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1. IACIIOPT PABOYEI{i IPOI'PAMMBI IIPOU3BOJCTBEHHOI1 IPAKTHKH
(TTPEUIMTIJIOMHOIA)

1.1. ITporpamma ITJII1.01 TIpor3BOACTBEHHOM NTPAKTUKHU (MPEITATIIIOMHOMN )
npelHa3HaueHa i peanu3aiuu ['ocyaapCTBEHHBIX TPeOOBAHMM K MUHUMYMY
CoAEpKaHUsI U YPOBHIO MOATOTOBKM BBIMMYCKHMKOB IO crnenuaibHocT 40.02.04
IOpucnpynenuusi, BXoAsuieidl B COCTaB YKPYHMHEHHOW TPYIIbl CHEUATIbHOCTEN
40.00.00 FOpucnpyaeHIusi.

[ToaroToBKa CHENMATMCTOB CyA€OHOTO aIMUHUCTPUPOBAHUS TPEANOaraet
MOCJIEA0BATEIbHYIO pealln3alyi0 TPUHIUIIA HEMPEPHIBHOCTH MHTErPAIlUU TEOPUU
Y TIPAKTUKU B TEUCHHUE BCETO MEPHOJIa 00yUCHHUS.

CtyneHTbl, onupascbh Ha  TOJYYEHHYIO B xone  oOydeHus
(GyHIAMEHTAIBHYIO M CHEIHUATBHYI0 MOATOTOBKY, B MEPHOJ MPOU3BOJICTBEHHOM
MPAaKTUKUA JOJDKHBI aKTHUBHO BKJIIOUUTHCS B PaOOTy CyIEeOHBIX YUPEXKIACHUH,
OCBOUTH KOHKPETHBIN OMBIT MX JEATEIBHOCTH, CHEIU(UKY PadbOThl, YMEHUS U
HABBIKHM CIIEIUAJIMCTOB PA3HOTO YPOBHSI.

[Ipaktuka siBnsiercs oOs3arenbHbM pasfenom OIIOIL. Ona npencraBusier
co0oll BHJ Y4YeOHBIX 3aHATHH, 00€CIEUMBAIOMIMX MPAKTUKO-OPUEHTUPOBAHHYIO
MOJIFCOTOBKY O0YYaroIInuXCsl.

[Ipu peamuzamuu OIIOIT CIIO npemycMartpuBaroTCsl CIEAYIOIIUME BHJIbI
MPaKTUK: yuyeOHas ¥ MPOU3BOJICTBEHHAS.

[IAI1.01 TIIpousBoiacTBeHHass TMpakTUKa (NPEIAUIUIOMHAs) CTYAEHTOB
SBJISIETCA 3aBEPIIAIOIIMM JITAaroM OOYYEHHSI M TPOBOJMUTCS TOCJIE OCBOCHUS
MPOTrpaMMbl TEOPETUYECKOTO U MPAKTUYECKOTO0 KYpCOB U CAAa4YU CTYJICHTaMHU BCEX
BHUJIOB TMPOMEKYTOYHOM aTTeCTalliu, MPETyCMOTPEHHBIX TOCYAapCTBEHHBIMU
TpeOOBAHUSIMU K MUHUMYMY COJICP>KaHUS U YPOBHIO MOATOTOBKY BBIITYCKHUKOB.

[TAI1.01 IlpousBoacTBeHHass MpakTHKa (MPEIIUIUIOMHAsI) TPOBOIUTCS IS
OBJIQJICHUS CTYyJCHTaMHU MEPBOHAYATIHLHOTO MPOPECCUOHATILHOTO OMBITa, MPOBEPKHU
npodeccuoHaIbHOM TOTOBHOCTH OYIyIIEro CIEHUaIucTa K CaMOCTOSTEIbHOU
TPYJIOBOM NESITENIbHOCTH U cOOpY Marepuaia K BbIMTYCKHOW KBadu(UKAIMOHHOU
pabore.

Leasr nNpoM3BOACTBEHHOM TNPAKTUKH (mpenauiuiomHoi). Ilensio
MPAKTUKU ABJISIETCS

- yriryOJIeHHe MepBOHAYAIBHOTO MPAKTUYECKOTO OMBITA U HABBIKOB PabOTHI
M0 CIEHHAITBHOCTH C LEIbI0 3aKPEIUICHUsI 3HAHUM HEMOCPEJACTBEHHO Ha pabodyem
MECTE;

- cOop u 0000IIeHHE MaTepUaJioB JIJIi HANHWCAHUS  BBITYCKHOM
kBaudukannuoHHo padotel (masniee - BKP) B coorBeTcTBUM ¢ TpeOOBaHUSIMU
MOATOTOBKU BBIMTYCKHUKOB. 3a BpeMs MPOXOXKICHUSI MPAKTUKU OOyYarOIIUACs
cobupaer marepuan jias Hanucanuss BKP, roroBut mepBoHauyagbHbIA BapuaHT
BKP;

- 3aKperUieHue KOMIETEHIIMH Mpo(ecCHOHAbHON AEeSTEIbHOCTH, TPOBEpKa
TFOTOBHOCTH CTYJAEHTAa K CAaMOCTOSITEJIbHOM TPYJOBOM JEATEIBHOCTH. Y MEHHE
MPUMEHSTh Ha MPAKTUKE 3HAHUS M HABBIKU B JEATEIbHOCTHU 1O OPraHU3allu U



00EeCIeUeHNI0 CYJIeOHOro JeJIO0MPOU3BOJICTBA, OPraHU3aAMOHHO-TEXHUYECKOMY
00EeCIEUCHHUI0 JIEATEIbHOCTU CyAa, OOECHEeUEHUI0 (PYHKIIMOHUPOBAHUS CHCTEMBI
aBTOMAaTHU3UPOBAHHOTO cOOpa, 00pabOTKU M UCTIOIB30BaHUS HHPOPMAIIIH B CY/E;

- MOBBIILICHHE MOTHBaLUU K po(ecCuOHATILHOMY
CaMOCOBEPLIEHCTBOBAHUIO, PACHIMPEHHUE MPOPECCUOHAIBHOIO KPyro30pa;

- COBEpIICHCTBOBAaHWE OMbITa pabdOThl B KOJJIEKTUBaX IMpU pEUICHUU
CUTYALIMOHHBIX IOPUJIMYECKUX 3a]1a4;

- IOATOTOBKA K 3aIIUTE BHIMYCKHON KBAIM(PUKALIMOHHON paboThI.

1.2. IlocraBieHHass  LeJIb  PacKpbIBaeTcsi H  KOHKPETU3UPYETCS
MOCJIEIOBATENBHBIM U B3aMMOCBSI3aHHBIM PELICHUEM Ps/1a OCHOBHBIX 3a1a4:

- 3aKpeluleHue, yriyOjJeHue U cucTeMaTH3alus 3HaHUM U yMeHu,
MOJyYEHHBIX TMPU HU3YYEHMHM JUCLUUIUIMH U MpOo(ecCHOHANBHBIX MOIYJei
y4eOHOro IjjaHa CIEUUaIbHOCTH, HAa OCHOBE H3YYEHHUS JIE€ATEIbHOCTH
KOHKPETHOTO Cy/1a 001Iel Wiu apOuTpaskHOU FOPUCTUKIINH;

- U3y4YCHHE HOPMATHUBHBIX IPABOBBIX AaKTOB, HOPMAaTHUBHO-METOJUYECKUX
JOKYMEHTOB, y4eOHOM, METOJIMYECKON U HAYYHO JIuTepaTypsl o Bonpocam BKP;

- cbop, o00paboTka, cucTeMaTu3alusi M O00O0OIIEHHE MPAKTUYECKOrO
Marepuaia 1 uenoip3oBanus B BKP, 3aganus mo koTopoi BbLAAIOTCS CTYIAEHTY
710 Hayasa MpOU3BOJCTBEHHON NPAKTUKU (ITPEAIUIIIIOMHON ;

- (QopMupoBaHue HaBBIKOB pabOThl M KOMIETeHIUMH B  chepax
npodeccuoHaIbHON NIeATeTbHOCTH: OPraHU3AMOHHO-TEXHUYECKOE OOeCcIeueHue
paboTHI CYIOB;

-opranuzanus u obecreueHre cyae0HOTO JeIONPOU3BOICTBA; 00ecIeueHne
(GYyHKIMOHUPOBAHUS CHCTEMbl aBTOMATU3UPOBAHHOTO cOopa, 00paboOTKu W
MCIIOJIb30BaHuUs HH(POPMAIUH B CY/IE;

- pa3BUTHE YMEHHSA KOMIUIEKCHO HCIIOJIb30BaTh B IMOBCEJIHEBHON pabote
3HAHMS OOLINX FOPUINYECKUX U CHELUATbHBIX JUCLMILINH;

- TMpOBEpKa BO3MOXXHOCTEH CaMOCTOSTENIbHOM  paboThl  Oyayiiero
CHELUAINCTA B YCIOBUSAX KOHKPETHOTO NMPOGUIBLHOTO MPOU3BOJICTBA;

- cbop MarepuanoB, HEOOXOAUMBIX JUISI COCTABJICHUS OT4YeTa O
MPOXO0KIEHUU MTPAKTUKU B COOTBETCTBUM C THEBHUKOM MPAKTUKU.

1.3. Bua npakruku: [IpousBoacTBeHHas npakTuka (IpeaIuIIoMHast)

1.4. Cnoco0nl NpoBeaeHUs NMPOU3BOACTBEHHOM NMPAKTHUKHU
(mpeaIUNIOMHOM):

- CTallMOHApHas;

- BBIE3/IHASL.

CranuonapHasi TPOU3BOJICTBEHHAS MPAKTUKA (TIPEAIUILIOMHAs ) IPOBOIUTCS
B PO WIHHON OpTraHU3aINH, PACIIOIOKEHHON HAa TeppuTOpuH T.YUeOoKcapsl.

Brle3nHasi nmpou3BOACTBEHHAsA MpakTUKa (IpEeAJUIIOMHAas) MPOBOJUTCA B
NpO(UIBHBIX OPraHU3aLMAX 3a IpeaenaMu r. Yebokcapsl.

[Tpou3BOACTBEHHYIO MPAKTUKY (MIPEAAUILNIOMHYI0) oOyydaroniecss Ounnana
MPOXOAAT HAa OCHOBAaHUU JIOTOBOPOB, 3aKIIOYaeMbIX Mexay PunuanioMm u
OpraHu3alUsIMH, JE€ATeIbHOCTh KOTOPBIX COOTBETCTBYET MPO(hecCHOHATBHBIM
KoMIieTeHuusAM, ocBauBaeMbix B pamkax OII CIIO. Cpox mnpoxoxaeHus



MIPOU3BOJICTBEHHOM MpakTHKU (mpenauruioMHoil) (144 yaca) B COOTBETCTBUHU C
rpadukom yueOHOTO mporiecca.

Peanuzanus MIPOU3BOJICTBEHHOM MPaKTUKU (Ipe 1 IUTIIOMHOM )
MpeayCMaTpPUBAET BBIMOJHEHHE paboT B (opMe MPaAKTUYECKOM MOATOTOBKHU
o0yyJarommxcs.

[TpakTryeckas MOArOTOBKA MPHU peaiu3alyy MPOU3BOJCTBEHHON MPAKTHKU
(MpenauIIOMHOM) OpraHU3yeTCs B BBINOJIHEHUH PabOT, CBSI3aHHBIX C Oynyieu
npoeccHOHaIbHON JIEATETbHOCTBIO, @ TaKXe JIEMOHCTpallMd MNPaKTHYECKUX
HaBBIKOB, BBIIIOJIHEHUE, MOJEIUPOBAHUE OOYYAIOIIMMUCS OIPENEICHHBIX BUIOB
paboT NS pelleHus NpPaKTHMYECKUX  3ajad, CBA3aHHBIX C  Oyxayuen
npo¢eCCUOHATILHONW JESATEIbHOCThIO B YCIOBHSX, NPUOIMKEHHBIX K pEallbHbIM
poheCCHOHAIBHBIM.

1.5. IlepedyeHr mIaHMPyeMbIX  pe3yJbTAaTOB  O0y4YeHUS] IO
NMPOU3BOACTBEHHOM MPAKTUKH (MPeAAUIIIOMHOM)

B pe3yJibTare MPOXOXKACHUS MPOU3BOJICTBEHHOM MPaKTUKU
(IpenIumIoMHOMN ) oOyyaromuiicss ~ J10JKEeH o0JnagaTh cJeyIINMU
KOMIIETEHIUSIMM

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JAESTEIbHOCTh, BHIOMPATh THUIIOBHIE
METOJbl U CIOCOOBI BBIMOJHEHUS] MPO(EeCcCHOHANBHBIX 3a7ad, OIEHHUBATh UX
3¢ PEKTUBHOCTh U KAaYECTBO.

OK 4. OcymiecTBasTh TOUCK M UCIIOIb30BaHUE UH(POPMAIIUH, HEOOXO0IUMOM
11t 3((HEKTUBHOTO BBHIMOTHEHUS MPO(ECCUOHANBHBIX 3a7a4, MPohecCuOHATHHOTO
Y JTUYHOCTHOTO Pa3BUTHSL.

OK 5. Mcnonb3oBaTh HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
poecCHOHANTEHOM eI TETLHOCTH.

B pesynbrare oCBOEHHsS ~NpOrpaMmbl  JAHHOTO  BUJIa  IPAKTUKHU
oOy4Jaromuiicss JOKEH 00J1alaTh CIEAYIOIIMMU 3HAHUSMHU, YMEHHUSIMH H
MPAKTUYECKUM OIBITOM:

JloJ17keH 3HaTh

- HOPMATHUBHO-METOJUYECKHE JIOKYMEHThl IO JIOKYMEHTAI[MOHHOMY
obecrieueHuto paboThI Cy/a;

- KJaccU(UKAIUIO CIIy)KEOHBIX JOKYMEHTOB W TpeOOBaHUS K HUM B
coorBetcTBUH ¢ 'OCT;

- KOMITBIOTEPHYIO TEXHUKY U COBPEMEHHBIE HHPOPMAIIMOHHBIE TEXHOJIOTHH;

- OCHOBBI OXPaHbI TPyJla U TEXHUKH 0€30MaCHOCTH;

- TOpANIOK OTOOpa HA XpaHEHHWE B apXWB CYJOB JOKYMEHTOB, WX
KOMILUIEKTOBAHMS, YU€Ta U UCTOJIb30BAHUS;

- IEPEYCHb IOKYMEHTOB CYJI0B C YKa3aHUEM CPOKOB XpaHEHUS;

- HOPMATHUBHBIE YCIIOBUSI XPAHEHUS] apXUBHBIX IOKYMEHTOB;

- MOJI0’KEHUE O OCTOSIHHO JICUCTBYIOIIEH SKCIIEPTHON KOMUCCHUU CY/Ia;

- 0a3pl TaHHBIX, UHPOPMAITMOHHBIE CIIPABOYHBIE U TTOMCKOBBIE CUCTEMBI, B
toM uyucie («I'AC IlpaBocyaue»), crpaBouHbIE IpaBOBbIe cUCTeMbl «['apaHTy,
«KoncynpranT Ilntocy;

- IOMCKOBBIE CUCTEMBI B ceTH MHTepHeT;



- IIEpEYCHb HOPMATUBHBIX NPABOBBIX aKTOB I[IpaBurenbcTBa Poccuiickoii
Qdenepaniui ¥ QeAepaTbHBIX ~ OPraHOB  WCIOJHUTENBHOW  BJIACTH B
WH()OPMAITMOHHBIX CUCTEMaX OOIIETo MOJIb30BaHMSI;

- IpaBUJIa pa3MEUICHUS B CETU UHTEPHET UHPOPMALIUU O IEATEIbHOCTH Cy1a
Ha CTPAHUIAX CaWTa;

- AHCTPYKUHUIO 10 BEJEHUIO CYA€OHON CTaTUCTUKU;

- Tabenb PopM CTAaTUCTUYECKON OTYETHOCTH CYJIOB;

- BUJBI U OPMBI CTATUCTUYECKON OTYETHOCTH B CY/IE;

- MpaBUJIa COCTABJICHUS CTATUCTUYECKUX (OPM;

- cucteMy coopa U 0TpabOTKH CTATUCTUYECKOW OTYETHOCTH.

- HOpMaTUBHBIE MPABOBBIC AKThI, PETYJIUPYIOIINE BOPOCHI

UCIIOJIHEHUS CYJICOHBIX aKTOB,;

- IOPSIIOK BCTYIUIEHUS CyI€OHBIX aKTOB B 3aKOHHYIO CHITY;

- 00mmMe npaBuiia oOpamIeHus K UCIIOJIHEHUIO TIPUTOBOPA,

pelieHus, ONPEACIICHUSI U TIOCTAHOBJICHUS CY/Ia;

- cienupuKy 0OpalleHusl K UCIIOJHEHHUIO CYACOHBIX aKTOB 10 IPAKJAHCKUM
Y YTOJIOBHBIM JiefaM, AejiaM 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

JoJxeH yMeTh:

— T0Jb30BATHCA HOPMAaTHUBHO-METOANYECKUMU JOKyMEHTaMu o
JEJIONPOU3BOICTBY B CY/IE;

— BECTH paboTy € JOKyMEHTamMHu (perucrpauus, KOHTPOJIb HCIOIHEHUS,
cripaBOYHO-MH(pOpMaIMOHHAs paboTa);

— COCTaBJISITh U OPOPMIISITH HOMEHKIIATYPY JI€T B CYJIE;

— ¢opMmupoBaTh JAejia Ha CTaJUM TPUHITUS W HA3HAUYCHUS K CyJIeOHOMY
PACCMOTPEHHUIO U MOCJE UX PACCMOTPEHUS;

— COCTaBJISITh,  pEeAaKTUpoBaTh W OGOPMIIATH  OpPraHU3alUOHHO-
pacropsiiuTeIbHbIE JOKYMEHTHI;

— oOpamaTh K HWCIOJIHEHUIO MPUTOBOPHI, pEIICHUS, ONpEIeTIeHUusT u
MOCTAHOBJICHUS CY/a;

— HCTOJIh30BaTh MH(GOPMAIIMOHHBIE TEXHOJIOTHH TIPU JOKYMEHTUPOBAHUH U
OpraHu3aluy padoThl C TOKYMEHTaAMU;

— OCYIIECTBIIATH MEPBUYHBINA YUET CTATUCTUYECKONU MH(OPMALIUU B CYJIe Ha
OyMa>KHOM HOCHTEJIE U B DJIIEKTPOHHOM BUJIE;

— OCYIIECTBIATH POPMUPOBAHUE TAHHBIX ONEPATUBHON OTYETHOCTH;

— OCYIIECTBJIATH CIPaBOYHYIO pabOTy MO YYeTy CyneOHON NpaKTHKU B
cyne;

— OCYLIECTBIIATH OCHOBHBIE MEPOIIPUATHS HAMPABJICHUSI OPraHU3AIMOHHOTO
oOecrieueHus AesITENbHOCTU CYa;

— TMOATOTaBIWBATh CyneOHbIe nena (Hapsabl) U MaTepuaybl IJs Cladd B
apXuB;

— OCYIIECTBIATH MOJIHOE OhopMIIeHHE el (TTOAIUBKY WU MEePEIUIeT Aela,
U3bATHE W3 JleJla METAUIMYECKUX CKPENOK U CKOOOK, HyMepaluio JHUCTOB H
3aMoJHEHUE JIUCTA-3aBEPUTEIIA);

— COCTaBJISATh BHYTPEHHIOIO ONKCH TOKYMEHTOB;



— BHOCHUTH HEOOXOJUMBIC YTOUHECHHSI B PEKBU3UTHI OOJIOKKH JIETIa;

— ohopMIISITh pe3ybTaThl CIAYM JIeT HAa ApXUBHOE XPAHCHUE;

— CcOOJI0/1aTh OXPAHHBIN PEXKUM MOMEUIEHUN XPaHUITUII;

— BBINOJHATH MOPSIOK UCIIOJIB30BAHUS JOKYMEHTOB apXHBa Cy/ia;

— OpraHu3o0BaTh TOPSANOK OTOOpa JOKYMEHTOB M O(GOpPMIIEHUS WX Ha
YHUYTOXCHUE;

— BECTH YYET M CUCTEMATH3aIMIO SJICKTPOHHBIX JIOKYMEHTOB;

— TI0JIB30BaThCS CUCTEMOM AJEKTPOHHOTO JOKYMEHTOO00POTa;

— OCYIIECTBIIATh OOpPabOTKYy M MPEJOCTAaBICHHE MAHHBIX COTPYAHUKAM
cyna,;

— HCIIOJIH30BaTh KOMITHIOTEP HA YYACTKE CTATUCTUYECKOTO YUETa;

— COCTaBJISITh OTYET O paboTe CYJOB MO PACCMOTPEHHUIO TPaKIAHCKHUX,
YTOJIOBHBIX JIEN, 1e71 00 aJIMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

— COCTaBIISITh OTYET O CyMMax ymiepOa OT MPeCTyIUICHHH, CymMmax
B3BICKaHUN B JI0XOJ TOCYAapCTBa, CyMMaxX CyJeOHBIX pacxoloB U3 (ereparbHOTo
Oro/pKeTa OnpeieNICHHBIX CyIcOHBIMU aKTaMH,

— COCTaBJISITh OTYET O PACCMOTPEHHH CyJaMHU TPAXKITAHCKUX, YTOJOBHBIX
JIeJT B aneJUISIIMOHHOM U KacCAIllMOHHOM TOPSIIKaX;

— COCTaBJISITh OTIEPATUBHYIO OTYETHOCT;

— OCYIIECTBIIATh AaHAIUTUYECKYIO pabOTy MO MaTrepuaiaM CTaTUCTUYECKON
OTUYETHOCTH;

— BECTU CIPABOYHYIO pabOTy MO Yy4YeTy 3aKOHOJATeNbCTBA U CyACOHOI
NPAKTUKU B CyJax;

— COCTaBJISITh TMPOIECCYaNIbHbIE W CIY>KEOHbIE JOKYMEHTBHI B CBS3H C
oOpaleHreM IPUroBopa, OMpeaesIeHNus W MOCTAaHOBIEHUS CyJa K MCIIOJHEHUIO U
HAIpaBJIATh UX aJpecary;

— BBIMACHIBATH  WCIIOJHUTENIbHBIE  JOKYMEHTHl W HAmpaBJsTh  HUX
COOTBETCTBYIOIIEMY MOJIPA3/ICTICHUIO CYJCOHBIX MMPHUCTABOB;

— BBIJIaBaTh WCIIOJHUTEIIbHBIE JOKYMEHTBHI JJII OOpalleHusl B3bICKAHUS Ha
UMYTIECTBO JOJDKHUKA,

— BBIJIaBaTh HMCIOJHUTEIBHBIC JTOKYMEHTHI ISl TIPOM3BOJICTBA yACpKaHUS
13 3apab0THOM MJIATHI (IPYTUX JTOXOO0B) MOJKHUKA,

— BECTH y4YeT TMPOM3BEIACHHBIX B3bICKAHUW 10  HCIOJHHUTEIbHBIM
JTOKYMEHTaM.

