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Pabouas rnporpamma ITIT.01 [IpownsBoacTBEHHAs MIPaKTUKA
(mpeanuruioMHasi) paspaboraHa Ha OCHOBe DenepalibHOTO TOCYJapCTBEHHOTO
00pa30BaTEeIBLHOTO CTAaHJApTa CPEeIHEro Mpo(ecCHOHATBFHOTO O00pa30BaHUs IO
cnequanbHoct  40.02.03  «IIpaBo u cyneOHOe  aAMUHUCTPUPOBAHUEY,
YTBEPKJIEHHOIO NpHKa3oM MwuHuctepcTBa o0Opa3oBaHusi U Hayku Poccuiickoi
Oenepauun 12 masg 2014r. Ne 513 (3apeructpupoBano B Muntocte P® 30 urons
2014r. Ne 33360)

Opranuzanusa-pazpaboT4HK: YeGokcapckuii UHCTUTYT (bunman)
dbeneparbHOr0 rocyIapcTBEHHOT0 aBTOHOMHOTO 00Pa30BaTENbHOTO YUPEKICHUS

BBICIIEro 00pa3oBaHusa «MOCKOBCKHN MOJUTEXHUYSCKUN YHUBEPCUTETY

PazpaboTunku: MairoTknHa Haranus CemeHOBHa, KaHIuaaT

ONCAarorn4cCKux HAVK, JIOIICHT Kag]gegmm H[Z&BO

[Tporpamma onoOpena Ha 3acenanuu kadenpsl [IpaBo (mpotokon Ne 2, ot
16.10. 2021).




1. IACIIOPT PABOYEIi IPOIr'PAMMBI IIPOU3BOJCTBEHHOI1 IPAKTUKYI
(ITPEUTMTIJIOMHOIA)

1.1. IIporpamma I1/I1.01 TIpousBoacTBeHHON NPAKTUKKU (IIPEAAUTIIIOMHOMN )
npelHa3HaueHa i peanu3aiuu ['ocyaapCTBEHHBIX TPeOOBaHMM K MUHUMYMY
coAepXKaHUsI U YPOBHIO MOATOTOBKHM BBIMTYCKHMKOB IO cnenuanbHocTu 40.02.03
[IpaBo u cynebHOE aJIMUHHCTPUPOBAHHUE, BXOMSAIIEH B COCTaB YKPYIHEHHOM
rpynnsl crienuaibHocteit 40.00.00 FOpucnpyaeHus.

[ToaroToBKa CHENMATMUCTOB CyACOHOTO aJIMUHUCTPUPOBAHUS MPEANOIaraet
MOCJIEA0BATEIbHYIO pealin3alyi0 TPUHIUIIA HENPEPHIBHOCTH UHTErPAIIUU TEOPUU
Y IPAKTUKH B TEYEHUE BCETO MEPUOAA 00yUEHUS.

CryneHtbl, omnMpasch Ha IOJIYYEHHYIO B xone  oOy4yeHus
(yHIAMEHTAIBHYI0 W CIELHMAIbHYI0 MOJATOTOBKY, B MEPUOJ MPOU3BOACTBEHHOM
MPAaKTUKUA JOJDKHBI aKTHMBHO BKJIIOUUTHCS B PAOOTy CYyIEOHBIX YUPEKICHUH,
OCBOUTH KOHKPETHBIN OMBIT MX JEATEIbHOCTH, CHEIU(UKY PadOThl, YMEHUSA U
HAaBBIKU CIIELUATIUCTOB Pa3HOTO YPOBHSI.

[Ipaktuka siBnsiercss o6s3arenbHbM pasnenom OIIOIL. Ona npencraBusier
co0oll BHJ Y4YEOHBIX 3aHATHH, 00€CIEUMBAIOMIMX MPAKTUKO-OPUEHTUPOBAHHYIO
MOJIFCOTOBKY O0YYaroIIuXCsl.

[Ipu peanmzauuu OIIOIT CIIO npemycMaTpuBarOTCsS CIEAYIOIINE BHUJIBI
MPaKTUK: yuyeOHas U MPOU3BOICTBEHHAS.

[IAI1.01 IIpousBoiacTBeHHass MpakTUKAa (NPEIAUIUIOMHAsI) CTYAEHTOB
ABJIIETCS 3aBEPLIAIOLIMM JTarloM OOY4YEHUs W MPOBOJIUTCSA IOCIE OCBOEHUS
MIPOrpaMMbl TEOPETUYECKOTO U MPAKTUYECKOr0 KypCOB U CIayd CTYJEHTaMU BCEX
BHUJIOB TPOMEKYTOYHOM aTTeCTallMu, MPEIyCMOTPEHHBIX T'OCY/IapCTBEHHBIMU
TpeOOBAaHUSIMU K MUHUMYMY COJICP>KaHUS U YPOBHIO MOATOTOBKY BBIITYCKHUKOB.

