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Meroanueckue peKOMEHIALMH 10 BBIITOJIHEHUIO CAMOCTOSTEIBHON pabOThI
no ydebnor mumctmmumabel MJIK.03.01 «MHbOpManMOHHBIE TEXHOJOTHH B
NESTeNbHOCTH cyha» oOydarommmucs no crnenuanbHoctu: 40.02.03 IlpaBo u
Cyl1e0HO€ aIMUHUCTPUPOBAHHUE.

Opranuzanus-pa3padoTUUK: Yebokcapckuit WHCTUTYT (unman)
dbenepaabHOro rocyJaapcTBEHHOIO0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUYPEKIICHUS

BLICIIICTO O6[2&30B8,HI/I51 «MOCKOBCKUN MOJAUTEXHUYCCKUI YHUBCPCUTCT»

Pazpabotunku: Edpumosa Haranus AnaronbeBHa, KaHaAuaaT (u3.-MatT. HayK,
noteHT kadeapbl MHbOpMAIIMOHHBIX TEXHOJIOTHI U CUCTEM YITPaBICHUS

Meroauueckne — ykazaHusi ~ OJ0OOpeHbl  Ha  3acelaHud  Kadeapsl
NudopmaimoHHBIX TEXHOJIOTHN U cucTeM ympaieHus (mpotokos Ne 2, ot 16.10.
2021).



MNOACHUTEJIBHASA 3AIINCKA

Meroauueckue  peKOMEHJALMM MO  BBIIOJHEHHIO  BHEAYAUTOPHOM
camoctoATenpbHoil paboTtel mo aucuumuinae MJIK.03.01 «MHpopMannoHHbIe
TEXHOJIOTUM B JAESATENBHOCTU CyJa» MpeIHa3HauyeHbl JUisi OOydYaromuxcs Mo
cnenuanbHocTH 40.02.03 «IIpaBo u cynedHOE aAMUHUCTPUPOBAHKEH

B cootrBerctBun ¢ ®enepaiibHbIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM
cranaaprom (OI'OC) nporpaMma U3ydeHUs KaxAOW U3 AUCLMIUIMH, BXOASIIUX B
yuyeOHBIN IUIaH, NPEAyCMaTpUBAET, KpPOME O0s3aTelbHBIX YacoB ayJAUTOPHOM
paboThl, TAKXKE U ONPEENIEHHbIE 00BbEMbI CAMOCTOSATEIBHON PabOTHI CTYAECHTA.

Metoauueckie peKOMEHJaluu MOArOTOBIIEHBl B COOTBETCTBUU C paboyeit
nmporpaMMoi  yuyeOHoM  aucnuiuinHbl  «MH(DOpManMOHHBIE TEXHOJOTHH B
nesTenbHOCTH cyna» 1o cnenuanbHoctH  40.02.03  «IIpaBo u cynmeOHOoe
aMUHUCTPUPOBAHUE» W MPU3BaHbl OMOYb CTYJEHTaM IPH CaMOCTOSTEIbLHOM
W3Y4YEHUU BONPOCOB yYE€OHOM TUCLUIUIAHBI.

Nzyuenne aucuumuinsabl «H(MOpMaIIMOHHBIE TEXHOJIOTUU B JEATEIBHOCTH
cylna» (opMHUpPYET y CTYACHTOB KOMIUIEKCHOE IPEACTABICHUS O CUCTEME HOPM
IPaKJaHCKOTO MPOLECCYaIbHOTO MpaBa, BbIPa0ATHIBAET HABBIKM T'PAMOTHOIO
TOJIKOBAaHUSI M NIPAKTUYECKOTO  NPUMEHEHHMS  HOPM  TPaxIaHCKOTO
npoueccyanbHoro mpasa. Pa3BuBaeT yMeHME HUCCIEIOBaHMS U aHAM3a
IpoLecCyalbHbIX JTOKYMEHTOB, B TOM YHCJIE CYAEOHBIX aKTOB.

Hacrosmue Meronnyeckue peKOMEHIALMU COAEPXKAT padOThl, KOTOPbIE
HO3BOJIAT OOYYalOUIMMCSl CaMOCTOATENbHO OBJIAZETh IPO(ecCHOHATbHBIMU
3HAHMSIMM W YMEHHSAMHM 110  CHEUUAJIbHOCTH, OIBITOM TBOPYECKOW H
HCCJIEIOBATENbCKOM EATEIbHOCTH U HANpaBlieHbl HA (YOPMHUPOBAHHE CIIETYIOIINUX
KOMIIETEHIINN:

[IK 1.3. ObecneunBaTh pabOTy OPITEXHUKH M KOMIIBIOTEPHOM TEXHHKH,
KOMITBIOTEPHBIX CETE M MPOrpaMMHOr0 OOECHEYEeHHs] CYy/IOB, CaWTOB CYyJOB B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAaUMOHHOW cetn "WHTepHer" (manee - ceThb
WurepHeT).

[IK 1.5. OcyuecTBisiTh BeleHHE CYJEOHOW CTAaTUCTUKM Ha OYMa)KHBIX
HOCHTEJISIX U B DJIEKTPOHHOM BUJIE.

Bcero yacoB Ha camocrosTenbHyo pabdory 20 uyacoB. KoamuecTBo 4dacos,
OTBOAMMOE Ha KaXAYIO CaMOCTOSITEJIbHYIO padOTy, ONpPEAENseTCs] CI0KHOCTBHIO
BBINOJIHSIEMOM pabOThl. YPOBEHb CIOKHOCTHU OINpEAEIseT NPernoiaBaTeib.



1. OBILIME ITOJIOKEHUA

Tema 1.1. IlonsaTue nHpopManuu, HHGOPMALMOHHOIO 00LIECTBA

Hean: chopMupoBath npeacTaBiIeHne 00 OCHOBHBIX BUAaX HH(GOPMAITUH.

KoanuecTBo yacoB — 1 4yac.

3ananmue:

[ToaroroButh mpe3eHrtanuio mo teme: «Mudbopmanms u nHbOPMAITTOHHBIE
MPOLIECCHD)

dopma npeacras/enus 3aganus: [Ipesenranus

KonTposp KavecTBa BBINOJHEHHOW PadOTbI:  BBICTYIUICHHE C
IIPE3EHTAlUEN.

Kpurtepuu oueHKH BBINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
MPaBUJIBHOCTh HCHOJIb30BAaHUS TEPMHUHOJIOTUM; TMPABUIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOIIPOCHI U HAJIMYUE TPEOYEMOro KOJIUYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

Hcnonb3ysd JEKIUOHHBIM MaTepual MW JOMOJHUTEIbHbIE HCTOYHHUKU
uH(OpPMAIIMK TIOITOTOBUTH MPE3CHTAIIMIO Ha TIPEIJIOKEHHYIO TEMY.

Tema 1.2. HNupopmanuonnsie TexHoaoruu. HWudopmaunoHHbie
TEXHOJIOTUHU B IOPUANYECKOM 1eATeIbHOCTH

Hean: chopmupoBath npeacrapicHue 00 HHGOPMAITMOHHBIX TEXHOJOTHIX

KoanuecTBo yacoB — 1 gac.

3ananue:

[logroroBka  mpe3eHTanuu Ha  TeMy  «TexHuyeckue  CpeacTBa
MH()OPMAIIMOHHBIX TEXHOJIOTUI».

dopma npeacrapiaenus 3aganus: [Ipesenranus

Koutposb kadecTBa BBINOJHEHHOW PadOThI:  BBHICTYIUICHHE C
IIPE3CHTALUEN.

Kpurepun onieHKH BbINOJHEHHON PadOTbI: COOTBETCTBUE OTBETOB TEME;
MPaBWILHOCTh HCMOJIb30BAHUA TEPMHUHOJIOTUM; TPABUIBHOCTH OTBETOB Ha
MMHUChbMEHHBIE BOIIPOCHI M HAIMYKE TPEOyEeMOTO KOJIMYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

Hcnonp3yst JEKIMOHHBIM Martepuall U JIONOJHUTEIbHBIE HUCTOYHUKHU
nH(OPMAITUHU TIOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

Tema 1.3. IlonsiTue «npaBoBasi ”H(popMauMs», €€ CTPYKTypa

Hean: chopMupoBars mpeacTaBieHre O MpaBoBol uHpopManuu u eé
CTPYKTYpE.

KoaunuecTBo yacoB — 1 yac.

3apanue:

CocraButh koHcmekT: «llomutuka P® B chepe wuHbOpPMAITMOHHBIX
TEXHOJIOTUH »



dopMma npeAcTaBJIeHU 32JaHU: TMCbMEHHBIN KOHCIIEKT.

KonTposb kadecTBa BBINOJHEHHOH PpadOThI: NPOBEPKA MUCHMEHHOU
paboThI, aHATTN3 U 0OCYKICHUE.

Kputepyu omeHku BbINOJHEHHOW PpadoThI: IIOJHOTA W BEPHOCTH
KOHCNEKTA; AKKypaTHOCTb BBINIOJHEHUS; JIOTUYHOCTh AaHAJIN3a IOJYy4YEHHOTO
pe3yJibTara; NPaBUIBHOCTh HCIOJIb30BaHUS TEPMHUHOJIOTHU; HAJIMYUE CCBUIOK Ha
Hopwmel ['TIK PO.

TpeboBanusi k BhimoHenn0: Mcnons3ys HopMmbl ['TIK PO nHeoOxonumo
JaTh OTBETHI Ha BoMpockl TecTa. CTyAeHT (GopMyJMpyeT U MUCbMEHHO M3Jaraer
MaTtepual, CChUIasICh HA HOPMBI IEUCTBYIOILIETO 3aKOHOIaTENbCTBA.

Tema 14. OO030p Poccuiickoro 3akoHogaTejJbCcTBa B  cdepe
HH(POPMALMOHHBIX TEXHOJIOTHHI

Heab: chopMupoBaTh NPEJCTABIEHUE O TOCYJApPCTBEHHOM TMOIUTHKU B
chepe nHpopMaTH3ALIIH.

KosmuecTBo 4yacoB — 2 yaca.

3apanme: IloaroroButs BhicTyIUIeHUE 110 TeMe: «Pois CMU B peanuzanuu
MH(OPMAITMOHHBIX TPOIIECCOB

®opma npeacTaBieHU 3aJaHNUsl: Y CTHOE COOOIIECHHE 110 TEME.

KonTposib kadecTBa BBINOJHEHHOW PpPaldo0ThbI: 3aciHylIMBaHHE YCTHOTO
COOOIIIEHUS TI0 TEME.

Kpurepun ouneHku BbINOJHeHHON padorbl: Ilpu ounenke paboThI
YUYUTBIBAIOTCS COJIepKaHue HHGOpPMALUU 1O TEME, €€ aKTyaJlbHOCTh, MOJHOTA,
OPUTMHAJILHOCTh BBIBOJIOB, KAauye€CTBO W KOJMYECTBO UCIIOIB3YEMOIro JJisl
MOATOTOBKM MaTepuaiga, a TakKe YeTKOCTh, JIOTMYHOCTh U KOHKPETHOCTh
COOOIIEHUS.

TpeboBaHus K BHINIOJHEHHIO.

B 3aBucuMocTH OT Tembl TpH MOATOTOBKE COOOIICHHS MOTYT OBITh
UCIIOJIb30BaHbl ~ pa3HOOOpa3HbIE  MaTepuaibl: MoOHorpaduyeckas, ydeOHas
auTEepaTypa, HOPMAaTUBHO-IPABOBBIE aKThl, CTATUCTUYECKUE IAaHHBIE, MAaTEpPUAIIbI
Cy1IeOHOM MPaKTHUKH.

[ToaroroBka cooOIlEHHS BKIIIOYAET CIEAYIOIINE TAIbI.

Bri0op TeMBbI ¥ U3ydeHHE HEOOXOIUMOM JTUTEPATYPHI.
Omnpenenenre Ueau U 3a7a4 UCCIEI0BaHUS.
CocraBieHue miaHa padoThl.

COop u o0paboTka (haKkTUUECKOro MaTepuana.
Hamnucanue Tekcta u opopmiIeHHE COOOIEHUS.

3amura cooOIIeHuS.

K cooO1enuto npeabsaBiasioTcs cleayolme TpeOoBaHus:

1) 4eTKOCTh OCTPOCHMUS;

2) noruyeckas rocjie10BaTeIbHOCTh U3JI0KEHUS MaTepuaa;
3) riyOuHa uccieoOBaHUs U TIOJIHOTA OCBEIIIEHUS BOIIPOCOB;
4) yOenuTenbHOCTh apTryMEHTAITUH;

5) KpaTKOCTh ¥ TOYHOCTH (hOPMYITUPOBOK;

AN



6) rpaMOoTHOE O(hOpMIICHHE.

Coo011eHre OIleHUBAeTCs MPENnoiaBaTeIeM, KOTOPbI ONpeaeseT YPOBEHb
TEOPETUYECKUX 3HAHUN M TMPAKTUYECKHX HAaBBIKOB CTYyJIEHTa, COOTBETCTBUE
paboThI NPEIBABISAEMBIM K HEW TPEOOBAHUSIM.

Tema 2.1. OcHOBHbIC COCTABJISIOIIHE HANMOHAJBHBIX MHTEPECOB
Poccuiickoit @enepauuu B uHPopMaumoHHou chepe

Hean: chopmMupoBare TpeACTaBiIeHHE 00 OCHOBHBIX COCTaBIISFOITHAX
HaIMOHATBHBIX HHTEpecoB PD B nnpopMmanmonHoii chepe.

KosmnuyecTBO 9acoB — 2 yaca.

3ananmue;

CocTaBUTh CXE€My, OTPKAIOIIYI0 HaNpaBieHUsS 3alllUThl B 00JacTU
uHpopmamoHHou 6e3onacHoCTH PD.

dopma npeacTaBJeHns 3aganus: Cxema.

KonTposb» kadecTBa BBINOJHEHHOW PaldOTbl:  BBICTYIUIEHHE C
[IOATOTOBJIEHHON CXEMOM.

Kpurepun oneHky BbINOJHEHHOI PadoThl: COOTBETCTBUE PACTIOJIOKECHUS
YPOBHEW 3HAYMMOCTH Ha CXEME

TpeboBaHus K BBINOJHEHHIO:

Hcnone3yst JEKIUMOHHBIM Marepuall W JIONOJHUTENbHBIE HUCTOYHUKHU
nH(OPMAITUU TTOATOTOBUTH CXEMY Ha MPEIOKEHHYIO TEMY.

Tema 2.2. ®opMuUpOBaHHE €IMHOI0 TMNPOCTPAHCTBA OPHIAUYECKH
3HAYMMOI0 B3aUMOAEHCTBUA MEXKAYy CyObeKTaMHM NPaBOBbIX OTHOIIECHWIA.
DJIEKTPOHHOE MPABUTEIbCTBO

Heab: cdopmupoBaTh MpeACTaBICHHE O CYIMIHOCTM M 3HAYCHUS
«QJICKTPOHHOT'O TPABUTEILCTBA», O CUCTEME MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aHMOJICHCTBHS.

KoaunuecTBO yacoB — 2 yaca.

3aganmue:

[ToaroroButh mpe3eHTaIuio o Teme: «[IpuHIHIBI 3a1UThl HHPOPMAIH OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

dopma npeacrasiaeHus 3aganus: [Ipesenranus

KonTposp, KadecTBa BBINOJHEHHOW PadOTbI: BBICTYIUICHHE C
IIPE3EHTAlUEH.

Kpurepun oueHKH BbINOJHEHHON PadOTbI: COOTBETCTBUE OTBETOB TEME;
MPaBUJIBHOCTh HCMOJIb30BaHUS TEPMHUHOJIOTHM; MPABWIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOIIPOCHI U HAIMUKE TPEOYyEMOTO KOJIMYECTBA HOPM.

TpeGoBaHusi K BHINOJIHEHHIO:

Hcnonb3ysd JEKUUOHHBIM MaTepual MW JOMOJHUTEIbHbIE HCTOYHHUKH
uHOOpPMAIIMK TTOATOTOBUTH MPE3CHTAIINIO Ha TIPEAJIOKEHHYIO TEMY.
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Tema 3.1. IlepcnekTHMBBI Pa3BUTHS JJEKTPOHHOI0 MNPABOCYAHUS B
Poccum

Heab: cpopMupoBaTh NpPEACTABICHWE O CYUIHOCTM W 3HAYEHUU
nH(popMaTH3alUU CyAeOHON A TENbHOCTH.

KosmuecTBo yacoB — 2 yaca.

3ananue:

CocraBnenue Ta0iauipl 1o TeMe «CpaBHUTENbHBIA aHANIU3 3apyO0eKHOTo U
POCCHICKOTO OIBITA MIEKTPOHHOTO IIPABOCY AUS»

®opma npeacTaBJICHHUSA 3aJaHUsI: TA0IULIA.

KonTtposb kayecTBa BbINOJHEHHOH padorei: IIpoBepka gaHHBIX
Ta0JIHIbI.

Kputepuu ouneHkH BbINOJHEHHON PadoTbi: COOTBETCTBUE 3aMOIHEHHOU
TaOJIUIBI 3aJaHUI0 M HOpPMaM JICHCTBYIOLIETO 3aKOHOJATENbCTBA; aKKYPaTHOCTh U
MPaBUIBHOCTD 3aIOJHEHUS TaOJULbI; JIOTHYHOCTh; MPAaBHUJIBHOCTh MCIOJIb30BaHUS
TEPMHHOJIOTHH; HAJTUYHUE B OTBETAX CChUIOK HAa HOpMBI [ TIK PO.

TpeGoBanusi K BbINOJMHeHHMIO: Vcnonb3ys JEKIUMOHHBIM MaTepuall M
JOTIOTHUTENIbHbIE UCTOYHUKU MH(POPMALIMK HEOOXOUMO 3aMIOJIHUTh TaOJIHILY.

Tema 3.2. ABTOMaTH3aLMs MPOLECCOB CYIeOHOI0 AeJI0NPOU3BOACTBA.
Ilonyyenne, xpaHeHue u o0padorka wuHpopmManmum B CyIeOHOUH
NesITeJIbHOCTH

Heab: chopMupoBaTh TPEACTABICHWE O CYIIHOCTM W 3HAYCHUU
uH(popMaTH3alnuU CyAeOHON AesTENbHOCTH.

KosmuyecTBo 4yacoB — 2 yaca.

