJIHEHHOH PadoOThI: COOTBETCTBUE OTBETOB TEME;
MPAaBWIBHOCTh HUCIOJb30BAHUSI TEPMHHOJIOTHH; IPAaBUIBHOCTH OTBETOB Ha
MMMCEMEHHBIE BOMPOCHI M HATMYNE TPEOyeMOTro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHUIO:

Hcnons3ysi JEKIMOHHBIM Martepual U JIONOJHUTEIbHBIE HUCTOYHUKHU
nH(pOpMaIU TOATOTOBUTH MPE3EHTAILINIO HA MPEJIOKEHHYIO TEMY.

Tema 2.5 Meauko-caHUTApHAS MOAT0TOBKA

Heab: CucreMatu3npoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS 10 TEME.

KouunvecTBo yacos — 1 yac.

3aganue:

PabGora ¢ yueOHOU nuTepaTypold M KOHCIEKTOM [IJIsl CO3/IaHMs MpE3EHTAlluh Ha
Temy: «OO01IMe MPUHILIUIBI U TPABUJIA OKa3aHUs TIEPBOM TTOMOIIIH

dopma npeacrapiaenus 3aaanua: [Inan-kouncnext/[Ipe3enTanus

Koutposb kadecTBa BBINOJHEHHOW PadOThI:  BBHICTYIUICHHE C
Ipe3eHTaIuEeN, JEMOHCTPALUS [JIAaHA-KOHCIIEKTA.

Kputepyuu oueHkM BbINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
NPaBUJIBHOCTh HUCIIOJIb30BAHUSI TEPMHMHOJIOTMM; IPAaBWIBHOCTh OTBETOB Ha
MMMCbMEHHBIE BOIIPOCHI 1 HATMYNE TPeOyeMOro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHUIO:

Hcnonp3yst JEKIMOHHBIM Martepuall U JIONOJHUTEIbHBIE HUCTOYHUKHU
nH(OPMAITUHU TIOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

2. METOAUMYECKHUE PEKOMEHJIAIIMHA 11O BBIITIOJTHEHUTO OTJAEJBbHBIX



BUI0B CAMOCTOSATEJIbHOM PABOTHI

MeToauvecKue peKOMEH/IalluM 10 COCTABJICHUIO U 0)OPMJICHH IO
Ta0JIM LY

BHuMarenpHO mpounTaTh TEKCT JIEKIIMHU WIM COOTBETCTBYIOLIUI maparpad
yueOHuKa. [IpogymMars «KOHCTPYKIMIO» TaONMIIBI, PACIIOIIOKEHHUE IOPSIKOBBIX
HOMEpOB, TEPMUHOB, IIPUMEPOB U MOsICHEHUH (U npouero). Hauepturs Tabnuity u
3aIlOJIHUTH €€ Tpadpl HEOOXOAUMBIM COAECPKUMBbIM. DOpMa KOHTPOJIS U KPUTEPHUH
OLIGHKH. 3aJlaHu€ JOJKHO OBITh BBIIIOJIHEHO B TETPagd JUIsl CaMOCTOSTEIbHBIX
paboT niK B pabodeil TeTpaim.

Kpumepuu oyenxu

Onenka «OTIMYHO» BBICTABJISETCS B Cllydae, €clid TalJiula BbINOJHEHA
AKKypaTHO, BCE€ YKa3aHO BEpPHO, IPUMEPHI COOTBETCTBYIOT OINPEAEICHHUIO,
TEPMUHBI 3aITUCAHBI IOHATHO U MPAaBUIIBHO.

Onenka «Xopolio» BBICTABISAETCA B CiIyyae, eclid Tabauua coaepxur 1-2
HETOYHOCTH WJINA HEJOCTATOYHO ITOJIHO PAaCKPhITAa TEMA.

Onenka «YIOBJIETBOPUTEIBHO» - B Cllydae, €ClIM TaOJMLa BbINOJIHEHA
HEaKKypaTHO, IPUMEPHI IPUBEJIEHBI C MHOIOUYNCIEHHBIMU HETOYHOCTSIMM.

Onenka «HeynoBneTBopuTenbHO» - TabiWla BBIIOJHEHa HEOPEKHO,
IIPUMEPBI C OIIMOKAaMH, Ha3BaHUS HEITOJIHBIE.

MeToanyeckue peKOMEHAaluM M0 BHINOJTHEHUI0 KOHCIIEKTA

[IpopaboTka koHcrnekTa u aHanu3 HopM ['TIK PO

Cnengyer oOpaTuTh 0cO0O€ BHUMAHUE MPHU CAMOCTOSITENIBHOM HW3YYEHUU
MCTOYHUKOB Ha CHCTEMaTUYECKyl0 TEPMHUHOJIOTHIO, 0e3 pa3bopa KOTOpoi
HEBO3MOKHO YCBOUTH COJIEPKAHUE JOKYMEHTA.

[Ipy caMOCTOSTENHHOM HW3YYEHUU JIUTEPATypbl HEOOXOIUMO OOpaTUTh
BHUMAaHHUE Ha y3JIOBbIE MOJIOXKEHMSI, N3JIaraeMble B U3yyaeMoM TekcTe. [[ist atoro
ClIeyeT BHUMATEJIbHO O3HAKOMMTHCSA C COJIEP)KaHWEM HCTOYHHMKA MH(pOpMaIuH,
CTPYKTYpPUPOBATh €r0 U BBIJCIUTH B HEM IIEHTpaIbHOE 3B€HO. OOBIUHO 3TO ObIBAaET
KIIFOUEBOE OIpPEACIICHHE WIH COBOKYNHOCTh CYIIHOCTHBIX XapaKTEPUCTHK
paccMaTpuBaEMoOro 0ObeKTa.

Ycnex B YCBOGHMHM NPOYMTAHHOTO B PEMIAIOIIEH CTENEHH 3aBHCHT OT
YMCTBEHHBIX ycwiui 4enoBeka. IlaccuBHoe mpoOeraHue riazaMu CTPOK
MCTOYHHKA 0€3 IIIyOOKOro MPOHUKHOBEHHMS B €r0 COAECpP’KAHUE MaJl0 3aTParuBaeT
MBICIIb, MaMsTh, YyBCTBa yuTaTess. He moMoraer u MHOTOKpaTHOE MOBTOPEHHE
YUTAEMOI'0 TEKCTa, €ro 3aydyuBaHHe. UTeHHE - 3TO TBOPYECKUU TPYyHd, KOTOPBIA
npeanosaraeT 00lyMbIBaHUE IPOUYUTAHHOTO, PA3MBILIUICHUE HAJl HUM.

OOs3aTenbHBIM  3JIEMEHT  CaMOCTOSITENIbHOW — paboOThl  CTYJEHTOB  CO
CHELMATIBHOM JIMTEPaTypoil - BeleHne HeoOXouMbIX 3anuced. OOenpuHATHIMU
dbopMaMu 3amucel SBISAIOTCS IJIaH, BBIMMCKH, TE3UChl, AHHOTAIMM, PE3IOME,
KoHcrekT. Ilman - 3T0 Hambonee kparkas ¢(opma 3amuceil NPOYUTAHHOTO,
CBOJSIIIMXCS K IEPEYHI0 BOIPOCOB, PACCMATPUBAEMBIX B CTaTh€, HOPMATHBHOM
aKTe U T.JI.

[Iman OOBIYHO pacKkpblBaeT JIOTHMKY TOJa4yd aBTOpPOM MaTepuana,
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CHOCOOCTBYET JIydllled OpHUEHTAalMM B  COAEPKAHUU MPOpadaThIBAEMOTrO
3aKOHOJATeNbHOr0 McToYHMKa. ECTh 1Ba crmocoba coctaBinenus miaHa. OquH U3
HUX - paboTa HaJ HUM IO XOAYy uTeHusa. Jpyroil - ero cocTaBi€HHE IOCIE
O3HAKOMJIEHUS C UCTOYHUKOM, YTO JA€T BO3MOXHOCTb MOJBITOXKUTH IPOJAETAHHYIO
pabory.

Boinucku - 310 1100 LUTATHI (JIOCIIOBHOE BOCIIPOU3BEAECHUE TOTO WIIK MHOTO
OTPBIBKA M3Y4aeMOro HOPHUJIMYECKOIO0 HCTOYHHKA, COAEPH AIIEr0 CYIIECTBEHHBIE
MBICJIM aBTOPA, XapaKTepHble (PaKThl, CTATUCTUUYECKUE MaTEpHalIbl), INOO KPaTKoE,
OJIM3KOE K JIOCIIOBHOMY, M3JIOKEHUE TakuxX MecT. [lepenuchiBas LUTATHI, HYXKHO
3aKJII0YaTh MX B KaBBIUKH, OOeperaTth TEKCT OT HCKaxxeHus. He meHee BakHO
YKa3bIBaTh CTaThbl0O HOPMATHBHOIO aKTa W T.NI. BbIIEnss U3 YUTAEMOIO TEKCTa
caMoe€ IJIaBHOE, CAMOE CYIIECTBEHHOE, BBIITUCKU IIOMOTAlOT Jy4lle €ro NOHATh. X
IIOJIE3HO JIeJaTh IOCJ€ IPEABAPUTEIBHOIO O3HAKOMIIEHHS C FOPHIAWYECKHM
MCTOYHHUKOM. B 3TOT mepuoj1 yTouHseTcs, KaKue MecTa TEKCTa CJIETyET BBIIUCATb.
BbIlIUCKM HE OTHUMAKOT BpeEMs, a DJKOHOMSAT ero. Bwmecto TOro, 4roOsbI
OecUMCIEHHOE KOJIMYECTBO pa3 MEPEUYUThIBATH OJHO M TO K€ I JIyYIIEro
3allOMUHAHMS, 3aHUMATHCS JJIUTEIBHBIMU IMOUCKAaMH TOW WM HWHOW LIMTATBHI,
uudpel UM (hakTa, MOXKHO Cpasy ke X 3apUKCUPOBATh.