JloJ15keH MOJTyYUTh MPAKTHYECKHH ONBIT:

- TO0 OCYIIECTBICHHIO MOJHOMOYHI COOTBETCTBYIOIIETO pabOTHHKA
ammapara cyja B COOTBETCTBHH C €r0 JIOJDKHOCTHBIM PETJIAMEHTOM;

- 110 OpraHu3aluu PadOTHI C IOKYMEHTAMU;

- 10 KOMIUICKTOBAHHIO CYJAE€OHBIX JeNl U HapsaoB s MOCTOSHHOTO
XpaHeHUs,

- 110 OpraHU3alluU XPAHCHHS APXUBHBIX IOKYMEHTOB;

- B TIOMCKE TMpaBOBOM HHPOpPMAIMM M aBTOMATH3ALMU OTICIBHBIX
cnenuUUeCKnX y4acTKOB pabOThI (CTATHCTHUECKHUH YUET);



- MO0 BEJEHUIO CTAaTUCTUKH, XapaKTepu3ylolend padoTy CylIOB, a TakKkKe
CTATUCTUKHU CYAUMOCTH (TI0 BCTYNUBIIKUM B 3aKOHHYIO CHITy TPUTOBOPaM);

- 1o OOpallleHHI0 K HCIHOJHEHHID MPUTOBOPOB, OMNPEACICHUN W
MMOCTAHOBJICHUM MO YTOJIOBHBIM JIE€IaM;

- IO OOPAILEHHUIO K UCTIOTHEHUIO PEIICHUM, ONPEAEICHHUI M0 rpakIaHCKUM
JenaMm;

- 1o oOpalleHUI0 K HWCIOJHEHUIO PEeIIeHWd cyda M0 MaTepuaiam
J0CYJ€OHOT0 KOHTPOJISL.

1.5. MecTo nNpon3BOACTBEHHOI NMPAKTUKH (MPeIAUIJIOMHON) B Y4eOHOM
IUIaHe

[IpousBoicTBEHHAs paKkTHKa (mpenauIIoMHas ) BXOJUT B
Mpo(eCCHOHATBHOTO YUYeOHOTO IUKIJIA TPOTrPaMMBbI MTOATOTOBKU OOYYAIOIINXCS TI0
cnermanbHOocTH 40.02.04 FOpucnpynenius (kBammdukanus «Croenuanimuct To
CyneOHOMY aJMUHUCTPUPOBAHHUIO»), KOTOPBIA SBISETCS OO0S3aTCIBHBIM |
MIPEICTABIISIET COOOM BU] YUEOHBIX 3aHITHH, HETIOCPEACTBEHHO OPUEHTUPOBAHHBIX
Ha Ipo(ecCHOHaTBbHO-NPAKTUYECKYIO MOJITOTOBKY 00YyYarOIUXCsl.

[IpakTuky oOywaromuecs IO OYHOM ¢opMme o00ydeHus MpOXOASIT B
YEeTBEPTOM CEMECTPE, a M0 3a0YHOU (POpME MPOXOAT B MATOM CEMECTPE.

[IporpamMma TPOU3BOJACTBEHHON TMPAKTUKUA (MPEIIUIIIIOMHOM) SIBISETCS
gacteto [IIIC3 mo cnenmanbHoctn 40.02.04 «¥Opucnpyaenuus» (6a3oBas
MOJATOTOBKA).

[IpousBoicTBEHHAA npakTuka (MpeAAUIUIOMHAsi) TPOBOAUTCS, B
COOTBETCTBHH C YTBEPXKJICHHBIM Y4YEOHBIM ILJIAHOM, TOCJIE OCBOEHHS OCHOBHBIX
BUJIOB TPO(PECCHOHATBLHOM NESITEIbHOCTH U MPOodhecCUOHATBHBIX MOTYJICH:

[IM.01 «Opranu3aliiOHHO-TEXHUYIECKOE 00CCIICUCHHE ICITCIBHOCTH CY1ay;

[IM.02 «ApXuBHOE JI€TIO B CYAEY;

[IM.03 «adopmaru3aius e TETHHOCTHA CyAaY;

[IM.04 «CynebOHasi CTaTUCTUKAY;

[IM.05 «ObecnieueHne UCTIOMHEHUS PELLICHUS CyAay.

3HaHUA, YMEHUS W HaBBIKH, MPUOOpETaeMble CTYJICHTaMU B pe3yJibTaTe
MPOXOXKJEHUS  MPAKTUKH,  OyAyT  HCHOJb30BaThbCs  B:  OpraHu3aluu
JICJIONPOU3BOICTBA B  CyJlax, OpraHu3aluu paboThl CyJbH, TOMOIIHHKA
npeJceaaTes, MIOMOIIHUKA CYAbH, CEKpeTaps CyJAeOHOro 3aceaHus, CleI[MalncTa
cyna.

®opMoil MPOMEKYTOUHOW aTTeCTAllMM 3HAHUN OO0ydaeMbIX IO OYHOW U
3a049HOM popMe 00yUeHHS SBISETCS 3a4E€T C OLIEHKOM.

2. CTpyKTypa ¥ coaepkaHue MPOU3BOJACTBEHHON MPAKTUKH
(mpeaauInIOMHOMN)

2.1. O0bem NpPOU3BOACTBEHHON NPAKTUKH (IPeIIMINIOMHON) M BUABI YUeOHO
padoThI 10 0YHOM opme 00yUeHH S

Bun ydyeOHo# padoThI Oovem uacos

Y4eOnast Harpy3ka o0y4aromerocs (Bcero) 144




O0neM paﬁoTbl oﬁyqaloumxcﬂ 10 B3aNMMOJEHCTBHIO C npenoaaBaTejieM

B TOM YHUCIJIC:

JICKIIMH

MMPAKTHUYCCKAS MOATOTOBKA

KOHCYJIbTaluN

KypCOBbI€ pabOThI

CamocrosiTeibHas padoTa o0yuarwmerocst (Bcero) 144

Dopma npomercymoyHoll ammecmayuu no OUCYUNIUHE. 3a4em C OYyeHKolU. (4 cemecmp).

O0beM NPOU3BOACTBEHHOM NPAKTHKHU (MPeIUIIOMHON) M BHABI y4eOHOMH
padoTHI 10 32049HOM (popMe 00yUeHUA

Bun ydyeOHo# padoThI Oovem uacos

Y4eOnast Harpy3ka o0y4aromerocs (Bcero) 144

O0beM padoThl 00YYAIIHMXCS 10 B3ANMOICHCTBHIO C IPeNnogaBarejieM

B TOM YHCIJIC:

JICKIIAU

IMPAKTUYCCKas MMOAroTOBKaA

KOHCYJIbTallun

KypcoOBbIe pabOThI

CamocTosiTesibHasi padoTa o0y4yawmerocs (Bcero) 144

Dopma npomercymoyHoll ammecmayuu no OUCYUNIUHE. 3a4em ¢ oyeHKolU. (4 cemecmp).




2.3. TEMATUYECKHUHA IJIAH " COJIEP/KXAHUE HPOH?.BOI[CTBEHHOﬁ INPAKTHUKH
(ITPEJIUITIJIOMHO) IO OYHOH ®OPME OBYYEHU S
HaumeHnoBaHue pa3jaeioB U Copep:xxanue MaTepuasia i (pOpMbI OPraHN3aNUH AeATEJIBHOCTH 00yYaloImmuXxcs O0bem Kol
TEM B yacax KOMIIeTeHIUI U
JUYHOCTHBIX
pe3yJIbTaToB,
¢opmupoBanuio
KOTOPBIX
crnocodcTByeT
JJIEMEHT
NPOrpaMMBblI
IlooecomosumenvHulil Coaep:xxaHue maTepuaja 2 OK 2,
oman: - BBIOOp MecTa MPOXOXKAECHUS PAKTUKY; (())If<45’
- TOJyYy€HHUE HANpaBJICHUsS HA IPAKTUKY;
- TIOJIy4E€HHUE MaTepUasioB JUIsl TPOXOXKIEHHS MPAKTUKH (JHEBHUK, IPOrpaMMa);
- U3y4YEHHE NTPOrpaMMBbI IIPAKTUKH, Pa3MEILIEHHOM Ha caiite duinana;
-03HAKOMJICHHE C PEKOMEHIOBAaHHOW JIMTepaTypoi, MPaBOBBIMH OCHOBAMHU JIEATEIbHOCTH
OpTaHu3aIH - 0a3bl MPAKTHKH, €€ CTPYKTYPOU;
- MOATOTOBKA MJ1aHa (rpaduka) MpaKTUKHU;
- IOJIy4aeT HalpaBJeHUE HA IPAKTHUKY.
CamocTosTebHast padoTa 00y4aromuxcs
OcHosHotl sman: Coaep:xxaHue maTepuaja 140 OK 2,
- ConepxaHue IPOU3BOJACTBEHHOM MpPAaKTUKKM (MPEATUINIOMHOM) ompenensercs, Npexe (())I§<45’

Bcero, Temoid BKP 1 10/1kHO cOOTBETCTBOBATh MHMBHLyaIbHOMY 33JJaHHIO, Pa3pabOTaHHOMY

PYKOBOJUTEIIEM ITPAKTHUKH OT O6p330B8TCJ'IBHOI>i OpraHu3alnuu

- moadopKa MaTepuaia, MPAKTUYECKHX, CTATUCTUYECKHX [AHHBIX MO TeME BBIMYCKHOW KBalIU(HKALMOHHOM
paboTHI;

- IPOBECTH aHAJIM3 MPABOBBIX ACIIEKTOB IPEJIMETa HCCIICIOBAHMS BBITYCKHON KBaTH()UKAIIMOHHON pabOThI;

- OMPEJEIINTh, KAKYIO CTOPOHY HUCCIEYeMOil MpoOIeMbl MOKHO M3YYUTh Ha MaTepuanax

OpraHu3aiy — 6a3bl NPAKTHKH, KaKyI0 — U3 APYTUX HH()OPMALMOHHBIX HCTOYHUKOB;

- OmpeAeTuTh 00heM WH(POPMALNHU, KOTOPYIO MOXHO TONYYHTh B OpraHH3aluu — 0a3e MpakTUKd, GopMmy ee
MPEACTABICHHUS: TAONHUIIbI, JOKYMEHTHI, rpad)uKH, aHKETHI U T.]11.;

- ONpEeICTuTh, KaKhe METOIbl HCCICAOBAHHS HAJ0 HCIOJIb30BaTh A cOopa HMHGOPMAIMK IO PEIICHUIO
poOJIEMbI HCCIIEIOBAHKS U OCOOCHHOCTH MTPUMEHEHHUS 3THX METOIOB, BKJIIOYas KOMITbIOTEPHBIC;

- ¢Oop (haKTHIECKOr0 ¥ HOPMATUBHOTO MaTepHaja 1o TEME UCCIICAOBAHMS,

- aHANM3, cUcTeMaTH3anus u 0000meHne coOpaHHOH HHPOPMALINY;

- ohopMIIeHHE TPAKTUYECKOM YaCTH BBITYCKHOM KBaIH(HKAIIMOHHON paboThI




CamocTosiTesibHAsi pa60oTa 00y4aI0INXCSA

3axnroyumenvuvii dman:

Couepmafme MaTepuaJia

—06pa60TI<a " aHaJIN3 MMOJTYYCHHBIX MaTCPHUAJIOB IO PE3yJIbTaTaM IIPAKTUKHU,
- C YUYCTOM OT3bIBa PYKOBOAUTECIIA ITOATOTOBKA K 3alIUTE OTUETA IO IIPAKTUKE,
- 3alluMTa OT4YCTaA.

CamocTosiTeIbHAsI pa60Ta 00y4aI0INXCSA

OK 2,
OK 4,
OK 5

TEMATUYECKHUI IIJIAH U COAEPKAHUE MPOU3BOJICTBEHHOI MPAKTUKHU (IIPEJJUIJIOMHOI)
MO 3A0YHOI ®OPME OFYYEHUS

HaumeHoBaHue pa3ae/ioB U Copep:xxanue MaTepuajia u popMbl OPraHU3aLUH AeSITETLHOCTH 00yYaAOIIMXCS Oo0bem Koasbt
TeEM B Jacax KOMIIETCHIUHU U
JJUYHOCTHBIX
pe3yJIbTaToB,
¢opmupoBanuio
KOTOPBIX
crnocodcTBYeT
JJIEMEHT
NMPOrpamMMbl
TIloocomosumenvHulil Conep:xxkaHue maTepuaja 2 OK 2,
aman: - BBIOOp MeCTa MPOXOXKIACHUSI MPAKTUKH; %If<45,
- II0JIly4YE€HUE HaIPABJICHUS HA NIPAKTHUKY;
- TIOJIyYeHUE MATEPHAIIOB JUIsl POXOXKICHUS MTPAKTUKH (IHEBHUK, TPOrpaMma);
- U3y4YEHHUE NIPOrpaMMBbl IIPAKTUKH, pa3MELLEHHON Ha canTe Puinuana;
-O3HaKOMJIEHUE C PEKOMEHJIOBAHHOM JIMTEPATypOW, MPAaBOBBIMHU OCHOBAMH JEATEIBHOCTH
OpraHu3aIuy - 6a3bl MPAKTHKH, €€ CTPYKTYPOH;
- IOATOTOBKa IJ1aHa (rpaduka) NpaKkTUKU;
- TOTYy4YaeT HAIPaBJICHUE HAa MTPAKTHKY.
CamocTosTe/ibHast padoTa 00y4aronuxcs
OcHosHotl sman: Coaep:xaHue maTepuaja 140 OK 2,
- Copgepxkanve  MPOU3BOJCTBEHHOM MPAKTUKH (MPEIJAUILIOMHOMN) OIMpeAesaeTcs, Mpexe (())Ifct

BCE€TO, Temoit BKP u AOJIKHO COOTBETCTBOBATh MHAMBUAYAJIBHOMY 3aJIaHUIO, pa3pa60TaHHOMy
PYKOBOJIUTENEM MPAKTHKH OT 00pa30BaTEIbHON OpraHu3aluu

- monbopka Martepuaia, MPaKTUYCCKHX, CTATHCTHYCCKMX NAHHBIX 110 TEME BBIMYCKHOHW KBalTH()HUKAIIMOHHOM
paboThI;

- IPOBECTH AHAJIN3 MTPABOBBIX aCIIEKTOB MPEJMETA UCCIICIOBAHMUS BBITYCKHON KBaJTH(HKALIMOHHOH paboThl;




- OIIPE/ICITUTh, KAKyI0 CTOPOHY HCCIEIyEeMOH MPOOJIEMBl MOYKHO U3YYUTh HA MaTepHaiax

opraHu3anyy — 6a3bl NPaKTUKH, KAKYI0 — U3 APYTUX HHYOPMAIIMOHHEIX UCTOYHHKOB;

- ompenenuTs 00beM HMH(OpPMALUK, KOTOPYI0 MOXKHO IOJYYHTh B OpraHM3aliyd — 0a3e MpakTHKH, opMy ee
TIPE/ICTaBIICHUS: TaONNIBI, TOKyMEHTHI, TpaMKH, aHKETHI U T.1.;

- OIpeseNnuTh, KaKue METOAbl HCCICNOBAaHUS HAJ0 WUCIONB30BaTh And cOopa HMHGOpPMALUM IO PEIICHUIO
po0JIEeMBI HCCIIEIOBaHKS M OCOOCHHOCTH MTPUMEHEHHMS 3THX METO/IOB, BKIIIOYast KOMITBIOTEPHBIE;

- cOop (aKTHUECKOr0 U HOPMATHBHOI'O MaTepuaia II0 TeME UCCIE0BaHNUS;

- aHaNKM3, cCUCTeMaTH3alus 1 0000IeHre coOpaHHoi nHpopmanny;

- ohopMIICHHE MTPAKTHYSCKOM YaCTH BBITYCKHON KBTM(UKALMOHHON paboThI

CaMocTosiTeibHAsA paboTa 00y4alonuXxcs

Baxnrouumenvuvlii s5man.

Conep:kaHHe MaTepuajia

-00paboTKa 1 aHaJTU3 TOJTYYEHHBIX MaTEPUAJIOB TI0 Pe3yJIbTaTaM MPAKTUKH;
- € y4eTOM OT3bIBa PYKOBOJIUTENA IIOATOTOBKA K 3aIMTE OTYETA I10 IIPAKTHUKE;
- 3aIIMTa OTYETA.

CamocrosiTeqbHas paboTa 00y4aloInXcs

OK 2,
OK 4,
OK 5

CryneHThl AOIYyCKAlOTCS K pabOTe TOJIBKO MOCJE MPOXOXACHUS BBOJAHOIO MHCTPYKTaka MO TEXHUKE O€30MacHOCTU U
NEPBUYHOr0 MHCTPYKTaXka Ha pabo4yeM MecTe.
PykoBonuTens npakTuku OT 00pa30BaTeIbHONW OpraHU3alMy MPOBOJUT KOHCYJIbTAIMM (3aHATHSA) MO BOIPOCAM MPAKTHKH,
r7ile KOHKPETU3UPYIOTCS €€ LEeNM M 3aJadd, 0OCYXkJaeTcs BBIOOp CTYIEHTOM HHAMBHIyaJIbHOTO 3aJ@aHUS ISl TPOXOXKIACHUS
NPaKTHKU (pUMEpHBbIE 00paslibl MHANBUAYAIBHOTO 3a/laHus MPEACTaBIeHbl B pabouell mporpaMme y4yeOHON TUCIHUIUIMHBL), a

TaK)K€ COTJIACOBBIBAETCS MHANBUIYAJIbHBIN TUTAH-TPAPUK MTPOXO0XKIECHUS POU3BOJCTBEHHON NPAKTUKHU (ITPEATUIIIIOMHON).

NuauBuayanbHOE 3aJaHue BbIOMpaeTcss oOydaromMMCs M3 MPEJIOKEHHBIX B padodeil mporpamme, JuOO COCTaBISIETCS
CaMOCTOATEILHO, MOCe Yero ohopMIIIETCs MO YCTAHOBIEHHBIM MPABWIIAM U COTJIACOBBIBAETCS C PYKOBOJIUTENEM MPAKTHKU OT
Ounnana. [lepen npoxoxk1eHreM MPAKTUKU O0YYAIOIIMIICS MOTydaeT y pyKOBOAUTEIS MPAKTUKU HAIIPABJICHUE HA MTPAKTHUKY.

CryaeHT 00s13aH €KeTHEBHO (KpOM€ BBIXOAHBIX U MPA3AHUYHBIX JHEH) MOCEIAaTh MECTO MPAKTUKH, TOAYUHATHCS TpaduKy
paboThl OpraHa, SBJISIOLIErOCsS MECTOM ITPAKTHKH.




PexoMeHaanuu mo coaepkaHuio 3Tanos (Pa3aesoB) NPOU3BOACTBEHHOM
NMPAKTUKH (TIPeIAUIIOMHOM )

DrarmaMu TMPAKTHKW SBIISIOTCS CTYICHH, KOTOpPBIE JOJDKEH TIPOWTH
oOyyJaromuiicss sl TOro, 4ToO0bl OCBOMTH HEOOXOAMMBIH 00BEM KOMITCTCHITUH.
JUis Kaxaoro frana MNpPakKTUKH PYKOBOJIUTEIEM OpraHu3auud (QpopMupyroTcs
KOHKPETHBIE 3aJ]aHusl.

Ha no020moGuUmMenbHOM 3Imane TPAKTHUKA MPEIyCMaTPUBAECTCA
3HAKOMCTBO C MECTOM MPOXOKJICHUS MPAKTUKH C IEIbI0 U3YYEHUS HOPMATHUBHO-
NPAaBOBBIX  AKTOB,  ONPENEISAIONIMX  MPABOBYID  OCHOBY  JIESITEIILHOCTH
COOTBETCTBYIOIINX YUPEXKACHUHN, UX 3a]]a4U U CTPYKTYPY.