3aganme : [loaroroBuTh BBICTyIUICHHE O Teme «llomydeHue, XxpaHeHHE U
00paboTka uHpOpMAaIUU B CYIeOHOHN IeATETbHOCTI

@®opma npeacTaBieHUs 3aJaHUs: Y CTHOE COOOIIIEHHE 110 TEME.

KoHTpoab KadecTBa BBINOJHEHHOW PadoThI: 3aciHylIUBaHUE YCTHOTO
COOOILEHUS 10 TEME.

Kputepyu ouneHku BbINOJHeHHO paldorbl: [lpu omenke padoThI
YUHUTBIBAIOTCS COJIEp)KaHWEe WH(POPMAIMKA IO TEME, €€ aKTyaJlbHOCTh, IMOJHOTA,
OPUTHUHAIBHOCTh BBIBOJIOB, KAa4eCTBO U KOJMYECTBO HCIIOIB3YEMOTO IS
MOATOTOBKM MaTepuaja, a TaKXKe YETKOCTh, JIOTUYHOCTh M KOHKPETHOCTH
COOOIIECHHUS.

TpedoBaHusi K BHINOJHEHHIO.

B 3aBuCMMOCTH OT TeMBl NpHU TOATOTOBKE COOOIICHHUS MOTYT OBITh
UCIIOJIb30BaHbl  Pa3HOOOpa3HbIC MaTepHalibl:  MOHOrpaduyeckas, ydcOHas
JUTEpATypa, HOPMATUBHO-TIPABOBBIE aKThl, CTATUCTUYECKUE TAHHBIC, MaTepUaIbI
CyJ1IeOHOM MPaKTHUKH.

[ToaroToBka coOOIICHHS BKIIOYAET CIESAYIONINE TATIbI.

1. Bb16Op TeMbI U M3yueHHE HEOOXOIUMOMN JTUTEPATYPHI.

2. OnpeneneHue eIy U 3aJa4 UCCIICT0BaHMUS.

3. CocraBnenue 1uiana padOTHI.



4. Coop u 06paboTka (hakTUIECKOTO MaTepHaIa.

5. Hamucanue Tekcta u oopmiieHHe COOOIICHUS.

6. 3ammra cooOIIeHNUS.

K coolmienuto npeabaBisitoTcs Cieayonme TpeooBaHus:

1) 4eTKOCTh MOCTPOECHMUS;

2) noruueckas Mmocie0BaTeIbHOCTh U3JI0KEHUSI MaTepraa;

3) rmyOuHa BccNe0BaHus U TIOJTHOTA OCBEIEHUS BOTIPOCOB;

4) yOenuTenbHOCTh apryMEHTaIU;

5) KpaTKOCTh U TOUHOCTH (hOPMYITUPOBOK;

6) rpaMmoTHOE OpopMIICHHE.

CooO1ieHue oreHUBaeTCs MpernoaaBaTesieM, KOTOPBIM ONpeAeiieT YPOBEHb
TEOPETUUYECKNX 3HAHUM M TPAKTHUYECKUX HAaBBIKOB CTYACHTA, COOTBETCTBHUE
paboOTHI MPEIBABIIEMBIM K HEH TpeOOBaHUSIM.

Tema 3.3. OdopmieHune [JOKYMEHTOB Cyaa ¢ MCHOJb30BAHUEM
TEXHUYECKUX CPEICTB U B 3JIEKTPOHHOM BH/1e

Heab: cdopmupoBaTh MpeACTaBICHUE 00 DSJIEKTPOHHBIX JOKYMEHTaX
Cy1eOHOM JIeATeIIbHOCTH.

KosnuvecTBo yacoB — 2 yaca.

3aganmue:

[TonroroButh mpe3eHTanni0 Ha TeMmy: «TpeboBanus K OGOPMIICHHIO
JOKYMEHTOB CyJla C UCIIOJIb30BAHUEM TEXHHUECKUX CPENICTBY.

®opma npeacrasaeHus 3aganus: [Ipesenranus

KonTposs kadecTBa BBINOJHEHHOW PaldOTbI:  BBICTYIUIEHHE C
[IpE3EHTALUEN.

Kpurtepuu oueHkH BbINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
NPaBUJIBHOCTh HCIIOJIb30BAHUS TEPMHMHOJIOTMH; IPAaBWIBHOCTh OTBETOB Ha
MUCHbMEHHBIE BOMPOCHI U HANTM4YKMeE TPeOyeMOro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHHIO:

Hcnonp3yst JEKIUMOHHBIM MaTrepuall W JIONOJHUTENbHbIE HCTOYHUKHU
nH(OPMAITUU TIOITOTOBUTH MPE3CHTAIUIO HA MPEIOKEHHYIO TEMY.

Tema 3.4. DyleKTPOHHBIE NOKYMEHTHI B [eSITEJILHOCTH CyA0B 0O0uIei
IOPUCIMKIMU U aPOUTPAKHBIX CYy10B

Heab: cdopMmupoBaTh MpeACTaBICHUE 00 DSJIEKTPOHHBIX JOKYMEHTaxX
Cy1eOHOM JIeATeIbHOCTH.

KosnuvecTBo yacoB — 2 yaca.

3apanmue:

[TonroroBka mpe3eHtaunu Ha Temy: «TpeboBanus K OGOPMICHHIO
JOKYMEHTOB CyJla C UCIIOJIb30BAHUEM TEXHHUECKUX CPENICTBY.

®opma npeacrasaeHus 3aganus: [Ipesenranus

KonTposb kadecTBa BBINOJHEHHOW PaldOTbI:  BBICTYIUIEHHE C
[IpE3EHTALUEN.
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Kpurepumn oneHKH BbINOJIHEHHOH pPadOThbl: COOTBETCTBHE OTBETOB TEME;
MPABWIBHOCTh MCIIOJIb30BAHUSI TEPMHUHOJIOTUM; MPABUIBHOCTH OTBETOB Ha
MMMCEMEHHBIE BOMPOCHI ¥ HATMYNE TPEOyeMOTro KOJIMYECTBA HOPM.

TpeOoBaHUs K BHINOJHEHHIO:

HNcnonb3ysd JNEKUMOHHBIM MaTepual W JOMNOJHUTEIbHBIE HWCTOYHHUKH
nH(pOpMaIU TOATOTOBUTH MPE3EHTALINIO HA MPEIOKEHHYIO TEMY.

Tema 3.5. Peanmzanusa uWHPOPMAIMOHHBLIX NPOUECCOB B  XOJe
paccMoTpenusi Jaejia. BuaeokoHdepeHUCBA3b. AYyIUONPOTOKOJIHUPOBAHUE.
Tpancasiuus cyneOHbIX 3acefaHuil

Heab: chopmupoBaTh mpeAcTaBieHHE 00 ayAHONPOTOKOJIUPOBAHUU
CyIeOHBIX 3aceIaHui, BUICOKOH(PEPEHIICBSI3N.

KosnuvecTBo yacoB — 2 yaca.

3aganmue:

CocraBneHue KOHCIIEKTa Ha TeMy: «BuneokoHndepeHIicBsa3b B cynax oOuieit
IOPDUCAUKIMK:  1efu, (QYHKIUH, CYOBEKTBl, TEXHHYECKOe oOOecreueHue,
OTpaHUYCHMS IPUMCHCHHSI .

®opma npeacTaBaeHNs 3aJaHUA: TMCHMEHHBII KOHCIIEKT.

KoHTpoub kayecTBa BBINOJHEHHOH PadOTHI: NPOBEPKA MHCbMEHHOU
paboThl, aHANIU3 U 00CYKIECHUE.

Kputepuu oleHKH BbITIOJIHEHHOW PadoThI: TIIOJIHOTA W BEPHOCTH
KOHCIIEKTa; aKKypaTHOCTb BBITIOJIHEHMSI; JIOTUYHOCTh aHajiu3a IMOJIYyYEeHHOTO
pe3ynbTaTa; MPaBUJIBHOCTh MCIIOJIB30BAHUS TEPMHUHOJIOTHM;, HAJIMYUE CCBHUIOK Ha
HopMmbl [ TIK PO.

TpeooBanus k BbImoHeHHI0: Vcrnons3ys Hopmbl AIIK P® HeoOxomumo
JaTh OTBETHI Ha BOMPOCHl TecTa. CTyAeHT (GopMyIupyeT U MUCbMEHHO H3Jaraet
MaTepHa, CChUIasCh HA HOPMBI JEHCTBYIOIIETO 3aKOHOIATEhCTRA.

2. METOAUMYECKWUE PEKOMEHJIALIUHA 11O BBIMTOJHEHUIO OTAEJBbHBIX
BUJI0B CAMOCTOSATEJIbHOM PABOTHI

MeToauyecKkue peKOMeH/IAIUN 10 COCTABJIEHUIO U 0OPMJIEHH IO
TA0JIMIL

BHuMarenbHO MpoUYnTaTh TEKCT JICKIIMU WM COOTBETCTBYIOIIUM maparpad
yueOHuKa. [IpoaymMarh «KOHCTPYKIIMIO» TaOJIMIIbI, PACIIONOKEHUE TMOPSIKOBBIX
HOMEPOB, TEPMHUHOB, IIPUMEPOB U MOsICHEHUH (M mpodero). Hauepturh Tabauity u
3ar0JIHATH €€ Tpadbl HEOOXOIUMBIM COACPKUMBIM. DopMa KOHTPOJIS U KPUTSPUHU
OIICHKH. 3aJaHHue JOJDKHO OBITh BBINIOJIHEHO B TETPAJU I CaMOCTOSTEIbHBIX
paboT uiK B pabodeil TeTpaim.

Kpumepuu oyenxu

Ouenka «OTIUYHO» BBICTABISETCS B Clly4yae, €ClM TaOJuIla BBINOJHEHA
aKKypaTHO, BCE€ YKa3aHO BEpHO, IMPUMEPbl COOTBETCTBYIOT OMPEEICHHUIO,
TEPMUHBI 3aITUCAHBI TOHSATHO U MPABUJIBHO.
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Ornenka «XopoIo» BBICTABIAETCS B CiIydae, €Ciau Tabiuia CoaepkuT 1-2
HETOYHOCTH WJIM HEJIOCTAaTOYHO MOJIHO PACKphITa TeMa.

OueHka «YIOBJIECTBOPUTEILHO» - B Clly4yae, €CIu TaOJulla BBINOJHEHA
HEAKKYpaTHO, IPUMEPHI MPUBEACHBI C MHOTOYUCIEHHBIMU HETOYHOCTSIMU.

Ouenka «HeynoBineTBopuTeabHO» - TaOiUIA BBIMNOJHEHA HEOPEXKHO,
MIPUMEPHI C OLIMOKaMU, Ha3BaHUS HEMOJIHbIC.

MeToauvecKkue peKOMEHIALMH 10 BHINOJHEHUI0 KOHCIIEKTA

[IpopaboTka koHcriekTa U aHanu3 HopM ['TIK PO

[Ipn ananmu3e HOPMATUBHO-NPABOBBIX AKTOB HEOOXOJWMO MPABUIBHO
(uKCHUpPOBaTh OCHOBHBIE PEKBU3HTHI JIOKYMEHTa (TOJIHOE OPUIMATHLHOE HA3BaHUE,
KOT'/Ia ¥ KaKUM TOCYJapCTBEHHBIM OpPraHOM OBLT MPHUHST, KEM M KOTJa MOIICaH,
rae omyOJMKOBaH), MOPSAOK BCTYIUIEHUS B cwiy u chepy neictBus. Cremyer
oOpaTuTh 0cO000€ BHUMAHWE MPH CAMOCTOATEIHLHOM HW3YYCHUH HCTOYHHUKOB Ha
HOBYIO TEPMHUHOJIOTHIO, 0€3 pa3dopa KOTOPOW HEBO3MOKHO YCBOUTH COJECpKaHHUE
JOKYMEHTA.

[Ipu caMOCTOSITETLHOM HW3YYEHHHM JIUTEPATyphl HEOOXOJUMO OOpaTUTh
BHUMAaHHE HA Y3JIOBBIC ITOJIOKEHMS, U3JIaraéMble B U3y4aeMOM TekcTe. [[ns aTtoro
CJielyeT BHUMATEIbHO O3HAKOMUTHCS C COJEp)KaHMEM MCTOYHUKA WH(opMaruwy,
CTPYKTYPHUPOBATh €0 U BBIJICTUTh B HEM IIEHTpaIbHOE 3B€HO. OOBIUHO ATO OBIBACT
KIIFOUEBOE  OMNPEAEICHUE WIM COBOKYNHOCTh CYHIHOCTHBIX XapaKTEPUCTHUK
paccmaTpuBaeMoro o0bekTa. OTcrofa BbITEKAaeT MNPUHIMIHAIBHBIA  BBIBOJI:
caMoCTOATeNbHAs paboTa ¢ HOPMATUBHBIMHM AKTaMU SIBIIIETCS OJHUM U3 METOJIOB
yriyOJIeHUs MPAaBOBBIX 3HAHUM.

Ycenex B YyCBOEHHHM MPOYUTAHHOTO B PELIAIOMIEH CTEIEHW 3aBUCHUT OT
YMCTBEHHBIX yCWIMK denoBeka. [laccuBHOoe mpoOeraHue TiazaMu CTPOK
UCTOYHHMKA 0e3 TIIyOOKOro MPOHUKHOBEHMS B €0 COAEpXaHHE Majlo 3aTparhBact
MBICIIb, TAMATh, YyBCTBa uuTaTtenss. He moMoraer 1 MHOTOKPATHOE MOBTOPEHUE
YUTAEMOI'0 TEKCTA, €ro 3aydyumBaHue. UTeHue - 3TO TBOPUECKUU TPYH, KOTOPBIA
npejnoiaraeT 00AyMbIBaHUE MPOYUTAHHOTO, PA3MbIIIJICHUE HAJl HUM.

OOs3aTenbHBI  3JIEMEHT CaMOCTOSITENIbHOW — pabOThl  CTYJEHTOB  CO
CIICIUAJIBHOW FOPUUYECKON JIUTEPATypOr - BeJeHHE HEOOXOIUMBIX 3alucei.
OOmenpuHATEIMU ~ OpMaMU ~ 3alliCeld  SBISIOTCS  IUJ1aH, BBIIUCKH, TE3HUCHI,
aHHOTAIlMM, pe3toMe, KoHcmeKT. [Iman - 3To Hauboisee kpatkas (opma 3anucei
IIPOYUTAHHOI'O, CBOJAILIMXCS K IEPEUYHIO BOIPOCOB, pACCMAaTPUBAEMBIX B CTAThE,
HOPMAaTUBHOM aKT€ U T.A.

[Iman 0OBIYHO pacKpbiBaeT JIOTMKYy II0JIayd  aBTOPOM MaTepuaia,
CIIOCOOCTBYET JIydlllell OpHEHTAllMK B  COJEPKAHWH  MpopadaThIBAEMOTO
3aKOHOAATENBLHOTO MCTOUYHMKA. EcTh ABa crmocoba cocraBienus miaHa. OnuH U3
HUX - paboTa HaJ HUM IO XOAYy uTeHusa. Jpyroil - ero cocTtaBi€HHE IOCIE
O3HAKOMJICHUSI C ICTOYHUKOM, YTO JA€T BO3MOYKHOCTh MOJBITOKUTh MPOJICTAHHYIO
pabory.

Boinucku - 310 11060 HUTATHI (JIOCIOBHOE BOCIIPOU3BEEHUE TOTO WIIK MHOTO
OTpPBIBKAa M3y4YaeMOI'0 IOPUIMYECKOTO MCTOYHHMKA, COJEPIKAILErO0 CYUIECTBEHHBIC
MBICIIA aBTOPA, XapaKTepHbIe (aKThl, CTATUCTUUYECKUE MaTepHallbl), INOO KpaTKoeE,
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ONM3KOE K JIOCIIOBHOMY, M3JIOKEHUE TakuX MecT. [lepemuchiBas mUTAThI, HYKHO
3aKJII0YaTh WX B KaBBIUKH, OOEperaTth TEKCT OT HWCKaxxeHus. He meHee BaKHO
YKa3bIBaTh CTaThI0 HOPMATHBHOIO aKkTa W T.I. Belmenss W3 4uMTaeMoro TEKCTa
CaMOg€ IJIaBHOE, CaMO€ CYIIECTBEHHOE, BBIMMCKU MIOMOTAIOT JIYYIIE €ro NOHATh. Mx
MOJIE3HO JEJaTh TMOCJE TMPEABAPUTEIIBHOTO O3HAKOMIICHUS C IOPUANYECKUM
HWCTOYHHMKOM. B 3TOT mepron yTouHsieTcsl, KAKME MECTa TEKCTa CIIEIyEeT BBIIIUCATb.
Bblluck He OTHMMAOT BpeMs, a DJKOHOMST ero. Bwmecto TOro, 4TtoOBI
OCeCUHCIICHHOE KOJIMYECTBO pa3 IMEPEUUThIBATH OJHO W TO K€ ISl JIydIlero
3alIOMUHAHHUS, 3aHUMAThCS UIMTENBHBIMU TOUCKAMH TOW WM HWHOW LUTATHI,
UG psl Uiau GhakTa, MOKHO Cpasy e X 3aPUKCUPOBATH.

Te3ucbl - 3TO C€XKATOE U3JIOKEHUE TIOJIOKEHUNW NPOUYUTAHHOTO WIIH
MOATOTABIMBAEMOTO BBICTYIUICHUS. OHHM TIO3BOJISIOT O0OOIIUTH MaTepHal,
MOKa3aTh €ro CyTh B KpaTkux ¢opmyiupoBkax. GopmynupoBKa T€3UCOB JAOHKHA
ObITh YETKOW W KpaTKoW. B camux Te3mcax HE MPUBOIAT OOOCHOBBIBAIOIIUX
¢daktoB, mpumepoB. Ho Te3mchl Bcerma JOMKHBI OBITH OOOCHOBAaHHBIMHU H
noKazaHHbIMU. UX 0COOCHHOCTH - YTBEPAUTEIbHBINA XapaKTep.

AHHOTalMst - 3TO Kpartkoe o0oOmenue conepxkanuss HITA. Ewo ynoOHo
MOJIb30BAThCS, KOT/Ia HEOOXOIUMO COXPAaHWUTh JIMIIb OOIIee MPEJCTABICHUE O
IOpUIUYECKOM HUCTOYHMKE. [[1s TOoro, 4ToObl COCTaBUTh AaHHOTAIMIO, HAJO
MOJIHOCTBIO TIPOYUTATH U TIIYOOKO MPOIyMaTh COJIepKaHNEe TOKYMEHTA.