Te3ucbl - 3TO cCXKaTo€ W3JIOKEHUE TOJOKEHUH MPOUYUTAHHOTO WJIU
MOJIFOTABJIIMBAEMOr0  BBICTYIUIEHHsS. OHU TO3BOJISIIOT O0OOUIUTH Marepuad,
MO0Ka3aTh €ro CyTh B KpaTKUX (GopMyirpoBkax. DopMyIupoBKa TE3UCOB JI0JKHA
ObITh YEeTKOW M KpaTkodW. B camux Te3ucax He MNPUBOIAT OOOCHOBBIBAIOLIUX
¢daktoB, mpumepoB. Ho Te3uchl Bcerma JOMKHBI OBITh OOOCHOBAaHHBIMHU H
J0Ka3aHHBIMU. IX 0COOEHHOCTD - YTBEPIUTEIBHBIN XapaKTep.

AHHOTamus - 3TO Kpartkoe o0oOmenne conepkanus HIIA. Ero ynoOHO
MOJIb30BAThCS, KOI/Ia HEOOXOAMMO COXpaHUTh JHIIb O0Ilee MpeACTaBICHHE O
IOpUIUYECKOM HMCTOYHUKE. JlJI1 TOro, 4YroObl COCTAaBUTh AHHOTALUIO, HAJO
MOJIHOCTBIO MMPOYUTATH U TIIYOOKO MPOAYyMaTh COEPKAHUE JOKYMEHTA.

Pestome - Kkparkas oleHka mpouuTaHHoro. Eciu aHHOTanus KpaTko
XapaKTepU3yeT COJAEpXKaHUE JOKYMEHTa, TO PE3IOME - €ro BBbIBOJbI, TJIaBHBIE
UTOTH.

KoHcriekT - 3TO cucTeMaTU3UpOBaHHAs, JIOTMYECKH CBs3aHHas 3alluCh,
conepxkamas nepeckas HITA. Cs3ytonum 3BeHOM MpPU COCTABICHUHM KOHCIIEKTa
JOJKHA OBITh BHYTPEHHsSI JOruMka wu3ioxeHus. CocTaBisii KOHCIEKT, HENb3s
nyTaTh CBSI3HOCTh JIOTMUECKYI0 W CTWIHCTHYECKYI0. B  KOHCIEKTE Her
HEOOXOJUMOCTH HPUBOJUTH MPOCTPAHHYIO (OpPMY H3JIOKEHHS MaTepuaia, co
BCEMH CJIOBECHBIMM CBsI3KaMHU. CTPEMMTBCS K CBA3HOMY IEpECKa3y HY’KHO, HO HE
B yIIep0 SICHOCTH W KPATKOCTH.

KoHcnekThbl ObIBaIOT:

1) maHoBbIE;

2) TeKCTyaJbHBIE;

3) cBOOOAHBIE;

4) TeMaTU4ECKHE.

[1naHOBBIA KOHCHEKT JIETKO TMOJYYUTh C T[OMOIIbIO MPEABAPUTEIHHO
CIEJIaHHOTO IIJlJaHA IOPUIUYECKOr0 HUCTOYHMKA. [Ipu 3TOM KakIomy Bompocy
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IJIaHa OTBEYAET OMNpeesICHHAs YacTh KOHCIIEKTa. Takol KOHCIIEKT COCTaBIISIETCS
obicTpo. OH KpaToK U TPOCT 1Mo cBoeir ¢popme. OH B 0OCOOCHHOCTH TIOJIE3CH TIPH
MOATOTOBKE BBICTYIUJICHUS Ha CEMHHApCKOM 3aHATHH. OgHAaKo paboTaTh C HUM,
€CJIM MPOWJIET MHOTO BPEMEHHM C MOMEHTA €ro HamucaHus, TPYAHO, TaK Kak IO
HEMY HE BCErJia JIETKO y/AaeTCsl BOCCTAHOBUTH B MaMSTH COJICP>KaHUE UCTOUYHHKA.

TekcTyanbHbIM KOHCIIEKT - 3TO KOHCIEKT, CO3JaHHbIA B OCHOBHOM U3 LIUTAT.
Takol KOHCHEKT MOMOTaeT BBISBUTH CIIOPHBIE MOMEHTHI, KOTOPbIE 3HAYUTEIHHO
Tpy/JAHEE HAWTU MO Tepeckazy - CBOOOJAHOMY KOHCIEKTYy. XOTs MpH CO3JaHUU
TEKCTyaJIbHOTO KOHCIIEKTa U TpeOyeTcsi yMEeHHE OBICTPO M MPaBWJIBHO BHIOMPATh
OCHOBHBIE IIMTAThl, HO ATOT THUIl KOHCIIEKTa HE SBJISICTCS TPYJ HOCOCTABUMBIM,
€CJIM OIIEHMBATh €0 MO0 TOM padoTe, KOTOpas 3aTpayuMBacTCs HAa HalKMCAHUE €ro.
CyIecTBEHHBIM €T0 HEJOCTAaTKOM SIBJISICTCS TO, YTO OH CiIab0 aKTHBU3UPYET
BHUMAaHHUE W MaMsATh. BBIBa€T Tak, 4TO CTYJIEHT HaIKcCal KOHCIEKT, a MaTepuall
rIyOOKO HE NpOoaHaJIU3UpOBaN, HE ycBowiI. EMy momemnraso aBTOMaTHYECKOE
MepenuchiBaHUE 1UTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABISIET COO0M O0OBEIMHEHHE IJIaHA, BHITIUCOK,
LUTAT, TE3UCOB. OTOT BHUJ KOHCHEKTa TpeOyeT YMEHHUsT YEeTKO U KpaTKo
dbopMyIMpOBaTH OCHOBHBIE TOHSTHS, [JII Yero HeOoOXOAUMbl TI1yOOKOe
OCMBICJICHHE MaTepuaya, OOJIbIION M aKTUBHBIA 3amac cjioB. CieayeT OTMETUTb,
YTO CaMO COCTaBJICHME TAKOTO KOHCIIEKTa pa3BUBACT yKa3aHHbIE KauecTBa. B
CBSI3U C DTHUM CBOOOJIHBIM KOHCIIEKT, MOXKaJyd, HamOoJiee TOJTHOIICHHBIN BUJI
KOHCIIEKTA.

TeMarndecknuii KOHCIIEKT MCIOJIB3YETCS TpH padoTe 110 OIpeeiIeHHON
teme. OH TpeamnosiaraeT 0TOOpaKCHUE COJAEPIKAHHS KaXKJIOTO M3 HCIIOJIb3YEMbIX
HCTOYHMKOB HE B II€JIOM, a JIMIIb B TOM 4YacTH, KOTOpas KacaeTcsl TEMbI
uccnenoBanusi. CocTaBlieHME TEMAaTHUYECKOTO KOHCIEKTa Y4YUT pabdoTaTh Hal
TEMOH, BCECTOPOHHE OOJYMBIBATh €€, aHAIM3UPYs pa3INYHbIC TOYKH 3PEHUS Ha
OIMH M TOT ke Bompoc. [Ipuctynas Kk cOCTaBICHUIO KOHCIIEKTA, CIEAYET yKa3aTh
HCXOJ/HBIC JIaHHBIE KOHCIEKTUPYEMOTO HUCTOYHHUKA: (paMuIui0 aBTOpa, Ha3BaHUE
paboThl, TOA WM MecTo u3AaHus W T.0. [lone3Ho Takke oTMe4aTh CTPAHHUIIBI
M3y4aeMoro MCTOYHUKA, YTOOBI MOXKHO OBLIO, PYKOBOJCTBYSCH 3alUCSIMU, OBICTPO
OTBICKATh B KHUT€ HY)KHOE MECTO. B KOHCIEKTEe MOTYT OBITh CXEMBbI, JUATPAMMBI,
TaOJIUIbI, KOTOphIE MPHUAAIOT €My HarJISAHOCTh, CIIOCOOCTBYIOT JIydIlIeMYy
YCBOEHHUIO MaTepuaa.