OO0mmii MOPSAIOK TOATOTOBKM KadeApbl K TPOXOXKIACHUIO CTyACHTaAMHU
MIPAKTUK CIIETYIOLINN:

OTBETCTBEHHBI 1o  Kadeape  pacmnpenenser  CTYJEHTOB IO
opraHu3anusM, Ha 0a3e KOTOpbIX OHHM OyIyT NPOXOJIUTh MNPAKTUKY U
pa3pabaThIBacT MPOEKT MPHUKa3a O MPOXOXKICHUS UMH MTPAKTHUKH;

PYKOBOJUTEIN TPAKTUKU OT Kadeapbl COBMECTHO C PYKOBOJIUTEISIMHU
OPAKTUK OT MNPOQWIbHBIX OpraHW3alluii YTOUHSIOT MPOrpaMMmy MPaKTHK U
WHJIVUBUAYAJbHBIC 3aJaHus I8 KaXJA0ro CTyJeHTa C  Y4eTOM  HUX
JOJKHOCTHOTO MPE/THa3HAYEHNS,

PYKOBOJUTEIN MPAKTUKH OT Kadeaphl 3alMChIBAIOT TEMY U COJIEp)KaHHE
WHJIMBUAYAJIBHOTO 33JIJaHUSI KAXKJIOMY CTYJICHTY;

OTBETCTBEHHBI 1O Kadeape opraHu3oBbIBaeT oOliee coOpaHue
CTYJICHTOB, Ha KOTOPOM pacCKpbIBaeT LEIM M 3aJaud MpPaKTUK, COJIEp>KaHUE
MporpaMM M MOPSJOK OT4eTa OO0 WX BBIMOJHEHHH.

Ha BTOpOM - 0CHOBHOM 3Tame 00y4YaromMUMCs Ha MPAKTUKE MPEAJIaracTcs
NPUHATh YYaCTUE B KOHKPETHBIX MEPOIPHUATHAX: MPUCYTCTBOBATH MPH MPUEME
rpakJiaH, y4acTBOBAaTh B CyJeOHOM pa3OUpaTesbCTBE JIE; U3YUYUTh HOPMATUBHO-
MpaBOBOE MW  HOPMATUBHO-METOJMYECKOE PEryJUpOBaHHE JIOHKHOCTHBIX
o0s3aHHOCTEW pabOTHHMKA amnmapara cyJa B PEIIeHWH 3ajlady ITUIAaHUPOBAHUSA,
MOJATOTOBKM W TIPUHATHS pelieHud B cdepe OopraHu3allmOHHO-TEXHHUYECKOTO
oOecrieueHus AesTENbHOCTU Cya.

OOyuaronuecs  BBIMOJHSIOT HWHAMBUAYAIbHOE 3aJlaHHE, BbIJTaBaeMOU
HETMOCPEJICTBEHHBIM PYKOBOJUTEIEM OT OpraHu3aiuu. B oTdere maHHBIN ATam
NPAKTUKA MOXET OBbITh OTPaXCH B BHJEC ONUCAHUS JIMYHBIX (DYHKIIMOHAIBHBIX
00s13aHHOCTEH, peain3yeMbIX 00ydaromumMcst Ha paboyemM MecTe, U MPAKTUIECKUX
PE3yNIbTATOB, JOCTUTHYTHIX B MPOLIECCE MPOXOXKICHUS MPAKTUKH.

ConepxaHue MPOU3BOJCTBEHHOW MPAKTUKHU (MPEIIUILIOMHON) B Cylax
0O01I1e# IOPUCANKIINY U apOUTPAKHBIX CYJIAX

Bo Bpems npoxoxIeHUs ~OPEAAUIUIOMHOM  NPAKTUKM B CyJax
oOyuaromuiicss 00s3aH H3Y4YUTh 3aKOHOJATENICTBO O CYyACOHOM NEATENbHOCTH, B
ToM uncne: OenepanbHbli KOHCTUTYIHOHHBIA 3aKOH OT 31.12.1996 Ne 1-®K3 «O
cynebHoii cucteme Poccuiickoit deneparuny», OenepanbHbiil 3akoH oT 08.01.1998
No 7-®3 «O Cynebnom nemnapramente npu BepxoBnom Cyne Poccuiickoit
Oenepauuny», OenepanbHblii 3ak0H «O rocyJapCTBEHHOW Tpa)KIaHCKOM ciyxoe



Poccuiickoit @enepanun» ot 27.07.2004 Ne 79-®3; moa3zakOHHOE HOPMATHBHOE
npaBoBoe peryimupoBanue CyneOHoro nenmaprameHTa mnpu BepxosHom Cyge
Poccuiickoit deneparuu B chepe opraHU3armOHHO-TEXHUIECKOTO OOCCTIICUCHHMSI
NEATENIbHOCTU CYJld, BBIMOIHATH OTJEIbHBIE AJIEMEHThl MPOQPeCcCUOHATLHON
JeATeNbHOCTU B cdepe  OpraHu3alMOHHO-TEXHUYECKOro  obecredeHus
NESATeNLHOCTHU Cy/a.

Ha 3akniouumenvnom man TPaKTUKU Tpeanosaraer odopmiieHue (B
pe3yJbTaTOB, MOJYYEHHBIX 3a BECh MEPUOJ] MTPAKTUKU, B BHUJIE UTOTOBOI'O OTYETA.
3amnmTa OTYETOB.

3. YCJOBUSI PEAJIM3ALIUM PABOYEI TPOrPAMMBI ITPOM3BO/ICTBEHHOI
MPAKTUKH (IPEJIUTIJIOMHOIN)

3.1. O6pa3oBaresibHbIE TEXHOJOTHHI

3.1.1. B yueOHOM mporecce MIMPOKO MCIOJB3YIOTCS AaKTUBHBIE W
UHTepakTUBHbIE (opmbl  00yueHus. B couetanmnm C  BHeayAUTOPHOM
CaMOCTOSITENIbHOM PabOTOM 3TO CHOCOOCTBYeT (HOPMHUPOBAHHIO U PA3BUTHIO
00X U MPOPECCUOHATBHBIX KOMIETEHIUN 00yYarOIINXCS.

3.2. TpeGoBanussi K MHHHMAJIBHOMY MAaTEPHAJbHO-TEXHUYECKOMY
o0ecrneyeHnIo

Peanuzanmsi mporpaMmbl AUCIUIUIMHBI TPEOYeT HAIMUYUS KOMIBIOTEPHOTO
KJj1acca, O0bEAMHEHHOTO B JIOKAJILHYIO CETh € AOCTYIIOM K ceTH MHTepHeT.

st MaTepuanbHO-TEXHUYECKOTO OO0ECIEUYeHHs] MPAKTUKU HCTIOIb3YIOTCS
cnenuanbHbie moMmemieHus. CrenuanbHble MOMENICHUS MPEACTaBISAIOT CcOo0oi
y4eOHbIE ayJAUTOPUU JUIsl TPOBEACHHS 3aHITHU JIEKIIMOHHOTO THUIA, 3aHATHI
[IpakTueckoe 3aHATHE, TPYNIOBBIX W HHAWBUAYAJbHBIX KOHCYJIHTAIUH,
TEKYIIEro KOHTPOJS W MPOMEKYTOUYHOW aTTECTAIMH, a TAKXKE MMOMEIICHUS s
CaMOCTOATEIFHON PabOThl W MOMEIIEHUS IJIs XpaHEHUS W NPO(HIAKTHIECKOTO
o0cCy’)KUBaHUs y4€OHOro 000pyA0BaHUS.

s camocTosITeIbHON pabOThl OOY4YArOUIUXCST TOMEIIEHUS OCHAIIEHbI
KOMITBFOTEPHOU TEXHUKOM C BO3MOKHOCTBIO TOJKIOYEHUS K ceTu «HTEepHET» U
oOecrieyeHUeM JIOCTyna B DJIEKTPOHHYI0 HMH(POPMALMOHHO-00PA30BATENbHYIO
Cpelly YHUBEPCUTETA.

[IpenycMOTpeHbl TIOMEIICHMS] [JIsi XpaHeHUs U NPOPUIAKTUYECKOTO
o0cyKuBaHUs y4eOHOT0 000PY/I0BaHMS.

[lepedennp cnienuanbHBIX TOMEMICHUHN €KETOHO OOHOBIISIETCSI M OTPAXKACTCS
B  CIOpaBKE O  MaTepUAbHO-TEXHUYECKOM  OOECIEYeHHH  OCHOBHOM
o0pa3oBaTeabHOIN MPOrPaMMBI.

CoctaB HEOOXOIMMOTO KOMIUIEKTA JIMIIEH3MOHHOTO  MPOTPAMMHOTO

obecrieueHus CIKCTOIHO obHOBANAETCA, YTBEPKAAETCA M OTPAXKAETCA B CMpPaBKE O MaTepuanbHO-
TEXHUYECKOM obecneyeHn OCHOBHOM 0bpa3oBaTeIbHOM NPOrpammbl.

Tun u HOMED [Tepedyernb OCHOBHOTO [Iporpammuoe Nudopmanus o
MOMEIICHHS 000pyIOBaHUS U obecrieueHue IpaBe
TEXHUUYECKUX CPECTB COOCTBEHHOCTHU
oOy4eHus (pEKBH3UTHI
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Band S: 150-249 Homep
nunen3uu 2B1E-211224-
064549-2-19382
CyOnuieH3nOHHBIN
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 mo
31.12.2023

Kaspersky Endpoint
Security
Pacmmpennsrit
Russian Edition.

150-249 Node 2 year
Educational Renewal
License
CYBJIMIEH3MOHHBI
1 IOTOBOP Ne ITITU -
126/2023 ot 14.12.2023

Windows 7 noroop NeJ103 ot
OLPNLAcdmc 30.05.2012) ¢
JIOTICOTJTAIICHUSIMU OT
29.04.14 1 01.09.16
0
O6opynoBaHue: KOMILICKT MEOEIT (Cecepounas auCHS )
AdobeReader CBOOOTHO
JUTSL y4eOHOTO mporiecca; CKaMbs
pacrpocTpaHsemMoe
MOJICYIUMBIX, MECTA, OTBEJACHHpIE
i MPOTPaMMHOE
JUISL IPYTUX YYaCTHUKOB TpoLiegca oBeCHCICHIE
o oy s sepon )
T })]'Hai) HOYTHI, OTpaXKaroIIHe “cre T'apant Jlorosop Ne
#1-); ATPHOYTBI, OTPKAIOTI 735 480.2233K/20 ot
CyneOHYI0 CUMBOIHKY (Tep0, 15.12.2020
rocyapcTBeHHBIH (iar, cyaedhas Jlorosop Ne C-007/2024
MaHTHA, 1 T.1.) ot 09.01.2024
Texuuueckue CpEeNCTBa —
) Yandex 6pay3ep OTEUECTBEHHOE CBOOOIHO
o0yJeHHs: KOMITBIOTEPHAS
. o pacrpoctpaHsieMoe
TCXHUKA, MYJIBTUMEIUNHOC
obopymoBaHue (TIPOSKTOP) TPOrpamMMHOe
obecrieucHHe
(OeccpoyHast TUIICH3Ms)
Microsoft Office HOME JIUIICH3UHU-
Standard 42661846 ot 30.08.2007)
2007(Microsoft C JIOTICOTJIAIIIEHUSIMHA OT

DreamSpark Premium
Electronic Software

29.04.14 1 01.09.16
(beccpoyHast mUIIEH3MS)

Delivery

Academic(Microsoft

Open License

Zoom CBOOOIHO
pacIpocTpaHseMoe
MPOrpaMMHOE
obecrieueHHe
(OeccpoyHast TUIICH3Ms)

AIMP OTEUYECTBEHHOE CBOOOIHO

pacmpocTpaHsieMoe
MPOTPaMMHOE
obecricueHUE
(beccpoyHast JTUICH3Us)




Kaspersky Endpoint
Security CTannapTHbII
Educational Renewal 2
roja.

Band S: 150-249 Homep
nunensun 2B1E-211224-
064549-2-19382
CyOnuieH3nOHHBIN
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 no
31.12.2023

Kaspersky Endpoint 150-249 Node 2 year

Security Educational Renewal

Pacmmpennsiit License

Russian Edition. CYBJIMIUEH3MOHHBI
1 IOTOBOP Ne ITITU -
126/2023 ot 14.12.2023

MS Windows 10 Pro noroBop Ne

392 469.223.3K/19 ot
17.12.19 (6eccpounas

Ob6opynoBanme:  Kommrekr
Oem JUTST y4aeOHOTO IHLCH3HA)
Me AdobeReader CBOOOIHO
fportecea, aCIIpOCTpaHsIECMOe
Texuuyeckue  cpesictpa p
ITomemnienue Ui | oOydeHws: IIEPCOHAIbHBIE TPOrpaMMHOC
. y obecrieueHne
CaMOCTOSITENILHOW  PAa0OThI | KOMITBEOTEPHI c
(6eccpouHast JIMIIEH3HSA)
oOygaromuxcs BO3MOKHOCTBIO
CIIC I'apant Horosop Ne
No 103a (r. YebGokcapsl, yiI. | MOAKITIOUECHUS K ceTH
735 480.2233K/20 ot
K.Mapkca. 54) «HTepHET» U 0OecTeueHIEeM 15.12.2020
flifgg“;a H‘f)HHszeKTPOHHy*O Tlorosop Ne C-007/2024
06p33€)Ba;ICHLHy10 cpeny or 09.01.2024
Orumana Yandex Opaysep CBOOOTHO
pacrpoctpaHsieMoe
MIPOrpaMMHOE
obecmieueHne
(OeccpoyHast TUIICH3HS)
Microsoft Office HOMED JHULICH3UH-
Standard 42661846 ot
2007(Microsoft 30.08.2007) ¢
DreamSpark Premium | gomcoriameHusMA OT
Electronic Software 29.04.14 1 01.09.16
Delivery (beccpoyHas mTUIICH3HS)
Academic(Microsoft
Open License
AIMP OTEYECTBEHHOE CBOOOIHO
pacripoctpaHsieMoe
MPOrpaMMHOE
obecrieueHne
(6eccpouHast JIMIIEH3HSA)
UuranbHbIi 3an | OGopynosanme:  Kommiekr | Kaspersky Endpoint Band S: 150-249 Howmep
(crienmanu3MpOBaHHBIN MeOeJn; KHUTOXPaHHIIHIIEe Security Cranpaptbiii | munensun 2B1E-211224-

KaOWHET), 000pyIOBaHHBIM
KOMITBIOTEPAMH C BBIXOZIOM
B cets UuTepHeT Ne 104 (T.
Yeboxkcapsl, ya. K.Mapkca.
54)

Texnuyeckue CpeNCcTBa
0o0yueHus:  mepcoHaJbHbIC
KOMIIBIOTEPBI C
BO3MOKHOCTBIO
TIOAKITFOUCHUS K ceTH
«VHTepHeT» U 0becniedeHrneM
JOCTYyIla B OJICKTPOHHYIO
WH(POPMAIIIOHHO-
00pa3oBaTeIbHYIO
Odunnana

cpeny

Educational Renewal 2
roja.

064549-2-19382
CyOnuIeH3nOHHBIN
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 no
31.12.2023

Kaspersky Endpoint 150-249 Node 2 year

Security Educational Renewal

PacmmpenHsIi License

Russian Edition. CYBJIMIIEH3UOHHBI
1 JOT'OBOP Ne IIIIH -
126/2023 ot 14.12.2023

MS Windows 10 Pro norosop Ne

392 469.223.3K/19 ot




17.12.19 (6eccpounas
JTUIICH3HS)

AdobeReader

CBOOOIHO
pacrpocTpaHsieMoe
MIPOTPaMMHOE
oOecrieyeHue
(OeccpoyHast JUICH3Hs)

CIIC I'apant

Jorosop Ne

735 480.2233K/20 ot
15.12.2020

Horosop Ne C-007/2024
ot 09.01.2024

Yandex Opaysep

CBOOOJIHO
pacmpocTpaHsieMoe
MIPOrpaMMHOE
obecrieueHne
(beccpouHas JIMIICH3HSA)

Microsoft Office
Standard
2007(Microsoft
DreamSpark Premium
Electronic Software
Delivery

HOMEp JIUIICH3UH-
42661846 ot
30.08.2007) ¢
JOIICOIJIallICHUAMHU OT
29.04.14 1 01.09.16
(beccpouHast TUIIEH3HS)

Academic(Microsoft
Open License
AIMP

OTEYeCTBEHHOE CBOOOIHO
pacrpocTpaHsieMoe
MPOTrPaMMHOE
obecrieucHue
(OeccpouHast JTUIIEH3Hs)

3.3. HupopmanuoHHOe oOecneyeHne peau3auu NporpaMmmbl

Jist  peanmuzarn porpaMmbl - OuOauoTeuHblilt  pona dwimana uUMeeT
AJIEKTPOHHBIE 00pa30BaTeIbHbIC U HHPOPMAIIMOHHBIE PECYPCHI.
OnexkTpoHHO-0nbIMoTeuHble cucteMbl (DbC), BKIIIOYArONINE 3EKTPOHHBIN
KaTaJjor ¥ MOJHOTEKCTOBBIE IOKYMEHTHI:
- «JJAHb» - www.e.lanbook.com
- O6pazoBarensHas miaTdopma FOpaitt - https://urait.ru

3.3.1. IlepeyeHb OCHOBHOI W AONOJHUTENbHOH Y4eOHOU JHMTEpaTypbl,
HE00X0AMMOM 1/Isl OCBOCHUS JUCLHMILIUHBI

OcHOBHas JIUTEpPaTYpa

I'pozosa, O. C. ]Jlenonpou3BoACTBO : ydyeOHOE TMocoOue sl CpeaHEero
npodeccuonansuoro oobpazosanusi/ O. C. I'po3oBa. — 2-e¢ u3a. — Mocksa :
NznatensctBo FOpaiit, 2024. — 131 ¢. — (IIpodeccuonanpHoe oOpazoBaHue). —
ISBN 978-5-534-15986-8. — Tekct AeKTpoHHBIN //  (OOpa3zoBaTenbHas
wiargopma FOpaiit [caitT]. — URL: https://urait.ru/bcode/517797

JlokyMeHTOBeIeHHEe :  Y4EeOHHMK W TPaKTUKYyM  JUII  CPEIHEro
npodeccuonansuoro oodpazoBanus / JI. A. [loponuna [u 1p.]; mom pemaxiuei
JI. A. Jloporunoii. — 3-¢ wm3xd., mepepad. m jgom. — Mocksa : M3maTenscTBo

FOpaiit, 2024. — 336 c. — (IIpodeccuonanbroe obpazoBanme). — ISBN 978-5-


https://urait.ru/
https://urait.ru/bcode/517797

534-15820-5. — Texkct : snextponnsii // ObpazoBarenbHas miaatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/509824

OpraHu3aluoOHHO-YIIPAaBICHYECKasl JACITEIbHOCTh B MPOKYpAaType U CYIE :
yueOHoe nocoOue st By30B / A. A. TutoBa [u Ap.]; mox oOwmel pegakuuen A. A.

TutoBoit. — MockBa: UznarensctBo IOpaiit, 2024. — 195 ¢. — (Bsiciiee
obpazoBanue). — ISBN 978-5-534-15676-8. — TekcT: »ieKTpOHHBIA //
O6pa3zoBartenbHas matdopma Opaiit [caiit]. — URL.:

https://urait.ru/bcode/520543.