Pe3tome - Kparkasg OLEHKa NOpOYUTAaHHOro. Eciu aHHOTamus KpaTKo
XapakTepu3yeT CcoJepKaHUE ITOKYMEHTa, TO PE3IOME - €ro BBIBOJbI, IJIaBHBIE
UTOTH.

KoHcnekT - 3TO cHucTeMaTU3UpOBaHHAsA, JIOTMUECKU CBSI3aHHAs 3aIlNCh,
coaepxamasa nepeckaz HITA. CszyromuM 3B€HOM MpPH COCTABICHHH KOHCIIEKTA
JIOJKHA OBITh BHYTPEHHSISI JIOTHKA W3I0KeHHs. CocTaBiisii KOHCHEKT, HEJb3s
MyTaTb CBSI3HOCTh JIOTMYECKYK) M CTWIMCTHYECKYHO. B KOHCmekTe Her
HEOOXOJAMMOCTH MPUBOAUTH NPOCTPaHHYIO (OPMY H3IOKEHUS Marepuana, co
BCEMHU CJIOBECHBIMH CBsA3KaMU. CTPEMUTHCS K CBSI3HOMY MEPECKA3y HYXKHO, HO HE
B yIIep0 SICHOCTH U KPAaTKOCTH.

KoHcnekThbl ObIBaIOT:

1) naHoBbIE;

2) TeKCTyaJbHBIC,

3) cBoOOAHBIE;

4) TeMaTUyeCcKHe.

[InaHOBBIA KOHCIEKT JIETKO TMOJYYUTh C MOMOIIBI0 MPEABAPUTEIBLHO
CIEJAHHOTO IUIaHA IOPUAUYECKOr0 HUCTOYHUKA. [Ipum »TOM Kaxkaomy Bompocy
IJJaHAa OTBEYAET ONMPEACIICHHAs! YacTh KOHCHEKTA. Takol KOHCIEKT COCTaBIISIETCS
ovicTpo. OH KpaToK W TPOCT 1Mo cBoel ¢popme. OH B 0OCOOCHHOCTH TIOJIE3CH TIPH
MOATOTOBKE BBICTYIUJICHUSI HAa CEMHHApCKOM 3aHATHH. OJHako padoTaTh C HUM,
€CIIM MPOWJIET MHOTO BPEMEHM C MOMEHTA €r0 HAMUCaHWS, TPYAHO, TaK KaK IO
HEMY HE BCET/Ia JIETKO YIAE€TCS BOCCTAHOBUTH B MAMSITU COJICPKAHUE UCTOUYHHKA.

TekcTyanbHbIM KOHCIIEKT - 3TO KOHCIEKT, CO3JJaHHbIA B OCHOBHOM U3 LIUTAT.
Takoli KOHCHEKT MOMOTaeT BBISBUTH CIIOPHBIE MOMEHTBI, KOTOPbIE 3HAYUTEIHHO
TpyJlHEe HaWTU MO mepecka3zy - CBOOOJAHOMY KOHCIIEKTY. XOTS NpHU CO3/IaHUU
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TEKCTyaJIbHOTO KOHCIIEKTa W TpeOyeTcs yMeHHe OBICTPO W MPABUIBLHO BBHIOMPATH
OCHOBHBIE LIMTAThl, HO ATOT THUIl KOHCIIEKTA HE SBJISIETCS TPYJ HOCOCTABUMBIM,
€CJIM OLIEHHMBATh €ro MO TOM paboTe, KOTOpas 3aTpayMBaeTCs HA HAMKMCAHUE €ro.
CylIecTBEHHBIM €Tr0 HEJOCTaTKOM SIBJISIETCSI TO, YTO OH Cjab0 aKTHUBU3UPYET
BHUMAHUE U MaMATh. DBIBAET TaK, 4TO CTYJICHT HaIKCal KOHCIEKT, a MaTepuall
rIyOOKO He NpOaHaJu3upoBai, He ycBowi. EMy momemano aBTOMaTHYECKOE
MEepEeNUChIBAHUE LIUTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABIISIET COO0N 00BEIMHEHHE 1JIaHa, BBITIUCOK,
IIUTaT, TE3UCOB. OTOT BHJ KOHCIEKTa TpeOyeT yMEHHS YETKO M KpaTKo
(GbopMyUpOBAaTh OCHOBHBIE TOHSATHUS, JUIsI 4YEero HEoOXOJUMBI TIIyOOKOe
OCMBICTICHUE MaTepuasa, OOJbIION M aKTUBHBIN 3amac cioB. Cleqyer OTMETHT,
YTO CaMO COCTaBJICHME TAKOTO KOHCIIEKTa pa3BHUBAET yKa3aHHbIE KadecTBa. B
CBSI3U C OTHM CBOOOJIHBIM KOHCIIEKT, TOXKallyd, HamOoJiee ITOJTHOIICHHBIN BHJI
KOHCITEKTA.

TemaTndyecknii KOHCTIEKT HCIOJIB3YETCS MpU padoTe TO OINpeAcsIeHHON
teme. OH mpeAnosiaraeT OTOOPaKEHUE COJACPKAHMS KaXKIIOr0 M3 HCIOJIb3YEMbIX
WCTOYHMKOB HE B IE€JIOM, a JIMIIb B TOM 4YacTH, KOTOpas Kacaercs TEMBbI
uccnenoBanusi. CocTaBlieHME TEMAaTHUYECKOTO KOHCIEKTa Y4YUT paboTaTh Hal
TEMOM, BCECTOPOHHE OOAYMBIBaTh €€, aHAM3UPYs pa3IMYHbIe TOYKU 3PEHUS Ha
OJIMH U TOT k€ Bompoc. [Ipuctynas Kk COCTaBICHUIO KOHCIEKTA, CIEAYET yKa3aTh
UCXOJIHBIE JIaHHbIE KOHCIEKTHUPYEMOT0 MCTOYHHUKA: (aMUIIUIO aBTOpa, Ha3BaHHE
paboThl, Tog W MecTo M3AaHus W T.I. [lome3Ho Takke OoTMe4yaTh CTPAHUIIBI
M3y4aeMOro UCTOYHHKA, YTOOBI MOXKHO OBLJIO, PYKOBOJCTBYSICH 3aIUCSIMH, OBICTPO
OTBICKAaTh B KHUT€ HYKHOE MECTO. B KOHCIIEKTE MOTYT OBITh CXEMBI, AHArPaMMBI,
TAOJIUIIBI, KOTOpPHIE TPHUAAIOT €My HarJAIHOCTh, CIOCOOCTBYIOT IydIlleMy
YCBOECHUIO Marepuania.

B npouecce 03HaKOMIIEHHSI ¢ HOPMAaTUBHBIMU aKTaMU, CIEAYET YUUTHIBATH
T€ U3MEHEHHSI B 3aKOHOJIATENIbCTBE, KOTOPhIE€ B HEro B MOCJIEAHEE BpeMsl ObLIU
BHECEHbl. B 93TOil CBsI3U 11€51€c000pa3HO MCIOJB30BaTh HOPMATHBHBIE AKTHI B
pelakiuu, HaumOoJiee TMOJHO OTpPaKAroIIed BHECEHHbIE B HHUX HW3MEHEHHS U

nonoiHeHus. HopMaTMBHO — TIpaBOBbIE aKThl B HAJICKAIIEH peIaKIuU
colepkaTcs B CIpPaBOYHBIX MpaBoBbIX cucremax «Koncynsrant Ilmoc» u
«I"apaHT».

Kpumepuu oyenxu

Omnenka «OtnuyHoy» [lonHoTa Hcnonbk3oBanusa yueoHoro matepuana. O0bem
KOHCIIeKTa — | TeTpaaHasi CTpaHMIIa Ha OJMH Pa3BOPOT WIIM OJMH JIUCT opMara A
4. Jlorvka W310KE€HHS (HAIU4YUE CXEM, KOJIUYECTBO CMBICIOBBIX CBSI3€M MEXKIY
noHATUsMHU). HarmsimHOCTh (Hamu4re PUCYHKOB, CUMBOJIOB, M TIP.; aKKYpaTHOCTb
BBITIOJTHEHHUS, YUTAEMOCTh KOHCIEKTa). ['paMOTHOCTb (TEPMHUHOJIOTHYECKAS U
opdorpaduueckas). OTCyTCTBUE CBSI3aHHBIX MPEJIOKEHUM, TOJIBKO OIMOPHBIC
CUTHAJIBI — CJIOBA, CJOBOCOYETaHUs, CUMBOJIBL. (CaMOCTOATEIBbHOCTh MPH
COCTABJICHHH.

Onenka «Xopomo» KMcnonp3oBanue ydeOHOro marepuaia HE IOJHOE.
O0beM KOHCHEeKTa — 1 TeTpajHas CTpaHWIlA HAa OJWH PAa3BOPOT WJIM OJIUH JIUCT
dopmara A 4. He noctatoyHo JoruuHo 14 u3i0xkKeHo (HaIu4ue cxeM, KOJUYECTBO
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CMBICIIOBBIX CBSI3€M MeXAy MNOHATHAMM). HarnsggHocTh (HaJIW4yue pPHUCYHKOB,
CUMBOJIOB, M IIp.; AaKKYpaTHOCTb BBIIIOJIHEHUSA, YHMTAEMOCTb KOHCIIEKTA.
['pamoTHOCTH (TepMUHOTOTHYECKast U opdorpadpudeckas). OTCyTCTBHE CBSI3aHHBIX
IIPEUIOKEHNM, TOJIBKO ONOPHBIE CUTHAIBI — CJIOBA, CIOBOCOYETAHMS, CHMBOJIBI.
CamMoCTOSATENBHOCTh IPU COCTABJIEHUU.

Onenka «Ya0BIETBOPUTENBbHO» Vcrnonap30BaHHe y4eOHOro MaTepuayia He
noinHoe. OObEeM KOHCIIEKTa — MEHEE OJHOM TETpaJHOW CTpaHUIbl Ha OJUH
pa3BopoT wiu oauH JucT ¢opmara A 4. He A0CTaTo4HO JOTUYHO M3IOKEHO
(HamuuMe CcXeM, KOJMYECTBO CMBICIOBBIX CBSI3H MEXKAYy TOHATUSAMHU).
HarnsgHocTs (Hammuue pUCYHKOB, CUMBOJIOB, U IIP.; aKKYPaTHOCTb BBIIIOJHEHUS,
YUTaEMOCTb KOHCIIEKTA. [ paMOTHOCTH (TepMUHOIOTHYECKast U opdorpaduueckas).
OTCyTCTBHE CBS3aHHBIX NPEIJIOKEHHUM, TOJIBKO OIIOPHBIE CUTHAJIBI — CJIOBA,
CIIOBOCOYETAaHHs, CHUMBOJIBI. (CaMOCTOATENBHOCTh NpH  cocTaBieHHH. He
pa300pUUBHIN TTOYEPK.

Onenka «HeynoBnersopurenbHo» Mcmonb30Banne yueOHOTO MaTepHraia He
noiHoe. O0bEeM KOHCHEKTa — MEHEE OJTHOW TETpaJHOM CTpaHMIIbl HA OJUH pa3lel
i oguH Juct ¢opmata A 4. OTCYTCTBYIOT CXEMbI, KOJUYECTBO CMBICIOBBIX
CBsA3€l Mexay NOHATHSAMHU. OTCYTCTBYET HAIIAHOCTh (HaJu4he pPHCYHKOB,
CUMBOJIOB, U IIp.; aKKYPaTHOCTb BBINOJHEHHUS], YATAEMOCTh KOHCIIEKTA. J{OIMyIeHbI
OIMOKU TepMUHOJNIOTHYEecKue U opdorpaduyeckue. OTCYTCTBUE CBSI3aHHBIX
IIPEJIOKEHNM, TOJIBKO OITOPHBIE CUTHAJIBI — CJIOBA, CIIOBOCOYETAHMsSI, CUMBOJIBL. He
CaMOCTOSITENILHOCTD IIPU cocTaBiieHnu. He pa3z6opuuBbiii mouepk.

MeToauyecKkue peKOMeH/AIUM 10 MOAT0TOBKE BbICTYIJIEHUSA

PernameHT ycTHOro myOJHMYHOTO BBICTYIUIEHHS - He Ooznee 10 MuHYyT.
HckyccTBO YCTHOTO BBICTYIIEHUSI COCTOMT HE TOJBKO B OTIWYHOM 3HAHHUH
npeaMeTa pPeud, HO U B YMEHUU TMPETOAHECTH CBOM 7 MBICIH U YOSKICHUS
MPABUWIBHO U YIOPSIIOUEHHO, KPACHOPEUYUBO U YBIEKATEIBHO.

JIroboe yCTHOE BBICTYIUICHUE JOKHO YAOBJIETBOPSITH TPEM OCHOBHBIM
KpUTEPHUSAM, KOTOPbIE B KOHEYHOM HMTOTE W MPUBOIAT K YCIEXYy: 3TO KPUTEPHM
MPaBUJIBHOCTH, T.€. COOTBETCTBHUS SI3LIKOBBIM HOPMaM, KPUTEPHHA CMBICIOBOM
aJICKBaTHOCTH, T.€. COOTBETCTBHUS COJICPXKAHUSI BBICTYIUICHUS PEAIBHOCTH, U
Kputepuii  3OPEKTUBHOCTH, T.€. COOTBETCTBUS JOCTUTHYTBIX pe3yJIbTaTOB
MOCTaBJICHHOM 1IEJIH.

PaboTy 1mo moAroToBke yCTHOTO BBICTYIUICHHS MOYXKHO pa3/Ie/IUTh Ha JiBa
OCHOBHBIX JTama: JOKOMMYHUKATHUBHBIA d3Tam (MOATOTOBKA BBICTYIUICHUS) U
KOMMYHMKATHUBHBIN 3Tan (B3aMOJICHCTBHUE C ayJIUTOPHEH ).

BricTyruieHne JOJKHO COCTOATHh U3 Tpex dacteil — Berymienus (10 - 15%
obmiero BpeMmenm), ocHoBHOUM uactu (60 -70%) wm 3akmouenus (20 - 25%).
Berymenue BKIOYaeT B ce0sl MpeCcTaBIeHUE aBTOPOB ((pamMuiinsi, UMs OTYECTBO,
MpU  HEOOXOJUMOCTH MECTO Yy4eObl/pabOThl, CTaTyC), Ha3BaHUE JIOKJIAJa,
pacuin(poBKy TMOJ3arojoBKa C II€JIbI0 TOYHOTO OMNPEACIICHUs] COAep KaHus
BBICTYIUJICHUS, YETKOE OIPEICIICHUE CTEPKHEBON UJICH.

CrepxHeBasi ujesi MPOCKTAa MOHUMAETCS KaK OCHOBHOM TE3HUC, KIIIOUYEBOE
nosioxkeHue. CTep)kHEBass wHjes JacT BO3MOXKHOCTb 3a7aTh ONPEACIICHHYIO
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TOHAJBHOCTh BBICTYyIUIEHHIO. COpMyIHMpoOBaTH OCHOBHOW TE3UC O3HAYaeT
OTBETUTh Ha BOIPOC, 3a4€M TOBOPUTH (1I€JIb) U O 4YE€M TOBOPUTH (CpelcTBa
JTOCTHIKECHUS 1IN ).

TpeOoBaHHs K OCHOBHOMY TE€3HCY BBICTYIUIEHMS: - (pa3za JIOJDKHA
YTBEPK/IaTh TJIABHYIO MBICJIb U COOTBETCTBOBATH LIEJU BBICTYIUICHHUS; - CYKIECHUE
JOJDKHO OBITh KpaTKUM, SICHBIM, JIETKO YAEpPKUBATHCS B KPaTKOBPEMEHHOM
NaMsATH; - MBICJIb JOJDKHA TOHMMATbCS OJHO3HAYHO, HE 3aK/I04aTh B cede
IPOTHUBOPEYHSL.

B peun moxeT ObITh HECKOJIBKO CTEPIKHEBBIX UACH, HO HE Oosiee Tpex.

Camas yacrtas omuOKa B Hayaje peuu — JIMO0 U3BUHATHCA, JIUOO 3asIBIISITH O
cBOEH HEOMBITHOCTH. Pesynbpratom BCTYILJICHUS JOJIKHBI OBITh
3aMHTEPECOBAHHOCTh  CIIyLIaTesed, BHMMAaHUE M  PACHOJIOKEHHOCTh K
npe3eHTaTopy u OyayIieil Teme.

K aprymeHTanuu B moJib3y CTEPKHEBOM UIEH IMPOEKTA MOYKHO NPHUBIIEKATh
¢doto-, BungeopparMenTsl, ayino3anucH, ¢akronoruueckuid matepuan. Lludpossie
JaHHbIE JUIsl OOJIErYeHUs BOCHPHSATHS JIydllle JEMOHCTPUPOBATh MOCPEICTBOM
Tabnui U rpaduKoB, a HE 3J0YyNOTPeOIATh MX 3auuThiBaHueM. Jlydiue Bcero,
KOI'/Ia B YCTHOM BBICTYIUIEHUM KOJIMYECTBO IU(POBOro mMarepuaia OrpaHUYEHO,
Ha HEro JIy4llle CChLIAThCS, a HE MPUBOJUTH MOJHOCTHIO, TAK Kak odwiue 1udp
CKOpee yTOMJIET CiyllaTelield, HeXeld BbI3bIBaeT uHTepec. [lman pa3Burtus
OCHOBHOM YacCTH JIOJKEH OBITh SICHBIM.

JlomxHO OBITH 0TOOPAaHO ONTHUMAIBHOE KOJIUYECTBO (DAKTOB U HEOOXOIUMBIX
IPUMEPOB.

B HayuHOM BBICTYIIJICHHM MPHUHSTO TaKoe ynoTpebieHue GopM CIIOB: yalile
WCITOJIB3YIOTCSl IJIAroJibl HACTOSIIIET0 BPEMEHU BO «BHEBPEMEHHOM» 3HAYE€HUH,
BO3BpaTHbIE W O€3MuHbIe Tiaroiibl, npeobiananue ¢opm 3-ro jMua riaroia,
¢bopM  HECOBEpIICHHOTO  BHJAA,  HCIONB3YIOTCS  HEOMPEICICHHO-TUYHbIC
MPEIOKEHHUS.