B nporuecce o3HakOMIIEHUSI ¢ HOPMATUBHBIMU aKTaMU, CJIEAYET YUUTHIBATh
T¢ M3MCHEHHS B 3aKOHOJIATEIILCTBE, KOTOPBHIE B HEro B IOCJCAHEE BpeMs ObLIN
BHeCEHBI. B 3Tol CBs3M 1ie1ecoo0pa3HO HCIIOIb30BaTh HOPMATHBHBIE aKTHl B
pelakmuu, HauOoJIee TIOJHO OTPAKAIOIICH BHECCHHBIE B HHUX HW3MEHCHHS U

nonojHeHus. HopMaTMBHO — TMpaBOBBIE AaKThl B HAUIEKAIIEW peNaKuuu
COIEpKaTCsl B CIPABOYHBIX IpaBOBbIX cucremax «Koncynprant I[Lmoc» wu
«l"apaHT».

Kpumepuu oyenxu

Onenka «OtnuyHo» [lonHoTa ncnonbs3oBanusa yueoHoro matepuana. O0bem
KOHCIIEKTa — | TeTpa/iHas CTpaHUIIa Ha OJJUH Pa3BOPOT WK OAMH JHCT popMara A
4. Jloruka u3noxeHUs (HaJIUMYUe CXEM, KOJMYECTBO CMBICIOBBIX CBSA3EH MEXIY
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noHstusaMu). HarnsgHocTs (Hanuuue pUCyHKOB, CUMBOJIOB, U IIp.; aKKypPaTHOCTb
BBIMIOJTHEHHSI, YUTAEMOCTh KOHCIEKTa). ['paMOTHOCTh (TEpMUHOJIOTHYECKAs U
opdorpadpuueckas). OTCYTCTBUE CBSI3aHHBIX MPEJIOKEHHUHN, TOJBKO OIOpPHBIE
CUTHAJIBI — CJIOBA, CJOBOCOYETaHWs, CUMBOJBL. (CaMOCTOATEIBHOCTh MPH
COCTABJICHHH.

Onenka «Xopomo» KMcnonb3oBanue ydeOHOro maTepuaia HE IOJHOE.
O0beM koHCcHekTa — | TeTpajHas CTpaHULIA HA OAUH Pa3BOPOT WIM OJUH JIMCT
dbopmara A 4. He nocrtaroyno joruyHo 14 u3noxeHo (HaaIudue cxeM, KOJIHMYECTBO
CMBICIIOBBIX CBSI3eM Mexay MoHATUAMH). HarisgHocTh (HaJW4yue pPUCYHKOB,
CUMBOJIOB, M TIp.; AaKKypaTHOCTb BBIMIOJHEHHUS, YUTAEMOCTh KOHCIIEKTA.
['pamoTHOCTH (TepMuHONOTHYEcKas u opdorpaduueckas). OTCYyTCTBUE CBA3AHHBIX
IIPEIIOKEHHM, TOJBKO ONOPHBIE CHUTHAIBI — CJIOBA, CIOBOCOYETAHUs, CUMBOJIBI.
CaMOCTOATENBHOCTD ITPU COCTABIICHUH.

Onenka «YpoBiueTBopuTeNnbHO» Mcnonp3oBaHue y4eOHOro Marepuaia He
nosHoe. OOBEM KOHCHEKTa — MEHEE€ OJHOW TETPagHOW CTpaHWIbl Ha OJHH
pa3BopoT wiu oauH JUCT (opmara A 4. He A0CTaToOyHO JOTUYHO H3JI0KEHO
(HaMyue CcXeM, KOJIMYECTBO CMBICIOBBIX CBSI3€ MEXKJY IMOHSTHIMHU).
HarnsinHocTes (Hanuuue puCyHKOB, CUMBOJIOB, U TIP.; AKKYPaTHOCTb BBITIOJIHEHMUS,
YUTAEMOCTh KOHCIIEKTa. | paMOTHOCTD (TepMUHOJIOTHYECKas U opdorpaduueckas).
OTCyTCTBHE CBSI3aHHBIX MPEAJIOKEHUM, TOJIBKO OIOpPHbIE CHUTHAIBI — CJIOBA,
CJIIOBOCOYETAaHUs, CHUMBOJIbI. (CaMOCTOSTENBHOCTh TpU  cocTaBieHuu. He
pa300pUUBBIN TTOYEPK.

Onenka «HeynosnersopurenabHo» Mcnonb30Banne y4eOHOTO MaTtepuaia He
nosHoe. OOBbEeM KOHCIIEKTa — MEHEee OJHOM TeTPaJHOM CTpaHUIbl HA OAUH pa3aes
wii oauH nuct ¢opmata A 4. OTCYTCTBYIOT CXEMbI, KOJMYECTBO CMBICIOBBIX
CBsI3ed MeXIy MNOHATUSAMHU. OTCYTCTBYEeT HArJSIAHOCTh (HAJWYHME PUCYHKOB,
CUMBOJIOB, U IIp.; aKKyPaTHOCTb BBIIIOJHEHHUS, YATAEMOCTh KOHCIIEKTA. JlomynieHsl
OIMOKH TEepMUHOJNIOrHYeckue u opdorpapuyeckue. OTCYTCTBUE CBSI3aHHBIX
MPEII0KEHH, TOJBKO OMOPHBIE CUTHAJIBI — CJIOBA, CJIOBOCOYETAHMSI, CUMBOJIbL. He
CaMOCTOATENIBHOCTh NpU cocTaBieHU. He pa300puuBbIii OYEpK.

MeToanyeckue peKOMEHIAIMHU M0 MOAT0TOBKE BHICTYIICHUS (I0K/Ia1a)

PernameHT ycTHOro myOJMYHOTO BBICTYIUICHHS - He Ooznee 10 MuHyT.
HcKycCcTBO YCTHOTO BBICTYIUIEHHSI COCTOMT HE TOJIBKO B OTJIWYHOM 3HAHUU
npeaMeTa peud, HO M B YMEHHMHM MPENOJHECTH CBOM MBICIH U YOEKISHUS
MPABWIBHO U YIIOPSIAOYEHHO, KPACHOPEUHUBO U YBJIEKATEIIBHO.

JIroboe yCTHOE BBICTYIUICHHE JOKHO YAOBJIETBOPSITH TPEM OCHOBHBIM
KPUTEPUSAM, KOTOPbIE B KOHEUHOM HTOr€ M MPUBOJAT K YCIEXY: 3TO KPUTEPUU
MPaBUJIBHOCTH, T.€. COOTBETCTBUS SA3BIKOBBIM HOPMaM, KPUTEPUN CMBICIOBOU
aJICKBATHOCTH, T.€. COOTBETCTBHSI COJEP)KAHUSA BBICTYIUIEHUS PEATbHOCTH, U
kputrepuii 3(PQPEKTUBHOCTU, T.€. COOTBETCTBUSA JIOCTUTHYTBIX PE3YJIbTATOB
MOCTaBJICHHOM IICJIH.

PaboTy 1o MOAroTOBKE YCTHOTO BBICTYIUIEHHS MOXKHO pa3/euTh Ha JIBa
OCHOBHBIX JTamna: JOKOMMYHUKATHUBHBIA 53Tam (MOATOTOBKA BBICTYIICHUS) U
KOMMYHHMKATUBHBIN 3Tal (B3aUMOJCHCTBUE C Ay IUTOPHUEH ).



13

BricTymieHne JOJKHO COCTOATh U3 TpeX dacteil — Berymienus (10 - 15%
obmero BpeMeHH), ocHOBHOM dyacTu (60 -70%) m 3akmoueHus (20 - 25%).
Berynienue Birodaer B cedsl peacTaBiIeHHEe aBTOPOB ((haMuiusi, UMsi OTYECTBO,
Ipyu HEOOXOJMMOCTH MECTO Yy4yeObl/padoThl, CTaTyc), Ha3BaHHWE JOKJIAJa,
pacminpoBKy TOJ3arojoBKa C IMENbI0 TOYHOTO OIPEACTCHHs] COJAEpKaHUS
BBICTYIUICHHS, YETKOE OTpeeNICHUE CTEPKHEBOU UCH.

CrepxHeBass uAes NPOEKTAa MOHUMAETCS KaK OCHOBHOM TE3UC, KIFOUEBOE
nonoxxenue. CTep)kHEBas U JaeT BO3MOXHOCTh 3aJaTh OMNPEACICHHYIO
TOHAIBHOCTh BbICTyIUIEHHIO. CdopmynupoBaTh OCHOBHOM TE3MC O3HAYaET
OTBETUTh Ha BOMNPOC, 3a4ye€M TOBOPUTH (1Ielb) U O YEeM TOBOPUTH (CpelcTBa
JNOCTH>KEHUS LIETIN).

TpeOoBaHUs K OCHOBHOMY TE€3HCY BBICTYIUIGHHS: - (paza JIOJDKHA
YTBEPKAAaTh TJIABHYIO MBICIIb U COOTBETCTBOBATH LI€JU BBICTYIUJICHUS; - CYXKICHUE
JOJDKHO OBITh KpPaTKUM, SCHBIM, JIETKO YJIEPKUBATbCA B KPAaTKOBPEMEHHOI
naMsTH; - MBICIIb JOJDKHA IOHUMAThCs OJHO3HAYHO, HE 3aKiIioYaTth B cede
MPOTUBOPEUHSL.