JlonnonHUTENbHAS JUTCpATYPA

Illysanosa, H. H. OCHOBBI JI€IONPOU3BOJCTBA ;| YUEOHUK U MPAKTUKYM IS
cpeanero npodeccuonanpHoro oopazosanms / H. H. Illysanosa, A. 1O. iBaHoBa ;

mon obmieit pemaknueir H. H. IllyBanmoBoit. — 3-e wm3xa., mepepab. m jom. —
MockBa : HMzmarensctBo IOpaiit, 2024. — 384 c.— (IIpodeccuonansaoe
obOpazoBanne). — ISBN 978-5-534-15488-7. — Tekct : OIEKTpOHHBIA //
OO6pa3zoBarenbHas matdopma Opaiit [caiiT]. —

URL: https://urait.ru/bcode/511684

Kyuun, M. B. Cyne6HOe HOPMOTBOPYECTBO: KOHIIENTYaJbHbIE OCHOBHI :
moHorpadus/ M. B. Kyunn. — Mocksa : WM3garensctBo FOpaiit, 2024. —
275 ¢. — (Axryanbubie MoHorpadun). — ISBN 978-5-534-08293-7. — TekcT :
anekTpoHHbIt  //  OOpazoBarenbHas  minatgopma  FOpaitt  [cait]. —
URL.: https://urait.ru/bcode/516941

Kaszapun, O. B. TlporpammHo-anmapaTHble CpeICTBa 3allUTh HHPOPMAIIUH.
3ammTa NpOrpaMMHOIO OO€CTeyeHHs | YYEeOHMK M NPAaKTUKYM JUIsl CPEIHEro
npodeccuonansHoro  obpazoBanus/  O. B. Kazapun, A. C. 3a6a0ypun. —

MockBa : UsmarenectBo IOpaiit, 2024.— 312 c.— (IIpodeccuonansaoe
obOpazoBanne). — ISBN 978-5-534-13221-2. — Tekct : OIEKTPOHHBIA //
OO6pa3zoBarenbHas matdopma HOpaiit [caiiT]. —

URL: https://urait.ru/bcode/519364

Ilepuonuka
FOpunnueckue VCCIICIOBAHUSL: HayYHBIN KypHAII - URL:

https://nbpublish.com/e contents.php?mag=Ir - TeKkcT: 371eKTpOHHBII

CeBepo-KaBka3zckuil HOpUAMYECKHII BECTHUK. HayuyHbId xKypHan - URL:
https://urait.ru/bcode/314252

Kypnann Poccuiickoro mpasa: Hay4YHbIN KypHall. - TE€KCT: 3JIEKTPOHHBIU. -
URL.: https://urait.ru/bcode/1844457

3aKOH: €XEMECSYHBIN IOPUANYECKUN KypHaJ, MPEJACTABICH B YUTAIbLHOM
3ane duanana, a Tak ke B OMOJIMOTEKE

IOpunnuecknii MUp: €XKEMECSUYHBIA IOPUIUIECKUM KypHAJI, IIPEICTABICH B
ypTajJbHOM 3ane dunmaia, a Tak ke B OMOJIMOTEKE

['paxxiaHckoe paBo: €KEMECSTYHBIN I0OpUINYECKUN KypHAII, IPEJCTABICH B

yuTajJbHOM 3ane dunmaia, a Tak ke B OMOJIMOTEKE
3.3.2. DNeKTPOHHble n3gaHuA
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[IpodeccuonansHas 6a3a
JTaHHBIX U HHPOPMALIMOHHO-
CIIPaBOYHBIE CUCTEMBI

HNudopmanus o npaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

KOpunnueckas Poccust —
o0Opa3oBaTeNbHbIN PaBOBOM
noptan http:/window.edu.ru

Ha crpanunax mnoprama mnpeacraBieHa oOUIMpHas
HOpMaTUBHAs1, y4ueOHasi, HaAy4YHas U Jp. HHPOpMAIUs B
0o0yacTv IOPUCIPYACHLNUN: KHUTH, CTaTbH, JOKYMEHTHI,
OpraHu3aIiy, MEPCOHBI, CChUTKA HA MHTEPHET-PECYPCHI,
HOpPMAaTUBHBIE aKThl, CyJIeOHass MpaKTUKa, pEecTp
JUccepTanuil. DIIEKTPOHHBIC KaTalloTH FOPHINYSCKUX
OubmmoTek. AHOHCHI  KOH(EpeHIHH, KOHKYPCOB,
[IpakTuyeckoe  3aHATHEOB.  YUEOHO-METOIUYECKOE
00BeAMHEHHE IO PUIUIECKOMY 00pa3oBanuio. CHCOK
BY30B, HMEIOIIMX TOCYJapCTBEHHYIO aKKpEIUTaIUIO;
COXpAaHMBIIUX  BOCGHHYIO  Kadeapy, MNpPOBOIALINX
WHTEPAKTHBHBIC KOHCYJNBTALMU JUIS  MOTCYIAOIIUX.
HoBunku ropuanueckoi nureparypel. CBeneHus o
TEMaTUYECKHUX IEHTpax MO OTpacisM mpasa. Pabotaer
ceppuc  noucka Z39.50 1nmo  poccHUUCKUM U
MEKTyHapOIHBIM OMOIMOTEKAM. Hooctn u
uHbopmepsl moprana. PaboTalT HMHTEpaKTHUBHBIC
CepBHCHL: 00CyXaeHus, Gopmy, rocrunas, web-omoru.
CBOOOIHBIN TOCTYII

YHuBepcurerckas
nH(pOpMaIMOHHAS CUCTEMA
POCCHS
https://uisrussia.msu.ru/

TemaTtnueckas aJeKTpoHHass OubOimMoTeka M 0Oaza amus
NPUKITAIHBIX HCCICJOBaHUH B 00JacTH 3KOHOMHKH,
yIpaBJICHUS, COLMOJIOTHH, JHHIBUCTUKH, (uinocodumu,
¢unonornu, MEXIYHapOJIHBIX OTHOIICHHWH, TIpaBa.
CBOOOIHBIN TOCTYII

Hay4YHas JIEKTPOHHAs
oubnuoteka Elibrary
http://elibrary.ru/

Hayunas snexkrponnas 6ubiamoreka eLIBRARY.RU -
3TO  KpyNHEHIWi  poccwiickuid  MH(OpPMAIIMOHHO-
aHAJIMTUYECKUI MopTall B 00JIaCTH HAyKH, TEXHOJIOTHUH,
MEIWIMHBI U 00pa30BaHUs, cojepx amuii pedeparsl u
MOJIHBIE TEKCThl Oosiee 26 MIIH Hay4yHBIX CcTaTel u
myOnuKanuii, B TOM YHCie 3JIEKTPOHHBIE Bepcuu Ooliee
5600 poccHCKMX HAyYHO-TEXHUYECKHX KYpPHAJIOB, U3
KOTOpbIX Oosee 4800 »XypHaJIOB B OTKPHITOM JOCTYIIE
CBOOOIHBIN TOCTYII

I'ocynapcTBeHHas
ABTOMATHU3UPOBAHHASI CHCTEMA
Poccuiickoit deneparuu
«IIpaBocymue» https://sudrf.ru

['ocynapctBenHass aBTOMaTu3upoBaHHast cucremMa Pd
«[IpaBocyaue» - 3TO TEPPUTOPUATBHO pacHpeesieHHAs
aBTOMATHU3MpOBaHHas  MH(OpPMAIMOHHAS  CHCTEMA,
npeHa3HayeHHass Ui (OPMHUPOBAHUS  €AMHOTO
MH(GOPMALIMOHHOTO  MPOCTPAHCTBA  CYAOB  OOmIei
IOPUCAUKIMY U cucTeMbl CyJieOHOro aenapraMeHTa npu
Bepxoanom Cyne Poccumiickoit ®eneparuun  (CJI),
o0ecrieunBaromas UH(POPMALMOHHYIO "
TEXHOJOTMYECKYI0 MOJJEPKKY CYAOIPOU3BOJICTBA Ha
NPUHIUIAX MOJAEpKaHus TpedyeMoro OajgaHca MexIy
MOTPEOHOCTHIO TpaXKJaH, OOIIEeCTBA U TOCYJIapcTBa B
cBOOOTHOM oOMeHe WHGopMarueil U HEOOXOAUMBIMU
OTpaHUYEHUSIMU Ha paclpocTpaHeHHe HHPOPMAIIHH.
CBOOOIHBIN TOCTYII

[IpaBo.PY
https://pravo.ru/

poccHiickasi ~KOMIIAHHWs, BIajenel] OJHOUMEHHOTO
TEMATUYECKOTO WHTEPHET-U3aHus, pa3paboTanK



https://sudrf.ru/
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[IpodeccuonansHas 6a3a
JTaHHBIX U HHPOPMALIMOHHO-
CIIPaBOYHBIE CUCTEMBI

HNudopmanus o npaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

ONHOMMEHHOM  CHPAaBOYHO-IIPABOBOMl  CHCTEMBI U
CIELUAIM3UPOBAHHOTO MPOTPAMMHOTO  O0OECTICUeHHS
JUIst paboThI ¢ MaTepuaiaMu Cy1e0HOM MPAKTHKHU.

bubmmorpaduueckue 6a3pr manasix UHUMOH PAH mo
COIIMAIIBHBIM M TYMaHUTApHBIM HayKaM BEAYTCS C
Hayama 1980-x romoB. OOmmii 00BEM MacCHBOB
cocrapisieT 6osiee 3 mutH. 500 ThIC. 3anucelt (1aHHBIC Ha
cailt  MHcrtutyra  HayuHoil | 1 sHBapst 2012r.).  ExeromHelii  mpUpOCT — OKOJIO

nHpopmarun no | 100 TeIC. 3anmuceil.

obmecTBeHHBIM Haykam PAH. B 0a3pl JaHHBIX BKJIIOYAIOTCS  aHHOTHUPOBaHHbBIE

http://www.inion.ru OMHCAaHUS KHUT U CTaTel U3 KypHaJOB U COOPHUKOB Ha
140 s3pikax, mnocTynuBmIUX B  DyHIaMEHTAIbHYIO
oubmmorexy MHMOH PAH.

Onucanus cratedl W KHUT B 0a3ax MaHHBIX CHAOKEHBI
muppoM XpaHEHUS M CChUIKAMH Ha TIOJIHBIE TEKCThI
UCTOYHUKOB 13 HayuHo 31eKTpoHHON OMOIMOTEKH.

@enepanbubiii moptan «Poccuiickoe oOpa3oBaHue» —
YHUKaJIbHBIA HHTEPHET-pecypc B chepe o0pa3oBaHUs U
HayKH.

ExxenneBHO myOJIMKyeT camble akKTyallbHble HOBOCTH,
aHOHCBI COOBITHH, MH(OPMAIMOHHBIE MaTepHajbl IS

denepanbHbIil IIOPTaJl | IIMPOKOr0 Kpyra unurareneil. ExxeHenenpHo Ha mopraie

«Poccuiickoe pasMeIarTcs IKCKIIO3UBHBIE MaTepHallbl, HHTEPBHIO C

oOpa3zoBaHue» [ DIEKTPOHHBIH BEIYLLIUMU crenualncTaMu — nejaroramy,

pecypc] — http:/www.edu.ru IICUXOJIOTAMH, YYEHBIMHU, PENOPTAKU M AHATUTUYECKUE
CTaTbH.

YuraTenu MOJIyYarT JOCTYI K HOPMAaTHBHO-TIPABOBOM
0aze cdepbl o0pa3oBaHMs, OHH MOTYT TIOJIH30BATHCS
CaMbIMH Pa3JINYHBIMH MOJIC3HBIMU CEPBUCAMHU — TAKUMH,
KaK OHHaﬁH-TCCTHPOBaHHC, OIMIPOCHI IO AKTyaJIbHBIM
TEMaM U T.J.

3.4. YueOHO-MeTOAMYECKOE O0ecleYeHre CAaMOCTOATEeIbHON PadoThI
00y4yaromuxcs Mo NpaKkTuKe

B npouiecce npoxoxieHus: IPaKTUKU 00yYarouemMycs Heo0X0uMo:

- 0O3HAKOMHUTHCS C 3aKOHOJATEJIbHBIMU AKTAaMU M IIPaBOYCTaHABIIMBAKOIIUMHI
JOKYMEHTaAMHU OpPraHa WM OpraHu3anuu (110 MECTY HMPOXOKACHUS MPAKTUKH), €T0
CTPYKTYpOU, PYHKIMSIMH, TOTHOMOUYUSIMHU, OCOOEHHOCTSMHU B3aUMOOTHOILIEHHI C
JAPYTUMU TOCYIapCTBEHHBIMU OpraHaMyu U HErOCYAapCTBEHHBIMU OPTraHU3ALMSIMU;

- CBOEBPEMEHHO M TINATEIBHO BBINOJHATh YKa3aHUA MPAKTUYECKOTO
paboTHHKA (PYKOBOJUTENS MPAKTUKK OT IPO(PHIbHON OpraHU3alun).

[Ipy BBINOJHEHUHU Pa3IUYHBIX BUIOB pAaOOT HA MPAKTUKE OOyyarolmemycs
LeNecoo0pasHO  MOJIb30BAaThCs  TAaKMMM — METOAMKAMM,  Kak:  aHaJIM3
3aKOHOJATENbHBIX AKTOB C MO3ULIMKA COOTBETCTBUS UX JIEUCTBUIO MPU peATU3ALNU
NOJIHOMOYUN COTPYJHMKOB OpPraHa B KOHKPETHBIX CHUTYalUsX; OOCYXIEHHUE C


http://www.edu.ru/
http://www.inion.ru/

NPAKTUUECKUM PaOOTHUKOM BO3HUKAIOIIMUX CIOKHBIX BOIPOCOB B XOJ€ U3YUYCHHUS
IIPABOBBIX JIOKYMEHTOB OpraHa WM OPraHU3alMdHd 110 MECTy NPOXOXKIACHUS
IIPAKTUKH; aHAJIN3 KOHKPETHBIX CUTYALMM MPH BBIIOJHEHUH 3aaHUM IIPOTrPaMMBbI
IIPAKTHUKH.

Bo Bpems mpoxoxaeHUs MPOU3BOJCTBEHHOW MPAKTUKH (TPEIIUIIIOMHOMN)
HCIIOJB3YIOTCS CIEAYIOIINE TEXHOJOTHH: MPOBEICHUE O3HAKOMHTEIBHOW JIEKIIUU
PYKOBOJUTENEM NPAKTUKH OT Kadenpsl MHCTUTYTa; 03HaKOMHTENbHas Oecena C
PYKOBOJUTENEM MPAKTUKHU OT MPO(UIBLHON OpraHu3alyy, BEHIOpAaHHON B KayecTBe
0a3bl I TPOXOXKJIEHUS MPAKTUKU; HHCTPYKTAXK MO TEXHUKE OE30MacHOCTH;
MHCTPYKTaX IO NpaBUjiaM BHYTPEHHETO PAacHopsiKa U OXpaHbl TPyJa B OpraHe
(opranmzaiuun); oOydeHue TMpueMaM paboOThl C JOKyMEHTAaMHU B OpraHe
(opranuzanun); oOyuyeHHE METOJaM COCTaBICHHUS M O(OpPMIIEHUS JOKYMEHTOB;
camocTosTeNbHas paboTa 00yUYarOUINXCs MO KOHTPOJIEM PYKOBOJIUTEINS MPAKTUKH
oT kadedpbl W PYKOBOAUTENs OT opraHa (OpraHu3anuu); OOCYXACHHE C
PYKOBOJUTEIEM NPAKTUKH OT OpraHa (OpraHu3alMH) BOIPOCOB IMPUMEHEHUS
npaBa; o0ydeHre MpaBHJIaM HAaMCaHUS OTYETA O MPAKTHKE; obuiee o0Cyk aAeHHE
OTYETOB O MPAKTUKE U UX 3AIIMTA, a TAKKE CICHUAIBHBIE METOIUKHU ITPOBEACHUS
HAay4YHBIX U MPAKTUYECKUX HMCCIENOBAHUM B MpaBe. B 3aBUCUMOCTH OT Xapakrepa
BBINIOJIHAEMOW paboThl OO0YyYalOIMUCA TaKXKEe MOXKET HCIOJb30BaTh HAy4HO-
UCCJIeI0BATEIbCKUE TEXHOJIOTUH, CBSI3aHHBIE C MIOMCKOM M 00pabOTKOM MpaBOBbIX
HUCTOYHUKOB.

B kagectBe y4eOHO-METOIUYECKOTO OOECIEUEHUsS] CaMOCTOSTEIHHOM
paboThl OOywarouxcsd B MEPUOJ TPOXOXKIECHUS HMMH IPOU3BOJCTBEHHOU
MPAKTUKU (IPEIIUTIIIOMHOM) SIBISFOTCS:

- [Tonoxxenus 0 MpakTUIECKOU MOATOTOBKE

- Hacrosflllags IMporpaMMa MPaKTUKH, UHAUWBHAyaJbHbIC  3aJaHUS
PYKOBOJUTENEH ITPAKTUKHA, METOANYECKUE PEKOMEH ALV,

PykoBOACTBO  MPOM3BOACTBEHHOM MPAKTHUKON  (MPEAAMUINIOMHOM)  OT
Kaeapbl OCYIIECTBIAECTCS PYKOBOJIWUTEIEM MPAKTUKU, PEKOMEHI0BAaHHBIM
Kadeapoil.

PykoBOACTBO MPOM3BOACTBEHHON MPAKTUKOW (IIPEeAJUITIOMHON)OT OpraHa
WIM OPraHu3alMi  OCYIIECTBISAETCA PYKOBOAUTENEM IPAKTUKH, KOTOPBIH
HA3HAYaEeTCs PYKOBOAUTEIEM COOTBETCTBYIOIIETO OPraHa WM OPraHU3ALNH.

3.5. MeToandeckne YKazanusa AJist oﬁyqamumxca M0 OCBOCHHMIO JUCIHUITIJIMHBI

[IpousBoAcTBEeHHAsT TpakTUKa (MPEeAJUITIOMHAs)  SABJISETCS OIHOM U3
OCHOBHBIX T'PaKJaHCKO-TIPABOBBIX JUCHUIUIMH AJ1 00ydaromuxcs, 00ydaromuxcs
no cnenuaibHocTH 40.02.04 «¥OpucnpyaeHuus» KBaauuKaius BBITYCKHUKA -
CHELMAIUCT M0 CyJeOHOMY aIMUHUCTPUPOBAHUIO.

OcHOBHBIMM (pOpMaMu TMPOU3BOACTBEHHON MPAKTUKHU (MPEIAUILIIOMHOIN)
paboTHI ABISIOTCS MPAKTHUECKask MMOATOTOBKA.

[IpakTryeckass MOArOTOBKAa MOXET M JOJKHA OBITh HCIOJb30BaHa MJif
CTAHOBJICHHMSI JIMYHOCTH IOPUCTA HA OCHOBE BBIABICHHUS U  pEATU3ALMU
NOTEHIMAJIBHBIX crocoOHOocTel oOyvaroniuxcs. [IpakTrueckue 3aHATHS JOJIKHBI



CTPOUTBHCSA TaKUM 00pa3oM, 4TOOBI MperoAaBaTeNb ObLJI YBEPEH B TOM, YTO HUYETO
HE YMyUIEHO, CTapajcsi PYKOBOAHUTHh XOJOM CBOMX MBICJEH, HAUMHAs ¢ HauboJjee
OPOCTHIX NPEIMETOB, M TMOJHUMAJCS IOCTENEHHO K IO3HaHWIO Hauboee
CJIO’KHBIX; U30eral npeayoeKIeHni U HeICHOCTH, KOHCepBAaTU3Ma U HHEPTHOCTH B
npolecce MpPOBENEHUs 3aHATUS, CTPEMMWIICS K TOMY, UYTOObI OTCYTCTBUE KaKOM-
au00 METOJOUKH, €€ HEJOOLEHKAa HE HAJOXKWIM HEraTUBHBIM OTHNEYaTOK Ha
KOHKPETHBIE PE3yJIbTAThl U3yUYECHUS JUCUUILINHBI.

B mpouecce no3Hanus 00y4aromMMHUCS OCHOBHBIX IMOJIOKEHUN M3y4aeMOro
Kypca HeJb3sl HCIOJIb30BaTh KaKOW-TMOO OJMH METOJ: HYXHO TPUMEHSTH
HECKOJIBKO METOJIOB OJTHOBPEMEHHO. Ha 3THX 3aHATHAX IPOUCXOIUT 3aKPEILICHUE
3HAHWM, pa3BUTHE HEOOXOJUMBIX YMEHUN U HABBIKOB, TBOPUYECKHUX CIOCOOHOCTEM
oOyuatomuxcs. B mporecce ompoca y mpemnofaBaTesis MOMXKET BO3HUKHYTD
HEOOXOIUMOCTh 3aJlaTh YTOYHSIOIIME BONPOCHL. VX Jydlle CTaBUTh B KOHIIE
oTBeTa oOyuaromierocsi. Hano nobuBarbes TOro, yToObl y 00Yy4aromierocst 4eTko
yCBaWBajach B3aUMOCBSI3b OCHOBHBIX IIOHSTUH, NPOSIBUJIMCH €ro TBOPYECKHUE
CHOCOOHOCTH B IOHUMaHHUH, U3JI0’KEHUU U UCTIOJIb30BAaHUH y4eOHOTO MaTepHara.

[IpakTHueckasl MOArOTOBKA MPOBOJATCS C LEJIbK) YCBOCHHS JIEKUMOHHOTO
TEOPETHUYECKOr0 Kypca, yriayOleHHs M paclIupeHHus MO3HAHUNA OO0Yy4aroU[UXCs.
OHM 1pu3BaHbl HAYYUTh CaMOCTOSITEJIBHO pacCyKJaTh, apryMEHTHUPOBATh
TEOPETUYECKHE TOJIOKEHHSI, JIeNaTh BBIBOJBI U OTCTaMBAaTh COOCTBEHHYIO TOUKY
3pEHUS.

OaHuM U3 METOAOB M3YyYEHHs JTAHHOI'O Kypca SIBISIETCS CaMOCTOSITENIbHAs
paboTa, BKJIIOYAIONIAs HW3YYEHHE TEOPETHUECKUX TPYIOB, Y4E€OHBIX MOCOOUH,
OTEYECTBEHHOT'O M MEXyHAPOJHOTO 3aKOHOAATEIbCTBA, CY/EOHOW NMPAKTUKHU H
KPUMHHOJIOTUYECKON CTATUCTHUKHU.

Ilo OKOHYaHMY NTPAKTUKH MPOBOJAUTCA 3a4ET C OLICHKOU.

3.7. MeToanuecKkue yKa3aHus 1Jf 00y4YAKOIINXCH HHBAJINA0B U JIUIL €
OrpaHMYEeHHBIMU BO3MOKHOCTSAMM 3/10POBbS M0 OCBOEHHUIO THCUUIIIMHBI

B cayuyae HeoOXOAMMOCTHM mpu OOpalleHWH JHI C OrPaHUYECHHBIMU
BO3MOXKHOCTSIMH 3710poBbsl B LleHTp kapbepsl Puinana UM MOXKET OBITH OKa3aHO
COJICHICTBHE B ONPEIACICHUN MECT MPOXOKIAEHUS MPAKTUKHU C YYETOM OTrpaHUYECHHM
10 COCTOSTHUIO 3/10POBBSI.