Cambie yacTble OIIMOKM B OCHOBHOM 4acTH JOKJIaJa - BBIXOJ 3a Mpeebl
paccMaTpUBaEMbIX BOIIPOCOB, MEPEKPhIBAHUE MYHKTOB IUIAHA, YCJIOXHEHUE
OTJICJIBHBIX TIOJIO)KEHHM peud, a TakKe IMeperpy3ka TEeKCTa TEeOPEeTUYECKUMHU
paccyXKJIeHUssMH,  OOWJIME  3aTPOHYTBHIX  BONPOCOB  (AEKIApaTUBHOCTD,
0e3710Ka3aTeIbHOCTh), OTCYTCTBUE CBSI3M MEXKIY YacTsIMU  BBICTYIUICHHS,
HECOPa3MEPHOCTh YacTed BBICTYIUICHHUS (3aTSIHYTOE BCTYIUIEHHE, CKOMKAaHHOCTb
OCHOBHBIX IOJIOKEHUN, 3aKITFOYCHUS).

B 3akmtouennn He0oO6X0auMO chHOPMYIIUPOBATH BBIBOABI, KOTOPBIE CIEAYIOT
Y3 OCHOBHOW ujeu (uaei) BeICTymuieHUs. [I[paBUIbHO MOCTPOEHHOE 3aKIIOUYEHHE
CHOCOOCTBYET XOPOIIEMY BIEYATICHHUIO OT BBICTYIUICHHUS B LIEJIOM.

B 3aknroueHnn uMeeT CMBICT MOBTOPUTH CTEPKHEBYIO UACHO M, KDOME TOrO,
BHOBb (B KpaTKOM BHJI€) BEPHYThCA K TEM MOMEHTaM OCHOBHOHM YacTH, KOTOpHIE
BBI3BAJIM MHTEPEC CIYIIATEIIEH.

3aKOHYUTH BBICTYIUIEHHE MOKHO PELIUTENbHBIM 3asiBIeHHEM. BceryrneHue
U 3aKJII0YeHHE TPeOYIOT 0053aTeIbHOM MOArOTOBKH, X TPYJHEE BCErO CO3/1aBaTh
Ha xoxay. llcuxonorm pokazanau, YyTO Jydlle BCEro 3allOMUHAETCS CKAa3aHHOE B
Hayajle ¥ B KOHIIE COOOIIEHUs («3aKOH Kpas»), MO3TOMY BCTYIUIEHUE JOJHKHO
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IpuUBJIeYb BHUMAHUE CIylIaTelei, 3auHTEepecoBaTb HX, MOJATOTOBUTH K
BOCTIPUATHIO TEMbI, BBECTH B He€ (HE BCTYIUICHHE Ba)XHO camo Mo cebe, a ero
COOTHECEHHE C OCTAJbHBIMH YacTSAMHU), a 3aKIIOYCHHE JOJDKHO OOOOIIMTH B
C)KaTOM BHUJIE BCE CKAa3aHHOE, YCHIUTh U CTYCTUTh OCHOBHYIO MBICIIb, OHO JIOJKHO
OBITh TAaKUM, «YTOOBI CITyIIATENH MOYYBCTBOBAIH, YTO JANbIIE TOBOPUTH HEUETO
(A.®. Konn).

B KkIOYeBBIX ~ BBICKA3bIBAHMSIX  CIEAYEeT  HUCIOJB30BaTh  (Ppasbl,
IPOTPaMMUPYIOITNE 3aNHTEPECOBAHHOCTb.

Bot HEekoTOpBIe 000pOTHI, CIOCOOCTBYIOIME OBBIIEHUIO HHTEpECaA: - «ITO
Bam mnozBonwur...» - «bmaromapst 3ToMy BBl MOJIYYHTE...» - «ITO MO3BOJIUT
n30exath...» - «IT0 noBbilIaeT Bamu...» - «910 naetT Bam 10n0gHUTENBHO. ..» -
«3TO Jenaer Bac...» - «3a cueT 3Toro Bel MOXkeTe...» [locie noaroToBku tekcra /
IUIaHA BBICTYIUICHUS IOJIE3HO MPOKOHTPOJIUPOBATh ce0si BompocaMmu: - BrI3piBaer
JM MO€ BBICTyIUIeHHE HUHTepec? - JIOCTaTOYHO JIK s 3HaI0 MO JAHHOMY BOIPOCY, U
UMEETCs JIn y MEHS JOCTaTOYHO JaHHBIX? - CMOTY 1M 51 3aKOHYHTH BBICTYIIJICHHE B
otBesieHHOE BpeMsa? - COOTBETCTBYET JIM MOE€ BBICTYIUIEHUE YPOBHIO MOMX 3HAHHMA
Y ONBITY?

[Ipy DOArOTOBKE K BBICTYIUICHHUIO HEOOXOAMMO BBIOpaTh CHOCOO
BBICTYIUICHHS: YCTHOE HM3JI0KEHHE C OMOPOH Ha KOHCHEKT (OMOpOH MOTYT TaKxkKe
CIIy’)KHThb 3apaHee TMOATOTOBICHHBIC CIANAbI) WM YTEHHE TOJArOTOBICHHOTO
Tekcrta. OTMETHM, OJIHAKO, YTO YTEHHE 3apaHee HAIMCAHHOIO TEKCTa 3HAYUTENbHO
YMEHBIIAET BIMSHHUE BBICTYIUICHUS HA ayJUTOPHUIO. 3allOMUHAHHE HAIHMCAHHOTO
TEKCTa 3aMETHO CKOBBIBAE€T BBICTYNAIOIIETO U MPHUBSA3BIBAET K 3apaHee
COCTaBJICHHOMY IIJJaHy, HE JaBas BO3MOXKHOCTH OTKIIMKATbCSA Ha PEaKIIUIo
ayJIUTOPHUHU.

OOmen3BecTHO, YTO OeccTpacTHas W Bsulasi pedb HE BBI3BIBACT OTKIWKA Y
cilymiaTesied, Kakoid Obl MHTEPECHOM W Ba)XXHOM TeMbl OHAa HHM Kacajack. U
HA00OpOT, MHOW pa3 Jlake HE COBCEM CKJIAJHOE BBICTYIUICHHE MOXET 3aTPOHYTh
ayJIUTOPHIO, €CIM OpaTop TOBOPUT 00 aKTyalbHOW MpodiemMe, eclid ayaUuTOPHs
YyBCTBYET KOMIIETEHTHOCTh BBICTYMAIOIIETO.

Slpkasi, SHepruyHas pedb, OTpa)karomias YBICYCHHOCTh OpaTopa, ero
YBEPEHHOCTb, 00J1aJJa€T 3HAYUTEIbHOW BHYIIAIOLIEH CUIION.

Kpome Toro, ycraHoBieHO, 4TO KOpPOTKHE (hpa3bl JErde BOCIHPUHUMAIOTCS
Ha CJIyX, YeM JJIMHHbIE. JIUIIb 10JI0BUHA B3pPOCIBIX JIIOJEH B COCTOSHUU MOHSTH
¢pa3zy, coaepxailyro Oojiee TpPUHAAUATH CJIOB. A TpeThbsl 4acThb BCEX JIIOJEH,
Cllyliasi 4eThIPHAAUATOE U TOCJEAYIOUIME CI0Ba OJAHOIO MPEUIOKEHHsI, BOOOIIe
3a0pIBalOT ero Havamo. HeoOxomaummo u30erath CIOXKHBIX IPEII0KCHUH,
NPUYACTHBIX M JEETPUYACTHBIX 000pOTOB. M3maras ClOXHBIA BOIPOC, HYKHO
nocTaparhbcs nepeath nHpopMalrio mo yactsaM. [lay3a B yCTHOM peyn BBIIIOJIHSAET
Ty K€ pOJib, YTO 3HAKM MPENHHAHUA B MUChMEHHOW. [locne COXHBIX BBIBOJIOB
WIA JJIUHHBIX TPEATIOKEHUH HEOOXOIMMO CJeNaTh may3y, YTOOBI CIIyIIaTelH
MOTJIM BIYMAaThCsl B CKa3aHHOE WJIHM MPAaBUIBHO TMOHATH CENaHHbIe BBIBOBL. Eciu
BBICTYMAIONINI XOUYeT, YTOOBI €ro MOHUMAJH, TO HE CIIEAYyeT TOBOPUTH Oe3 may3bl
JOJIBLIE, YEM MAThH C MOJIOBUHOM ceKkyH/ (!).

Oco6oe MecTO B MpPEe3EeHTALlMHU [TPOEKTA 3aHUMAET OOpallleHUE K ay JUTOPHH.
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N3BecTtHO, YTO oOOpamieHue K coOeceqHUKY 10 WMEHH Cco37aeT Oojee
JOBEPUTENbHBIN KOHTEKCT AesoBoi Oecenbl. [Ipu myOnInYHOM BBICTYIUICHUN TaKkKe
MO>XHO HCIIOJIb30BaTh MOJ0OHBIE MpUEMBI. TakK, KOCBEHHBIMH OOpAIECHUSIMH
MOTYT CITy’KUTb Takue BbIpakeHus, kak «Kak Bam m3BectHO», «YBepeH, uro Bac
TO HE OCTAaBUT pPaBHOAYLIHbIMM». [lo0OHBIE NOBOABI K aAyJIUTOPHUH — 3TO
CBOEOOpa3HbIe BBICKA3bIBAHMS, IOACO3HATEIBHO BO3JEHCTBYIOIIME HA BOJIO H
MHTEPECHI CIyLIaTeNed. BhICTYIIarOMMK OKa3bIBAET, YTO CIYIIATEIM UHTEPECHBI
€My, a 3TO CaMblil IPOCTOM MyTh AOCTHKEHUS B3aNMOIIOHUMAaHUSI.

Bo BpeMs BBICTYIUIEHHSI BaXXHO IIOCTOSHHO KOHTPOJIMPOBATH PEAKLUIO
ciymareneil. BHUMATenbHOCT, M HAOIIOJATENBHOCTh B COYETAHUU C OIBITOM
MO3BOJISIIOT OpaTopy YJIOBUTh HacTpoeHue nyonuku. Bo3moxHO, paccMoTpeHue
HEKOTOPBIX BOIPOCOB MPUIETCS COKPATUTh WIIM BOBCE OTKA3aTbCs OT HUX. YacTo
yAayHas IIyTKa MOXeT pa3psauth atmochepy. [locne BrICTymIeHUS HYKHO OBITh
rOTOBBIM K OTBETaM HAa BO3HHUKIIWE y Ay IUTOPUU BOIIPOCHI.

Kpumepuu oyenxu 3a ycmnoe gvicmynienue.

OueHky «OTJIIMYHO»  MOJy4YarT pabOThl, B  KOTOPBIX  JENAOTCS
CaMOCTOSITEJIbHBIE  BBIBOJBI,  JAETCA  apryMEHTHPOBAHHAsA  KPUTHKA U
CaMOCTOATEbHBIN aHaau3 (aKTHUECKOro MaTepraia Ha OCHOBE INIyOOKUX 3HAHMM
DKOHOMUYECKOH JIMTEPATYpPHI 110 JAHHOU TEME;

OneHka «XOpouIIo» CTaBUTCS TOrJAa, KOrjJa B padoTe, BBIMOJIHEHHOW Ha
JOCTaTOYHOM TEOPETUYECKOM YPOBHE, IIOJJHO M BCECTOPOHHE OCBELIAIOTCSA
BOIIPOCHI TEMbI, HO HET JOJIKHOM CTEIIEHU CaMOCTOSTEIbHOCTH;

O1LIEHKY «yIOBJIETBOPUTEIBHO» HMEIOT pPabOThl, B KOTOPBIX HPABHIBHO
OCBELIEHBl OCHOBHBIE BOIIPOCHI TE€MbI, HO HE IIPOSIBUIOCH YMEHHUE JIOTUYECKU
CTPOMHOIO MX M3JIOKEHHUs, CAMOCTOSTEIBHOTO AHAIN3a UCTOYHUKOB, COAECPIKATCS
OTJENIbHBIE OIIMOOYHBIE MOTOKECHHUS,;

OueHKy «HEeyIOBJIETBOPUTEIBHO» 00yYaroUIMXcs MOJIy4YaeT B ciiydae, Korjaa
HE MOKET OTBETUTh HA 3aMEUaHUs PELEH3EHTA, HE BIAJEET MaTepruajoM padoThl,
HE B COCTOSHMM J1aThb OOBACHEHMSI BBIBOJIAM U TEOPETUYECKHM IOJIOKEHUIM
JTAHHOM TTPOOJIEMBI.

MeTtoaudeckue PEKOMEHIAIUMA 110 MMOATOTOBKE IMPE3CHTAIIUA.

KomnploTepHyl0  Npe3eHTalui0,  CONPOBOXKAAMOLIYI0  BBICTYIUJICHHUE
JOKJIaTYuKa, ya00Hee BCEro MoAroToBUTh B mporpamme MS PowerPoint

[Tpe3eHTanus Kak JOKYMEHT IpeACTaBisieT cOoOOM MOCiIen0BaTeIbHOCTD
CMEHSIOIIUX Jpyr Jpyra ClaiJoB - TO €CTh JJIEKTPOHHBIX CTPAHUYEK,
3aHHMMAIOIUX BECh SKpaH MOHUTOpA (0e3 MPUCYTCTBUS MaHelel IporpaMmbl).

Yame Bcero AEMOHCTpalus MPE3EHTALMH NPOEUUpYeTCsl Ha OOJIbIIOM
JKpaHe, pee — paziaerca coOpaBIINMCS KaK IMeYaTHbIN MaTepual.

KonnuecTBO cnaiioB aneKBaTHO COAEPKAHUIO W IPOJOHKUTEIBHOCTH
BBICTYIUIEHUs (Hampumep, sl 10-MUHYTHOTO BBICTYIUIEHHUS PEKOMEHIYETCs
HCIIOJIB30BaTh He 0ojiee 25 ciaiaoB).

Ha nepBoMm cinaiiie 00s3aTesIbHO TMPEJCTABISETCS TeMa BBICTYIUICHUS U
CBEICHUA 00 aBTOpax.
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Crnenyromue ciaipl MOXHO NOATOTOBHUTH, MCHOJIB3Ys ABE pa3IN4yHbIC
CTPATETUH UX MOATOTOBKH:

1 cTparerusi: Ha claibl BBIHOCUTCA ONOPHBIA KOHCIIEKT BBICTYIUICHUS U
KJIFOUEBBIE CJIOBA C TE€M, YTOOBI MOJIb30BATHCS UMM KaK IUIAHOM JIJISl BBICTYIUICHHS.
B aTom citydae k crnaiiiaM npeabsBIsItOTCS CAEAYIOIINE TPEOOBAHMS:

- 00bEM TEKCTa Ha cliaiijie — He 0oJiblie 7 CTPOK;

- MapKHpPOBAaHHBII/HYMEPOBAHHBIA CIUCOK COAEPKUT He Oonee 7
AJIEMEHTOB;

- OTCYTCTBYIOT 3HAaKHM IMYyHKTyalldd B KOHIIE CTPOK B MapKHPOBAHHBIX U
HYMEpPOBaHHBIX CIHCKAX;

- 3HaYMMasi “HPOpPMaIUs BBIJEISIETCS C MMOMOIIbBIO 1BETa, Keriis, 3¢ (eKToB
aHUMAIINH.

Oco00 BHUMATENbHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE ONMTHOOK
u onedaTok. OcHOBHas OomMOKa MPH BHIOOPE JAHHOM CTpAaTErMu COCTOUT B TOM,
YTO BBICTYNAIOIINE 3aMEHSAIOT CBOK PEUb YTEHUEM TEKCTa CO CJIAl/I0B.

2 cTparerusi: Ha ciuaiabl NoMemaercs (pakTUYEeCKUil MaTepuan (TaOauLbl,
rpaduku, dororpaduu U Mmp.), KOTOPHIA SBISETCS YMECTHBIM M JIOCTaTOYHBIM
CPEICTBOM  HAIVISAHOCTH, IIOMOTaeT B  PACKPBITUM  CTEPKHEBOM  UAeH
BBICTYIUIEHHUA. B 3ToM ciywae K crHaiiiaMm mOpeabsaBisSioTCs — CIEAYIOIINe
TpeOOBaAHMUS:

- BbIOpaHHBIE CpEACTBA BU3YaNU3aLMK HHPOpMaUUU (TaOJIUIIBI, CXEMBI,
rpaduKy U T. JI.) COOTBETCTBYIOT COACPKAHUIO;

- HCIIOJIb30BAaHbl  WIIKOCTPALlMM  XOPOILIEro  KadecTBa  (BBICOKOTO
paspenieHusi), ¢ UYETKUM u300paxeHueM (Kak TPaBWIO, HHUKTO U3
IIPUCYTCTBYIOIINX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BALIMX Claigax U
BCMATPUBATHCS B MEJIKUE WILTIOCTPALIUN).

MaxkcruManbHOE KOJTHYECTBO rpaguueckoil nH(pOpMaluy Ha OJJHOM craiiie —
2 pucyHka (pororpaduu, cXxeMbl U T.J.) C TEKCTOBBIMA KOMMEHTapUsIMHU (He Oosee
2 cTpoK K Kaxnaomy). Hambonee BaxkHast nHpopmanus J0HKHA paclojararbesi B
LEHTpPE dKpaHa.

OcHoBHast omMOKa Mpu BbIOOPE JAHHOM CTpaTErMu — «COPEBHOBAHUE» CO
CBOMM WUIIOCTPATUBHBIM  MaTepuayioB (ayIUTOPUM HE MPEJOCTaBIIACTCS
JIOCTaTOYHO BpPEMEHH, YTOOBI BOCIPUHATH MaTepuan Ha ciaijgax). OObIYHbIN
ciaiin, 6e3 3(hPexToB aHMMalUU TOJKEH JEMOHCTPUPOBATHCS HA SKpaHE HE MEHEe
10 - 15 cekyHn. 3a meHbllee BpeMsl NPUCYTCTBYIOIIUE HE YCIIEET OCO3HATH
colepkaHue cranjaa. Eciu Kakas-TO KapTHHKA MOSIBWIACh HA 5 CEKYH[, a IIOTOM
TYT € CMEHWJIach OPYrod, TO ayauTopusi OyAeT CUMTaTh, YTO JOKIAIUUK €e
noaronsier. OOpatHoro (mMo3uTUBHOTO) 3(PdeKTa MOXKHO JTOCTHTHYTh, ECIH
JOKJIQUMK TPOJIMCTHIBAET MHOXKECTBO CIIAWOB CO CJIOXHBIMU TaOIWIaMU U
auarpaMMaMM, ToBopss npu 3ToM «BoT TyT nmpuBeneH pa3HOro poja
BCIIOMOTATEJIbHbII MaTepua, HO 51 €r0 X04y MPOMYCTUTh, YTOOBI HE MEPErpyXarh
BBICTYIUIEHUE TOAPOOHOCTAMMWY. [IpaBaa, Takoil mpueM AenaTh B Hayajie U B KOHIIE
MPEe3eHTAlMU — PUCKOBAHHO, ONTUMAJIbHBIA BAPUAHT — B CEPEUHE BBICTYILICHUS.