B peun moxeT ObITh HECKOJIBKO CTEPKHEBBIX UAEH, HO HE Oosiee Tpex.

Camas yactast ommoOKa B Havalie peud — JIMOO0 U3BUHATHCS, TUO0 3asIBISATH O
CBOCH HEOIIBITHOCTH. Pesynbprarom BCTYTUICHUS TOTHKHBI OBITH
3aMHTEPECOBAHHOCTh  CHIylIaTeleidl, BHUMaHHWE ©  PACIOJOXKEHHOCTh K
npe3eHTaTopy U Oyaylei Teme.

K aprymeHnTanuu B moJib3y CTEpKHEBOM HIEH MPOEKTa MOXKHO MPUBJIEKATh
¢doTto-, BuACo(PpparMeHThl, ayauo3anucu, pakromoruueckuii marepuani. L{udposeie
JaHHBIE JUIsL OOJIErYeHUs BOCIPUSATHS JIydlle IEeMOHCTPUPOBATh IMOCPEICTBOM
Tabmuilr 1 rpaduKoB, a HE 3JI0YNOTPeONsATh WX 3auuThiBaHweM. Jlydie Bcero,
KOIJla B YCTHOM BBICTYIIJICHMHM KOJMYECTBO LM(POBOro Marepuajia OrpaHUYeHO,
Ha HETO JIy4YIlle CChUIAThCS, a HE MPHUBOJIUTH MOJHOCTHIO, TaK Kak obuue 1nudp
CKOpee YTOMIISIeT CiylnaTeNed, HeXeld BhI3bIBaeT HHTepec. llman pas3BuTHs
OCHOBHOM YacTH JOJIKEH OBbITh SICHBIM.

JlomKHO OBITH OTOOPAaHO ONTHUMAJIBHOE KOJIMYECTBO (DAKTOB M HEOOXOIUMBIX
IPUMEPOB.

B Hay4HOM BBICTYIIJICHHH MPHUHSTO TaKoe ymoTpeOieHrne GopM CIIOB: Halie
UCIIOJIb3YIOTCSl TJIaroJibl HACTOSILEr0 BPEMEHH BO «BHEBPEMEHHOM) 3HAUYCHHH,
BO3BpaTHbIE W O€3NMWYHBIC TIaroibl, npeodiaganue ¢opMm 3-ro JMia riarosia,
GbopM  HECOBEPIIEHHOTO  BHJA,  MCIOJNb3YIOTCS  HEOMNPEENIEHHO-TUYHbIE
MPEIOKECHHUSL.

Camble yacTble OMMOKKA B OCHOBHOM YacTH JOKJIAJa - BBIXOJ 3a IMPEAebl
paccMaTpuUBaeMBbIX BOINPOCOB, TMEPEKPHIBAHME IIyHKTOB IIJlaHa, YCIIOKHEHUE
OTJENbHBIX TIOJOKEHUN peur, a TakkKe Neperpy3ka TEKCTa TEeOPEeTUYECKUMHU
paccy X JeHUAMH,  OOMIME  3aTPOHYTHIX  BOMPOCOB  (IEKIApaTUBHOCTD,
0e370Ka3aTeIbHOCTh), OTCYTCTBUE CBSI3M MEXKIY 4YacTsIMU  BBICTYIUICHMUS,
HECOPa3MEpHOCTh YacTe BBICTYIUICHHUsS (3aTIHYTO€ BCTYIUICHHE, CKOMKAHHOCTh
OCHOBHBIX TIOJIOKEHUH, 3aKTFOUCHNUS).

B 3akmoueHnn HE0OX0AUMO CHOPMYIUPOBATH BBIBOABI, KOTOPBIE CIEAYIOT
U3 OCHOBHOW uzeu (uaei) BbicTyIuieHHs. [IpaBUIIbHO MOCTPOEHHOE 3aKIIOUYEHUE
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CHOCOOCTBYET XOPOIIEMY BIEYATICHHUIO OT BBICTYIUICHUS B LIEJIOM.

B 3akiro4eHnn UMeeT CMBICI MOBTOPUTH CTEPKHEBYIO UACHO U, KPOME TOrO,
BHOBb (B KpaTKOM BHJI€) BEPHYThCA K TEM MOMEHTaM OCHOBHOHM YacTH, KOTOpHIE
BBI3BAJIM MHTEPEC CIYIIATEIIEH.

3aKOHYUTH BBICTYIUIEHHE MOKHO PELIUTENbHBIM 3asiBIeHHEM. BceryreHnue
Y 3aKJII0YEeHHE TPeOYIOT 0053aTeIbHON MOArOTOBKH, X TPYAHEE BCErO CO3/1aBaTh
Ha xoxy. Ilcuxonmoru pokazanu, 4TO Jydlle BCEro 3allOMUHAETCA CKa3aHHOE B
Havajle ¥ B KOHIIE COOOIIeHUs («3aKOH Kpas»), MO3TOMY BCTYIUIEHUE JOJHKHO
OpuBJieYb BHUMAaHHE CIyLIATeJleld, 3auHTEPECOBaTh UX, MOATOTOBUTH K
BOCIIPUSITUIO TEMBI, BBECTU B Hee (HE BCTYIUIEHME Ba)KHO caMoO IO cebe, a ero
COOTHECEHHE C OCTAJIbHBIMM YacTsAMH), a 3aKJIIOYEHHE JIOJDKHO OO0OOIIMTH B
CKaTOM BUJIE BCE CKAa3aHHOE, YCWJIMTh U CTYCTUTh OCHOBHYIO MBICIIb, OHO JOJIKHO
OBITh TAaKUM, «4YTOOBI CITyIIATEIH MOYYBCTBOBAIM, YTO JANbIIE TOBOPUTH HEUETO»
(A.®. Konn).

B kimoueBbIX  BBICKa3bIBaHHMSIX  CIEAYEeT  HUCIHOJB30BaTh  (Ppasbl,
MIPOrPaMMUPYIOIIHNE 3aUNHTEPECOBAHHOCTb.

Bot HekoTopbie 000pOTHI, CTOCOOCTBYIOIIME MOBBIIIEHUIO HHTEpEca: - «ITO
Bam no3Bonwur...» - «bmaromaps 3ToMy BBl HOJYYHTE...» - «ITO IO3BOJUT
n30eXkaTh...» - «ITo noBbiaeT Bamu...» - «310o naer Bam 10NOJHUTENBHO...» -
«3TO JeNaeT Bac...» - «3a cuer 3TOro Bbl Moxkere...» [locne moAroToBku Tekcra /
IUIaHA BBICTYIUIEHHUS IOJIE3HO IPOKOHTPOJIMPOBATH ce€0s1 BompocaMHu: - BbI3piBaeT
JIM MO€ BBICTYIUIEHHE HUHTepec? - JIOCTaTOYHO JIK sl 3HaI0 MO JAHHOMY BOINpPOCY, U
MUMEETCS JIM Y MEHsI IOCTaTOYHO JAHHBIX? - CMOTY JIM 51 3aKOHYUTh BBICTYILJICHUE B
oTBeleHHOE BpeMsi? - COOTBETCTBYET JIM MO€ BBICTYIIJIEHUE YPOBHIO MOUX 3HAHUU
U ONBITY?

[Ipy TOATOTOBKE K BBICTYIUICHHIO HEOOXOAMMO BBIOpaTh CIOCOO
BBICTYIUICHHUS: YCTHOE HU3JIOKEHUE C OMOPOM HAa KOHCHEKT (ONOPOH MOTYT TaKXe
CIIy)KUTh 3apaHee NOATOTOBJIECHHBIE CHAWAbl) WM YTEHUE MOArOTOBIEHHOTO
Tekcta. OTMETHM, OJTHAKO, YTO YTEHUE 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIbHO
YMEHBUIAET BIUSHUE BBICTYIUICHHMS HA ayJAMTOPHUIO. 3alOMUHAHUE HAMMCAHHOTO
TEKCTa 3aMETHO CKOBBIBA€T BBICTYIMAIOIIET0 W TMPUBA3BIBAET K 3apaHee
COCTaBJIICHHOMY TIUIaHy, HE JlaBas BO3MOXKHOCTHM OTKJIMKAThCS Ha PEAKIHUIO
ayJIUTOPHUH.

OO1en3BecTHO, YTO OeccTpacTHAs U Bslas peub HE BBI3BIBAET OTKIIHUKA Y
ciymiaTesei, Kakod Obl MHTEPECHOM W BaXXHOM TeMbl OHAa HHM Kacajack. U
HAao0OpOT, MHOM pa3 Jlake HE COBCEM CKJIAJHOE BBICTYIUICHHE MOXET 3aTPOHYTh
ayJIUTOPHIO, €CIM OpaTop TOBOPUT 00 aKTyallbHOM mpodiieme, eclid ayaUuTOpHs
YyBCTBYET KOMIIETEHTHOCTbH BBICTYNAOLIETO.

Spkasi, SHepruyHas peuyb, OTpakarollas YBJICYEHHOCTbh OpaTopa, €ro
YBEPEHHOCTb, 00J1aJa€T 3HAYUTENbHOW BHYIIAIOLIEN CUIION.