B coorBercTtBUM ¢ mnpukazom MuHuctepcTtBa 00pa3oBaHHMS M HAyKH
Poccuiickoit ®enepanuu ot 14 utons 2013 r. Ne 464 "O06 yrBepxknenuu Ilopsnka
OpraHu3allid M  OCYIIECTBJICHHMS  OOpa30BaTEIbHOM  JNEATENIBHOCTH  TIO
o0Opa3oBaTeabHbIM IPOrpaMMamM CpeiHero npodeccuoHanbHOro oOpazoBanus’ s
oOy4Jarommxcs ¢ OrpaHMYEHHBIMHU BO3MOKHOCTSIMU 3JI0POBBSI pa3padaTbiBaeTCs
nporpaMma TMpPaKTHKW, KOTOpas OCYIIECTBISIETCS C YYeTOM OCOOEHHOCTEM
NCUXO(PU3NYECKOTO PA3BUTHUS, WHAMBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSIHHS
3JI0pPOBbSI TAKUX CTYZECHTOB.

[Tpu Bxoae B 3manue duimana pa3MelleHbl BBIBECKU ¢ TpadukoM paboThI
OpraHM3alliM, BBINOJHEHHbIE penbedHOTOYeUHbIM wipudTom bpaiings u Ha
KoHTpacTHOM (hoHe. ObecredeH TOCTYN 00yJaroIIeTocs, SIBISIFOIIETOCS CJICTIBIM H



HCIOJIB3YIOUIET0 CO0aKy-MmoBOJBIPsA, K 3/aHUI0 00pa3oBaTeNIbHON OpraHu3aluu,
PEeyCMOTPEHO MECTO MAJsl pa3MElIeHHs COOaKU-TIOBOABIPS B 4achl OO0y4YeHUS
caMoro 00y4aronierocs.

B aymuropun 103 mmerorcs cnenuanbHble MECTa JUIsl MHBAJIUAOB U JIUI C
OTpaHUYECHHBIMA BO3MOXHOCTSIMM 3/I0POBbSl 10 KaXJOMYy BHJAY HapyIICHUM
3I0pPOBbsI: ONMOPHO-JBUTATENIBLHOIO ammapara, ciiyxa U 3peHus. [lepBbie CTOJNBI B
Py Y OKHA U B CPEJHEM PSALY IPEAYCMOTPEHBI Il 00y4aeMbIX C HApYIIEHUSAMHU
3peHUs U CIyXa, C 3aMEHOW JBYXMECTHBIX CTOJIOB HAa OJIHOMECTHBIE, a IS
o0y4JaeMbIX, NEPEIBUTAIOIINXCS B KpPECJIE-KOIACKE, NPEITyCMOTPEHO OJIHO
CHELMATILHO 000pYJI0BaHHOE MECTO C YYETOM MOJIbe3[a U Pa3BOpOTa Kpecia-
KOJISICKH, YBEJIMYEHUS IWIMPUHBI IIPOXOJa MEXAy psanaMmu crtojoB. Ha mepBom
sTake 0O0ycTpoeHa TyajeTHas KaOWHA JOCTymHas JUISi MaJOMOOMIIBHBIX
CTYJIEHTOB.

KommiekcHast nHdopmanvoHHast cucTteMa Jjisi OPUEHTAllMKM M HaBUTAIUH
WHBAJIMJOB B APXUTEKTYPHOM IMPOCTPAHCTBE OOpA30BATEIBbHON OpraHu3anuu
BKJIFOYAET BU3yaJIbHYI0 HHPOPMALIUIO.

Coznanbl HEOOXOAMMBIE YCIIOBUSA IS OKa3aHUs IMEPBOM MEAMIIMHCKON
MOMOILM, OCYLIECTBICHUS NPOPUIAKTUUYECKUX MEpPONPUITHI, MpomnaraHjbl
TUTHEHUYECKUX 3HAHUM M 370pOBOro oOpas3a KU3HU CpPeld CTYACHTOB B BHUJE
JIEeKLIUIA U Oeces1, HarJIsIIHON aruTaluu.

Jns  oOecnieyeHuss  B3aMMOACMCTBHSIT U CONPOBOXKIEHUS  JIML  C
OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbSl M HHBAJIMJIHOCTBIO  (PUIHATIOM
OpPraHM30BBIBAETCSl  MOBBILIEHWE  KBalM(UKALIMM I [pernojaBaTelieH,
paboTarOUX C MHBAJIUIAMH.

4. KOHTPOJb U OLIEHKA PE3YJbTATOB OCBOEHUS
JACTUTIIAHBI

4.1 KoHTpPOJIb U OLIEHKA Pe3yJbTATOB OCBOCHHSI YMEHMH U YCBOCHUA
3HAHUM

OcCHOBHBIE TOKA3aTeJIH
OIIeHKH pe3yJabTaTa

Pe3yabTaTsl 00yyenus
(ocBOEHHBIE YMeHUs1, yCBOEHHbIE

®opMbI 1 METOILI KOHTPOJISI U
OLIEHKH

3HAHMA) pe3yJabTaTOB 00y4YeHHs
Ymenus:
- TI0JB30BaThCsi  HOpPMATUBHO- | CTylEeHT ymeeT Texkymuii KOHTPOJIb
METOJIMYECKUMH JOKYMEHTaMHu 10 | paboTaTth ¢ Henocpencreennoe
JEJIONPOU3BOJICTBY B CYJIE; 3asBJICHUAMU TPaXKIaH | HAOJIOJEHUE  PYKOBOJIUTENEM

- BecTH paboTy C JOKyMEHTaMu
(peructparus, KOHTPOJITb
WCTIOTHEHUS, CTIPaBOYHO-
uHpOpPMaLMOHHAs paboTa);

- COCTaBIIATh M OQOPMIATH
HOMEHKJIaTypy JeJl B CY/IC;

- dbopmupoBaTh  Jena  Ha
CTaJUM TMPUHATHA U Ha3HAYCHUS K
CyneOHOMY  PAacCMOTPEHUI0 |
M0CJIe UX PACCMOTPEHHUS;

Y OpraHu3aIui,
*ano0aMH U UHBIMH
oOpareHusIMu;
OCYILECTBIISIET IPUEM
MoceTuTeneit; paboraet
¢ 0a30if HOPMATHUBHBIX
MPaBOBBIX AKTOB H
CyZeOHOM PaKTUKH,
yMeeT TOIePKUBATh
ee B aKTyaJIbHOM

NPAaKTUKU OT 0Opa3oBaTeIbHOU
OpraHM3alel 3a BHIITIOJHEHUEM

oOydJaronuMcss  TPAKTUYECKHUX
3aJlaHMK; DKCIIEPTHBIA aHAJIU3
3amucen B JTHEBHUKE

MPaKTHUKAaHTa BHEAYAUTOPHAS
CaMOCTOsITeJIbHAs padoTa;
HTOroBbIii KOHTPOJIb:
AHanmm3 oT4eTa 1Mo MpakTUKE;
3aIUTa OTYETa MO MPAKTHKE,




Pe3yabTaThl 00yueHus1
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE
3HAHUSA)

OcHoOBHbBIE TOKA3aTeJIN
OLICHKHU pe3yjabTaTa

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yJabTaToB 00y4YeHHs

- COCTaBJIATh, PEAAKTUPOBATH
U 0pOpPMIISITH OPTaHU3AIUOHHO-
pacropsiIuTeIbHbIE JOKYMEHTHI,

- oOpamath K WCIIOJHEHUIO
MIPUTOBOPBHI, pereHus,
ONpENIeJICHUs] M TIOCTAHOBJICHUS
cyna;

- UCTIOJIb30BaTh
MH(POPMAIMOHHBIE TEXHOJIOTHH
npu JTOKYMEHTUPOBAHHUH "
OpraHM3aluu paboThI c
JTOKYMEHTaMH,

- OCYILECTBISATh ITEPBUYHBIN
y4er CTaTUCTHUYECKOU
uHpOpPMaLUK B cyJie Ha OyMaKHOM
HOCHUTEIIE U B DJICKTPOHHOM BH/IC;

- OCYILECTBIISITh
dhopmupoBaHue
ONEPaTUBHOM OTYETHOCTH;
- OCYIIECTBIISATH CIIPABOYHYIO
paboty 1o y4ery cyneOHOU
NPaKTUKH B CYJIC;

- OCYILECTBIISATh
MEPOTIPUSITHSI
OpTaHU3aI[MOHHOTO
NeSTEeNbHOCTH CY/Ia;

- MOJrOTaBIIUBATh CyACOHBIE
nena (Hapsabl) ¥ MaTepUaibl IS
ClIa4yM B apXUB;

- OCYIIECTBIISITh MOJTHOE
oopmienne nen (MOAMIMBKY WU
neperuieT Jeia, U3bATHE W3 JieNa
METAJTUYECKIX CKPETMOK U CKOOOK,
HYMEpAIUIO JTUCTOB U 3aIlOJTHCHHE
JIUCTa-3aBEPUTETIS);

JaHHBIX

OCHOBHBIC
HarnpaBJIeHUS
obecneueHus

- COCTaBJIATH BHYTPCHHIOIO
OIMKUCh TOKYMCHTOB;
- BHOCHUTDH HGO6XOI[I/IMBIe

YTOYHEHUS! B PEKBU3HUTHI OOJIOXKKH
nena;

- oopmIIATH pe3yIbTaThI
Cllauy JIeJ1 Ha apXMBHOE XPaHCHHUE;
- coOiroaarh OXpaHHbIN
PEKUM OMETICHU I XpaHHJIHIIL;

- BBITIOJTHATH MIOPSI/IOK
UCTIOJIb30BAHUS JOKyMEHTOB
apXxuBa CyJa;

- OpraHU30BaTh HOPSIZIOK
otbopa JTOKyMEHTOB u

COCTOSIHUM; yMeEeT
paccMaTpuBaTh
MOPAAOK UCIIOJTHCHHA
MIOCTaHOBJICHUH 110
neny 0o
aJIMUHUCTPATUBHBIX
[IPaBOHAPYLICHUSIX;
OCYILECTBIISATh
PETUCTPALINIO, YUET U
TEXHUYECKOE
odopmiIeHHE
UCTIOTHUTEIIbHBIX
JOKYMCHTOB I10
CyIeOHBIM JieTiamMm

BBITIOJTHCHUE WHINBUTYATbHBIX
3aaHUuN

3a4eT ¢ OICHKOMA.

OueHka 3HaHUN U yMEHUH
OCYILECTBISAETCS 1O 5-TH
0aJbHOI cHCTEME.




Pe3yabTaThl 00yueHus1
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE
3HAHUSA)

OcHoOBHbBIE TOKA3aTeJIN
OLICHKHU pe3yjabTaTa

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yJabTaToB 00y4YeHHs

odopmIIeHUS UX Ha YHHUTOKEHUE;
BECTH YYeT U CHUCTEMaTH3aIUI0
ANEKTPOHHBIX JOKYMECHTOB;
MOJIb30BaTHCS CUCTEMOM
AIIEKTPOHHOTO JIOKYyMEHT0000pOTa;
-OCYIIECTBIATH  00paboOTKy U
MIPE0CTaBICHUE TTAHHBIX
COTpYJIHUKAM CyJia;

-MCTIONTb30BaTh ~ KOMITBIOTEp  Ha
y4acTKe CTATUCTHUECKOTO yUeTa;

- COCTaBJIATh OTUYET O paboOTe CyI0B
M0 PACCMOTPEHUIO TPAKIAHCKUX,
YTOJIOBHBIX Jen, nen 00
aJIMMHHUCTPATUBHBIX
MIPaBOHAPYIICHHUSIX;

- COCTaBISITh OTYET O CYMMax
yiiep0a OT MPEeCTYIICHUH, CyMMax
B3BICKAHUN B JIOXOJl TOCYIapCTBa,
CymMMax CyJaeOHBIX pPacXxoiOB U3

(henepabHOTO OroKeTa
OIpEJEICHHBIX CyJ1eOHBIMU
aKTaMu;

- COCTaBIISITh OTUYET o
PacCMOTPCHHH cyJIamMu

rpa)XIaHCKUX, YT'OJOBHBIX JICJI B
allICJVBIOMOHHOM M KaCCallMOHHOM

MOPAAKAX;

- COCTaBJIATh OTEPaTHBHYIO
OTYETHOCTD;

- OCYIIECTBIIATh AHAJTUTHYECKYIO
paboty o MaTepuagam

CTaTHUCTUYECKOM OTUETHOCTH;

- BECTU CIPABOYHYIO paboTy IO
yuery 3aKOHO/ATEIhCTBA u
CyJ1IeOHOM NPAaKTUKH B CyAax;

- COCTaBJIATH MpOIECCyalbHbIE U
CITy>)keOHbIe JOKYMEHTHI B CBSI3H C
oOparieHueM MIPUTOBOPA,
OTIpeNeNICHUs] M  TIOCTaHOBJICHUS
CyJla K MCIIOJIHEHUIO U HANpPaBIATh
uX ajipecary,

- BBINIUCBHIBATh HCIIOJIHUTENbHbBIE
JOKYMEHTBl W HAmpaBiIiATh UX
COOTBETCTBYIOIIEMY
MOApa3ICIICHUIO CyeOHBIX
MIPHUCTABOB;

- BBIJABaThb  MCIOJHUTEIHHBIE
JOKYMEHThl 1l oOpaiieHus
B3BICKaHHS Ha UMYIIECTBO




Pe3yabTaThl 00yueHus1
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE

OcHoOBHbBIE TOKA3aTeJIN
OLICHKHU pe3yjabTaTa

(I)Ole)l H METOAbI KOHTPOJIAA U
OICHKH

3HAHHUS) pe3yJIbTaTOB 00y4eHMsI
TIOJDKHUKA,
- BbIJAaBaTh HUCIIOJIHHUTCIILHBIC
AOKYMCHTBI JII IMPOU3BOACTBA

yAepKaHUs U3 3apaOOTHOM IIAThI
(mpyrux A0X0/10B) JOJIKHHUKA;

- BECTH Yy4YeT MPOU3BEICHHBIX
B3BICKAHUH 1O HCHOIHHUTEIbHBIM
JOKYMEHTaM.

3HAHUSA:

- HOPMAaTUBHO-MCTOANYCCKUC

JTOKYMEHTBI 1o
JOKYMEHTAI[MOHHOMY
obecrniedyeHuto paboThI Cya;

- KJacCU(HKAIMIO  CIy>KEOHBIX

JOKYMEHTOB M TpeOOBaHUs K HUM B
cootBeTcTBuu ¢ I'OCT;

-  KOMIIBIOTEPDHYIO TEXHHUKY H
COBpEMEHHBIE  HH(OpMaAIIHOHHBIE
TEXHOJIOTUH;

- OCHOBBI OXPaHbl TPy U TEXHUKU
0€30IacHOCTH;
- TOpSAOK OTOOpa Ha XpaHEHHE B

apxXuB CyIAOB JTOKYMCHTOB, HX
KOMIIJICKTOBaHM, yducTa nu
HUCIIOJIBb30BAaHMUAA,

- TIEpPEeYeHb JOKYMEHTOB CYJIOB C
yKa3aHHEM CPOKOB XpaHEHHUS;

- HOPMATUBHBIEC YCIIOBUS XPaHEHUS
apXUBHBIX JIOKYMEHTOB;

- TIOJIOXKEHHUE O
NENCTBYIOLIEH
KOMUCCHH CY/Ia;

- 0a3bpl TaHHBIX, HHPOPMAIIMOHHBIC
CIIPaBOYHbIC u MMOUCKOBBIE
cuctembl, B TOoM uucie («['AC
[IpaBocyaue»), CIIPaBOYHbIEC
npaBoBble  cucTeMbl  «["apaHT»,
«Koncynprant I1mroc»;

- TIOMCKOBBIE CHCTEMBI
WNHTepHer;

- nepeyeHb HOPMATHUBHBIX
MpaBoBbIX akToB IIpaBuTenbcTBa

MTOCTOSTHHO
SKCIEPTHOM

B CCTHU

Poccutickoit denepannun u
benepanbHBIX OpTraHoB
HCIIOIHUATENLHON BJIACTH B
UH(GOPMAITMOHHBIX cucTeMax

0O0IIero MoJIb30BAHMUS,
- IIpaBWJIa pa3MELIEHUs B CETH
UHTEPHET uHbopMaIuu 0

CryneHt 3Haer
TpeOOBaHUS  TEXHUKH
0e30macHOCTH u
OXpaHbl TpyJa; 3HAET
MOPSIZIOK  COCTaBJICHHUS
u oopMeHUs
IOPUIMYECKAX M HHBIX
CITyKeOHBIX
JIOKYMEHTOB, TTOPSIIOK
UCIIOJIb30BaHUS u
MIPUMEHCHUS
KOMIBIOTEPHOM u
OPraHu3aLMOHHOMN
TEXHUKHU.

Tekymmii KOHTPOJIb
Henocpencrsennoe
HaOJIOIeHue  PYKOBOJUTENEM
NpakTUKA OT 00pa3oBaTeIbHOMN
OpraHu3alMen 3a BBIIOJIHEHUEM

o0yyaromuMcsi  IPaKTUYECKUX
3aIaHNUM; DKCHEPTHBIA aHaIU3
3anucen B JTHEBHUKE

MpaKkTUKaHTa BHEAYAUTOPHAs
CaMOCTOSITeJIbHAs paboTa;
HTOroBbIii KOHTPOJIb:
AHanu3 oT4yeTa 1o MpakTUKE;
3alllUTa OTYETA M0 MPAKTUKE,
BBINIOJIHEHUE UHIMBH1yaIbHBIX
3aJlaHu i’

3ayeT ¢ OIICHKOM.

Onenka 3HaHUN U yMEHUI
OCYILECTBIISIETCA 10 5-TH
O0anpHOM cHUCTEME.




Pe3yabTaThl 00yueHus1
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE
3HAHUSA)

OcHoOBHbBIE TOKA3aTeJIN
OLICHKHU pe3yjabTaTa

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yJabTaToB 00y4YeHHs

NEeSITENILHOCTH CyJa Ha CTpPaHHIAax
caira;

- HMHCTPYKIHIO  TIO
CyeOHOM CTaTUCTHKH;
- Tabenb (QoOpM CTaATUCTHUUECKOM
OTYETHOCTH CYJIOB;

- BUIBI U (OPMBI CTATUCTHUECKOMN
OTYETHOCTH B CY/IE;

- npaBwIia COCTaBJICHUS
CTaTUCTHYECKUX (HOpM;

- cucremy cbopa u OTpabOTKH
CTaTHUCTHYECKON OTYCTHOCTH.

- HOpPMATHBHBIC IPABOBBIC AaKTHI,
PETYIUPYIOIINE BOTIPOCHI
WCTIOJTHEHUS CYJICOHBIX aKTOB;

- TIOPAJOK BCTYIUICHHS CYyIEOHBIX
aKTOB B 3aKOHHYIO CHITY;

- obmue mpaBwia oOparieHus K
WCTIOJTHEHUIO TIPUTOBOPA,

BCACHUIO

peIICHHUS, onpeeICHUs "
MMOCTAHOBJICHHS CY/1a;

- cnenuduky oOpamieHus K
UCTIOJIHEHUIO CY/JE€OHBIX aKTOB IO
IPaXTaHCKHM U YTOJOBHBIM
ZeJiam, nenam 00
aJIMUHHUCTPATUBHBIX
MIPaBOHAPYIICHUSX

HNMeTb npakTH4YeCKUil ONbIT:

- TI0 OCYIIECTBIICHHIO TTOJIHOMOYHH
COOTBETCTBYIOILIETO paboTHHKa
ammapaTta CyAa B COOTBETCTBHHU C
€ro JOJDKHOCTHBIM PETJIAMEHTOM;

- 10 opraHu3anuu paboTel C
JTOKyMEHTaMH,

- TI0 KOMIUICKTOBAHHIO CYIEOHBIX
JeN W HapsAI0B ISl TIOCTOSIHHOTO
XpaHEHHUS;

- 1O OpraHu3aluu
apXMBHBIX JOKYMEHTOB;
- B TIOMCKE MPaBOBOi MHPOpMAILTUU
M aBTOMATH3allMid  OTAENBHBIX
crenn(UIecKUX y4acTKOB pabOTHI
(cTaTuCTHUYECKH yUeT);

- TO0 BEACHUIO  CTAaTUCTUKH,
XapaKTepu3ymomed padoTy CyaoB,
a TaKXKe CTaTUCTHKH CyAUMOCTH
(110 BCTYNUBIINM B 3aKOHHYIO CHITY
IIPUTrOBOpaM);

- 10 OOpAaIIEHUI0 K HCIIOJHEHUIO

XpaHEeHUs

Crynent pabortaer c
BHUJIOM JIOKYMEHTOB U
MopsiIoK ~ paboThl ¢
HUMHU. PEeKBU3UTEI
I'OCT P6.30-2003.
JlokyMeHTO000pOT e
B cyne. TpeboBaHus k
0(pOPMIICHHIO
JIOKYMEHTAllUU B CyJe€.
Bxopgsamas, ucxoasmas
JIOKYMEHTAIHUS.
Ilopsimok  mnpuema wu

OTHpABICHUS 1€l |
KOPPECTIOHICHIIUN
Odopmitenne
Cy1eOHBIX Jiedt.
IlogmmBka Jenasi,
HyMeparus

JIMCTOB nena,
COCTaBJICHUE
3aBEPUTENIBHOM  OINHUCHU

Texkymmii KOHTPOJIb
Henocpencreennoe
HaOJII0/IeHue  PYKOBOJUTENEM
NpakTUKA OT 00pa3oBaTeIbHOMN
OpraHu3aie 3a BbIIIOJHEHUEM

oOydaromuMcsi  MPaKTUYECKUX
3aJ]aHUi; DKCIEPTHBIA aHaIU3
3armcen B JTHEBHUKE

MpaKTHUKaHTa BHEAYAUTOPHAS
caMOCTOsITeJIbHAs padoTa;
HUTOroBbIi KOHTPOJIb:
AHanu3 oT4yeTa 1o MpakTUKE;
3aIUTa OTYETa MO MPAKTUKE,
BBITIOJTHCHUE WHIMBUTYaTbHBIX
3aaHuN

3ader ¢ OIEHKOM.