Ecnu Ha cnaifine npuBoaMTCA CIOXHAs JAMarpamma, €€ HeoOXO0JIMMO
npelBapuTh BBOJIHBIMU clioBaMH (Hampumep, «Ha sToit auarpamme mpuBOAMUTCS
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TO-TO M TO-TO, 3€JICHBIM OTMEUYEHBI MOKa3zaTrenu A, CUHUM — Ioka3atenu by»), ¢
TeM, 4TOOBl AaTh Bpemsl ayAuTopud 18 Ha ee pacCMOTpEeHHE, a TOJBKO 3aTeM
MPUCTYIIATh K €€ 00CyxJeHnt0. Kaxaplid ciaiil, B CpeJHEM JIOJKEH HAXOAUTHCS
Ha »KkpaHe He MeHbmie 40 — 60 cexkyHn (0e3 yuyera BpeMEHM Ha CIy4ailHO
BO3HHKIIIEE 00CYyXJeHUE). B CBSI3M C 3TUM Jlydllle HACTPOUTH MPE3ECHTALMIO HE Ha
aBTOMATUYECKUH MOKa3, a HA CMEHY CJIaliJIOB CAMUM JOKJIATYUKOM.

Oco0o0 THiateabHO HEOOXOAMMO OTHECTHCH K O(OPMIICHHIO IpPE3EHTALUU.
Jlis Bcex cnaifioB MpE3eHTAlMM 1O BO3MOXKHOCTH HEOOXOJIMMO HCIOJIb30BaTh
OJIMH U TOT K€ IIa0JIOH OQOPMIIEHHUS, KETJIb — JAJIs 3aroJIOBKOB - HE MEHblIe 24
IYHKTOB, JUIs nH(OpManuu - A uHpopmanuu He MeHee 18. B npeseHrauusx He
IPUHATO CTABUTH IIEPEHOCHI B CJIOBAX.

[TogymaiiTe, HE OTBJIEKAWTE JU BBl CIyIIaTENeil CBOEH K€ Mpe3eHTAlUEH?
Spkue Kpacku, CJIOXKHBIE LBETHbIE [OCTPOCHHMS, W3JIUIIHAS aHUMAaLus,
BBIIPBITMBAIOIINNA TEKCT WIM WUIOCTpALUsl — HE CaMo€ JIydllee JONOJHEHUE K
HAyyHOMY JOKJaay. Takke HexenarelabHbl 3BYKOBbIE J(PGEKThl B XOe
JEMOHCTpAlUU Mpe3eHTanuu. Hamnydmmmu sSBIstOTCS KOHTPACTHBIE LIBETa (hoHa
1 TekcTa (0enblif GOH — YEPHBINA TEKCT; TEMHO-CUHUNA (POH — CBETIO-KEJIThIA TEKCT
U T. 1.). Jlydmie He cMeluBaTh pa3Hble TUIBI WIPUPTOB B OJHOM MpPE3CHTALMH.
PexomenayeTcs He 370ymoTpeONsTh NPONUCHBIMU OyKBaMHU (OHM YHTAKOTCS
XyxKe).

HekoHTpacTHbIE CJIalIbI OoyayT CMOTpEThCSA TYCKJIBIMU "
HEBBIPA3UTEIbHBIMU, OCOOCHHO B CBETJIBIX ayIUTOpUsX. Jjis mydieil opueHTauu
B INpE3CHTalMy 110 XOAY BBICTYIUICHUS JIydllle IPOHYMEPOBATH CIAMIBI.
JKenarenpHo, 4TOOBI HaA ClIaiijlaXx OCTaBAJIMCH MOJISI, HE McHee 1 CM C KaxKJIOH
cTopoHbl. BecnomorarenbHas uHbopManus (yrnpapisioniie KHONKH) HE JOJKHBI
npeobiagatb HaJx OCHOBHOM uHGpopMmainueil (TeKCTOM, WIIIOCTPALUIMHU).
Hcnonp3oBaTh BCTpOEHHBIE YPPEKTH aHUMAIITH MOXKHO TOJBKO, KOTr/a 06€3 3TOoro
HE 00OMTHUCH (HampuMep, MOCIEA0BATENBLHOE MOABICHUE FIEMEHTOB TUArPaMMBbl).
JUis aKlleHTUpOBaHUS BHUMAaHHUS HAa KAKOW-TO KOHKPETHOW MH(pOpManuu ciaija
MO’KHO BOCIIOJIb30BATHCS JA3EPHOU YKA3ZKOM.

JluarpaMMbl TOTOBATCS C MCTOJIb30BAHUEM MacTepa JuarpaMm TaOJIM4YHOIO
nporeccopa MS Excel. [l BBOJa YMCIOBBIX JaHHBIX HUCMOJIB3YETCS YUCIOBOM
dopMmaTr c pazgenureneM rpynn paspsaoB. Eciu naHHble (IOANMUCH JTaHHBIX)
ABIIAIOTCA APOOHBIMHU YUCIaMHU, TO 19 uncino oroOpakaeMbIX AECSITUYHBIX 3HAKOB
JOJHKHO OBITh OJMHAKOBO IS BCEW IPYMIbl 3TUX JAHHBIX (BCEro psja MOoJIUcel
NaHHbIX). JlaHHBIE M MOANMCH HE JOJDKHBI HAKIAABIBAThbCA APYr Ha Jpyra H
CIIUBAThCA C IpaUUECKUMU AJIeMEHTaMU AuarpaMMbl. CTpYKTypHBIE JHarpaMMbl
TOTOBSITCSI TPHU TOMOIIM CTaHJAPTHBIX CpelAcTB pucoBaHus makera MS Office.
Ecniu mpu QopmartupoBaHuu ciaiiia ectb HEOOXOIUMOCTH MPOMOPLHUOHAIBHO
YMEHBUIUTH pa3Mep AUarpaMMsbl, TO pa3Mep MPU(TOB PEKBU3UTOB JIOJKEH OBITH
YBEJIMYEH C TaKUM pacyeToM, 4YTOOBl peaJbHOE OTOOpakeHue OOBEKTOB
JayarpaMMbl COOTBETCTBOBAJIO 3HAUYEHUSIM, YKa3aHHBIM B Tabnuie. B Tabnumax He
JOJKHO OBITH Oosiee 4 cTpoK U 4 cTONOLOB — B MPOTUBHOM Clly4yae JaHHBIE B
Tabnuie OyJeT MPOCTO HEBO3MOXHO YBUIETh. SIUelku ¢ Ha3BaHUSIMU CTPOK U
CTOJI0110B ¥ HanboJiee 3HaUMMBbIE TaHHbIE PEKOMEHIYETCSI BBIAENATH LIBETOM.
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Tabnuunass wHGOpMANKsT BCTABISETCS B MaTepHayibl Kak Tabiuia
TekcToBoro mporeccopa MS Word mnm Tabnuanoro nporeccopa MS Excel. [lpu
BCTaBKE TaOJIUIbI Kak OOBEKTa M MPOMOPIHOHATHHOM H3MEHEHHUHU €€ pa3Mepa
peanbHblid 0TOOpaXkaeMblid pa3Mep mpudTa 10JKeH ObITh HEe MeHee 18 pt.

Tabnuupl 1 [uarpaMMbl pa3MeIalOTCs Ha CBETIOM win OenoMm ¢one. Eciu
Bbl mpeamouuTaeTe BOCHOJIB30BAaThCA IMOMONIBIO  omeparopa (UTO  TOXKe
BO3MOXKHO), @ HE€ JHCTaThb CJalJbl CaMOCTOSITENIbHO, OYEHb IOJIE3HO
IpeayCMOTPETh CCBHUIKM Ha chaiabl B Tekcre nokiana ("Crhemyromuii criaiif,
noxanymcra...").

3aKIIOYUTENbHBIA CIIal]l TIpe3eHTaluu, coiepkanmi Tekct «Cmacubo 3a
BHUMaHue» win  «Konery, Bpsag M mpueMieM IS [pe3eHTaIluH,
COIPOBOXAAIOIIEH IMyOJUYHOE BBICTYIUICHHE, IMOCKOJIbKY 3aBEpIlEHUE I10Ka3a
CIaiiIoB €lIe HE SBIIETCS 3aBEpLICHUEM BbICTyIUIeHUA. Kpome Toro, Takmue
CJIAMJIbI, TaK )K€, KaK U ciaii «Bompocki?y, myOaupyroT yCTHOE COOOIIEeHNE.

OnTuMallbHBIM BapUaHTOM MPEJICTABIISIETCS MOBTOPEHHE MEPBOIO Cliaiiia B
KOHLIE MPE3EHTAIlMH, MOCKOJIbKY 3TO JA€T BO3MOXHOCTh €UI€ pa3 HAlOMHHTH
CIlyLIaTeJIsIM TEMY BBICTYIJICHUSI U UMS JOKJIaJ4MKa U JMOO0 MEepeiTH K BOIIPOcaM,
100 3aBEPIINTH BBICTYIICHUE.

[locie mMOArOTOBKM MpE3EHTAMM TI0JIE3HO MPOKOHTPOIUPOBATH Cce0s
BONPOCAMHU: - YAAJIOCh JIM JIOCTUYb KOHEYHOW LEIU Npe3eHTaluuu (4To yaanoch
ONPENENNUTh, OOBICHUTh, MPEMIOKHUTh WU MNPOAEMOHCTPUPOBATH C MOMOIIBIO
Hee?); - K KakuM OCOOCHHOCTSAM OOBEKTa MPE3eHTAlUd YAAIOCh MPHUBJICYb
BHUMaHUE ayJUTOPUU? HE OTBJIEKAET JIM CO3[aHHAsl MPE3EHTalus OT YCTHOIO
BoicTytuieHua? [locie TOATOTOBKM TMpe3eHTAllMd HEOOXOJMMa  PETEeTUIIHS
BBICTYIUJICHUS.

Kpumepuu oyenxu 3a npezenmayuio

O1ieHKa «OTJIMYHO» BBICTABISIETCS, €CJIM BBIMOJHEHBI BCE MATh KPUTEPUM U
MOJIy4atoT paOOThl, B KOTOPBIX JENAIOTCS CAMOCTOSITENbHBIE BBIBOJBI, IAETCS
apryMEHTUpPOBaHHAas KPUTHKA.

OneHka «XOpoIlI0» BBICTABISAETCS, €CIU BBIMOIHEHBI TPU KPUTEPHSL.

OneHka «yJIOBJIETBOPUTEIBHO» BBICTABIISIETCS, €CIM y 00ydYaroumerocs He
NPOSBUIIOCH YMEHHE, CAMOCTOSITEIBHOTO aHajiu3a HMCTOYHUKOB, COJEpKaTCs
OTJIEJIbHBIE OITMOOYHBIE MMOTOKEHUS;

OneHka «HEYAOBIETBOPUTENILHO» BBICTABISETCS, €CIM OOy4YaroIIMiics He
MOJKET OTBETUTb Ha BOMPOCHI, HE BJIJEET MaTepuasoM pabOThl, HE B COCTOSIHHH
JaTh OOBSICHEHHUS BHIBOJIAM M TEOPETUYECKUM TOJIOKEHUSM JAaHHOU MPOOIEMBI.

MeTtoauyeckue yKa3aHHs 10 MPOBEACHUIO 1eJI0BOM UTPbI
Tema: CyneoHoe pa30upaTeibCTBO

JlenoBble UIpPhl Pa3BUBAIOT KUBOM HMHTEPEC y CTYAECHTOB K IIIyOOKOMY
U3YYCHUI0O TEOPHUM HE TOJIBKO TIPAXKIAHCKOIO IPOLECCYalIbHOTO, HO W
MaTepUaIbHOro (rpaXKaaHCKoro, CEMEHHOT0, TPYA0BOTO U T.J.) IpaBa. IlockoiabKy
yY4aCTHUKaAMU WP SBIAIOTCS CaMHU CTYJEHTBhI, TO JJii HHUX OTKpPBIBAIOTCS
BO3MOKHOCTH HE TOJIBKO IOJIYYUTh HarJIsiAHBIE MPENCTaBICHUsI O paboTe CylbH,
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MPOKYpOpa, MPENCTABUTENsA, HO U MPHOOPECTH TEpBbIE HABBIKM MO OymyImiei
CHEIHUATIBHOCTH.

3a0auu uepvi: TOBBIIEHUE YPOBHSA TPO(HECCHOHATHLHOW IMOATOTOBKU
CTY/ICHTOB.

Xo0 3ansamusi

1. Hayano 3aHsiTUsA: NPUBETCTBUE, ITPOBEPKA MOCEIIAEMOCTH, 0003HAUCHHE
TEMBbI U LIS 3aHSATHUS.

2. OcHOBHad 4acTh.

[IpuMepHBIN COCTAB YYaCTHUKOB JICJIOBOM UIPHI:

B nenoBoit wurpe yvactByer OOJIBIIMHCTBO TPYMNIBbl  CTYJACHTOB.
[IpenBaputenbHO HEOOXOIMMO  pACHPEACUTh CPeAu  CTYIACHTOB  T'PYIIIbI
CJIEIyIOILUE POJIU:

[IpencenarenscrBytomuii (14dein.),

Cekpetaps cyneoHoro 3acenanus (1 gen ),

Ucrent (1-2uen),

OtBetuuk (1-2 uen ),

[IpencraBurens uctna (luen.),

[TpencraButens oTBeTunka (1 uen ),

[Tpokypop (1 uen ),

[IpencraButenb roc. opraHoB, opraHoB mcy (1-2 uern.),

Cyne6nsr1it mpuctas (1 gern.),

Cunerenu (4-5 yuen)

Okcnepr (1 gen.).

Ilpoyeccyanvubiii nopsidox cyoedHo2o 3aced0anus

[IpencenarenbCTBYIONUMN OTKPHIBAET CyAeOHOE 3acelaHue U OOBSBISIET,
Kakoe J1eJ10 nojjiexut paccmoTrpenuro (ct. 160 I'TIK).

a) CeKpeTaphb CyaeOHOTO 3acelaHus TOKJIAAbIBACT Cyay, KTO M3 BEI3BAaHHBIX
0 Y JIUIL SIBUJICS;

0) cCya yCTaHaBJIMBAeT JIMYHOCTh SIBUBIIUXCSA, a TaKXe MPOBEPSIET
MOJTHOMOYHS TOJKHOCTHBIX JUIL U TipeAcTaButeneit (ct. 161 I'TIK).

CBueTenu moclie MPOBEPKH HMX SBKH YIAISIOTCS U3 3aja CyJeOHOro
3acenanus B ocodyto komHary (ct. 163 I'TIK).

[IpencenarenscTBytONMi  OOBSABIAET COCTaB CyjAa, CoOOOMIAeT, KTO
y4acTByeT B KadyecTBE MPOKypopa (IpeacTaBUTelNs OOIECTBEHHOCTH), CEKpeTaps
CyneOHOro 3acefaHusi, U Pa3bsCHSACT JIMIIAM, YYacTBYIOIIUM B Jelie, UX IPaBO
3asIBJISITH OTBOJIBI - CYAY, IPOKYPOPY, CekpeTapro cyaeOHoro 3acenanus (cT. 1641
[1K).

[IpencenaTenbCTBYIOMIMI pa3bsCHAET JUIAM, Y4YacTBYIOIIMM B Jelie, U
MIPEACTABUTENAM HX ITpolieccyaibHble paBa u 00si3aHHOCTH (cT. 165 T'TIK).

XoJaraiucTBa M 3asBJICHHS JIML, YYACTBYIOIIUX B JICJIE, U MPEICTABUTEICH
00 uCcTpeOOBaHUM HOBBIX JIOKA3aTEJIbCTB U [0 BCEM JPYTUM BOIMPOCAM, CBSI3AHHBIM
C pa3dupaTenbCTBOM  JieJa, pPa3pelialoTcsl ONpeleleHUueM Cyaa, Iocie
3aC/IylIMBaHUsT MHEHUW JpyTruX Jnil, ydacTByroummux B aene (cr. 166 I'TIK).
Pemiennie Bompoca 0 BO3MOXKHOCTH pa3OMparesbcTBa Jejia B Ciydyae HESBKH B
cyleOHOe 3acelaHue JHI], YYacTBYIOIIMX B JieJie, U APYTUX YYACTHUKOB Ipoliecca
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(ct. 167, 168 T'TIK).

Cyo nepexooum k paccmompenuto oena no cyujecmsy. Paccmorpenue nena
HAYMHACTCS JIOKJIAJIOM JieJia TIPEICeIaTeNbCTBYIONINM WM KOTO-TM00 W3 CYIeH.
3aTeM mpeacenaTeabCTBYIONIMN CIpPAlIUBACT, MOJJAEPKUBAECT JIM HCTEl] CBOMU
TpeOOBaHUsI, TPUZHAET JIM OTBETYUK TPeOOBAHUS HCTIA, HE JKEJAIOT JIU CTOPOHBI
OKOHYUTH JIEJI0 3aKiItoueHrueM MUpoBoro cornamieHus (ct. 172 I'TIK).

[Tocne mokiama cyn 3aciayliduBaeT OOBSACHEHUS WCTIA, oTBeTuuka (ct. 174
I'TIK).

[IpencenarenbCTBYIONMI CIpAIMBA€T Y CTOPOH - MCTIA, OTBETYHMKA -
UMEIOT JIU OHU YTO-TUO0 JOOABUTH K CBOUM OOBSICHEHUSIM.

Cyn, 3aciyiiaB OObsICHEHUSI CTOPOH U JIPYTUX JIMII, YCTAaHABIMUBAET MOPSIAO0K
J0Npoca CBUAECTENEH M MCCIENOBAHUS JIPYTUX JI0Ka3aTeabCTB mo aeny (ct. 175
I'TIK).

Ilopsiook donpoca ceudemeneii.