[TAI1.01 IlpousBoacTBeHHass MpakTUKa (MPEIIUIUIOMHAs) TPOBOIUTCS IS
OBJIAJICHUS CTYJIEHTaMH MEPBOHAYAIBHOTO MPO(ECCUOHATIBLHOTO OMBITA, TPOBEPKH
npodeccuoHaIbHOM TOTOBHOCTH OYIYIIEro CIEHUaIucTa K CamMOCTOSATEIbHOU
TPYJIOBOM NESATEILHOCTH U COOpY Marepuana K BBIMTYCKHOW KBalu(UKAIMOHHOU
pabore.

Heanb NPOM3BOJCTBEHHOI MNpakTUKH (npeaaunsoMuoi). Ilensro
MPAKTUKU ABJISIETCS

- yriryOJieHHe MepBOHAYAILHOTO MPAKTUYECKOTO OMBITa U HABBIKOB PA0OTHI
[0 CHEHUAIBHOCTH C LEJBI0 3aKPEIUIEHUS] 3HAHUIM HENMOCPEACTBEHHO Ha padodeM
MECTE;

- cOop u 0000IIEHHE MaTepUaJOB JIJIi HANKWCAHUS  BBITYCKHOM
kBamudukanuoHHo padotel (manee - BKP) B cooTBeTcTBUM C TpeOOBaHUSIMU
MOATOTOBKU BBITYCKHUKOB. 3a BpeMs MPOXOXKJICHUSI MPAKTUKU OOyYaromuics
coOupaer Marepuan ans Hanucanuss BKP, roroButr nepBoHayanbHBbIA BapHaHT
BKP;

- 3aKperUieHue KOMIETEHIIMN MPoQeCcCHOHABHOMN JEesSTENIbHOCTH, TPOBEpKa
TOTOBHOCTH CTYJIEHTAa K CaMOCTOSITEJIbHOW TPYAOBOM JEATEIIBHOCTU. YMEHUE
MPUMEHSTh HA MPAKTUKE 3HAHWUS M HABBIKM B JEATEIBHOCTU MO OPraHU3alld U



00€eCIeueHnI0 CyJeOHOro JIeJIO0NpPOU3BOJICTBA, OPraHU3aMOHHO-TEXHUYECKOMY
00ECIeUEHHUIO JIEATEIBHOCTH Cy/Aa, 00eCneueHUI0 (PYHKIMOHUPOBAHUS CHCTEMBI
aBTOMAaTHU3UPOBAHHOTO cOOpa, 00pabOTKU 1 UCTIOIB30BAaHUS HH(POPMAIUH B CY/C;

- MOBBIILICHHE MOTHBaLUU K npodecCHOHaTBbHOMY
CaMOCOBEPLIEHCTBOBAHUIO, PACHIMPEHHE MPOPECCUOHAIBHOIO KPyro30pa;

- COBEpIICHCTBOBAaHWE OIbITa pabdOThl B KOJUJIEKTHBaX IMpU pPEUIEHUU
CUTYALIMOHHBIX IOPUIMYECKUX 3a]1aY;

- IOATOTOBKA K 3aIIUTE BHIMYCKHON KBATM(PUKALIMOHHON pabOThI.

1.2. TlocraBneHHas  1eJlb  pacKpbIBaeTCi U  KOHKPETU3IUPYETCS
MOCJIEIOBATEIbHBIM 1 B3aUMOCBSI3AHHBIM PEIICHUEM PsAJia OCHOBHBIX 3a/1a4:

- 3aKpeluleHue, yriyOJeHue W cucTeMaTu3alus 3HaHUM W yMEHuH,
MOJyYEHHBIX TMPU H3YYEHUHM JUCLHUIUIMH U MpOo(ecCHOHANBHBIX MOIYJei
y4eOHOro IjlaHa CIEUUaIbHOCTH, HAa OCHOBE H3YYEHHS JI€ATEIbHOCTHU
KOHKPETHOTO Cy/1a 001Iel niu apOuTpakHOW FOPUCTUKIINH;

- U3y4YEHHE HOPMATHBHBIX IPABOBBIX AKTOB, HOPMATHUBHO-METOJUYECKUX
JOKYMEHTOB, Y4eOHOM, METOJIMYECKON U HAYYHOU JIuTepaTypsl no Bonpocam BKP;

- cbop, o00paboTka, cucTeMaTu3alusi M O0O0OIIEHHE MPAKTUYECKOrO
Marepuaia 1l uenodb3oBanus B BKP, 3ananus mo KoTopoy BBIIAIOTCS CTYJIEHTY
710 HayaJsia MpOU3BOJCTBEHHON NPAKTUKU (ITPEATUTIIIOMHON ;