Kpome TOro, ycTraHoBlIeHO, UTO KOPOTKHE (hpa3bl Jierdye BOCHPUHHUMAIOTCS
Ha CIyX, YeM JUIMHHbIC. JIUIIb MOJI0BMHA B3pOCIBIX JIOJEH B COCTOSHUM TOHSThH
dbpasy, couepxalryro Oojiee TpUHAALATH CIOB. A TpeThs YacTh BCEX JIIOJIEH,
ciyliasi 4eThIPHAALIATOE U TOCIEAYIONIME CJIOBA OJHOIO MPEJIOKEHHs, BOOOIIE
3a0piBalOT ero Hadajgo. HeoOxomumo wu30eraTh CIOXKHBIX INPEAJIOKEHUH,
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NPUYACTHBIX M JEENPUYACTHBIX 000pOTOB. M3maras ClOXHBIA BOIPOC, HYXKHO
nocTaparbcs nepeath nHpopMalrio 1o yactsM. [laysa B yCTHOM pedyH BBIIIOJIHSAET
Ty K€ POJIb, YTO 3HAKU IPENMHAHUA B NMHUCbMEHHOW. [locie CnoKHBIX BBIBOJIOB
WIN JUIMHHBIX MPEUIOKEHUH HEOoOXOIMMO clenaTh may3y, 4TOObI CIyLIaTeNH
MOTJIM BIyMaTbCsl B CKA3aHHOE WJIM ITPABWJIBHO MOHSATH CHIEJIaHHBIE BBIBOJBL. Ecin
BBICTYMAIOIINI XOYET, YTOOBI €ro MOHUMAJH, TO HE CIEAYEeT TOBOPUTH O€3 may3bl
JOJIbLIE, YEM MATH C MOJIOBUHOM ceKyH/ (!).

Oco0oe MecTo B Ipe3eHTallMU NMPOEKTa 3aHUMAET 00pallleHre K ayAUTOPUH.
M3BecTHO, uTOo oOOpaieHue K coOeceHUKY IO HMEHH co3haeTr Ooiee
JOBEPUTEINIbHBIN KOHTEKCT AeoBoi 6ecenbl. [Ipu myOinyHOM BBICTYIUIEHUH TaKKe
MOKHO HCIIOJIb30BaTh MOJIOOHbIE MpueMbl. Tak, KOCBEHHBIMH OOpalleHUSIMU
MOTYT CIY>KUTb Takue BbIpakeHUs, kak «Kak Bam n3BecTtHO», «YBepeH, uro Bac
3TO HE OCTAaBUT pPaBHOAYHIHbIMUY». [logoOHBIE AOBOABI K ayAUTOPUHU — 3TO
CBOCOOpa3HbIC BBICKA3bIBAHUSA, MOJCO3HATEILHO BO3JECHCTBYIOIINE HA BOJIO H
MHTEPECH! CilymaTesne. BrIcTymaronmi moka3pBaeT, 4ro CIyIIaTeNd WHTEPECHBI
€My, a 3TO CaMbli POCTOMN MyTh JOCTHKEHUS B3aNMOIIOHUMAaHUSI.

Bo Bpems BBICTYyIUIEHMSI Ba)XXHO IIOCTOSIHHO KOHTPOJIMPOBATh PEAKIIMIO
ciymaTteneid. BHUMATenbHOCT, M HAOMIOJATENBHOCTh B COYETAHUU C OIBITOM
MO3BOJISIIOT OpaTOpy YJIOBUTH HAcTpoeHue myOnuku. Bo3MoXHO, paccMOTpeHue
HEKOTOPBIX BOIPOCOB IMPUJETCS COKPATUTh WM BOBCE OTKa3aTbCs OT HUX. YacTo
yla4yHasl IyTKa MOXET pa3psaauTh atMocgepy. Ilocae BbICTYIIEHUST HYKHO OBITh
TOTOBBIM K OTBETaM Ha BO3ZHUKILIHE y ayJUTOPUH BOIIPOCHI.

Kpumepuu oyenxu 3a ycmnoe svicmynienue.

OLeHKYy «OTJIMYHO» TMOJy4yaroT paldoThl, B  KOTOPBIX JE€JIal0TCA
CaMOCTOSITEIIbHBIE  BBIBOJBI,  JAETCA  apryMEHTHPOBAHHAsA  KPUTHKA U
CaMOCTOSITENIbHBIN aHan3 (aKTUIECKOTo MaTepraia Ha OCHOBE ITyOOKHX 3HAHH
SKOHOMMYECKOM JIMTEPATYPHI IO TaHHOU TEME;

OneHka «XOpouio» CTaBUTCS TOrJAa, KOrjJa B padoTe, BBINOJIHEHHOW Ha
JOCTAaTOYHOM TEOPETUYECKOM YPOBHE, IIOJIHO M BCECTOPOHHE OCBEIIAIOTCS
BOIIPOCHI TEMBI, HO HET JOJKHOW CTETNIEHU CaMOCTOSITEIIbHOCTH;

OueHKy «yJIOBJIETBOPUTEIBHO» HMMEIOT pabOThl, B KOTOPBIX MPAaBHIBHO
OCBELIEHbI OCHOBHBIE BOIIPOCHI TE€MbI, HO HE IPOSBUJIOCH YMEHUE JIOTUYECKH
CTPOMHOTO MX U3JI0KEHHS, CAMOCTOSATENBHOIO aHAJIM3a MCTOYHUKOB, COIEPIKATCS
OTJEJIbHBIE OIIMOOYHBIE MOTO0KEHMS;

O1eHKY «HEYyIOBJIETBOPUTEIBHOY» 00YyYaroIMXCs MOJIydaeT B cllydae, Korjaa
HE MOXET OTBETUTh HA 3aMEUaHUs PELEH3EHTa, HE BIaJeeT MaTepuaIoM paldoThl,
HE B COCTOSHHMHM J1aTh OOBACHEHMS BBIBOJAM U TEOPETUYECKHM IOJOKEHUAM
JTAHHOM TTPOOJIEMBL.

MeTozmquKne PEKOMEHIANUMA 110 MOATOTOBKE NMPE3CHTAIIUMN.

KomnerorepHyto MIPE3CHTALIUIO, COIPOBOXKIAIOIIY O BBICTYILJICHUE
JOKJIaq4MKa, yA00HEe BCEro MmoJAroToBUThL B mporpamme MS PowerPoint

[Ipe3eHTanus Kak JOKYMEHT MpeiCTaBiisieT coOOM MOCIe0BaTeIbHOCTh
CMEHSIOWMX Jpyr JApyra CIaugoB - TO €CThb DJJEKTPOHHBIX CTPaHUYEK,
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3aHHMMAIOIUX BECh SKpaH MOHUTOpA (0€3 MPUCYTCTBUS MaHelel IporpaMmbl).

Yamre Bcero JEMOHCTpalMs MPE3EHTAlMH MPOEHUpyeTcss Ha OOJIbLIOM
JKpaHe, pe’e — pa3iaeTcsa COOpaBIINMCS KaK IeYaTHbIN MaTepual.

KonnyecTBO CcrnaiioB aneKBaTHO COAEPKAHUIO W IIPOJOJKUTEIBHOCTH
BBICTYIUIEHUs (Hanmpumep, uisi 10-MUHYTHOTO BBICTYIUIEHHUS PEKOMEHIYETCs
HCTIOJIB30BaTh He 0ojiee 25 ciaiaoB).

Ha mepBoM cnaiine 00s3aTeNbHO MPEACTABISICTCS T€Ma BBICTYIUICHUS U
cBeZieHus1 00 aBTopax.

Crnenyromue ciaiibl MOXHO TOJATOTOBUTH, MCHOJB3YsS ABE pa3IdyHbIC
CTpaTETUU UX MOJATOTOBKH:

1 cTrpaTerusi: Ha claijbl BHIHOCUTCSI OMOPHBINA KOHCHEKT BBICTYIUICHUS U
KJIIOYEBBIE CJIOBA C TEM, YTOOBI MOJIb30BAaTHCSI MU KaK IUIAHOM JJIsl BHICTYIIJICHUSL.
B sToM ciyyae k crnaiiiam npeabsaBIsSIOTCS Ceyone TpeOOBaHUS:

- 00bEM TEKCTA Ha ClIaiifie — He 0O0JIbIe 7 CTPOK;

- MapKUpPOBAaHHBIM/HYMEPOBAHHBIM CIUCOK COACPXUT He Oomee 7
AJIEMEHTOB;

- OTCYTCTBYIOT 3HaKHM IYHKTyallUd B KOHIIE CTPOK B MapKHPOBAHHBIX M
HYMEPOBAHHBIX CIUCKAX;

- 3HauuMasi UHPOpMalUs BBIJEISIETCS C MOMOIIbIO 1BETa, Keris, 3p(eKToB
aHUMAIUU.