OueHka 3HaHUN U yMEHUH
OCYILIECTBISAETCS 1O 5-TH
OaJIbHON CHCTEME.




Pe3yabTaThl 00yueHus1 OcHoBHBIE MOKa3aTeJIN @DopMBbI M METOAbI KOHTPOJIS U
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE OLICHKH pe3yJbTaTa OLICHKH
3HAHHUS) pe3yJIbTaTOB 00y4eHMsI

IPUTOBOPOB,  ONpEACIHCHUA U | Aena
MIOCTAHOBJIEHUH 1O  YTrOJIOBHBIM

JeIaM;
- 10 OOpAaIleHUI0 K HCIOJHEHUIO
peuieHui, ONpeeIeHUI o

TPaKIAHCKUM JIeTIaM;
- Mo oOpallleHHI0 K HCIOJIHEHMIO
pelIeHnil cyaa Mo Marepuaiam
J0Cy1Ie0HOTO KOHTPOJIS.

4.2. Yka3zanue opM OTYETHOCTH IO NMPAKTHKE

dopma OTYETHOCTH o NPOU3BOACTBEHHOMU NMPAKTUKHU
(mpeaaumIOMHOM) - 3a4€T C OLCHKOM.

Opranu3anus IpoBEIECHUS NMPAKTHKHU, OCYIIECTBIISIETCS HENOCPEACTBEHHO B
npoduibHON opranu3auuu. g oOywaromuxcst 3a04HOM  (OpMBI  OOydEHHs
JIOIYCKAETCsl TMPOBEACHHE MPAKTUKU IO MeCTy padOThl €ClIu JeATEIbHOCTb
COOTBETCTBYET (POPMHPOBAHUIO KOMIIETEHLIMIM MO 00pa30BaTENbHOW MpPOrpaMme
COOTBETCTBYIOIIETO MPOUIIS.

Jlist pykoBOJICTBa MPAKTUKOM, MPOBOJMMOIN B OpraHu3alusix, Ha3HA4aeTcs
PYKOBOAUTENb (PYKOBOAMTENN) TNPAKTUKH OT oOpranuzanuu YebGokcapckuid
UHCTUTYT ((unuan) MOCKOBCKOTO MOJIMTEXa M3 YHUCIA JIMI, OTHOCAIIUXCS K
po¢eccopCKO-Npeno1aBaTeIbCKOMy COCTAaBY JIaHHOM OpraHu3aluy.

JI7isi pyKOBOJICTBA MPAKTUKOM, MPOBOJAMMON B MPOMUIBLHON OpraHU3aINH,
HA3HAYalOTCS PYKOBOJAWTENb (PYKOBOAMTENM) MPAKTHUKKA W3 4YHCIA JIUL,
OTHOCSIIIIUXCSL K Mpo(heccopCcKo-NMpenoaaBaTebCkOMy COCTaBy OpraHu3allu,
OpraHU3yIOLEH MPOBEACHUE NPAKTUKH (Jajee - PYKOBOJIWUTEIb MPAKTUKH OT
OpraHu3alliu), 1 PyKOBOAUTEINb (PYKOBOAUTENIN) IPAKTUKHA U3 YUCIA PAOOTHUKOB
npoUIbHOM OpraHu3anuu (najnee - PyKOBOJAUTEIb MPAKTUKH OT MPOPUIBHOU
OpraHu3allvun).

PykoBoauTenb NpakTUKU OT OpPraHU3ALMNH:

cocTaBisieT pabounii rpaduk (TU1aH) MPoBEACHUS MPAKTUKY;

pazpabaThiBaeT ~ WUHIMBHIYyalbHbIE  3aJaHus g oOydyarouuxcs,
BBITIOJIHSIEMBIE B IEPUO]] TPAKTHUKY;

y4acTBYET B pacHpe/esIeHnu 00ydYaromuxcsi 1o padouuM MecTaM M BUIaM
paboT B OpraHu3aIny;

OCYIIECTBIISIET KOHTPOJIb 32 COOJIIOICHHEM CPOKOB MPOBEIEHUS MMPAKTUKU U
COOTBETCTBHEM €€ cojiepkanus TpeboBaHusiM, yctaHoBlieHHbIM OIIOIT BO;

OKa3bIBAET METOJMYECKYIO MOMOIIb OOYyYarONIMMCSl MPU BBIIOJHEHUN UMU
WHJUBUYaJIbHBIX 3aJaHUM;

OLICHUBAET PE3yJIbTAThI MPOXOKIACHUS IPAKTUKH 00YUYAIOIIUMHUCS.

PykoBoauTenb NpakTUKU OT NPOPUIBHONU OpraHU3aliu:




COTJIACOBBIBACT WHIUBUAYaJIbHBIC 3aJaHUs, COAEpPKAaHHE W IUIAHHPYEMbIe
PE3yNbTAThl IPAKTUKH,

IpeI0CTaBIsET paboune MecTa 00y4aroImuMCs;

oOecrieunBaer  Oe€30MAacCHBIE  YCJIOBHSL ~ NPOXOXKJIEHUA  MPAKTUKU
00ydaroluMcs, OTBEUAIOIME CAHUTAPHBIM MpPaBHJIaM U TPEOOBAHUSAM OXPaHBI
TpyAa;

MPOBOJUT MHCTPYKTAXK OOYYAIOIMIMXCS TI0O O3HAKOMJICHHIO C TPEOOBAHHSIMHU
OXpaHbl TpyJAa, TEXHUKH O€30MacHOCTH, TOXKapHOW O€30MacHOCTH, a TaKXKe
paBUJIAMH BHYTPEHHETO TPYI0BOTO PACHOPSIKA.

[Tpu mpoBeneHUM MPaKTUKU B MPO(UIBHON OpraHU3alUMh PYyKOBOJAUTEIIEM
OPaKTUKK OT OpraHu3alud U PYKOBOJAUTEIEM MPAKTHUKH OT MNPOQPHUIbHON
OpraHM3allMi COCTaBIISIETCS COBMECTHBIM paboumii rpaduk (TiaH) HpoBEACHUS
MPaKTUKH.

HanpaBnenue Ha mnpakTuky oQOpMIIsieTcss pacHnopsSAUTEIbHBIM aKTOM
PYKOBOAMTENS OpPraHU3allMi WM WHOTO YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOTO
JUIA C yKa3aHUEM 3aKpEIUICHUS Ka)XJO0ro oOydYarolerocs 3a OpraHu3alueil uiu
npodUIBLHON OpraHM3alMel, a TAaKXKe C yKa3aHWEM BHJAA M CPOKa MPOXOKICHHUS
MPAKTHKH.

OOyuaromuecs: B IEPUO MPOXOKICHUS MPAKTUKH:

BBITIOJTHSIOT WHAMBHUIYAIbHBIC 3aJaHusl, TPEAyCMOTPEHHBIC MPOTpaMMaMHU
PAKTUKH;

cOOJI0O/IAI0T MpaBUiia BHYTPEHHETO TPYAOBOIO PACIOpAJIKa;

coOmro1at0T TpeOOBaHUS OXpaHbl TPY/Ia U TOKapHOUM 0€30MaCHOCTH.

Pe3ynbTaThl NMpOXOKAEHUS NPAKTUKU OICHUBAIOTCS M YUWUTHIBAIOTCS B
MOpPSJIKE, YCTAHOBJIIEHHOM OpraHu3alue.

Onenka ¢GopMHUpPOBAaHUS YMEHWW, 3HAHUW W OMNBIT MPAKTUYECKOMN
ACSITEIPHOCTH XapaKTePU3YIOIUX JTanbl (HOPMHUPOBAHHS KOMIETCHIMHA, TNPU
NPOBEJCHUHN TPAKTHKU OMNPEIENsIeTCs B Ipolecce coOeceqoBaHMs, MPOBEPKU
OTYETHOW JTOKYMEHTAIMH U BHITOJHEHUEM WHANBUAYAIBHOTO 3aaHHs.

CobecenoBaHrne TPOBOAUTCS PYKOBOJAWUTENEM TMPAKTHUKHA OT HMHCTUTYTA
(punuana) nepen UTOroBOM KOHGEPEHIIMEN UHAUBUAYATBHO.

dopma W  BUA  OTYETHOCTH  OOYydYAIOMIUXCS O  MPOXOXKICHUH
IPOW3BOJICTBEHHOW MPAKTUKHU (TIPEIIUIIIIOMHON) ycTaHaBiuBaeTcs YeOokcapckum
UHCTUTYTOM (prinanom) MOCKOBCKOTO TMOJUTEXHUYECKOTO YHUBEPCUTETA W
kadenpoii.

K oTueTHBIM JOKYMEHTaM OTHOCSTCS:

— WHAMBHUAYaJIbHOE 3aJjaHie OO0yyarouleMycs Ha IPOU3BOJICTBEHHYIO
npaktuky (npeaaumioMuyo) (Ilpunoxenue Ne 2);

— COBMECTHBIM paboumii rpaduk NpPOBEJACHHUS MPOU3BOICTBEHHOM
npaktuku (npegaumiomuont) ([Ipunoxenue Ne 3);

— JTHEBHUK POXOKIACHUS MIPOU3BOJICTBEHHOMN MPAKTUKU
(npennumiomuoit) (ITpunoxxenne Ne 4);
— OTYeT 0 MIPOXOXKIACHUN MIPOU3BOJICTBEHHOM MPaKTUKH

(npenauruiomuoi) (Ilpunoxenue Ne 5);



— OT3bIB PyKOBOAMTEIS IPOU3BOACTBEHHOM MPAKTUKH (ITPEAIUIIIIOMHON)OT
npoduibHON opranuzanuu ([Ipunoxenue Ne 6).

[Topsiiok 3amoiaHEHUs] yKa3aHHbIX JOKYMEHTOB, UX COJEpPKAHUE U CPOKHU
MpEACTAaBICHUsT Ha Kadeapy OmnpeaeiseTcss NporpaMmMol MpPOU3BOJACTBEHHON
MPaKkTUK (MIPEIAUIIOMHON ) MPAKTUKH.

@®opMbl  aTTecTaMM  pPE3yJbTATOB  IMPOU3BOJACTBEHHON  MPAKTHKHU
(MpenauIuIOMHOM) YCTaHABIMBAIOTCS PA0OUYNM YUEOHBIM IIJIAHOM.

HUtorn mnpoXoXKIeHUsI MPOU3BOJCTBEHHON MPAKTUKU (IIPEAAUIIIOMHOMN)
OPUHUMAIOTCS  PYKOBOJUTEIEM MpPakTUKU oOT YeOOKcapCcKoro HHCTUTYTa
(bunmana) u oOCy)aar0TCs Ha 3aceTaHuH Kadeapsl.

[Ipyn noaBeAeHUM UTOTOB MPOU3BOJICTBEHHOM MPAKTUKU (MPEIIUTLIIOMHOMN)
MPUHAMAETCS. BO BHUMAHHE KA4E€CTBO BBINOJHEHUS MPOTPAMMbl MPAKTHKUA M
VHAMBHUIYAJIBHOTO 3aJ]aHKs 00YYaroIIerocs B Mpolecce NPOX0kKACHUS TPAKTHKY.

Pe3ynbTaThl  3alIUTBI  OTYETOB 1O  MPOU3BOACTBEHHOM  MNPAKTUKHU
(mpeAuIIIOMHOM) O(QOPMIIAIOTCS BEJOMOCTHIO M BBICTABISIOTCA B 3aU€THYIO
KHIMKKY 00YyYaromerocs.

[IpousBoacTBEHHAA IIPaKTUKA (mpenauIuIoMHas ) 3aBepIIacTCs
COCTABJICHHEM M 3aIUTON Ka)KIbIM OOYYalOIIUMCS OTYETa O MPAKTUKE, KOTOPBIN
oopMIIsieTCs B COOTBETCTBUM € MPOTrpaMMOM MpakTUKU. OTYET NOANUCHIBAET CaM
oOyuvaronuiicss (C yka3aHWeM JaTbhl), BU3UPYET PYKOBOJIUTENIb OT MPOPUIBLHOU
OpraHM3alll{, HA TUTYJIBHOM JIUCTE MPOCTABISAETCS MeYaTh opraHu3anuu. OT4eT
COCTABJISIETCS TIOCJIE KaXOW YaCTH MPAKTUKH.

B Teuenue npou3BOACTBEHHON NMPAKTUKH (MIPEAAUILIOMHOM) 00yUaromumecs
BEIyT JHEBHUKM TPAaKTHKH, 3alKChiBasi B HUX BBINOJHEHHBIE ATallbl,
MPETYyCMOTPEHHBIC MHANBUAYATBHBIM 3aJaHUEM, a TakKe MPOBOISAT 00pabOTKy
coOpaHHBIX MaTEPUAJIOB JIJIsl BKIIFOUCHUS B OTYET.

JIHEeBHHUK BEJIETCS MO YCTAaHOBJICHHOM (hopMe. 3amucu eiaroTcs €KeIHEBHO
B KOHIIE pabouero AHs. B THEBHUK 3alMCBHIBAIOTCS BCE BUbI pa0OT BBINOJIHAEMBIX
oOyuaromumcsi. OOyyarouuiicss JODKEH BbICKa3aTh CBOE MHEHHE M CHENATh
BBIBO/IbI O MPAKTHKE.

[Io oOKOHYaHMM MNPAKTUKKA PYKOBOJUTENb MPAKTHUKKH OT NpOoUIbHON
OpraHu3alliy MPOBEPSIET 3aIIUCH B JHEBHUKE U OLIEHUBAET 3HAHUS 00y4aroIIerocs.

[Io mepe cOopa ¥ uU3yuYeHUs MaTepUATIOB COCTABISETCA OTYET 10
CIEeNyIOIENH  CTPYKType: TUTYJIbHBIA JIMCT, cojaepxaHue (OrJjiaBlieHue),
COBMECTHBIM IJIaH-TpadUK TMPOU3BOJCTBEHHON MPAKTUKUA (TPEITUIIIOMHON),
OCHOBHAasl 4YacTb, CIHCOK HCIIOJIb30BAHHBIX HCTOYHUKOB U JIMTEPATYPHl H
MPUIIOKECHUSL.

O06vem oT4yeTa, JODKEH cocTaBiaATh 15 — 20 cCcTpaHuWll TEKCTa,
HareyaTaHHOro Ha komnerorepe mpuprom Times New Roman Cyr Ne 14 uyepes
1,5 untepBana Ha crtangapTHoil Oymare dopmara A-4. Ilons: cBepxy, CHHU3Y,
cripaBa — 2 cM, CJI€BAa — 3 CM.

Homepa crpanun otdera, BKIIOYAs MPUIIOKEHHUS, MPOCTABISIIOTCS
apaOckumu 1uppamMu B BEPXHEM MPABOM YTITy.

OcHOBHasi 4acThb OTYETa BKJIIOYAET BBEJICHME, 3aKIIOYECHUE U HECKOJIBKO
pa3lieioB, KaXAbld U3 KOTOPBIX HY>KHO HAUMHATh C HOBOM CTPaHULIBI.



Cnucok  HCMHOJb30BAaHHBIX HCTOYHUKOB U JIUTEPATypbl  BKIIOYAET
HOPMATHBHBIC JTIOKYMEHTHI, YYCOHYI0 M HAyYHYIO JIUTEPATypy, MEPUOAHYCCKHUE
W3/1aHUs, BHYTPEHHUE IOKYMEHThI OpraHu3aluu.

OTyeT A0KEH OBbITh YETKUM, YOEAUTENIbHBIM, KPATKUM, JOTUYECKH
nocieoBaTenbHbiM. OTUET TOTOBUTCSI B TEUEHUE BCEUM MPOU3BOJCTBEHHOU
MPaKTUKU (MpeaauruioMHon). s ero opopmiieHust B KOHIIE TPAKTUKUA OTBOJSITCS
JIBa JTHS.

K oruery Takke mpuiaraercsi JHEBHUK MPOXOXKJICHHS MPOU3BOJICTBEHHOMN
NPAKTUKUA (TMPEJAUIIOMHOM), OT3bIB PYKOBOJUTENSI MPAKTUKU OT MPOPUIBHOM
OpraHu3aliy ¢ OIIEHKOM paboThl oOyyatonmxcs. JJHEBHUK U OT3bIB JTOJKHBI OBITH
3aBEPEHbI MOJMUCHI0 U TMeYaThlio MPOGUIBLHON OpraHU3alMi U MPEACTABJICHBI HA
Kadeapy.

ATTecTalusi MO MTOTaM MPOU3BOJICTBEHHON MPAaKTUKH (TIPEIIUILIIOMHON)
OCYIIECTBIISICTCS B (OpME 3aIMUTHl OTYETA O MPOXOXKIECHUU MPEIIUTLTIOMHON
npakTuku. [1o uToram aTrectaliiv BHICTABIISECTCS 3a4€T C OIEHKOM.

Bpemst npoBeneHust aTTecTanMu onpeneseTcss padbounuM y4eOHBIM IJIaHOM
10 COOTBETCTBYIOLIEH (hopMe OOyUEHHUS.

KpurepusiMmu OILIEHKH SIBISIOTCSI: YPOBEHb TEOPETHUYECKOIO OCMBICICHHS
CTyJI€HTaMHU CBOEM MPAKTUYECKOMW NesITeNbHOCTH (€€ 1ene, 3a1ay, coIepKanusl);
CTEMeHb M KAue€CTBO NMPUOOPETEHHBIX CTYyACHTaMU MPO(ecCHOHATBHBIX YMEHUH,
OBJIAJICHUS OOIIUMH U TPOPECCUOHATIBHBIMU KOMITETEHIUSAMHU

HUtoroBoit hopmoii KOHTPOJIS MO Pe3ysIbTaTaM MPAKTUKU SIBISETCS OLEHKA B
dbopme 3aueta C OIEHKOW («OTIMYHO», «XOPOIIO», «YJAOBICTBOPUTEILHOY,
«HEYJIOBJIETBOPUTEIIBHOY ).