Kaxnplii cBuaeTens AonpammBacTcs OTAenbHO. Jlo mompoca cBuaerens
MpeAceaTeNbCTBYIOIINI  yCTaHABIMBAECT JIMYHOCTh CBUAETENS, BO3PaCT, pPOJI
3aHSITUNA, OTHOIICHUE K JJAHHOMY JeJy W B3aMMOOTHOIIEHUS €r0 CO CTOPOHOU -
CTOpOHaMH, JPyTMMH JIMIIAaMH, YydacTByroluMu B Jnene. llpegynpexnaer 00
OTBETCTBEHHOCTH 3a OTKa3 WJIM YKIOHEHHE OT Jayu MOKa3aHuh M 3a Jady
3aBE€JIOMO JIOKHBIX MOKa3aHUN.

VY cBuzerenss oTOupaeTcs MOAMUCKA O TOM, YTO €My pa3bSICHEHBI €ro
00513aHHOCTHU U OTBETCTBEHHOCTD.

[IpencenarenbCTBYIONUI MPeAJiaracT CBUIETENIO COOOIIUTh CyAy BCE, YTO
€My JIMYHO H3BeCTHO To nemny. [locime 3Toro cBuaETeNto MOTyT OBITh 3aJaHBI
BOIPOCHI:

MEPBBIM 33Ja€T BOIPOC JIMIIO, MO 3asBJICHHI0 KOTOPOTO BbI3BaH CBUJETEID,
€ro mpeACTaBUTENb, a 3aTeM JApyrue Juia W npeactaButenu. CBHUAETENIO,
BBI3BAHHOMY I10 MHUIIUATHUBE CyJa, IEPBHIM MPEAJIaraeT BOMPOCHI UCTEII.

[IpencenaTenbCTBYIONIMI BpaBe 3aJaBaTh BOMPOCHI CBUACTENIO B JIHO0O0M
MOMeHT ero aomnpoca (ct. 177-178 T'TIK).

Hccneoosanue nucbmenHvlx 00KA3amenbCme.

[lucbMeHHBIE JO0Ka3aTelIbCTBA OTJIAlIAlOTCS B CyJIeOHOM 3acelaHuu |
OPEeIbABIAIOTCS Ui O3HAKOMJIGHHMS  JIMIIAM, YYacTBYIOUIUM B  JIeJI€,
npeiCcTaBUTENsIM. TONBKO TMOCHE 3TOr0 YYacTBYIOIIME B JieJ€ JIMIAa MOTYT AaTh
00BSICHEHHUS 110 TTOBOTY 3THX Joka3zarenbeTs (cT. 181 I'TIK).

OruaiieHue JJMYHOU MEePENUCKU FPaXKIaH.

B mensix oxpaHbl TallHbl NEPENUCKH JIMYHAS TEPENUCKA TPaKIaH MOXKET
OBITH OTJIAIIICHA B OTKPBITOM CyJI€OHOM 3aCEIaHUU TOJIBKO C COTJIACHS JIUII, MEKITY
KOTOPBIMU 3Ta nepenucka npoucxoamna (ct. 182 I'TIK).

Uccnedosanue oOpyeux ooxazamenvcme (ct. 183-187 TTIK). Ilocne
HCCIIEIOBAHUSI BCEX COOpPAaHHBIX MO JENy JOKa3aTeIbCTB MPEJICEIaTebCTBYONUN
MPEOCTaBIsICT  CJIOBO IS 3aKJIIOYEHUs]  MPOKYpopy,  MPEICTABUTEIIO
rOCYJJapCTBEHHOTO  OpraHa WM  MPEJACTABUTENII0  OpraHa  MECTHOTO
CaMOYIIPABJIEHHUS], YYACTBYIOIIUM B Ipoliecce B coOOTBeTCTBUU cO cT.45 u 47 I'TIK,
MOCJIe 3TOTO CHpAIIMBAET Y JMI], YYaCTBYIOLUIUX B Jelie, U MpeJCTaBUTENICH, HE
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’KEJIAI0T JI1 OHU BBICTYIIUTD C JIONOJIHUTEIbHBIMU 00bsicHeHUsMH (cT. 189 T'TIK).

[Ipu oOTCyTCTBHM TaKHX 3asBICHUN MNPEACENATENbCTBYIOUINI OOBSIBISIET
pa3dupaTeNnbCTBO Jiefia IO CYHIECTBY OKOHYEHHBIM, M CyA TMEpPEexXoauT K
3aCIIyIIMBAHUIO CYJI€OHBIX MPEHUN U 3aKintoueHus npokypopa (ct. 189 I'TIK).

CyOebHvie npenusi.

CHayana BBICTYNAeT MCTEl], €ro MNpeACTaBUTEIb, 3aTEM OTBETYHK MU €ro
MpeJICTaBUTENb. Y YACTHUKA MOTYT OOMEHHUBAaThCs perunkamMu. [IpaBo mocneaneit
PEIUIMKHU BCEr/ia MPUHAJIEKUT OTBETYUKY U ero npeacraBurenio (ct. 190 I'TIK).

Yoanenue cyoa 6 cosewyamenvryro komuamy (ct. 1921 TIK).

Obvasnenue pewernus cyoa (ct. 193 1 11K).

Cuenapmui

JlenoBasi Wrpa MOXET pa3BEPTHIBATBCS M B COOTBETCTBHUH C MAaKETOM
rpaxxgaHckoro nena. OmHaKo, Kak IMPABHIIO, UIPY CIEAYET MPOBOAUTH BOKPYT
(babyibl TpaXkIaHCKOTO JieNla, @ He B COOTBETCTBMM ¢ MakeTaMu. CTylEeHTHl caMu
JOJKHBI TOATOTOBUTH U MPEIBSIBUTH HCKOBOE 3asIBJICHUE, BBIHECTH ONIPENEICHUS O
BO30Y)XIEGHUM W  TOArOTOBKE Jeina K  CyneOHOMYy  pa30MparTenbCTBY,
CaMOCTOATEJIBHO COBEPUINTH psAJl APYrHMX MpolLecCyalbHbIX JAeUCTBUH, 0€3
KOTOPBIX HEBO3MO>XXHbI HOPMAJIbHOE Pa3BUTHUE U 3aBEPIIECHUE MTpoLiecca.

3asepuienue 3anamus:

HUTorom 3aHATHS JOJKHO CTaThb OOCYXKJIEHHE WIPOBOro Tpolecca u
npoBesieHre paboThl Hax ommOkamu. OOcyxaaercs paboTa KaXKIOro CTyIeHTa,
OTMEUAIOTCS KaK MOJIOKUTEIbHBIE MOMEHTBI, TaK W HEJAOCTATKU €ro paboThl B
nenoBoil urpe. Pabora «cyna» m Ipyrux y4yaCTHMKOB IIpOLIECCa OLICHUBAETCS HE
TOJILKO C TOYKU 3PEHHUs COONIO/eHUs (HECOOTIOAEHHS) UMH MPOLECCYaabHbIX
HOPM, HO ¥ C TOUKH 3pEHHUsI COOTIOACHHSI HOPM CyA€0HOM, aABOKATCKON ATHKHU.

Kpumepuu oyenxu

Onenka «5» (OTIMYHO) BBICTABISETCS OOydYarOIMIEMYCsl, €CIIU BBITOTHEHBI
aOCOJIOTHO BCE YCIOBUS MWIPbl, B paMKaxX OTBEIEHHON pOJM, MpOsBIEHA
HaJuleKalass akKTUBHOCTb, MPUJICKHOCTh B M3YYEHHHM pacyéTa XapaKTepUCTUK
MOJIEJIM Y JIUTEPATYyPhl MO 3asBJICHHON MpobiieMe;

OneHka «4» (XOpOIO) BBICTABISAETCS OOYUYarOIIEMYCs, €CJIM BBITIOJTHEHBI,
KaK MHHUMYM, HEOOXOAMMBIE YCJIOBHUSI WIPbl, B paMKax OTBEICHHOH pOJIH,
NposIBJICHa HajJexanlasi aKTUBHOCTb, MPWIEKHOCTh B HU3YYEHUH pacyéra
XapaKTePUCTUK MOJIETHU U JINTEPATYPHI 110 3asBICHHON MPOOIeMeE;

Onenka «3» (YIOBJIETBOPUTEIHHO) BBICTABISIETCS OOydYaromiemycs, eciu
BBHITIOJIHEHA XOTs Obl HE3HAUYHMTENIbHAS YaCTh YCIOBUHM UTPHI, B paMKaX OTBEJECHHOM
poJIi, KOTOpas MOXET CBHUAETEIbCTBOBATH O HAJIMYWE MUHHUMAJIBHBIX 3HAHUUI
y4eOHOro MaTepHana, TOCTaTOUHBIX I PEIICHHUS CaMbIX OOIIKX 3a/1a4 UTPHI;

OueHka «2» (HEYI0BJIETBOPUTEIBHO) BBICTABISACTCS CTYJIEHTY(aM), €CJIU HE
BBINIOJIHEHBI YCJIOBHSI UTPBI, B paMKax OTBEACHHOW posH. IIpoaeMoHCTpupoBaHbI
IJIOXUE 3HAHUSA y4eOHOro MaTepHalia, HeIOCTATOUHBIE JIJISl PEeLIECHUs JaXkKe CaMbIX
OOIIIKX 3a/1a4 UTPHI.

MeToanueckue PEKOMEHIANUHA 110 HAITHCAHUIO UCKOBOT'0 3asABJICHHUSA
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[Tpu cocTaBieHUH UCKOBOTO 3asBIICHUS HEOOXOUMO YUUTHIBATH HEKOTOPHIE
TOHKOCTH, HECOOJIIOJICHHE KOTOPBHIX MPUBEAET K TOMY, YTO HCKOBOE 3asIBICHHE
octaHeTcsi 6e3 pacCMOTPEHHUSL.

[Ipexxne Bcero, HEOOXOOUMO MOMHHUTH, YTO MCKOBOE 3asBICHHE - 3TO HE
MIPOCTO MHUCbMO, @ OPUIMAIBHBIA JTOKYMEHT, KOTOPBIM MMEET CBOIO OCOOEHHYIO,
OIPEJIENICHHYIO 3aKOHOAATeNbHYI0 GopMy. OTCTyIIeHUs: OT 3TOM (HOPMBI KpaiiHe
HEeXeJaTeNbHBbI.

ba3oBbie TpeOoBaHUS K MCKOBBIM 3asBJICHHSIM M TMpUJIaraéMbIM K HHUM
TOKYMEHTaM ykKa3zaHbl B cTaThbsix 131 m 132 I'paxgaHckoro mnpoueccyaibHOTO
koznekca PO.

HckoBoe 3asiBieHHe MmojaeTcsi B Cyl B mucbMeHHOU (dopme. Ero ycrnoBHo
MOJKHO IIOJ€JIUTh Ha 3 YacTH:

BBoaHas gacth:

HaumeHnoBanne cyna, B KOTOpPBIM IIOJAETCS HCKOBOE  3asIBJICHHUE.
[ToTpebuTens BpaBe Mo CBOEMY BBIOOpY peliaTh, B KAKOW UMEHHO CyJ OH OyaeT
oOpamarbest ¢ UcKoM. 3akoH P@ «O 3amure npaB noTpeOUTeNe» 3aKperiseT 3a
HUM 3TO MpaBo. To ecTb MOTpeOUTENb SBIAETCS >KUTEIEM, HApUMep, ropoja
Camapsl, ToBap OblI KyIUleH B ropojae MockBe, oOpamarbcsi 3a 3allUTOd CBOUX
MpaB B CBSI3U C TMOKYNKOW HEKAYeCTBEHHOI'O TOBapa MOTPEOUTENh MOXKET IO
CBOEMY BBIOOpY B ¢y ropoaa Mockssl uiu ropojia Camapsl.

HanmenoBanue nctna: @.1N.0., agpec mecta KUTEIbCTBA;

HaumenoBanne otBetunka (OOO, HUII wu T.1.), ampec ero Mecra
HAXOKJICHHUS;

dakTuyecKas 4acTh:

B 3T0#1 yacTu HY>XHO TPaMOTHO, YE€TKO W MOCJIEI0BATEIbHO U3JI0KUTh BCE
CBEJICHUSI, Kacaroluecs cymiecTBa mpobiaembl. HeoOxommmMo n3berats moBTOPOB, a
TaK)Ke MPUICPKUBATHCS OPHUIIUATHLHOTO CTHIISI M3JI0KEHUS, TEKCT JOJDKCH OBITh
IPaMOTHBIM U CBSA3HBIM. He JomyckaroTcsi rOJ0CIIOBHBIE YTBEPXKACHUS, U3JIaraTh
CYyTh HYHO CIIOKOWHO, 0€3 JIMIITHUX IMOIMH, HE JI0MyCKaTh OCKOPOJICHUH B ajpec
OTBETYMKA, MOJATBEPKAATh CBOM CJIOBA JOKA3aTE€IbCTBAMM M CChUJIKAMH HA 3aKOH.
Tekc He AOMKEH UMETH OLIMOOK U ONEYaTOK.

B Tekcte 3asBneHuss HEOOXOIUMO MPEJCTABUTh OMTMCAHKUE TOTO, KAKUE U KaK
MMEHHO ObUIM HAapyIIEHbI IIPaBa.

Kpome Toro, Heo6XxoauMo ykazaTh Ha COOJIOJIEHHE J0CYAeOHOTO MOpsIKa
yperyiupoBaHus cropa (yka3zarh Ha (hakT Mojadu MPETEH3UU B aJpec OTBETUHKA,
JaTy MoJIavun).

B wuckoBoM 3asBieHMH MOJDKHBI OBITh YKa3aHbl KOHKPETHBIE CTAaThH
HOPMAaTUBHO-IIPABOBBIX AKTOB, KOTOpPHIE MOATBEPKAAIOT IpaBa rpaxJaHUHA U
HapylIeHUsI CO CTOPOHBI OTBETUMKA, a TaKXKEe MPEeAyCMaTPUBAIOT €ro
OTBETCTBEHHOCTb.

3aKII0YUTENbHAS YaCTh U IPUIIOKEHUE:

B Helt 1omKHBI OBITH YETKO CPOPMYIMPOBAHBI TPEOOBAHUS K CYy, YKa3aHO
TO, YTO MCTEI] MIPOCUT OT CyJa, HAPUMEP: MPOIlY MPUHYIUTEIHLHO OCYIIIECTBUTH
TpeOOBaHUE B3BICKATh C OTBETYMKA JCHEKHYIO CYMMY; BO3BpaTUTb BeEllb;
pacTOpPrHyTh paHee 3aKiIr4YeHHBI goroBop. OOpamaem Ballle BHUMAaHHE, YTO
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Takue JEUCTBUS JOJDKHBI MPEAYyCMAaTpUBATBCS HOPMOM IpaBa, KOTOPOM MCTEIl
00OCHOBBIBAET CBOU TPEOOBAHUS K OTBETUHKY.

JlaHHas 4acTh 3aBepIIAECTCS NPWIOKEHHUEM C ONUCBIO BCEX JOKYMEHTOB
(xomuii), KOTOPBIE MPUIIATAIOTCS K UICKOBOMY 3asIBJICHUIO.

Crarbent 132 I'paxpaHckoro mpoueccyalbHoro kojekca P® ycraHoBieH
NepevyeHb TOKyMEHTOB:

KOIMM MCKOBOTO 3asBJICHUS B COOTBETCTBHM C YHUCJIOM OTBETYHMKOB U
TPEThUX JIUIL;

JOBEPEHHOCTh JMO0 APYyrod JOKYMEHT, MOATBEP>KIAIOLIUN TOJIHOMOYHUS
NpEACTAaBUTENS UCTIIA;

JIOKYMEHTBI, yJOCTOBEPSIOLIME OOCTOATENbCTBA, HA KOTOPBIX HCTEI]
OCHOBBIBAET CBOU IPETEH3UU (JOTOBOP KYIUIU-NPOAAXKH, 3AKIHOYEHUE JKCIIEpTa,
aKT IpUEMa-Tiepe/layd ToBapa, TapaHTUWHBIA TajJOH WU T.J.), KOMHH JAHHBIX
JOKYMEHTOB JIJII OTBETYMKOB M TPETBUX JMIL], €CJIIM KOMUH Yy HUX OTCYTCTBYIOT
(MMeroTes B BULy AOKa3aTEIbCTBA MO JIENY);

NPETEH3UsI U OTBET Ha MPETEH3HIO (€CII OH UMEETCSH);

pacyeT  B3BICKMBAEMOW WM  OCIIAPUBAEMOM  JCHEKHOM  CYMMBI,
MOANMHUCAHHBIA HCTIIOM, €ro MpPEeACTABUTENIEM, C KOMUAMH B COOTBETCTBUU C
YHUCJIOM OTBETYMKOB U TPETHUX JIMII.

HckoBoe 3asiBIeHHE, a TakXKe IMPHUKIAIbIBAEMbIE K HEMY JOKYMEHTHI,
TOTOBSITCSL B KOJIMYECTBE AK3EMILIPOB 10 YUCITY JIUIL B JIETIE.

[ToMHUMO BbIIIEYKa3aHHBIX JOKYMEHTOB, HCTEL BIPABE MPEICTABUTH U UHBIE
JIOKYMEHTBI U JI0Ka3aTeIbCTBA, UMEIOIINE OTHOIIECHUE K JIeTy (3TO MOTYT OBITh U
doTorpaduu, 1 MOBPEkKJACHHBIN TOBApP (€CITM OH UMEET BHEIIHUE HEJIOCTATKH)).

HckoBoe 3asgBiI€HUE 3aKaHUYMBACTCS IMOANKMCBHIO HCTHA WM €ro
npejacTaBuTens (B TOCIETHEM CIy4yae K HCKOBOMY 3asBIICHHIO JOJKHA OBIThH
MIPWIOKEHA JTOBEPEHHOCTh) U JaTOM MOJNUCAHUS.

HckoBoe 3asdBIIEHHE JOJDKHO OBITh M3JI0KEHO TaKUM 00pa3oM, YTOObI
MaKCUMaJIbHO OOJIETYUTh 3HAKOMCTBO ¢ HHMM. [l 3Toro Haubosee Ba)KHbIE
(dparMeHThl  3adBJICHUSI I1€JIECOO0pPa3HO KaKUM-IUOO 00pa3oM  BBIJEIUTH,
HaIMpUMED: JKUPHBIM MIPU(PTOM, MOJUEPKUBAHUEM JTMOO 3ariaBHBIMU OyKBaMHu.