- (QopMupoBaHME HaBBIKOB pabOThl M KOMIETeHIUuH B cdepax
npodeccuOHaIbHON NIeATeTbHOCTH: OPraHU3AIMOHHO-TEXHUYECKOEe OOEeCIeUeHHe
paboThI CYIOB;

-opranuzaius u obecrieueHue cyneOHOTO JEIONPOU3BOICTBA; 00ecIeueHUE
(GYHKIMOHUPOBAHUS CHCTEMbl aBTOMATU3UPOBAHHOTO cOopa, 00pabOTKU W
MCIIOJIb30BaHUsI HH(POPMAIUH B CY/E;

- pa3BUTHE YMEHHS KOMIUIEKCHO HCIIOJIb30BaTh B IOBCEJIHEBHON padoTe
3HAHMS OOIINX FOPUINYECKUX U CHELUATBHBIX JUCLMILINH;

- TOpoBEepKa BO3MOXHOCTEH  CaMOCTOSITETLHOM  paboThl  OyAyIIEro
CHELHUAINCTA B YCIOBHUSAX KOHKPETHOTO MPOPUIBHOTO NPOU3BOJICTBA;

- cbop MarepuanoB, HEOOXOAUMBIX JJII COCTABJICHUS OT4YETa O
MPOXOKJIEHUU MPAKTUKU B COOTBETCTBUH C THEBHUKOM MPAKTUKU.

1.3. Bua npakruku: [IpousBoacTBeHHas npakTuka (IpeaauIoMHast)

1.4. Cnocoowbl NMPOBeAeHUs NMPOU3BOACTBEHHOM NPAKTUKHA
(mpeaIuNIOMHOM):

- CTallMOHapHas;

- BBIE3/IHASL.

CranunoHapHasi IpOU3BOJICTBEHHAS MPAKTUKA (TTPEAAUILIOMHAs ) TPOBOIUTCS
B PO WIHHON OpTraHU3AINH, PACTIOJIOKEHHOU Ha TeppuTopun r.YeOoKcaphi.

Brle3nHasi nmpou3BOACTBEHHAs MpakTUKa (IIPEeAJUIIIOMHAs) MPOBOJUTCA B
NpOo(HIBHBIX OPraHU3aLMsX 3a Ipeaenamu r. Yebokcapsl.

[Tpou3BOACTBEHHYIO MPAKTUKY (MPEAAUILNIOMHYI0) oOyyvatoniuecs Ounmnana
MPOXOAAT HA OCHOBAaHMU JIOTOBOPOB, 3aKIIOYAEMbIX Mexay PuianaioMm Hu
OpraHu3alusIMH, JEATeIbHOCTh KOTOPBIX COOTBETCTBYET HpOo(dhecCHOHATbHBIM
KoMIleTeHIMsIM, ocBamBaeMbix B pamkax OII CIIO. Cpok mnpoxoxaeHHUs



MIPOU3BOJICTBEHHON MpakTUKU (npeaauruioMHoil) (144 yaca) B COOTBETCTBUU C
rpadukom yueOHOTO mporiecca.

Peanuzanus MPOU3BOJCTBEHHOU MPaKTUKU (mpenauIIoOMHON)
MpeayCMaTpPUBAET BBIMOJHEHHE paboT B (opMe MPAKTUUYECKOH MOATOTOBKHU
oOyyJarommxcs.

[TpakTryeckas MOATOTOBKA MPHU pealn3alyyd MPOU3BOJICTBEHHON MPAKTUKU
(MpenauIuIOMHOM) OpraHU3yeTCs B BBINOJIHEHUH PabOT, CBSI3aHHBIX C Oynymieu
npoecCUOHAIBHON JIeATEIbHOCTBIO, @ TaKXKe JIEMOHCTpallMi MPaKTHYECKUX
HaBBIKOB, BBIIIOJIHEHUE, MOJEIUPOBAHUE OOYYAIOIIMMUCS OIPENEICHHBIX BUIOB
paboT nans  pelleHus NpPaKTHMYECKHWX  3ajad, CBA3aHHBIX C  Oyxayen
npo¢eCCUOHAIBHON JESTENIbHOCThIO B YCIOBHSX, NPUOIMKEHHBIX K peallbHbIM
po¢eCCHOHAIILHBIM.