Oco00 BHMMATEIbHO HEOOXOAUMO MPOBEPUTH TEKCT Ha OTCYTCTBUE OLIMOOK
u onevarok. OCHOBHas OIMOKa MpU BbIOOPE JAHHOW CTPATETMU COCTOUT B TOM,
YTO BBICTYHAIOIIME 3AMEHSIOT CBOIO pe4b YTEHHEM TEKCTa CO CJIai10B.

2 cTparterusi: Ha claiapl moMemaercs GakTUUECKU MaTepuan (TaOIuIlbL,
rpaduku, dortorpadbuu U mp.), KOTOPHIA SBISIETCS YMECTHBIM M JIOCTATOYHBIM
CPEICTBOM  HAIVISIAHOCTH, IIOMOTaeT B  PACKPBITUM  CTEPKHEBOM  UAEH
BBICTYIUIEHHA. B 3ToM ciyyae K crHaiiiaMm NOpeabsaBISIOTCS — CIEAYIOIINE
TpeOOBAHMS:

- BbIOpaHHBIE CpEACTBA BU3YaAIM3ALMK HHPOpMaUUU (TaOJIHLBI, CXEMBI,
rpauKH  T. JI.) COOTBETCTBYIOT COJIEPKAHUIO;

- HUCHOJB30BaHbl  W/UTIOCTpPAIlMM  XOpOILIEero  KayecTBa  (BBICOKOTO
paspenieHusi), € YETKUM H300paxeHueM (Kak NpaBWIO, HUKTO U3
NPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMUTHIBATHCA B TEKCT HA BaIIMX claijax u
BCMAaTPUBATHCA B MEJIKME WILTIOCTPAIUN).

MakcumanbHOE KOTUYeCTBO rpaduyeckoi nH(OpMAaIuu Ha OJTHOM ciaiiie —
2 pucynka (pororpadun, cxeMbl U T.J1.) C TEKCTOBBIMA KOMMEHTapUsiMu (He Oosee
2 cTpok K Kaxnomy). Hambomnee BakHast nH(oOpmaIus JODKHA pacmloararbCsi B
LIEHTpPE 3KpaHa.

OcHoBHas omuMOKa Mpu BbIOOPE JAHHON CTPAaTErMu — «COPEBHOBAHUE» CO
CBOMM WJUTIOCTPATUBHBIM  MaTepualioB (ayIUTOPHUM HE MPEJOCTABIIAETCS
JIOCTaTOYHO BpPEMEHHU, YTOOBI BOCIPHUHSITH Marepual Ha crnaijgax). OObYHBIN
cnaiiz, 6e3 3(hPexToB aHMMalUU TOJKEH JEMOHCTPUPOBATHCS HA SKpAaHE HE MEHEe
10 - 15 cekyna. 3a MeHbllee BpeMs MPUCYTCTBYIOIIME HE YCIEET OCO3HATh
cozepkanue cinaia. Eciam kakas-To KapTHHKA MOSBUIIACH HA 5 CEKYH[, a MOTOM
TYT K€ CMEHMJIACh APYrod, TO ayauTopusi OyJeT CUYUTaTh, YTO JOKIAAYUK e€e



17

noaronsier. OOpatHoro (mMo3UTUBHOTO) 3(PdeKTa MOXKHO JTOCTHUTHYTh, €CIH
JOKJIATYUK TPOJIMCTHIBAET MHOXKECTBO CJIAMIOB CO CJIOKHBIMU TaONHWIIaMu |
quarpaMMaMu, TOBOpsSi Tpu H>ToM «BOT TyT mWOpuUBEIEH pa3HOro poja
BCIIOMOTATENIbHBIA MaTepHUaj, HO S €r0 X04y MPOMYCTUTh, YTOOBI HE MEPETPYyKaTh
BBICTYIUIEHUE NToApoOHOCTAMMU». [IpaBaa, Takol mpueM JenaTh B Hauaje U B KOHIIE
MPE3CHTAIMN — PUCKOBAHHO, ONITUMAJIbHBIM BapUaHT — B CEPEANHE BBICTYTUICHUSI.

Ecnu Ha cnailine npuBOAMTCA CHOXHAs JAMarpamma, €€ HeoOXO0JIUMO
npeaABapuTh BBOJHBIMH clIoBaMH (Hampumep, «Ha sToii nquarpamme mpuBOIUTCS
TO-TO U TO-TO, 3€JICHBIM OTMEUYEHBbI MOKazaTrenu A, CUHUM — mokazatenu by»), c
TeM, 4TOOBl JaTh BpeMsl ayAUTOpuu 18 Ha ee paccMOTpEeHHe, a TOJIbKO 3aTeM
NPUCTYIIATh K e€e 00CykaeHuto. Kaxaplii cnaiij, B cpeHeM JOJIKEH HaXOJIUThCS
Ha fKkpaHe He MeHbiie 40 — 60 cexkynn (0e3 ydyera BpeMEHH Ha CIIy4ailHO
BO3HHKIIIEE 00CYXJeHHUE). B CBsI3M ¢ 3TUM JIydilie HACTPOUTH MPE3EHTAIMIO HE Ha
ABTOMATHYECKHUI MOKa3, 2 Ha CMEHY CJIaliJIOB CAMUM JOKIaJYUKOM.

Oco60 THiaTenbHO HEOOXOAUMO OTHECTHUCh K O(POPMIICHHIO MPE3CHTAIUH.
JUis Bcex cnaifoB MPE3EHTALMM 10 BO3MOYKHOCTHM HEOOXOJHMMO HCIOJIb30BaTh
OJIMH U TOT K€ Ia0JIOH OPOpPMIICHUS], KEIJIb — JJIsl 3ar0JIOBKOB - HE MeHble 24
MyHKTOB, JyIsl nHGQopManuu - 1 uHpopmanuu He meHee 18. B mpe3eHTanusx He
MIPUHATO CTaBUTh MEPEHOCHI B CIOBAX.

[TogymaiiTe, HE OTBICKAWTE JIU BbI CIyLIATENIEH CBOEU K€ MPE3CHTAIUECH?
Spkre Kpacku, CIOXHBIE IIBETHbIE TIOCTPOCHMS, W3JIUIIHAA aHUMalus,
BBIIIPBITMBAIOIINNA TEKCT WJIM WLIIOCTPALMS — HE CAMOE€ JIy4dllee JOMOJIHEHHUE K
HAy4YHOMY JIOKJady. Takxke HexelaTeabHbl 3BYKOBbIE dS()QexThl B Xo0ie
JIEMOHCTpAIIUU Tpe3eHTaNK. HamnydmmMu sSBIsIOTCS KOHTPACTHBIE 1BeTa (oHa
1 TekcTa (0enbiii POH — YepHBIN TEKCT; TEMHO-CUHUN (POH — CBETIO-KENTHIA TEKCT
U T. 1.). Jlydmme He cMemuMBaTh pa3HbIE TUIBI MIPUQPTOB B OJHON MPE3CHTAIIHH.
PekomeHnnyeTcss He 310ynoTpeOisTh MNPONUCHBIMM OyKBaMH (OHH YHTAKOTCS
XYXKe).

HexoHTpacTHbIe caiabl OoynyT CMOTPEThCS TYCKJIBIMU u
HEBBIPA3UTEIBHBIMU, OCOOCHHO B CBETJIBIX ayUTOpusix. [y mydineld opueHTauu
B TIpe3CHTAllMd 10 XOJY BBICTYIUICHUSI JIydllle MPOHYMEPOBATh ClAMIBI.
XKenarenbHo, yToOBl Ha claiiiax OCTaBAIMUCH MMOJIsSI, HE MeHee 1 cM ¢ Kaxaou
cTtopoHbl. BcromoratenbHas nHpopmaius (yopaBisifOUIMe KHOIMKH) HE JOJIKHBI
npeoOnanath HajJd OCHOBHOM uH(OpManuend (TEKCTOM, WLIIOCTpAIUsIMU).
Hcnonb3oBaTh BCTpoeHHBIE 3P (HEKThl aHUMAIIUA MOKHO TOJIBKO, KOT/ia 6e3 3Toro
HE 00OMTHUCH (HampuMep, MOCIEA0BATEILHOE MOSBICHUE YIEMEHTOB TUATPAMMBbI).
JIJis akIeHTHpOBaHUS BHUMAaHHUS HA KaKOW-TO KOHKpPETHOW mHMOpMmaiuu crianga
MOYKHO BOCIIOJIb30BaThCS JA3€PHOM YKA3KOM.