He croutr 3a0biBaTh O COOJIIOJIEHUH HEOOXOJUMBIX CPOKOB HMCKOBOM
JABHOCTH TIpU ToAade MCKOB. [logaya MCKOBOTO 3asBICHHUS IOCIE HCTCUECHUS
CPOKOB HCKOBOM JAaBHOCTU SIBISIETCSA CAMOCTOSITEIbHBIM W JIOCTATOYHBIM
OCHOBAHMEM ]ISl OTKAa3a B HCKE.

Kpumepuu oyenxu

Onenka «OTINYHO» - TOKYMEHTBHI COCTABJIEHBI BEPHO, B COOTBETCTBHM C
JEHCTBYIOLIMM 3aKOHOAATENIbCTBO;

Orenka «XO0poIIoy - UMEIOTCSI HETOYHOCTH B 0()OpMIICHUH;

OneHka «YJOBJIETBOPUTENBHO» - B COCTaBICHUU JOKYMEHTOB JIONMYILIEHbI
CEphE3HBIC OIITUOKH;

Onenka «HeynoBiaeTBOpUTEIBHO» - JOKYMEHTBI COCTaBII€HbI HEBEPHO WJIU
HE BBITIOJIHEHBI BOOOIIIE.
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MeToauyecKue peKOMEH/IalUH 110 COCTABJIECHUIO JOBEPEHHOCTH

CyneOHast JOBEpPEHHOCTh - 3TO JIOKYMEHT, KOTOPBIA  MO3BOJSET
OCYILIECTBJISITh MpOLIeCCYalIbHbIE ACHCTBUSI OT UMEHU JOBEPUTENsS (OpraHU3allvi,
WHJIMBUAYAJIBHOTO NpEeANpPUHUMATENS WU (PU3NYECKOTO JIUIIA).

JloBepuTens - 3TO TOT, KTO BBIJIAET JIOBEPEHHOCTh, TOBEPEHHBIN - TOT, KOMY
BBIJIAIOT JIOBEPEHHOCTH (MIPOCTHIMHM CIIOBAaMH, MPEJACTABUTENb). JloBEpeHHOCTh
J0JDKHA OBITh 0)OpMIIEHA B MUCbMEHHOM BHJIe. VICKIIIOUeHHE COCTABIISIOT TOJIBKO
rpaXJaHCKUA U aJIMUHUCTPATUBHBIN mporecchl. CornacHo 4. 6 cT. 53 I'TIK PO u
4. 5 c1. 57 KAC P® npencraBuTeab MOXKET OBITh JOIMYIIEH K yYacTHIO B JCJE IO
YCTHOMY XOJIaTallCTBY cTOpOHbI. HanmpuMmep, npeactaBUuTeb MOKET Y4acTBOBATh B
cylieOHOM 3acenanuu 06e3 MUCbMEHHOW JIOBEPEHHOCTH IO XO0JIaTalCTBY TUPEKTOPA
OpraHu3ald WIM HWHAWBUIYAJbHOTO MpeanpuHumMaress. Takoe XoJaaTaicTBO
00s3aTEIbHO 3aHOCUTCS B TIPOTOKON CyaeOHOro 3acenaHusi. EaumHCTBEHHOE
YCJIOBHE - HEOOXOAMMOCTh TPUCYTCTBUS CAaMOW CTOPOHBI WJIH €€ 3aKOHHOTO
npeacTaBuTeNss 1o aeny. Ho oOpaTtuTe BHUMaHUWE: Takas cxeMa Mepeaadu
MOJTHOMOYHUM MPEJICTABUTENIO HE IEUCTBYET B apOUTPAKHOM MpOLIecce.

be3 namiexamum o00pa3oM O(QOPMIIEHHOW JOBEPEHHOCTH B CyJeOHOE
3acelaHue MOTYT JIOMYCTUTh TOJBKO B KauecTBe ciymartens. Ciaymarenb He JaeT
MOSICHEHUH U HE MMEET HUKAKUX MPOLIECCYAbHBIX MpaB. OH MOXKET TOJIHKO MOJI4a
IPUCYTCTBOBATh HA 3aCEJIaHUH U BCE.

Hrak, cy1eOHyI0 TOBEpEHHOCTh MOKHO O(DOPMUTH TPEX BUJIOB:

IrEHEpPAJIbHYI0 - KAacalollylCs IPEJCTABICHUS HMHTEPECOB KOMIAHUM B
TM0OBIX CyIeOHBIX JIeJIaX U Ha JIIOOBIX CTaIUsX;

CHEIUAIbHYI0 - Ha TPEJCTABICHWE WHTEPECOB B KOHKPETHOM CyaeOHOM
nene (¢ o0s3aTeNIbHBIM yKa3aHUEM HOMEpa Jiejia U HAMMEHOBAHHUS CY/Ia);

pPa30BYI0 - C VYKAa3aHUEM Ha BBINOJHEHUE KOHKPETHOrO MOPYyYEeHUSs
OJTHOKPATHO, HAIIPUMEP y4acTHE B CyIeOHOM 3aceIaHUM B ONMPEACICHHYIO ATy U
110 KOHKPETHOMY JIETTy.

JIoBEpEHHOCTh OT HMMEHU KOMIIAHMM TOANUCHIBAET €€ PYKOBOIUTEIh
(IupeKTop, reHepalbHbIA UPEKTOP) WM WHOE JHIO, Y KOTOPOTO €CTh TaKoe
MPaBO B COOTBETCTBUM C 3aKOHOM WJIM YYPEIUTEIbHBIMH JOKyMEHTamMH. MHbIM
JIUIIOM MOXET OBbITh, HATPUMEP, PYKOBOJAUTEIb (pUiIHaia OpraHu3aluu.

JIoBEpEeHHOCTh ~ OT  HMMEHU  HWHIUBUIYAJbHOTO  MNpEANpUHUMATENS
MOJNKCHIBAET OH caM. JIOBEpEHHOCTh CKPEIUISIETCA IeYaThlo, €CJIM OHa €CTh
(Bompoc 10 O630pa cyaednoi npaktuku BC PO Ne 2 (2015) (ytB. [Ipesunnymom
Bepxosnoro Cyaa P® 26.06.2015)).

[Teuats - 3TO0 HeoOs3aTenbHBINA peKBU3UT. Ho eciin ee He OyIeT, Cy1 MOXKET
MoTpeOOBaTh MPEACTABICHUS YUYPEIUTEIBHBIX JOKYMEHTOB, B KOTOPBIX OyJIeT
yKa3aHO Ha OTCYTCTBHE medatu. [lodTomy myumie cpa3dy OpaTh ¢ co0oit B cyn
KOMHIO YCTaBa, €CJIM Yy Balllel KOMIIAaHWW Me4aTH HeT. B mpoTUBHOM cliyyae
MpEJCTABUTENISI MOTYT HE JIONYCTUTh K YyuyacThuro B Jene. Ha mnpaxrtuke
JIOBEPEHHOCTH 0€3 MeYaTh BCTPEYAOTCS TOBOJIBHO PEAKO.

HotapuansHas gopma uiam npupaBHEHHbIE K HEMl (OpMbI JOBEPEHHOCTH (B
YaCTHOCTH, YJIOCTOBEPEHHUE MO0 MECTY pabOThI U JIp.) TPEOYIOTCS IJIsl JOBEpUTEIEH
- pusnueckux auil. OpraHuzanus U UHAUBUIYTbHBIN MIPEITPUHUMATENb BBIAIOT



27

JIOBEPEHHOCTH B MTPOCTON MUCEMEHHOM (hopMme.

Croutr yHOMSIHyTh, UTO JIOBEPEHHOCThb, BbIIaBacMas B  MOPSIKE
nepesoBepus, TOXKE J0JDKHA OBITh HOTapuaibHO yaocToBepeHa (m. 3 cr. 187 T'K
P®). KoneuHo, 1OBEpEHHOCTS Jiydille OQPOPMIISATh B BUJIE€ OTIEIBHOTO JOKYMEHTA.
OT10 ynoOHee U MpUBBIYHEE JIJIS CY/1a.

Ho cornacho mosunmn BC P® u nonoxenusm ['K P® momHomouwns
MPEACTABUTENII MOTYT COAEPKAThCA B JIPYTOM JOKYMEHTE — JOTOBOpE, pPEUICHUU
coOpanust (m. 4 ct. 185 I'K P®, n. 125 nocranosienus Ilnenyma BC P® or
23.06.2015 Ne 25 «O mpuMeHEHHMM CyJaMH HEKOTOPBIX IMOJOXEHWH paznena [
yacTtu niepBoi ['pakmanckoro koaekca Poccuiickoit @enepanumny).

Haubonee  wacto  Takas  ¢opma  JOBEPEHHOCTH  HMCIOJb3YyeTCA
COOCTBEHHHKAMU HMYIIECTBA MHOTOKBapTUPHOTO Joma. B cuiy Oombiioro
KOJIMYECTBA JIOBEpUTETEH JOBEPEHHOCTh y/N0OHEE BKIIOYUTH B TEKCT PELICHHS
obmero cobpanus. Cyny HYKHO OyneT MpeAbSBUThL OPUTHHAT WA HAJJICKAIIAM
00pa30oM 3aBEPEHHYIO KOMUIO COOTBETCTBYIOIIETO PEIICHUs WK 1oroBopa. Ho s
agMuHucTpaTuBHBIX Ae1 0 KAC P® Takast BO3MOXHOCTb HE TPELYCMOTPEHA.

Kpumepuu oyenxu

Onenka «OTIWYHO» - TOKYMEHTBHI COCTABJIEHbI BEPHO, B COOTBETCTBHM C
JEHCTBYIOUIUM 3aKOHOAATENIbCTBO;

Onenka «Xopouio» - UMEIOTCS HETOYHOCTH B O(POPMIICHUU;

OueHka «YIOBIETBOPUTENBHO» - B COCTABICHHH JOKYMEHTOB JIOMYIIECHBI
CEpbE3HBIE OLITUOKY;

Ouenka «HeyoBIeTBOPUTENBHO» - TOKYMEHTHI COCTaBIIEHbI HEBEPHO WIIM
HE BBITIOJIHEHBI BOOOIIIE.

3. IEPEYEHb OCHOBHOM 1 JONOJIHUTEJIbHON YYEBHOM
JUTEPATYPBI, HEOBXOJUMOM JIJISI OCBOEHUS JUCIUTIIUHBI

OcHOBHas JIUTEPATYpa

NupopmamoHHble TEXHOJOTMH B  IOPUIAUYECKOW  JCATCIBHOCTH:
y4eOHUK I cpeaHero npodeccuoHanbHoro oopazosanus / I1. V. Ky3Heron
[1 ap.] ; mox obmert penaknuent I1. Y. Ky3nenoBa. — 3-e u3za., nepepad. u

non. — MockBa: MzparensctBo FOpaiit, 2023. — 325 c¢. —
(ITpodeccuonansuoe obpaszoBanue). — ISBN 978-5-534-06989-1. — Tekcr:
anekTpoHHbIl // OOpazoBarenbHas tuiatrgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/516623

NupopMallnoHHbIE TEXHOJOTMH B IOPUAWYECKOM  JI€ATEIbHOCTH:
y4eOHUK W MPaKTUKYM JI1 CpeIHero mnpodeccuoHaibHOro oOpa3zoBaHus /
T.M. bensesa, A.T. Kyauno, H.B. IlambsnoBa, C. I'. UyOykoBa;

orBeTcTBeHHBIN penaktop C.I'. UyOykoBa. — 3-e¢ u3n., mepepad. u gom. —
MockBa: WMzpatenbctBo FOpaiit, 2023. 314 c¢. — (IlpodeccuonanbHoe
obOpazoBanue). — ISBN 978-5-534-00565-3. — TekcT: 310eKTpOHHBINA //

O6pa3zoBarenbHas maTdopma Opaiit [caitT]. —
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URL:https://urait.ru/bcode/511841

JlononHuTEbHAS AUTEPATYPA

CrankeBud, JI.A. UHTeIEKTyalIbHBIE CUCTEMBI M TEXHOJIOTHU: YICOHUK
U TNpPaKTUKyM JJs cpeaHero npodeccruoHanpbHoro oopaszoBanus / JI. A.
CrankeBud. 2-¢ u3j., nepepadb. u gomn. — Mocksa: M3patenscTtBo FOpaiir,
2023. — 495 c. — (Ilpodeccuonansuoe odpazoanue). — ISBN 978-5-534-
16241-7. — Texct: snexktpoHHblid // ObOpa3oBarenbHas miaatdopma HOpaiit
[caiit]. — URL: https://urait.ru/bcode/530660

Kazapun, O.B. OcHoBbl HH)OpPMAIIMOHHOW 0€30MaCHOCTH: HAAEKHOCTh
u 0e30MacHOCTh MpPOrpaMMHOIO obecrnedeHus: ydeOHoe mocobue s
cpennero mnpodeccuonanpHoro obpaszoanus / O.B. Kazapun, MW.b.

[y6ounckuii. — MockBa: W3natensctBo IOpaiit, 2023. — 342 c. —
(ITpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-10671-8. — Tekcr:
anekTpoHHbIl // OOpa3oBarenpHas tuargopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/518005

Ilepuonuka

IOpunnueckue nccnenoBanus: HayuHbli xKypHai - URL:
https://nbpublish.com/e_contents.php?mag=Ir - TekcT : a3neKTpOHHBII

CeBepo-KaBka3zckuil 1OpUIMYECKUN BECTHHUK. Hay4dHbld KkypHan - URL:
https://e.lanbook.com/journal/issue/314252

3aKOH: €XEMECSYHBIN IOPUANYECKUN KypHaJ, MPEJACTABICH B YUTAIbHOM
3ane dunnana, a Tak ke B OMOJIHOTEKE

IOpunnuecknii MUp: €XKEMECSIYHBIA IOPUIUIECKUN KYpHAII, IPEACTABICH B
yuTaNnbHOM 3ane Punmana, a Tak ke B On0IMoTEeKe

['paxx1aHcKOe TPaBO: €KEMECSTYHBIN I0OPUINYECKUHN KypHAJI, IPEJCTABICH B
yuTanbHOM 3ane Pumana, a Tak ke B OM0IM0TEeKe

HopmaTuBHO-IIPaBOBBIE AKTHI

Koncturyuums Poccuiickoit Odenepanuu: MPUHATA  BCEHAPOJHBIM
rojocoBanreM 12 nekabps 1993 r. ¢ u3MeHeHUAMH, OJOOPEHHBIMH B XO7E
obmepoccuiickoro rosocoBanuss 01.07.2020 (c ydeToM NONMpPaBOK, BHECEHHBIX
3akoHamu Poccuiickorn ®enepaunu o nompaBkax K Koncrurynuum Poccuiickon
®enepanuu ot 30.12.2008 Ne 6-DOK3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne
2-®K3, OT 21.07.2014 Ne 11-®K3, ot 14.03.2020 Ne 1-®K3) // Cobpanmue
3akoHojarenscTBa PD. — 2020. - Ne 144, - cT. 8198.

O Koucrurynmonnom Cygae Poccuiickoit ®enepauuu: (denepaibHbIN
KOHCTUTYUHOHHBIN 3aKOH Nel-®OK3 or 21.07.1994: [mpunst ['ocymapcTBeHHOU
nymoit 23 okTsa0ps 2002 roga]: (¢ UIBMEHEHUSIMU U JOMOJHEeHUsIMU). — JlocTyn u3
CIIpaB. — PABOBOU cUCTeMBI ['apaHT. — TeKCT: JIEKTPOHHBIN.

O Bepxonom Cyae  Poccuiickori  ®Depeparuu:  deaepaibHbIi
KOHCTUTYUHOHHBIA 3aKk0H Ne 3-®DK3 ot 05.02. 2014: [mpunsar ['ocymapcTBeHHOM
nymont 23 okts0pst 2002 roaal: (c UI3MEHEHUSAMH U AOMOJTHEHUsIMU). — JlocTyn U3
CIIpaB. — PABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

O6 apOutpaxubix cynax B Poccuiickoit ®Denepammu : ¢denepaabHbIi
KOHCTUTYIIMOHHBIN 3aKkoH Ne 1-DK3 ot 28.04. 1995 : [mpunst ['ocynapcTBeHHOM
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nymont 23 okTsopst 2002 roxal: (¢ U3MEHEHUSAMH U JOMOTHEHUsIMU). — JlocTym U3
CIIpaB. — MPABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

O cyneOnoit cucreme Poccuiickoii ~ @expepanuu:  QenepayibHbIil
KOHCTUTYUHOHHBIN 3ak0H 1-DK3 ot 31.12. 1996 Ne: [mpunsar 'ocygapcTBeHHOU
nymoit 23 oktsa0ps 2002 roga]: (¢ UISMEHEHUSIMU U JONOJMHEeHUsIMU). — JlocTyn u3
CIIpaB. — IPABOBOU cUCTEMBI ['apaHT. — TeKCT: JIEKTPOHHBIN.

O cynmax oOmei opucaukuuu B Poccuiickoit @enepanuu: (eaepaibHbIM
KOHCTUTYUHOHHBIN 3akOH Ne 1-OK3 ot 07.02. 2011: [mpunst I'ocygapcTBeHHOM
nymoit 23 oktsa6ps 2002 roga]: (¢ UIBMEHEHHUSIMU U JOMOJHEeHUsAMU). — JlocTym u3
CIIPpaB. — MPABOBOM cUCTEMBI [ 'apaHT. — TEKCT: 3JIEKTPOHHBIN.

O  BoenHbix cymax  Poccuiickoii — ®Pepeparuu: dbenepanbHbIi
KOHCTUTYUHMOHHBIN 3akoH 1- ®K3 ot 23.06. 1999 Ne: [mpunsat 'ocygapcTBeHHOM
nymont 23 okTs0pst 2002 roaal: (c U3MEHEHUSAMH U JAOMOTHEHUsIMU). — JlocTym U3
CITpaB. — MPABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

ApOutpaxkHbelii  mpoueccyalbHbli  Koaekc Poccuiickoii  @enepanuu:
@enepanbHblil 3aK0H Ne 95-D3 ot 24.07. 2002: [npunsaT ['ocynapcTBeHHON TymMOM
23 okTs6ps 2002 roga]: (c UBMEHEHUSIMU U JOTIOJIHEHUSIMU ). — J[OCTyTT U3 CripaB. —
MpaBOBOM cUCTEMBI I apaHT. — TEKCT: 2JIEKTPOHHBIN.