IIIkana ouennBanua | Onucanme

BBICTABJISICTCS CTYACHTY, €CJIIM OH CBOCBPEMEHHO B YCTAHOBJICHHBIE
CpPOKU IpeacTaBui Ha Kadeapy odopmieHHblE B COOTBETCTBUU C
TpeOOBaHUSAMHM IHEBHUK, OTYET O MPOXOXKICHUM NPAKTHUKH; HUMEET
OTtinnyHO MIOJIOXKUTENBHYIO  XapaKTEPUCTUKY OT PYKOBOJUTENS IPAKTHKU;
U3JI0KUJI B OTYETE B IMOJHOM OOBEME BONPOCH [0 BCEM pasjeiam
IIPAKTUKH; BO BpPEMs 3alIUThl OTYETA IPABUJIBHO OTBETWJ Ha BCE
BOIIPOCHI PYKOBOJIUTES IIPAKTUKH

BBICTABIIIETCS CTYJEHTY, €CIM OH CBOEBPEMEHHO B YCTAHOBJICHHBIE
CPOKHM TpPEJCTaBWJI Ha MNpOPMIbHYIO Kadeapy [IHEBHUK, OTYET O
IPOXOXACHUN NPAKTUKU; UMEET MOJOKUTENbHYIO XapaKTEPUCTUKY OT
pYKOBOJUTENS TNPAKTUKH; B OTYETE B TIOJHOM OOBEME OCBETHI

Xopomo .
BOIIPOCHI 110 pasjeilaM IPAaKTUKHA; HO IOJYy4YWJI HE3HAYUTEIIbHBIC
3aME€dyaHus 110 O@OpMHeHI/IIO OTUYCTHBIX JOKYMCHTOB IIO ITPAKTUKE WA
BO BpPEMs 3alUTHI OTYETA OTBETUJI HE HA BCE BOIIPOCHI PYKOBOJIUTEIS
MPaKTUKHU

Y IOBIETBOPUTENBHO BBICTABIIICTCSL CTYICHTY, €CIM OH CBOEBPEMEHHO B YCTAHOBJICHHBIE

CPOKHM TMpEICTaBUI Ha MNpoWIbHYIO Kadenpy IHEBHHK, OTYET O
HPOXOXKJICHUN MPAKTUKH; HO TOJIYYHJI CYIIECTBEHHBIC 3aMEYaHHs 10
0(pOpMIICHHIO OTYETHBIX JOKYMEHTOB I10 NMPAKTHKE WM B OTUETE HE B
HOJTHOM 00BEME OCBETHJI BONPOCHI IO pa3zeiaM NPaKTHKH; WIH BO




BpeMs 3allUTHl OTYETAa OTBETHJI HE HA BCE BOIPOCHI PYKOBOIUTEISA
IIPaKTUKHU

HeynosnerBopurenbHo

BricTaBisieTcst  CTyIEHTY, KOTOPBIA HE BBIIOJHWI MPOrpaMMy
HPOU3BOJCTBEHHON MNpPakTHKH (MPEIAUIIOMHON), HE MOJArOTOBUII
oTyeTa, JOMyCKajl OOJbIIOE KOJIUYECTBO IPOIYCKOB ayJUTOPHBIX
3aHATUN, U OTBETUBLIEMY HEBEPHO HA BOIIPOCHI IIPENOAABATENS IIPU
3aIUTE OTYETa




Ipunooscenue 1

Obpasey mumynbHo2o 1Ucma omiema no npaKkmuxe
MHUHUCTEPCTBO HAYKH U BbICIIIEIO OFPA30BAHMSI POCCUMCKOM ®EJIEPALIMA

DEJEPAJIBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE YUYPEX/JEHUE
BBICHIEI'O OBPA30OBAHUSA «MOCKOBCKHI MOJUTEXHAYECKWIA YHUBEPCUTET»

YEBOKCAPCKHAMA MHCTUTYT (PUJIAAJT) MOCKOBCKOI'O OJIMTEXHUYECKOI'O YHUBEPCUTETA

KADEJIPA TTIPABA

OTYET

no IIII1.01 IIpou3BoACTBEHHOM NPAKTHKHU (MPeAIUILIOMHOI)

oOyyJaromerocs Kypca, TPYIIIHI, dhopmbl 00yUeHUS
(pammmms, Ms, 0TIECTBO 00YUAIOMIErOCs)
CriennalibHOCTb: 40.02.04 ¥OpucnpyneHuus

Bupg npaktuku
Crioco6 mpoBeieHus PaKTHKU
MecTto npoxoKaeHus IPaKTUKU

[Iepnon npoBeneHUs NPaKTUKU

IPOM3BOACTBCHHAA

CTaIlI/IOHapHaSI/ BbIC31HAS_(Hy>XHOE MOTYEPKHYTh)

YeOoxkcapsr —202

PykoBoaurens
kadenpsl

IMPaKTUKU OT

(3Banme, nomkHOCTh, ®.M.O. pyKOBOAUTENS MPAKTUKH)

JlaTa 3amuThl IPAKTUKU:

«_» 202 r.
Onenka:

ITognuce PYKOBOIMTEIS

IIPAKTUKU oT Kadenpsl




Ipuioxkenue 2.
Obpasey uHOUBUOYATLHO20 3A0AHUS HA NPAKMUKY
NuauBuayaabHoe 3ajaHne

Ha IIAI1.01 ITpou3BoACTBEHHYIO NPAKTHKY (NIPEIHNJIOMHYI0)

(BHA IPaKTHKH)

Oo0yuaommuiics Kypca dhopmbI 00yueHust

(®1.0.)

y4yeOHas rpynmna Ne , 3a4eTHasi KHIKKa Ne

ILleapio NMpakTHKH SBISiETCS - yrIyOleHWe MepBOHAYAIBHOTO IPAKTUYECKOTO OIBITA M HAaBBIKOB pabOTHI IO
CHENMANBHOCTH C LIEJIbI0 3aKPEIUICHUS] 3HAaHUH HEMOCPEACTBEHHO Ha paboueM mecte; - cOop u 0000IIeHne MaTepruanoB A
HaIMCaHMsl BBIMYCKHOI KkBanudukannoHHoit paboTel (manee - BKP) B cooTBercTBUM ¢ TpeOOBaHHSMH IOATOTOBKH
BBIITYyCKHUKOB. 3a BpeMs MPOXOXKACHHUS NPaKTHKH OOydarommiics coOupaer marepuan mis Hanucanus BKP, rorosut
nepBoHayaneHBI BapuanT BKP; - 3akperuienme xommereHIMH NpoQecCHOHAIBHOW AEATENFHOCTH, MPOBEPKa TOTOBHOCTH
CTyZI€HTa K CaMOCTOSITEIIbHON TPYHOBOH IEATEIBHOCTH. YMEHUE NPUMEHATh Ha NPAKTUKE 3HAHMS M HABBIKA B JEATEILHOCTH
[0 OpraHu3alul W OOecleueHHIo Ccyne0HOTO JENONpPOM3BOACTBA, OPTaHH3AMHOHHO-TEXHHYECKOMY OOeCIedueHHIo
NIeSITEJILHOCTH CyZa, obecrieueHnIo (yHKIIHOHNPOBAHHS CHCTEMBbI aBTOMAaTH3HUPOBAaHHOTO cO0pa, 00pabOTKH M MCHONb30BaHUS
nHpopmMam B CyZAe;- IOBBIIIEHHE MOTHBAllMM K TPOGECCHOHATBHOMY CaMOCOBEPLIEHCTBOBAHHIO, pacIIMpeHHe
mpodecCHOHabHOTO KPYro30pa; - COBEPIICHCTBOBAHME OIBITA pabOTHl B KOJUIEKTHBAaX IPU PEHIEHHH CHTYal[HOHHBIX
IOPUIMYECKUX 3a/1a4; - MOATOTOBKA K 3aILUTE BBIITYCKHOM KBanM(bI/IKaLUAOHHOFI paGOTbI.

3agaum [Ipon3BOACTBEHHON MPAKTUKH (TIPEIAUTUIOMHOM)

- 3aKpeluleHHWe, yTiyOleHue W CHCTeMaTH3alHs 3HAHWM W YMEHHWH, TONYyYEHHBIX NPH HU3YYEHUH IWCIMIUIMH U
npodeccHoHaNBHEIX MOy el y4eOHOTro IUIaHa CIEUaIbHOCTH, Ha OCHOBE U3Y4eHHs JesSTeIbHOCTH KOHKPETHOTO Cy/a o0men
WM apOUTPaXKHON IOPHCANKITHH;

- N3y4eHUE HOPMATHUBHBIX IPABOBBIX aKTOB, HOPMAaTHBHO-METOIMYECKHUX JOKYMEHTOB, YUeOHOM, METOqUYECKON M HAyYHON
nuTeparypsl o Bonpocam BKP;

- cbop, obpaboTka, cuctemMaTnzauus U 00OOLICHHE NMPAKTUYECKOro MaTepuana Aias ucnonb3oBaHus B BKP, 3amanus mo
KOTOPOM BBIIAIOTCA CTYACHTY A0 Hadaja IPOU3BOICTBEHHON NPAKTUKH (IIPEIIUINIOMHON ;

- (dopMHpOBaHHE HAaBHIKOB pabOTHI M KOMIICTEHIMH B cdepax MpoPecCHOHANBHOW NEATEIBHOCTH: OpPraHMW3allHOHHO-
TeXHUYecKoe obecrieueHne paboThl CyI0B;

-opraHm3anuss ¥ obecredeHHe CcyaeOHOTO  JICJIONPOM3BOJCTBA;  obecredeHHne  (YHKIMOHHUPOBAHMS  CHCTEMBI
aBTOMATH3HPOBAHHOTO cOopa, 00pabOTKH U HCHONB30BaHIS HH(YOPMAIHH B CY/IE;

- pa3BUTHE yMEHHs KOMIUIEKCHO HCIIONIb30BaTh B MOBCEIHEBHON paboTe 3HAHHS OOLIMX IOPUAMYECKHX M CIIELHaIbHBIX
JIICIIUITIINH;

- IMpOBEPKa BO3MOXHOCTEH CaMOCTOSITENLHOM PaboThl OypyIIero CHENUaIuCcTa B YCIOBUSIX KOHKPETHOTO MPO(UIBHOTO
HPOU3BO/ICTBA;

- cObop MarepunanoB, HEOOXOAUMBIX Ul COCTaBICHUS OTYETa O HMPOXOXKACHWH NPAKTUKH B COOTBETCTBHH C JHEBHHKOM
MPaKTHKN.

JI0JIZKeH MOTYy4YHTh NIPAKTHYECKHU ONBIT:

- TI0 OCYIIECTBIICHUIO TTOJTHOMOYHH COOTBETCTBYIOIIETO Pa0OTHHKA aIlllapaTa CyJa B COOTBETCTBHH C €T0 JODKHOCTHBIM
pErIaMeHTOM;

- 110 OpraHU3anuy paboTHI C JOKyMEHTAMH;

- 10 KOMIIEKTOBAHHIO CYAEOHBIX A€ U HapsA0B ISl TOCTOSTHHOTO XPaHEHUS;

- 10 OpraHU3aly XpaHCHUS apXUBHBIX JOKYMEHTOB;

- B TIONCKE NPaBOBOH MH(OPMAIMM M aBTOMAaTH3AIMU OTJACIBHBIX CHEHH(PUIECKHX yJacTKOB PabOTHI (CTATHCTHUECKHI
yuer);

- II0 BEJICHMIO CTAaTHCTHKH, XapaKTepH3yIoIled padoTy CyaOB, a TaKKe CTATHCTHKH CYAMMOCTH (IO BCTYNHBIINM B
3aKOHHYIO CHITy IIPUTOBOpPaM);

- 110 0OpalIeHHIO K MCIIOJHEHHUIO IPUTOBOPOB, ONPE/ICICHUI U TIOCTAaHOBIICHHUIT 110 YTOJIOBHBIM JIeJIaM;

- 110 0OpamnIeHNIo K MCIIOIHEHHIO PENICHUH, OIpeIeNIeHN I 10 TpaXJaHCKUM JIeNaMm;

- 10 0OpalIeH IO K UCIIONHEHUIO PELIEHH Cy/ia 110 MaTepuanaM 10Cy1e0HOro KOHTPOJIS.

HNupuBuayanbHoe 3a1aHie HA MPAKTHKY:

PykoBoauTenp mpakTUKA OT Kadeapsl / /
« » 202 r (moamuce) (MHUUMAIBL, GaMuIns)
PykoBonurens MIPaKTUKU oT / /
HpO(bPIJILHOfI OopraHmuzanuun (moamch) (MHUIMATTBL, PaMuUITHs)
(mpenmpusTHs, YIPESIKICHUSA)
« » 202 r

3afaHue Ha NPaKTUKy nonyumn (na):
OO0yJatommiics / /

« » 202 I. (moHCh) (MHUIMATEL, (aMUIHS)



MHUHHUCTEPCTBO HAYKHW 1 BBICHIEI'O OBPA3OBAHUS POCCUMCKOM ®EIEPAIIAA
OEJEPAJIBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE YUYPEX/JEHUE
BBICHIEI'O OBPA30OBAHMSA «MOCKOBCKHI NOJUTEXHAYECKNIA YHUBEPCUTET»

Kadenpa IIpaso

COBMECTHBI IIJIAH - TPA®UK IMPOXOKJIEHUS IPAKTUKH
obOyyaromerocs Kypca,

(pamunnst, ©Ms, OTIECTBO)

no crenuranbHocT 40.02.04 FOpucnpyaeHuus
o IIJII1.01 TTpou3BOACTBEHHON IPAKTUKE (IPEIAUINIOMHON

Ipuiaoxenue 3.
Obpaszey cosmecmno2o naaHa-epa@puKa NPoxoNcoOeHus NPAKmuKu

(BUJI IPAKTHKH)

B (Ha)

(HanMeHOBaHME OPTaHU3AINH, YUPEKICHHS, TIPEITPUITHS)
B JOJIDKHOCTHU

Cop,epmaHme nnaaHa

YEFOKCAPCKHI HHCTUTYT (PUJIUAJ) MOCKOBCKOI'O MOJIMTEXHAYECKOTO YHUBEPCHUTETA

No JIHM IPOXOXKACHUS TIPAKTUKU
- Haumenosanue pabot

n/n 1 2 314 5 6 7 8 9 10 11 12 13 14 15

16

17

18

19

20

21

Ipotith  TexHWKy  0€30mMacHOCTH,  HOXapHOU
1. |Oe3omacHOCTH, a TakXkKe MPaBWIAMH BHYTpPEHHETo| +
TPYJIOBOI'O Pacnopsiaka

A=l el BN e NN IV, TN BN SN RVSTY § S
+

=
+

+




15 +

16 +

17 +

18

19

20 |CocTaBneHue oT4eTa O MPAKTHKE.

3ammTa oT4YeTa M0 NpaKTHKE (ITOJr0TOBKAa UTOTOBOT'O
21 |oTueTa; 3aIKTa UTOrOBOrO OTYETa - Cla4ya 3a4eTa C
OLICHKOI1)

OO0yuarommumiics

(@.H.O,) (nozrucek)

PykoBoauTens nmpakTuku ot opranuzanuu (kadeapsi) [Ipaso

(JIOJDKHOCTE, y4eHasi, CTCIICHb, 3Banue) (CD,I/I.O.) (moarucs)

« » 202 .

PykoBoauTenb NpakTUKK OT IPOGUILHON OpraHu3aiy (IPEANPHUITUS, YIPEKICHH)

(ZOIKHOCTD, y4eHas, CTCICHb, 3Banmc) (QJJ/I.O,) (moxmuck) (MIT rep603aﬂ/33anM03aM6Hmoma;{ TrieyaTh)

« » 202 .




Ipuioxkenue 4.
Obpa3zey OHeBHUKA NPOXOHCOEHUS NPAKMUKU

MUHHUCTEPCTBO HAYKH U BBICHIET'O OFPA30BAHMS POCCUVICKON ®EJIEPALIUN
OEJEPAJIBHOE T'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE YUYPEX/JEHHUE
BBICHIEI'O OBPA30OBAHUS «MOCKOBCKHI MOJUTEXHAYECKWIA YHUBEPCUTET»
YEBOKCAPCKHUI MTHCTUTYT (PUJIHUA) MOCKOBCKOI'O MOJUTEXHAYECKOI'O YHUBEPCHUTETA

Kadenpa [IpaBo
JIHeBHUK

MPOXO0KACHUSA 110

III1.01 ITpon3BoaACTBEHHOM NMPaKTHKe (MPeIIUINIOMHOM)
oOyyaromerocs Kypca,

(amunust, ¥Ms1, 0TYECTBO)

no cneruanbHocT 40.02.04 ¥OpucnpyneHuus
B

(HaMMEHOBaHKE OPTaHU3ALNH, YIPEKIACHUS, TIPEANPUATHS)

B JOJDKHOCTH

COJEPXAHWE PABOT

Toanuch pykoBOIUTENS IPAKTUKH
Jara Bup BeinonHsemMoii paboTsl OT NpoHILHON OpraHu3aLuy, IIpumeuanue
YYPEXKACHHS, IPEANPUATHS

[Ipoiitu TEXHUKY 0C30MacHOCTH, M0XKapHOM Bemonneno
0C30MacHOCTH, a TaKXKe TMPaBIJIAMH BHYTPEHHETO
TPYAOBOTO PacHopsiiKa

Brinonneno

Brimonaeno

Brmonaeno

Brmonaeno

Bemonaeno

Beimonneno

Brinonneno

Brimonuaeno

Brmonaeno

Brmonaeno

Bemonaeno

Beimonneno

CocraBnenue oT4era 0 MPaKTHKE. BbinosnHeno




3amuTa oT4yera Mo NpakThke (MOAroTOBKa MrToroBoro| Iloammcs ot kadempst Boinonaeno
OTYETAa; 3alluTa HWTOTOBOI0 OTYETa - CJada 3a4dera C
OIICHKOM)
. /
OO0yuaronuiics
(non;ucb) (MHUIMATBL, haMHITHS)
PykoBoaurens MPAKTUKU oT
npoduIbHON OpraHM3aIu /
(IpennpusTHs, YIPESIKICHU) -
(oztmyick) MIT (muunmansl, hamuis)
PykoBonuTtens mpakTUKH OT /

kadenpsr

« » 20 T

(uoul_mcr,)

(MHMLMANB, haMuITHs)



puaoxenue S.
Obpazey xapakxmepucmuku 06y4aroue20cs

XAPAKTEPUCTHUKA

oOyyarorerocs Kypca,

(pammnst, ©MsL, OTIECTBO)

no crienranbHocT 40.02.04 FOpucnpyaeHuus
B

(HaMMEHOBAHNE OPTAHH3ALNH, YUPEKIACHHS, IPENPUATHS)

B JOJDKHOCTH

3a  BpeMs  IPOXOXACHUS  IPAKTHKU MIPOAEMOHCTPUPOBAI(a):

3a BpeMs IPOX0XKICHUS IPAKTUKU 00ydaroluiics

OO6yuarommiicst OBJIAJIET HaBBIKAMH

3apekoMeH1oBa(a) ceos

BemonHsan Bce mopydeHust pykoBoaurTens. lIpomyckoB 3a Bpemsi NMPaKTHKH HE HMEN |
MOIYMHSIICS TIPaBUJIaM BHYTPEHHETO TPYA0BOTO PaCHOpsIKa.

[Iporpammy mnpaxtuku no IIJI1.01 IlpousBoacTBeHHON MNpakTUKU (IIPEIIUILIIOMHOMN)
BBIOMHWI (a) B TMOJHOM O0beMe, AOCTUT(a) IUIAHUPYEMBIX pE3yJbTaTOB MPAKTUKH:
chopmupoBan (a) HEOOXOAUMBIC KOMIETCHIIMU I PEIICHHS 3a7a4 B MpodecCHOHATHHOU

ACATCIIBHOCTU.
Pexomenyemas orieHKa

PykoBogurens NpakTHKUA OT
npoGWIbHOW  OpraHu3alu
(mpeanpusATUs, yUpexaeHNs)

(moAmucs) (uHULHATIEL, haMuIns)

(MIT rep6oBasi/B3anMO3aMeHSOIIAs [IEYaTh)



IIpuioxkenue 6.
Obpasey om3viéa pykosooumens

OT3bIB PYKOBOAMTEJIA POU3BOACTBEHHOM MPAKTUKH (MPeAAUIIIOMHOI)

CryneHnt(xa)
oOyyaromuiics(ascs) no cnenuaibHocTH 40.02.04 FOpucnpynennus YeGokcapckoro HHCTUTYTA
(pmnmana) MOCKOBCKOTO TMOJIMTEXHUYECKOTO YHUBEPCUTETA, MPOXOAWI(a) TMPOU3BOICTBEHHYIO
IPAaKTUKY o MIPOU3BOICTBEHHOM MIPAKTUKE (IpenIumIIoOMHOM)
B

B nepuon npoxoxneHus mpakTHUKU oOydarouiuics(ascs)
pabotain(a) Ha JOMHKHOCTU

O1ieHKa ypoBHA CGOPMMPOBAHHOCTU KOMMETEHLMI B XO4€ NPOXOKAEHUA NPAKTUKM:

Kon u HanmeHOBaHHe OreHka ypoBHA

(hopMHUpPyEMBIX KOMITETCHIINH c(OpMHPOBAHHOCTH
KOMIIETEHIINH B XO€

TIPOXOXK/ICHHUS TIPAKTUKHI

OK 2. Opranu3oBblBaTh COOCTBEHHYIO JAEATEIbHOCTb, BBIOMPATH
THUIOBBIE METOIBI M CIIOCOOBI BBITIOJHEHHUSI TPO(ECcCHOHATBHBIX
3ajJa4, OLEHUBATh X 3PPEKTUBHOCTH U KAUECTBO.

OK 4. OcymecTBisiTh MOWCK M HUCIOJb30BaHUE HHPOpPMAIHH,
HeoOXouMoM 117151 3((PEKTUBHOTO BBIOJTHEHUS MPO(ECCHOHATBHBIX
3aJ1a4, Mpo(ecCoHaIbHOTO M JMYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonw3oBath  MHGOPMAMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTHH B MPO(ecCHOHAIBHOM 1eATeTbHOCTH.

HenoctaTku u 3aMevanus: HET

KpaTKI/Ie CBCIACHHA O BBIIIOJIHCHHBIX 3aJaHUAX Bcee WHAWBUAYAJIbHBIC 3aJdHWA BBINIOJHCHBI B
IIOJIHOM 00BEME. KOMHeTeHuI/II/I CQ]OQMH[)OB&HBI

PykoBoauTens NpakTUKHA OT OpraHUu3aluy

donxncrocmy, @.H.O pykosooumens, noonuce (MI1 2epbosas/e3aumozamensowas nevams).




puaoxenue 7.
Obpa3zey onucamenvHol yacmu

OIIMCATEJBHASA YACTDH OTYHETA 110 UHAUBU1YAJIBHOMY
3AJJAHHUIO
BBenenue

1. bepeTe u3 MHAMBUAYANBHOTO 3a1aHUS
2. bepere U3 MHAMBUIYAIbHOTO 3a/IAHUS
3. bepere 13 MHIMBHUIYAIbHOTO 3a0aHUS

4. bepere 13 MHAMBUIYATbHOTO 3aaHUS
3aKkJa04YeHue

Cnucok ucnoab30BaHHOM JIUTEPATYPbI

BBenenne

[IpousBoactBennyto  mpaktuky 1o  [IJII1.01  mpou3BOACTBEHHON  MpaKTHUKE
(TpeTUIIIIOMHOMN ) npoxoaui(-a) B

B JOJIZKHOCTHU

Kparkas undopmaumst 0 MecTe NPaKTUKHU

Heanb mpou3BOACTBEHHOMN MPAKTUKU (TIPEATUTIIIOMHON) SIBIISCTCS

- ymiyOJeHWe TepBOHAYAJIBHOTO MMPAKTHMYECKOTO OMNBbITAa W HAaBBIKOB PAa0OTHI IO
CHEIHATIbHOCTH C IIeJIbIO 3aKPEeTICHUs] 3HaHUI HETIOCPEICTBEHHO Ha paboueM MecTe;

- cOop 1 00001IeHNe MaTepHaIOB AJIs HAlIMCAHUS BBITYCKHOW KBaTH()UKALMOHHOW pabOThI
(mamee - BKP) B cooTBercTBHM ¢ TpeOOBaHUSMH IOATOTOBKUA BBIITYCKHUKOB. 3a BpeMs
MPOXOXKICHHUA MPAKTUKKA oOywaromuiicss cobupaer marepuan juist Hanucanuss BKP, rotoBut
nepBOHaYaANIbHBIN BapuanT BKP;

- 3aKpeIUICHHEe KOMIIETCHIMH MpOopEeCCUOHATBHON AEATENbHOCTH, MPOBEPKa T'OTOBHOCTHU
CTYIEHTa K CaMOCTOSATEIbHOW TPYAOBOH [EATENbHOCTH. YMEHHE NPUMEHSATh Ha MpaKTUKe
3HAHUSI W HAaBBIKM B JICATENBHOCTH [0 OpraHu3alMid M O0ECIEYEHUI0 Cy/IeOHOTOo
JIeNIONPON3BOACTBA, OPraHU3alMOHHO-TEXHUYECKOMY OOECIeYeHHI0 JeATeIbHOCTH Cyna,
obecrieyeHn0 (YHKIMOHUPOBAHUS CHUCTEMbl aBTOMATH3MPOBAHHOTO cOopa, 00paboTku u
UCIOJIb30BaHusl HH(GOPMAIIUU B CYIE;

- TIOBBIIIEHHE MOTHBALIUU K NMPO(ECCHOHATBHOMY CaAMOCOBEPIICHCTBOBAHHIO, PACIIMPEHHE
poheccHoHaNBbHOTO KPyro3opa;

- COBEpILEHCTBOBAHHE OIbITa PabOTHl B KOJUICKTHUBAX MPH PELMICHHH CHTYallMOHHBIX
IOPUAMYECKUX 3a/a4;

- MOATOTOBKA K 3aIIIUTE BHITYCKHOHN KBATH(PUKAITMOHHON paOOTHI.