JluarpamMMBbl TOTOBSITCSL C MCHOJb30BAHUEM MacTepa Juarpamm TaOJIudHOTO
nporieccopa MS Excel. Jlia BBOJA YMCIOBBIX JaHHBIX HCHOJIB3YETCS YUCIOBOM
dbopmar c pazmenureneM rpynn paspsaoB. Eciu nanHbie (MOANUCH JTAHHBIX)
SBJISIIOTCST IPOOHBIMU YKCIIaMu, TO 19 uncino oToOpakaeMbIX ECITUYHBIX 3HAKOB
JIOJDKHO OBITh OJIMHAKOBO JUIsl BCEW TPYMIIbI 3TUX JAHHBIX (BCEro psjia MOJNUCEH
NnaHHbIX). JlaHHBIE W TIOAMUCH HE JIOJDKHBI HAKIJIAJBIBAThCS JAPYr Ha Jpyra H
CIIMBAThCS € TpaUUecKuMU 3eMeHTaMu AuarpaMMbl. CTpYKTYpHBIE AHArpaMMbI



18

TOTOBSITCSI TPHU TOMOILIM CTaHJAPTHBIX CpelacTB pucoBaHus makera MS Office.
Eciu mpu QopmartupoBanuu cnaiiia ectb HEOOXOIUMOCTH MPOMOPLHUOHAIBHO
YMEHBIIIUTh pa3Mep AuarpaMMbl, TO pasMep MPU(PTOB PEKBU3UTOB JTOIKEH OBITH
YBEIMYEH C TAaKUM pacyeToM, 4YTOOBl peaJbHOE OTOOpakeHue OOBEKTOB
auarpaMMbl COOTBETCTBOBAJIO 3HAUYECHUSIM, YKa3aHHBIM B Tabnuie. B tabnumax He
JOJKHO OBITH Oosiee 4 cTpoK U 4 cTONOLOB — B MPOTUBHOM Clly4yae JaHHBIE B
Tabauie OyJIeT MpPOCTO HEBO3MOXXHO YBUJIETh. SlUeiikd ¢ Ha3BaHUSMHM CTPOK U
CTOJIOIOB M HanboJiee 3HAUMMbIE JAHHBIE PEKOMEH TyETCS BbIICISATH LIBETOM.

Tabnuynass wuHpOpMalMs BCTaBISETCS B MaTepualbl Kak Tabiuia
TekcToBoro mnpoieccopa MS Word mnm Tabnuunoro nponeccopa MS Excel. [1pu
BCTaBKE TaOJUIIBI KaKk OOBEKTAa W MPOMOPIIMOHAILHOM HW3MEHEHHH €€ pa3mepa
peanbHBINA 0TOOpakaeMblid pazMep mpudTa qomkeH ObITh HEe MeHee 18 pt.

Tabnuiel 1 IUarpaMMbl pa3MeEIIaroTCs Ha CBETJIOM win Oeiaom doHe. Ecim
Bbl mpeamouuTaeTe  BOCIHOJIB30BAaThCA IMOMOLIBIO  omeparopa (4TO  TOXKeE
BO3MOXKHO), @ HE€ JIMCTaTb CJAWJbl CaMOCTOSITENIbBHO, OYEHb IOJIE3HO
MPEAYyCMOTPETh CCBHUIKM Ha claiiipl B TekcTe aokinana ("Chemyromuii crai,
noxanyicra...").

3aKIIOYUTENbHBIA CIIali]l Tpe3eHTaluu, coiepkaumi TekcT «Crnacubo 3a
BHUMaHue» win «KoHeny, Bpsg M OpueMsieM IS [Ipe3eHTaluH,
COMPOBOXK/IAIOIIEH NyOJUYHOE BBICTYIUICHHE, IMOCKOJIBKY 3aBEpIlICHHUE I0Ka3a
CIIAiJIOB ellleé He SBJISIeTCS 3aBeplleHueM BhICTyIuieHUs. Kpome Toro, Takue
CJIAMJIbI, TaK )K€, KaK U ciaiin «Bonpocki?y, IyOIupyroT yCTHOE COOOIIEeHHUE.

OnTumManbHBIM BapUAHTOM MPECTABIISIETCS MMOBTOPEHUE MEPBOTO cilaiia B
KOHLIE MPE3EHTAIMM, MOCKOJIBKY 3TO JA€T BO3MOXHOCTh €LI€ pa3 HAlOMHMTH
CIIyIIaTeNIsIM TEMY BBICTYIICHUS M UMS TOKJIQIYMKa U MO0 MEeperTH K BOIIpPoOcaM,
71100 3aBEPIINTH BHICTYIUICHHUE.

[Tocne TOArOTOBKM TPE3CHTALMU TIOJIE3HO MPOKOHTPOIUPOBATH CeOs
BOIIPOCAMHM: - YAAJIOCH JHU JOCTUYb KOHEYHOW LEIU Npe3eHTauuu (4TO yAajnoch
ONPENENNTb, OOBACHUTH, MPEMIOKHUTh WM MNPOAEMOHCTPUPOBATH C MOMOILBIO
Hee?); - K KaKuM OCOOEHHOCTSIM OOBEKTa MPE3eHTALMH YIAloCh MPHUBJIEYb
BHUMAHHE ayJIUTOpPUMU? HE OTBIICKAET JIM CO3JaHHAs MPE3EHTalus OT YCTHOIrO
BoicTymieHus1? Ilocme mMOAroTOBKM Mpe3eHTaluMd HeoOXOJMMa  pPEereTHULIHs
BBICTYILJICHUSI.

Kpumepuu oyenxu 3a npezenmayuio

O1eHKa «OTJIMYHOY» BBICTABJISIETCS, €CJIM BBHIIIOJHEHBI BCE MATH KPUTEPUN U
MOJy4yaroT palbOoThl, B KOTOPBIX JEJIAlOTCS CaMOCTOSITENIbHBIE BBIBOJBI, J1a€TCs
apryMEHTUPOBAaHHAS KPUTHKA.

OreHKa «XOpPOIII0Y» BHICTABIISCTCS, €CIIM BBITIOTHEHBI TPU KPUTEPHSL.

O1eHKa «yIOBIETBOPUTEIBHO» BBICTABIIACTCS, €CIM y OOydarolerocs He
MPOSIBUIOCH YMEHHE, CaMOCTOATEIBHOTO aHaJM3a HWCTOYHUKOB, COJEpKATCH
OTJIEJIbHBIE OLTMOOYHBIE MOTOKEHUS;

OneHka «HEyAOBJIETBOPUTENIBHO» BBICTABISETCS, €CIM OOy4YarolmMiics He
MOXXET OTBETHTh Ha BOIPOCHI, HE BIAJCET MAaTEepHUaIOM PabOThl, HE B COCTOSIHUU
JaTh OOBSICHEHHUS BHIBOJAM M TEOPETUUECKUM MOJIOKEHUSM JaHHOU MPOOIEMBI.
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3. MIEPEYEHb OCHOBHOM 1 JONMOJHUTEJBHOMW YYEBHOM
JUTEPATYPBI, HEOBXOJINMOM JUISI OCBOEHUS TN CLUITIJIUHBI

OcHoBHas auTeparypa
1. be3omacHOCTh KU3HEACSITEIBHOCTH | YUYCOHHK U TPAKTUKYM IS

cpennero mpodeccruonansHoro oopazosanus / C. B. Abpamona [u ap.] ; mox

oomeln penakumein B. I1. Conomuna. — Mocksa : U3sgarensctBo FOpaiir,
2023. — 399 c. — (IIpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-
02041-0. — Tekcrt : anextpoHHblid // OOpa3oBarenbHas miatdpopma FOpaidt

[caiit]. — URL: https://urait.ru/bcode/511659.

2. YueOHO-MeToAMYEeCKOe MOocoOue ISl MPAKTUYECKUX 3aHATHM IO
TUCIUIUINHE «be30macHOCTh KU3HEAEATeIbHOCTIY JUIsl 00YyYalolUXCs BCEX
cnenuanbHocter CIIO : yuebHo-MeTonuueckoe nocodue / T. C. Banoga, E.
1O. TI'yzenko, . C. MapteiHOB [1 ap.]. — Bousrorpan : Bonrorpanckuii
I'AY, 2021. — 96 c.— TexkcT : anekTpoHHbIN // JlaHb : B3IEKTPOHHO-
oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/247442

EOHOHHHTGHBHEU{ JUTCPATypa

1. Kapakesn, B. U. Opranuzammsi 6€30MacHOCTH B UYPE3BBIYANHBIX
CUTyalusx : yudeOHOoe TmocoOue Jyuisi CcpeaHero mnpodeccHoHaIbHOIO

oOpazoBanus / B. U. Kapakesn, WU. M. Hukynuna. — 2-e u3a., nepepad. u
non. —  MockBa:  MzmarensctBo  FOpant, 2023. — 138 c.—
(ITpodeccuonansuoe odbpazoranue). — ISBN 978-5-534-17934-7. — Tekcr :
anekTpoHHbI // OOpasoBatenbHas miargopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/534004.

2. Menuko-0MOJOTUYECKHE OCHOBBI OE€30MACHOCTH : YYEOHUK IS
CpEIHEeTO poecCuoHaTBEHOTO obpazoBanust / O. M. Poguonosa,
E. B. Anukuna, b. U. JlaBep, JI. A. CemeHOB. — 2-¢ u3a., nepepad. u AOIM. —
MockBa : M3marensctBo FOpaiir, 2023. — 475 c¢.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-16111-3. — Tekct : dIEKTpOHHBIA //
OG6pa3zoBarenbHas matdopma Opaiit [caifT]. — URL:
https://urait.ru/bcode/530445.