['paxmanckuii  mpoueccyalibHbli  Kojekc  Poccuiickonn — denepanuu:
®enepanbHblil 3ak0H Ne 138-D3 ot 14.11.2002: [mpunsT ['ocyaapcTBEHHON TyMOi
23 okTs6ps 2002 roga]: (c UBMEHEHUSIMHU U TOTIOJIHEHUSIMU ). — JIOCTYTI U3 CIIpaB. —
IPaBOBOM cUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIM.

Konekc Poccuiickoit denepanuu 00 aJIMAHUCTPATUBHBIX
npaBoHapyieHusx: (enepanpHbiii 3akoH Ne 195 - @3 or 30 nmexabps 2001:
[mpunsT [NocymapctBenHoi mymoit 23 oktsaopsa 2002 roma]: (¢ M3MEHEHUSIMH U
nonojiHeHusiMu). — JlocTtyn w3 copaB. — npaBoBoil cuctembl ['apaHT. — TekcT:
AIEKTPOHHBIN.

VYronoBubiii koaeke Poccuiickoit @enepanuu : Geaepasibubiii 3akoH Ne 63-
@3 ot 13 utona 1996 : [mpunsar ['ocynapcrBeHHoM gymon 23 okTs0psa 2002 roxal:
(C U3MEHEHUsAMH U JOMOJHEeHHsIMU). — JlocTynm M3 cmpaB. — MPaBOBOM CHUCTEMBI
I'apaHT. — TeKCT: 2JIEKTPOHHBIN.

YTOJI0BHO-TIPOLIECCYAIBHBIN KOJIEKC Poccuiickon denepauuu:
dbenepanpubiii 3akoH Ne 174-®3 ot 18.12. 2001: [mpunsatr ['ocymapcTBeHHOM
nymoit 23 oktsa6ps 2002 roaa]: (¢ U3BMEHEHHSIMHU U JOMOJHEeHUsAMU). — JlocTyn u3
CIIpaB. — PABOBOU cUCTEMBI ['apaHT. — TeKCT: JIEKTPOHHBIN.

Koneke agMuHUCTpaTUBHOIO CyIonpousBoacTBa Poccuiickon Penepauuu :
denepanbubiii 3aKk0H 0T 08.03.2020 Ne 21-D3 : [mpunsar ['ocynapcTBeHHOH TymMoOit
23 oxtsa0ps 2002 ronal: (c ”BMEHEHHUSIMU U JAOTIOTHEHHUSAMU). — JlocTyn U3 cripaB. —
MpaBoOBOM cUCTEMBI ['apaHT. — TEKCT: 3EKTPOHHBIN.

OO0 oOecrneyeHun [oCTyna K HHPOPMaUUU O JEATEIBHOCTH CYAOB B
Poccuiickoit @enepauun: ¢enepanbubiii 3akoH Ne 262-O3 ot 22.12. 2008
[mpunsaT [N'ocynapcrBenHoi aymoit 23 okts0psa 2002 roaa]: (¢ M3MEHEHUSIMH U
JOTOMHEeHUsIMU). — JlocTyn W3 crpaB. — npaBoBoil cucteMbl ['apant. — Tekcr:
BJICKTPOHHBIN.



30

OO0 anekTpoHHOM moanucH: deaepanbHbiil 3akoH Ne 63-D3 ot 06.04.2011 :
[mpunsT [NocymapctBenHoi mymoit 23 oktsops 2002 roma]: (¢ M3MEHEHHUSIMH U
JOMONIHEeHUsAIMHU). — JlocTyn u3 crpaB. — npaBoBoi cucteMbl ['apant. — Tekcr:
3JIEKTPOHHBIM.

O6 wuHpopmany, HWHPOPMALMOHHBIX TEXHOJOTHSAX U O  3alluTe
unpopmaruu: denepanbubii  3akoH Ne 149-®3 ot 27.07.2006: [mpuHsT
l'ocynapctBennoit nmymon 23  oktsi6ps 2002 ronal: (¢ U3MEHEHUSIMU U
nonojiHeHusiMu). — JlocTynm w3 cmpaB. — npaBoBoi cuctembl ['apaHT. — TekcT:
BJICKTPOHHBIM.

O nepcoHanbHBIX JTaHHbIX: denaepanbhbiil 3aKkoH Ne 152-D3 ot 27.07.2006 //
Poccuiickas razera. - Ne 165. - 29.07.2006.

O pazpaboTke KoHIENIMU TTpaBoBoil pedopmbl B Poccuiickoit deneparuu:
yka3 Ilpesunenta Poccuiickoit @enepammu ot 06.07.1995 Ne 673 // Cobpanue
3aKoHoj1aTenbcTBa Poccuiickoit deaepanuu. - 1995. - Ne 28. - cT. 2642.

Konnenumu ¢denepanshoit 1eneBoit mporpammbl  «Pa3Butne cyaeOHOI
cucrembl Poccun nHa 2013-2020 roxe»: yTB. pacnopstkeHneM I[IpaBuTenbcTBa
Poccuiickoit @enepaunn ot 20.09.2012 r. Ne 1735-p // Poccuiickas razera-busnec.
-2012. - No 866. - 2 OKT.

Pacnopsixenue IlpaButenscrtBa Poccuiickoit @eneparuu ot 2 mas 2012 r.
No 681-p 0 co3znanuu ¢eaepabHOTO roCyIapCTBEHHOTO OO0 PKETHOTO YUPEKICHUS
«udpopmanonno-ananutuueckuit nentp nomuepxkku ['AC «llpaBocynue» //
CobOpanue 3akonopatenbcTBa Poccmiickorr ®eneparnuu. 07.05.2012. Ne 19. Cr.
2498.

O HEKOTOpPBIX BOIpOCaxX MPUMEHEHUS 3aKOHOAATEIbCTBA, PETYJIHUPYIOIIETO
HCITOJIb30BAaHUE JOKYMEHTOB B 3JIEKTPOHHOM BUJE B ACATEIBHOCTU CYJOB OOIIEH
IOPUCAUKIIMM U apOuTpaxkHbix cynoB: IlocranoBnenue [lnenyma BepxoBHoro
Cyna P® ot 26.12.2021 Ne 57 // bronnerens BepxoBHoro cyna Poccuiickoii
Oenepanuu. - 2022, - Ne 4.- C. 16-21.

BpemeHHbINl TOpsIIOK MOJIaud  JJOKYMEHTOB B DJIGKTPOHHOM BHJE B
BepxoBubiii  Cyn  Poccuiickoit  @epepauuu  (yrBepxkaeH [Ipesunnymom
BepxoBnoro Cyma Poccuiickoii ®@enepanuu 5 HosOps 2014 1) //
http://www.supcourt.ru/Show pdf.php?1d=9581.

[Tpuka3 Cynebnoro nenapramenrta npu Bepxosaom Cyae P® ot 16.09.2010
Ne 197 (pen. ot 17.03.2014) «O6 yrBepxaenun [lonoxenus o0 opraHuzanuud u
nopsjke obecredeHus: (yHKIIMOHUPOBAHUSI KOMILJIEKCOB CPEJICTB aBTOMATU3AINH
['ocynapcTBeHHONM aBTOMAaTHM3MPOBAaHHOM cucteMbl Poccuiickoin Depepanuu
«IIpaBocyaue» // CIIC «KoncynbrantlLirocy.

[Tpuka3 Cyne6Horo nenmapramenTta npu BepxoBuom Cyme Poccuiickoit
@enepaunn ot 3 wmronsg 2013 1. Ne 132 «OO0 yrtBepxkaeHun BpeMeHHOro
periaMeHTa MnepeBoja JIOKYMEHTOB (hellepallbHbIX CYJOB OOILIEH FOPUCIUKIIHMM B
AJNIEKTPOHHBIN BU» // Brojierenb akToB Mo cyaeOHol cucteme. - 2013, - Ne 11.

[Tpuka3 Cyaednoro nenapramenta npu Bepxosaom Cyne PO ot 04.12.2013
Ne 230 «O06 yrBepxaenun Ilonoxenuss 06 YnpapieHun UHQOpMaTU3ALMK CYIOB
oOmedt ropucaukuuu U cuctemMbl CyneOHoro aemapramenta (YmnpaBieHHH
undopmaruzanun)» // CIIC «Koncynprantllmtocy (yTpaTun cuiy).
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[Tpuka3z Cynebnoro nenapramenta npu BepxoBaom Cyne PO ot 25.12.2013
Neo 257 Ne 9 «OO0 yTBepxkaennn PeriiaMenTa opranu3aiuy U3BEIICHUS Y9aCTHUKOB
cynonpousBojacTBa mocpenctBoM CMC-coobmenuii» // BroymeTeHb akToB T10
cynebHoi cucrteme.- 2014. - Ne2. - ¢reBpalib.

ITpuka3 cynebHoro nemapramenta mpu BepxoBnom Cyne Poccuiickoi
@®enepauun ot 17 mapra 2014 r. Ne 52 «O6 yrtBepxaenuun Ilonoxenus o0
OpraHu3alMy dKCIUTyaTalud | oCynapCTBEHHOM aBTOMAaTHU3WPOBAHHOM CHCTEMBI
Poccuiickoit @enepanuu «IlpaBocyaue» // CIIC «Koncynbrantllnrocy.

[TocranoBnenue IIpesunnyma Coseta cyaeit Poccuiickoit @enepanuu ot 21
utona 2010 r. Ne 229 «O6 yrBepxaenun [lonoxenus o mopsake paccCMOTpPEHUs
cyllamMu OOIIel IOPUCAUKIINY MOCTYIAIIINX B 3JIEKTPOHHOU (Qopme oOpalieHwHit
rpaxaad (pu3nyecKkux Jnil), opraHu3anuii (FOPUANYECKUX JIUI]), 0OIIECTBEHHBIX
o0BeIMHEHUH, OPTaHOB TOCYAAPCTBEHHOW BIACTH W (WJIM) OPraHOB MECTHOTO
camoynpasnenus» // CIIC «Koncynbrantllnrocy.

3.2. DNEeKTPOHHbIE U3/IaHUS

[Ipodeccruonanvhas 6a3a
JTAHHBIX ¥ HH)OPMAIIMOHHO-
CIPaBOYHBIC CHCTEMBI

HNudopmanus o mpaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

Ha crpanmmax mnoprasa TIpencTaBieHa OOMIMpHAs
HOpMaTuBHAas, yuyeOHas, HayyHass WU Jp. UHPOpMauus B
00JTacTH FOPUCTIPYJCHIINU: KHUTH, CTaTbd, TOKYMEHTEHI,
OpraHu3al1M, NEPCOHBI, CCHUIKM Ha MHTEPHET-PECYPCHI,
HOPMAaTUBHBIC AaKTHl, CyJaeOHas TMpaKTHKa, peecTp
nyccepTanuil. DJIeKTPOHHBIE KaTaJloTH FOPUANYECKHX
OubnuoTek. AHOHCHI  KOH(pEpeHUUH, KOHKYPCOB,

IOpuanueckas Poccus — IIpaxTuueckoe 3aHATHE. Y4ebHO-MeToIn4ecKoe
00pa3oBaTeIbHbIN PaBOBOM 00BbeAMHEHKE 0 OPUINIECKOMY 00pa3oBaHuto. CHCOK
noptan http://window.edu.ru BYy30B, MMEKOIIUX TOCYAAPCTBEHHYIO AaKKPEIUTALUIO;

COXpAaHMBIIMX  BOEGHHYIO  Kadeapy;  HpOBOJSIIUX
MHTEPAKTUBHbIE KOHCYJNbTALMM JJIS  IOCTYMAIOLIHX.
HoBunku tropugmdeckoit mnuteparypsl. CBeneHus o
TEMAaTUYEeCKUX LIEHTpax IO oTpacisM mpaBa. PaGoraer
ceppuc noucka 723950 no  poccuicKMM U
MEX1yHapOIHbIM oubsmoTexam. Hosoctu "
uHpopMepsl  mnoprana. PaboTaloT  HMHTEpAKTHUBHBIE
CepBUCHL: 00Cyx)aeHus, GhopMy, TOCTUHAs, wWeb-010TH.
CBOOOJHBIN TOCTYII

Temartnueckas dIeKTpoHHas OuOmmuoTeka u 0asza Juis

VHUBepCUTETCKAs N

NPUKIAJHBIX HWCCIICAOBAaHMA B 00JaCTH SKOHOMUKH,
MH(POPMALIMOHHAS CHCTEMa
POCCHS yIpaBJIeHUs, COLMOJIOTHH, JHUHIBUCTUKH, (uiocoduu,

¢uioN0ruM, MEXIYyHAPOJIHBIX OTHOILIEHWH, TmpaBa.

https://uisrussia.msu.ru/ o
CBOOOIHBIN TOCTYII

Hayunas snexkrponnas 6mbaumorexka eLIBRARY.RU -
3TO  KpymHEHmuil  poccuiickuid  MH(OPMAIIOHHO-

HayYHasl JJIEKTPOHHAS AHAJTMTUYCCKHUIA TOPTAJ B 00JIACTH HAyKH, TEXHOJIOTHH,
oubimoreka Elibrary MEIUIUMHBI U 00pa3oBaHus, cojepxamuili pedeparsl u
http://elibrary.ru/ MOJIHBIE TEKCThl Oojee 26 MIIH Hay4yHBIX cTaTedl u

nyOirKanuii, B TOM 4HCJI€ 3JEKTPOHHBIE BepcHu OoJiee
5600 pocCHIICKUX HAyYHO-TEXHHUYECKHUX KYPHAJIOB, W3
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KOTOpbIX Oosiee 4800 >XypHaJIOB B OTKPHITOM JOCTYIIE
CBOOOJIHBIN TOCTYT

I'ocynapcrBennas
ABTOMAaTH3UPOBAHHAS CHCTEMA
Poccuiickoi denepanun
«IIpaBocymue» https://sudrf.ru

l'ocynapcTBeHHas aBTOMaTU3UpOBaHHas cucrema PO
«IIpaBocyaue» - 3TO TEPPUTOPHAIBHO paACIpPEACICHHAS

ABTOMATHU3WPOBAHHAA I/IH(i)OpMaLII/IOHHaSI CuUCTEMaA,
npefHa3HayeHHas A (OPMHUPOBAHUS  €JHHOTO
MHPOPMALIMOHHOTO  TPOCTPAHCTBA  CyJIOB  OOIIEH

IOPUCIUKIMK U cucTeMbl CyneOHOTo JenapTaMeHTa Ipu
BepxoBunom Cyne Poccuiickoit ®enepamuun  (CI),
obecrieunBaromas UH(POPMAITUOHHYIO u
TEXHOJIOTHYECKYIO0 TOJICPKKY CYIONMPOU3BOJICTBA Ha
MPHHIIMAIIAX TTOJICPKAaHUS TpeOyeMoro OajlaHca MEXIy
NOTPeOHOCThIO TpaxaaH, OOIIeCTBA W TOCyNapcTBa B
CcBOOOIHOM oOMeHe uH(popmalerdn U HEoOXOIUMBIMU
OTPAaHHUYCHUSIMU Ha PACIPOCTPAHCHHE WHPOPMAIUH.
CBOOOIHBIN JIOCTYII

IIpaBo.PY
https://pravo.ru/

OJHOUMEHHOTO
pa3paboTunk

poccuicKasg ~ KOMIIAaHUS,  BIAJeElell
TEMaTH4ECKOIO WHTEPHET-U3JaHusl,
OJTHOMMEHHOM  CIIPaBOYHO-IIPABOBOM  CHUCTEMBI U
CHELMAIN3UPOBAHHOIO  MPOrPaMMHOTO  OOecredeHus
JUIsl pabOTHI C MaTepUaIaMu CyJIeOHON PAKTHKH.

car  MHctuTyrTa  Hay4yHOM

UHPOpPMALIUU 1o

oOmiecTBeHHbIM Haykam PAH.
http://www.inion.ru

bubnuorpapuueckue 6a3zpl ganueix MTHWMOH PAH mno
COLIMAJIbHBIM M TyMAaHUTApHBIM HayKaM BeOyTCi C
Hayaima 1980-x romoB. OOmmii 00BEM MacCHUBOB
cocrtasisier Oonee 3 muH. 500 ThIC. 3anMcel (HaHHbIE HA
1 suBaps 2012 1.).  Exeromnelii  mpUPOCT — OKOJIO
100 ThIC. 3anucen.

B 0a3pl JaHHBIX BKJIIOYAIOTCS AHHOTHPOBAHHbBIE
ONMCAaHUsl KHUT U CTaTe€d U3 )KypHAJIOB U COOPHUKOB Ha
140 s3p1kax, moctynuBmMX B  DyHIameHTanbHYIO
oubnuorexy MTHMOH PAH.

Onucanus crareil ¥ KHUr B 0a3ax JaHHBIX CHAOXEHBI
MUPPOM XpaHEHUS U CChUIKAMH Ha TIOJHBIE TEKCTbHI
HMCTOYHHMKOB M3 Hay4dHOM 37€KTPOHHON OMOJIMOTEKH.

denepanbHbII
«Poccuiickoe
oOpa3oBaHue» [DIEKTPOHHBIN
pecypc] — http:/www.edu.ru

nopTan

@enepanbubiii mopran «Poccuiickoe oOpa3oBaHue» —
YHHUKaJIbHBIH MHTEpPHET-pecypc B cdepe oOpa3oBaHUS U
HayKH.

ExeqHeBHO myOJMKyeT caMble aKTyajbHbIE HOBOCTH,
aHOHCBHI COOBITUH, HMH(OPMALIMOHHBIE MaTepHabl s
LIMPOKOro Kpyra uurartesneid. ExxeHenenbHo Ha nopraie
pa3MeNIalTCsl SKCKIIIO3UBHBIE MaTepuaibl, HHTEPBBIO C
BEyLLIUMU crenualIucTaMu — nezaroramMy,
IICUXOJIOTAMH, YYEHBIMU, PENOPTAXKU U AHATUTHYECKUE
CTaTbH.

Yurarenn noyiy4aroT JOCTYN K HOPMAaTHBHO-IIPABOBOU
0aze cdepbl 00pa3oBaHHS, OHU MOTYT MOJB30BaTHCS
CaMbIMU pPa3IMYHBIMHU I10JIE3HBIMU CEPBUCAMU — TAKUMH,
KaK OHJIAMH-TECTUPOBAHUE, OIPOCHl 110 AaKTyaJbHBIM
TeMaM M T.J.
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