[TocraBnenHass 1eab pacKpbIBaeTCs M KOHKPETH3UPYETCS IOCIENOBATEIbHBIM U
B3aMMOCBSI3aHHBIM PELICHHEM pPsiJla OCHOBHBIX 3a4a4:

- 3aKperuvieHue, yriyOjgeHue M cucTeMaTu3alusl 3HaHUW U yMEHUH, MOJy4YeHHBIX MpH
U3yYEHUH AMCUUIUIMH U NMPO(ecCHOHANBHBIX MOJAYJIeH y4eOHOro IIaHa CIENUalbHOCTH, Ha
OCHOBE M3yUYeHUs AESITeIbHOCTH KOHKPETHOIO Cy/1a O0IIel nin apOuTpakHON I0PUCIUKIINN;

- M3y4YeHHE HOPMATUBHBIX INPABOBBIX aKTOB, HOPMATUBHO-METOAMYECKUX IOKYMEHTOB,
y4eOHON, METOIMYECKON U HAyIHOU JTUTEpaTyphl 1o Bonpocam BKP;

- cbop, oOpaboTka, cucTeMaTH3alys U 000OIIeHHE NPAKTUUECKOro MaTepuana Jyis



ucnonb3zoBanusd B BKP, 3aganust mo KOTOpoil BeIIaIOTCS CTYJEHTY /10 HavaJsia MPOU3BOACTBEHHOMN
MPaKTUKH (TPEITUTUIOMHOM ;

- ¢dopMupoBaHHE HaBBHIKOB PabOTHl W KOMIIETEHIMI B cdepax mnpodeccuoHaIbHON
JeSTeTFHOCTH: OPTaHU3AIIMOHHO-TEXHUYECKOe oOecrieueHrne paboThl CYI0B;

-opraHu3anus ¥ o0ecmedeHue CyAeOHOro  JENONMPOM3BOJACTBA;  OOecTeueHue
(YHKIIMOHUPOBAHUS CHUCTEMBl aBTOMAaTHU3MPOBAHHOTO cOOpa, OOpabOTKH W HCIOJIB30BaHUS
UHpOPMaLIUU B CYE;

- pa3BUTHE YMEHUS KOMIUIEKCHO HCIIOIh30BaTh B MOBCEIHEBHOW paboTe 3HAHUS OOIIHUX
FOPUIMYECKUX U CHEIUATbHBIX JUCIUIUINH;

- TpOBEpKa BO3MOXXHOCTEH CaMOCTOSITENIbHOW paboThl Oyaymiero Crhenuaiucra B
YCIOBUSX KOHKPETHOTO MPO(HUIBLHOTO MPOU3BOJICTBA;

- cOop MaTepHuasoB, HEOOXOAUMBIX JJISI COCTABIICHUS OTYETA O MIPOXOXKICHUN MMPAKTHKHU B
COOTBETCTBUU C THEBHUKOM MPAKTUKHU.

B pesynbrare oCBOEHHS MPOTPaMMBbI JAHHOTO BHJIA MPAKTUKH OOYYAIOUIUHCS JTOJDKEH
001a/1aTh CIEAYIOMUMU 3HAHUSAMHU, YMEHUSMHU U TIPAKTHYECKUM OTIHITOM:

Jlos1skeH 3HATH

- HOPMATHUBHO-METOJWYECKHUE JOKYMEHTHI MO JOKYMEHTAIIMOHHOMY O0€CIIeUCHHIO
paboTHI Cyna;

- KJIacCU(UKALUIO CITYKEOHBIX JOKYMEHTOB U TpeOOBaHUS K HUM B COOTBETCTBHH C
I'OCT;

- KOMITBIOTEPHYIO TEXHUKY ¥ COBPEMEHHbIE HHPOPMAIIMOHHBIE TEXHOIOTHH;

- OCHOBBI OXpaHbI TPY/la U TEXHUKU O€30MaCHOCTH;

- IOPSAZIOK 0TOOpa HA XpaHEHHUE B apXUB CYJIOB JOKYMEHTOB, X KOMILJIEKTOBAHHUS, y4eTa
Y UCIIOJI30BAHNS,

- IepeUYeHb JOKYMEHTOB CYJIOB C YKAa3aHHEM CPOKOB XPaHEHUS;

- HOPMaTUBHBIC YCIOBHSI XpaHEHHUSI apPXUBHBIX JOKYMEHTOB;

- IOJIO’KEHHE O TOCTOSIHHO JEHCTBYIOLIEH HKCIIEPTHON KOMUCCUU CY/Ia;

- 0a3pl JaHHBIX, MHGOPMAIIMOHHBIE CIIPABOYHBIC M MOWCKOBBIC CHCTEMBI, B TOM YHCIIC
(«I"'AC IlpaBocyaue»), cipaBouHble IpaBoBbie cucteMbl «l'apanT», «Koncynbrant [Lmrocy;

- TIOUCKOBBIE CUCTEMBI B ceTh VIHTepHET;

- IIepeYeHb HOPMATHUBHBIX IMPaBOBBIX akTOB [IpaBurenscrBa Poccuiickoit denepaunu u
(dbenepalbHBIX OpPraHOB HCIIOJTHUTEIBHOW BJIACTU B HWH(OOPMAIMOHHBIX CHCTEMax OOIIero
MOJIb30BAHUS,

- TIpaBWJa pa3MEIIEHHsS B CETU HMHTEPHET HHGPOPMAIMH O JACSITEIBHOCTH CyJa Ha
CTpaHMIIaX CaWTa;

- HTHCTPYKIIMIO TIO BEJACHUIO Cy/I€OHON CTaTUCTUKH,

- Tabenb HopM CTATUCTHUECKON OTYETHOCTH CYOB;

- BUBI U (DOPMBI CTATUCTUYECKONW OTUETHOCTH B CY/JIE;

- IpaBUJIa COCTABIICHUS CTATHCTUUYECKUX POpM;

- cucTemMy cOopa U OTpabOTKH CTATUCTUIECKON OTUYETHOCTH.

- HOPMaTHBHBIE MTPABOBBIE AKTHI, PETYJIUPYIOIINE BOPOCHI

WCIIOJTHEHHMSI CY/ICOHBIX aKTOB;

- IOPSIIOK BCTYTUICHUS CYJICOHBIX aKTOB B 3aKOHHYIO CHITY;

- o01re mpaBuiia OOpalleHus K UCIIOJHEHHIO IPUTOBOPA,

pelIeHUs, ONPECICHHS U TOCTAaHOBIICHUS CYa;

- crnenuduKy OOpamieHHs K HWCIOJHEHUIO CYACOHBIX aKTOB M0 TPaXAAHCKUM U
YTOJIOBHBIM JIeJIaM, JefiaM 00 aJIMUHUCTPATUBHBIX MTPABOHAPYIIECHUSX

JomkeH ymers:

— TOJB30BaThCsl HOPMATUBHO-METOJUYECKUMH JOKYMEHTAMH IO JEJIONPOU3BOJICTBY B
cyne;

— BecTH paboTy C JOKYMEHTaMH (perucTparusi, KOHTPOJIb HCIIOJHEHHS, CIPABOYHO-
uHpOpMaLMOHHAs paboTa);



— COCTaBJIATH U 0(OPMIIATH HOMEHKIIATYPY JI€T B CY/IC;

— (opmupoBaTh Jena Ha CTAANKU MPUHATHS U Ha3HAYEHUS K Cy1€0HOMY PAcCMOTPEHHIO
1 TIOCJIC X PACCMOTPEHUS;

— COCTaBJIATh, PENAKTUPOBaTh W OMOPMIIATH OPTaHU3AIMOHHO- PACIOPSIUTEIbHBIC
JIOKYMEHTHI,

— oOpamark K HWCHOJHEHUIO IMPHUTOBOPHI, PEIICHHS, ONPEICICHUS W ITOCTAaHOBIICHUS
cyna;

— HCIIOJIb30BaTh  MH(POPMAIIMOHHBIC TEXHOJIOTMH TIPU  JIOKYMCHTHPOBAHUHM U
OpraHu3aIu padoThl ¢ JOKyMEHTAMH;

— OCYIIECTBIJISATh NEPBUYHBIA yUeT CTATUCTHUECKON MH(pOpManuu B cyjie Ha OyMakHOM
HOCHTEJIC U B DJICKTPOHHOM BHJIE;

— OCYIIECTBJIATH (POPMHUPOBAHUE JIAHHBIX ONIEPATUBHOW OTYETHOCTH;

— OCYIIECTBIISATH CIIPABOYHYIO pabOTy MO YUETy CyaeOHON MPaKTUKH B CY/C;

— OCYIIECTBJISITH ~ OCHOBHBIE  MEPONPHSTHS  HANPABICHHUS  OPraHU3alMOHHOTO
oOecreueHus ACATEINbHOCTH CY/Ia;

— TMOATOTaBIIMBATH Cy/ICOHBIE ena (Hapsabl) U MaTepUasbl I CAa4d B apXUB;

— OCYILIECTBIIATH MOJIHOE OopMiIeHHE Ael (MOAINBKY WM MEpervieT Aeia, U3bsITHE U3
Je7ia MeTATHYECKUX CKPETIOK M CKOOOK, HyMEPAITHIO JINCTOB M 3aII0JIHEHHUE JIUCTA-3aBEPUTENIs ),

— COCTaBJIITh BHYTPEHHIOIO OMUCH JIOKYMEHTOB;

— BHOCHUTH HCOOXOJMMBIC YTOUHEHUS B PEKBU3HUTHI OOJIOKKH J1e1a;

— 0o(hOpMIIATH PE3yNIBTATHI CJIAYH JIS)T HAa apXUBHOE XpaHCHUE;

— CcOOJIFOIaTh OXPAHHBIN PEKUM ITOMEIIECHUIA XPaHIITHIIL,

— BBITIOJTHATH MOPSAOK UCIIOJIB30BAHUS TJOKYMEHTOB apXUBa Cy/a;

— OpraHu30BaTh MOPSIOK 0TOOPA JOKYMEHTOB M OOPMIICHHS MX Ha YHUYTOKCHUE;

— BECTH y4YeT ¥ CHCTEMAaTHU3aIHIO AICKTPOHHBIX IOKYMECHTOB;

— TIOJI30BAThCS CUCTEMOM DIIEKTPOHHOTO JIOKYMEHTO000pOTa;

— OCYIIECTBIIATH 00pabOTKY U MPEAOCTABICHNUE JAHHBIX COTPYIHUKAM CY/a;

— HCIIOJIb30BAaTh KOMITBIOTEP HA y9aCTKE CTATUCTHYECKOTO YUeTa;

— COCTaBJIATH OTYET O paboTe CYJIOB MO PACCMOTPEHHUIO TPAXKITAHCKUX, YTOJIOBHBIX JEl,
nen 00 aAMHHUCTPATUBHBIX MPABOHAPYIICHUSX;

— COCTaBJIATH OTYET O CyMMax yImiepda OT MpecTyIUICHUH, cyMMaX B3BICKAHHN B JIOXO]]
roCyJapcTBa, CyMMax CyACOHBIX pacxoJoB H3 (elepabHOr0 OF/DKETa ONpeIeICHHBIX
Cy/1eOHBIMU aKTaMU;

— COCTaBJIATH OTYET O PACCMOTPEHHH CYJaMHU TPKIAHCKUX, YTOJOBHBIX JEII B
aTNeJIISIIMOHHOM M KacCalluOHHOM TMOPSIKAX;

— COCTaBJIATH OTICPATUBHYIO OTYCTHOCTD;

OCYIICCTBIIATh aHATUTHICCKYIO pa0dOTy 110 MaTepraiaM CTaTHCTHYECKON OTYCTHOCTH;
BECTH CIPaBOYHYIO PabOTy IO y4YeTy 3aKOHOJATENbCTBA M CyIAcOHOW TPAKTHUKU B

Cynax;

— COCTaBJIATh TPOIECCYaNIbHBIE M CITy’)KEOHBIE JOKYMEHTBHI B CBSI3U C OOpalieHHeM
IIPUTOBOpPA, ONPEIEICHHSI ¥ TOCTAHOBJIEHUS Cy/1a K UCIIOJIHEHUIO U HANPAaBIIATh UX aJpecaTy;

— BBIIHCBIBATh HUCHOJHHUTCIBHBIC JOKYMCHTBI W HAIPABIATH HUX COOTBCTCTBYIOLIEMY
MOJPa3/IeJIEHUI0 CyACOHBIX TPUCTABOB;

— BBIJIaBaTh UCIOJHUTENIbHBIE TOKYMEHTHI JUIl OOpaIleHus] B3bICKAHUS Ha MMYIIECTBO
JOJDKHUKA;

— BbIJABaThb MWCIIOJIHUTENBHBIE JOKYMEHTBHI MU IIPOM3BOACTBA YACpXKaHUS W3
3apabOTHOM TIIATHI (IPYTUX JOXOJOB) JOJIKHHKA;

— BECTH YUCT IPOU3BCICHHBIX B3BICKAHHUH O UCIIOTHUTETbHBIM JOKYMCHTaM.

JoJ15KeH moJIy4YuTh NPAKTHYECKHI ONBIT:



- MO0 OCYILECTBJICHUIO TOJIHOMOYMN COOTBETCTBYIOLIETO0 Pa0OTHHKA armaparta cyja B
COOTBETCTBHH C €r0 JOKHOCTHBIM PETJIAMEHTOM,;

- 110 OpraHMU3aLUHU pabOTHI C JOKYMEHTAMU;

- 110 KOMILJIEKTOBAHUIO Cy/I€OHBIX /1€ U HapsIIOB AJIsl HOCTOSTHHOTO XPaHEHUs;

- 110 OpPTaHMU3aLIMU XPAHEHUS APXUBHBIX JIOKYMEHTOB;

- B IIOMCKE NpaBOBOM HMH(OpPMAIMK M aBTOMATHU3AlMHM OTAEIbHBIX CIEUU(DUUECKUX
YUYacTKOB paOOThI (CTATUCTHYECKHUH yUeT);

- IO BEJCHUIO CTAaTUCTUKH, XapaKTepulylouleil padoTy CynoB, a TakKe CTATUCTHKHU
CYIMMOCTH (TI0 BCTYNIMBIINM B 3aKOHHYIO CHIIy IIPUTOBOPAM);

- 1o oOpallleHHI0 K HCIIOJIHEHHUIO MPHUTrOBOPOB, ONpEAENIEHUN U TMOCTAHOBIEHUH 110
YTOJIOBHBIM JI€JIaM;

- 110 OOpAIEHHUIO K UCIIOJTHEHUIO PELICHUH, ONpe/eNIeHnH 10 TPaXIaHCKUM JIeIaM;

- 110 00paIleHHIO K UCIIOITHEHUIO PEIICHUH Cy/ia [0 MaTepuaiaM J10CyAeOHOr0 KOHTPOJIS.
OIIMCAHHME BBINOJHEHUSI UHAUBUAYAJIBHOT'O 3AJAHUSA

1. BepeTe W3 MHAWUBUAYAJIBHOI'O 3a/1aHUA

OTBET

2. bepere u3 MHAVBUAYAIBbHOIO 3a1aHUS
OTBET

3. bepere U3 MHAMBUIYAIILHOTO 3a1aHUS
OTBET

4. bepere U3 MHAMBUAYaTbHOTO 3a/1aHUS
OTBET

3akiaouyeHue

[TpoxoxaeHne NPOU3BOACTBEHHON MPAaKTUKU (MIPEITUIUIOMHON) SBISETCS Ba’KHBIM
3JIEMEHTOM Y4eOHOro Ipolecca IO TMOATOTOBKE CIEHUAINCTa B O0JIACTH  CyAeOHOro
aAMUHUCTPUPOBAHHSI.

Bo Bpemsi e€ mnpoxoxaeHus oOydaroIuiicss NPUMEHSeT IOJy4YeHHbIe B THpoliecce
oOy4deHus 3HaHUS, YMEHUS U HaBBIKU Ha MPAKTHKE.

3a BpeMsl NMPOXOXKJIECHUE NMPAKTUKUA MHOIO OBbUIM MPHUOOPETEeHBI MMO3HAHHWS U HABBIKH B
CIIEIYIOIINX HANPABICHUIX:

B xo7e MPOXOKICHHUS MPAKTUKH B
MHOIO OBLI HM3y4eH OOIIMpPHBIN
Kpyr BOIIPOCOB, TaKuX KakK

[Ipouiecc mpoxoxkaeHUs MTPOU3BOJCTBEHHON MPAKTUKH (TIPEAAUTIIIOMHOI) CITIOCOOCTBOBA

3a BpeMs IIPOXOXKICHUS MIPaKTHKHU A y3Hai(a):

ITo pe3ynpTratam NpoOXOXKIACHUS MPAKTUKH 5

Taxoxe MHOIO ObLIH HpI/IO6peTeHLI TaKHue MMPAKTUYCCKUC HaBBbIKH, KakK



KBAJM(HUIHMPOBAHHO MPUMEHUTh METOJ TOJKOBAHUS HOPMATHUBHBIX IPABOBBIX AaKTOB JJIs
pelleHrs KOHKPETHOM 3ajaud Ha TNpPaKTUKe; HAaBbIKAMHU BBISBICHHS NPOOETOB W KOJUIM3HM
NPaBOBBIX HOPM B TEKYILEM 3aKOHOAATENbCTBE; HABBIKAMU NPUMEHEHHS HH(POPMALMOHHBIX
TEXHOJIOTHI MpH peleHUuH MpodecCHOHANBHBIX 33/1a4; HaBbIKAMU MPUMEHEHHUS MPaBOBBIX 0a3
JaHHBIX B MpOo(EeCCHOHANBHON JEATENbHOCTH; HABBIKAMHM MHCIOJB30BAHUS AJIEKTPOHHO-
O6uOIMOTEUHBbIX crucTeM, MIHTepHeTa.
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JIMCT AOIOJIHEHNIM 1 UBSMEHEHUIA

Pabouass mporpamMma JUCHUIUIMHBI pacCMOTpeHa, OoOCyXkIeHa W oAoOpeHa uis
ucroaHeHus B 2024-2025 yuyeOHOM Tojly Ha 3acedaHuu Kadeapsl, OpoTokoa Ne 9
oT «18» Mas 2024 r.

BHeceHbl OTIONHEHWS W W3MEHECHHS B YAaCcTH AKTyaIHW3alldy JUIICH3MOHHOTO
IIPOTrPaMMHOTO obecnieyeHue, UCIIOIb3YEMOE npu OCYIIIECTBICHUHN
00pa3oBaTEALHOrO MOpoliecca MO JaHHOW JWCIUIIMHBI, a8 TaK K€ COBPEMEHHBIX
npodeccOHANbHBIX 0a3 JaHHBIX W MHGOPMAIIMOHHBIX CIPABOYHBIX CHUCTEMAX,
AKTyaJlu3alluy AICKTPOHHO-OMOINOTEYHBIX CUCTEM.

Pabouass mporpamma JUCHUIUIMHBI paccMOTpeHa, oOCykKJeHa U oAoOpeHa uis
ucnonnenus B 202 -202  ydyeOHOM rojly Ha 3aceiaHuu Kadeapsl, IPOTOKOT No
OT «_ » 202 T

BHecenbl JOITIOJIHCHUA U N3MCHCHMUSA

Pabouass mporpamMma JUCIUIUIMHBI pacCMOTpeHa, oOCyXKIeHa W oAoOpeHa Jyis
ucrionHenust B 202 -202  y4yeOHOM rojay Ha 3acefaHuu Kadeapbl, MPOToKoa No
OT «_ » 202 r.

Buecennl JOITIOJIHCHUA U U3MCHCHMUA

PaGouass mporpamMma JUCIUIUIMHBI pacCMOTpeHa, OOCYXKIeHa W OAoOpeHa Jyis
ucnonHenus B 202 -202  yuyeOHOM roay Ha 3acefaHuu Kadeapbl, IpoToko No
oT &« » 202 .

Brecennl JOITIOJIHCHUA U U3MCHCHUA
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