KoBanbuyk, A. H. OcHOBBI 0€30MaCHOCTH >KH3HEACATENBHOCTU : ydeOHOe
nocobue / A. H. KoBanbuyk. — Kpacnosipck : Kpac['AY, 2021 — Yacts 2 :

OCHOBBI MOJATOTOBKH TpakJaH K BOEHHOU ciryxx0e — 2021. — 328 ¢. — Tekcr :
ANEKTPOHHBIN //  Jlanb : »snexkTpoHHO-OMONMMoTeunas cuctema. — URL:
https://e.lanbook.com/book/298922 — PexuMm jgocTtyma: s aBTOPH3.
MOJIb30BATEIIEH.
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3.2. DJIeKTPOHHBbIE U3TAHUS

[IpodeccuonansHas 6a3a
JAHHBIX U HH(POPMAMOHHO-
CIIPAaBOYHEBIC CHUCTCMBI

WNudbopmanius o mpaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

KOpunnueckas Poccust —
00pa3oBaTeNbHbIN MPaBOBOMA
noptait http://window.edu.ru

Ha crpanuumax moprana mpeacTaBieHa OOLIMpHAas
HOpMAaTWBHAs, ydeOHas, HaydyHass W JAp. UHPOpManus B
00J1aCTH IOPUCTIPYJCHLIMU: KHUTH, CTaTbU, TOKYMEHTBHI,
OpraHu3aIiH, TIEPCOHBI, CCHUIKM Ha MHTEPHET-PECYPCHI,
HOpPMATUBHBIE aKThl, CyJaeOHas MpaKTHKa, peecTp
JiccepTanuii. DJIEKTPOHHBIE KaTallOTH FOPUANYECKHX
OubnnoTek. AHOHCHI  KOH(EpeHIUH, KOHKYPCOB,
[TpakTnyeckoe 3aHATHE Y4eOHO-MeToAnIecKoe
00BbeIMHEHNE TI0 I0pUINYecKoMy o0pazoBaHHi0. Crincok
BY30B, HMMEIOIINX TOCYAapCTBEHHYIO aKKpEAUTAIHIO;
COXpaHMBIIUX  BOGHHYI  Kadeapy;  MPOBOIAIIMX
WHTEPAKTHBHBIE KOHCYJNBTAIlMH IS [TOCTYTIAIOIIHX.
HoBunku ropunmueckoil nuteparypbl. CBeneHus o
TEMAaTUYECKUX IIEHTpPax MO OTpacisM mpaBa. Paboraer
ceppuc  noucka 723950 mo  poccuiickumM U
MEXTyHAPOIHBIM OoubimoTexam. HoBoctn "
uHpopmepsl  mopTana. PaboTaioT  MHTEpaKTHBHBIE
CepBUCHL: O0CYX)AcHHS, (OpMy, TOCTHHAs, Web-0JI0TH.
cBOOOJIHBIN AOCTYI

YHuBepcurerckas
nH(pOpMaITMOHHAS CUCTEMA
POCCHUI
https://uisrussia.msu.ru/

Temartuueckas 37eKTpoHHas OubnuoTexka M 0aza Jyis
NPUKJIAJHBIX HCCIIEOBAaHMM B 00JaCTH SKOHOMUKH,
YIOpaBlI€HUs, COLMOJIOIHH, JIMHIBUCTHKH, (uiocopum,
GwIonoruM, MEeXAyHApOJHBIX OTHOLICHUH, IpaBa.
CBOOOJHBIN TOCTYII

Hay4YHasl JIEKTPOHHAS
oubimoreka Elibrary
http://elibrary.ru/

Hayunas osnextponHas Oubnuoreka eLIBRARY.RU -
TO  KPYNHEHIIMA  POCCUUCKUN  MHPOPMAIMOHHO-
AQHAJTUTUYECKUH MOpTan B 00JIACTH HAyKH, TEXHOJIOTUH,
MEAMIMHBI U 00pa3oBaHus, coiepxaimuid pedeparsl U
MOJIHBIE TEKCTHl Oojiee 26 MIJIH HAay4HBIX CcTaTed H
nyOauKanuii, B TOM 4Mcie 3JIEKTPOHHbIE Bepcuu Ooliee
5600 poccMiCKMX HAay4YHO-TEXHUYECKHX >KYpHAJIOB, U3
KoTophix Oosee 4800 >ypHaloOB B OTKPBITOM JOCTYIIE
CBOOOIHBIN TOCTYII

I'ocynapcTBeHHas
ABTOMATHU3UPOBAHHAA CUCTEMA
Poccuiickoit denepanymn
«IIpaBocynue» https://sudrf.ru

l'ocynapcTBeHHas aBTOMaTuU3WpOBaHHasg cucrema PO
«IIpaBocymue» - 3TO TePPUTOPUATHHO paCIpeleICHHAS
aBTOMATU3MpOBaHHAas  MHQPOpPMAIMOHHAs  CHUCTeMa,
npenHasHadyeHHass Uit (OpPMHpOBAHHS  €JUHOTO
WH()OPMAITMOHHOTO  TPOCTPAHCTBA  CYJIOB  oOmmIei
opucIuKIn 1 cuctembl CynebHOTo JenapraMeHTa npu
Bepxoanom Cyne Poccwmiickoit ®eneparuun  (CJI),
o0ecrieunBaroas UHPOPMALMOHHYIO "
TEXHOJIOTHMUYECKYI0 MOJJIEPKKY CYIONPOU3BOJICTBA Ha
MPUHIUIAX MOAJEpKaHusi TpedyeMoro OajiaHca MEXIy



https://sudrf.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://window.edu.ru/

NOTPeOHOCThIO TpaxaaH, OOIIecTBA W TroOCylapcTBa B
CcBOOO/IHOM oOMeHe uHpopmalmendn U HeoOXOIUMBIMHU
OTpPaHUYEHUSIMH Ha paclpocTpaHeHHe HWH(POpMAaIUH.
CBOOOJIHBIN TOCTYT

IIpaBo.PY
https://pravo.ru/

OJJHOUMEHHOI'O
pa3paboTunk

poccHiiCKass ~ KOMIIAHUs,
TEMaTH4ECKOIr0 UHTEPHET-U3JaHusl,
OJHOMMEHHOM  CIIPaBOYHO-NIPABOBOM  CHCTEMBl U
CHELMAIU3UPOBAHHOIO  MIPOrPaMMHOI0O  OOecredeHus
JUIsi pabOTBhI ¢ MaTepUAIaMHU CyIeOHON MTPAKTHKH.

BJIaaCIICIT

cait  HMHcruryta  HaydHOU
UHpOpMALIUU 1o
oOmiecTBeHHbIM Haykam PAH.
http://www.inion.ru

bubnmuorpaduueckue 6a3pl ganasix MHWUOH PAH mo
COLMAIIBHBIM W TYMaHHUTapHBIM HayKaM BEIYTCS C
gadyasa 1980-x romoB. OOmmii 00BEM MacCHUBOB
cocrtasisieT Oonee 3 muH. 500 ThIC. 3anMcel (HaHHBIE HA
1 saBaps 2012 1.).  EXeromHelii  MPUPOCT — OKOJIO
100 ThIC. 3anMcen.

B 0a3pl  JaHHBIX  BKJIIOYAIOTCS aHHOTHUPOBAHHBIE
OTNMCaHMS KHUT U CTaTel M3 KypHAJIOB U COOPHHKOB Ha
140 s3p1kax, moctynuBmMX B  DyHIamMeHTanbHYIO
oubnmuorexy MTHMOH PAH.

Ornucanus ctareid U KHUT B 0a3ax JaHHBIX CHAOXKEHBI
mm@poM XpaHEHHUs] U CChUIKAMH Ha TIOJIHBIE TEKCTHI
MCTOYHUKOB M3 HayuHoii 31eKTpOHHON OHOJIMOTEKH.

denepanbHbII
«Poccniickoe
oOpa3zoBaHue» [DNEeKTPOHHBIIH
pecypc] — http:/ www.edu.ru

opTan

@enepanbublii mopran «Poccuiickoe oOpa3oBaHue» —
YHHMKaJIbHBI MHTEpHET-pecypc B cdepe oOpa3oBaHUS U
HayKU.

ExeqHeBHO myOJMKyeT caMble aKTyajbHbIE HOBOCTH,
AQHOHCBHI COOBITHH, MH(POPMALMOHHBIE MaTEPUAIIBI IS
LIMPOKOro Kpyra uurartesneid. ExxeHenenbHo Ha mopraie
Pa3MeIalOTCsl SKCKIIFO3UBHBIE MAaTEpHUAIIbl, UHTEPBBIO C
BEIyILIUMU crenualIucTaMu — neaaroramMy,
IICUXOJIOTAMH, YYEHBIMH, PEIOPTAKH U AHATUTHYECKUE
CTaTbH.

Yurarenn nosiy4aroT JOCTYN K HOPMAaTHUBHO-IIPABOBOU
0aze cdepbl 00pa3oBaHMs, OHM MOTYT I0JIb30BAThCA
CaMbIMU Pa3JIMYHBIMH ITOJIE3HBIMU CEPBUCAMU — TAKUMHU,
KaK OHJIAMH-TECTUPOBAHUE, OIPOCHI IO AaKTyaJbHBIM
TEMaM M T.J.
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