1.5. IlepedyeHbr mJIaHMpPyeMbIX  pe3yJbTATOB  O0y4YeHUS] IO
NPOU3BOACTBEHHOM MPAKTUKH (IPeATUIIIIOMHOMN)

B pe3yabTare MPOXOXKACHUS MIPOU3BOJICTBEHHOMN MPaKTUKU
(IpenIUIIOMHOMN ) oOyyaromuiicss ~ J10JKEeH o0JnaaaTh cJeyIINMU
KOMIIETEHIIUSIMM

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JAESTEIbHOCTh, BHIOMPATH THUIIOBHIE
METOZbl U CIOCOOBI BBIMOJHEHUS] MPO(ECCHOHANBHBIX 3a]a4, OIEHHUBATh UX
3¢ PEeKTUBHOCTH U KAaYECTBO.

OK 4. OcymiecTBasTh TOUCK M UCIIOJIb30BaHUE HH(POPMAIIUH, HEOOXO0IUMOM
11t 3((HEKTUBHOTO BBHIMOIHEHUS MPOGECCHOHANBHBIX 3a7a4, MPohecCUOHATBHOTO
Y JUYHOCTHOTO PAa3BUTHSI.

OK 5. Hcnonb3oBaTh MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
poecCHOHaLHOM IESITETEHOCTH.

B pesynbrare OCBOEHHSI HpOrpaMMbl  JAHHOTO  BHJIAa  IPAKTUKHU
oOy4Jaromuiicss JOMKeH 00J1aJaTh CIEAYIOIMMU 3HAHUSMHU, YMEHHUSIMH H
MPAKTUYECKUM OIBITOM:

JloJ17keH 3HaTh

- HOPMATHUBHO-METOJMYECKHE JIOKYMEHThl IO JIOKYMEHTAI[MOHHOMY
obecrieueHuto paboThI Cy/a;

- KJaccU(UKAIUIO CIIyKEOHBIX JOKYMEHTOB W TpeOOBaHUS K HUM B
coorBetcTBUM ¢ 'OCT;

- KOMITBIOTEPHYIO TEXHUKY U COBPEMEHHBIE MHPOPMAIIMOHHBIE TEXHOJIOTHH;

- OCHOBBI OXPaHbI TPyJa U TEXHUKH 0€30MaCHOCTH;

- TOpSANIOK OTOOpa HA XpaHEHHWE B apXHWB CYJOB JOKYMEHTOB, WX
KOMILUIEKTOBAHMS, yU€Ta U UCMOJIb30BaHNUS;

- IEPEUYCHb TOKYMEHTOB CYJOB C YKa3aHUEM CPOKOB XPaHECHHS;

- HOPMATHUBHBIE YCIIOBUS XPAHEHUS] apPXUBHBIX IOKYMEHTOB;

- MIOJIO’KEHUE O TOCTOSIHHO JIEUCTBYIOIIEH SKCIIEPTHON KOMUCCHUU CY/Ia;

- 0a3pl TaHHBIX, UHPOPMAITMOHHBIE CIIPABOYHBIE U TTOMCKOBBIC CUCTEMBI, B
toM uyucie («I'AC IlpaBocyaue»), cripaBouHbIE IpaBOBbIe cUCTEMBI «['apaHT»,
«KoncynpranT Ilntocy;

- IOMCKOBBIE CUCTEMBI B ceTH MIHTepHeT;



- IIEpEeYCHb HOPMATUBHBIX NPABOBBIX aKTOB I[IpaBurenbcrBa Poccuiickou
Qenepaniui ¥ QeAepaTbHBIX ~ OPraHOB  WMCIOJTHUTENBHOW  BJIACTH B
WH()OPMAITMOHHBIX CUCTEMaX OOIIETo MOJIh30BaHMUS,

- IpaBUJIa Pa3MEUIEHUS B CETU UHTEPHET UHPOPMALIUU O IEATEIbHOCTH Cya
Ha CTPaHUIAX CaWTa;

- HIHCTPYKUHIO 110 BEJIEHUIO CYJ€OHON CTaTUCTUKH;

- Tabeb POpM CTAaTUCTUYECKON OTYETHOCTH CYJIOB;

- BUJIBI U JOPMBI CTATUCTUYECKON OTYETHOCTH B CY/IE;

- IPaBUJIa COCTABJICHUS CTATUCTUYECKUX (DOPM;

- cucteMy coopa U OTpabOTKH CTATUCTUYECKOW OTYETHOCTH.

- HOpMaTUBHBIE MPABOBBIC AKThI, PETYJIUPYIOIINE BOPOCHI

UCIIOJIHEHUS CYZICOHBIX aKTOB,;

- IOPSI0K BCTYIUIEHUS CyI€OHBIX aKTOB B 3aKOHHYIO CHITY;

- 00mume npaBuiia oOpalIieHus K UCTIOJIHCHHUIO TIPUTOBOPA,

pELIEeHHUs], OIIPENEIEHUS U TOCTAHOBIICHUS CYAa;

- cienupuKy 0OpallleHUs K UCIIOJHEHHUIO CyA€OHBIX aKTOB 0 IPAKJAHCKUM
Y YTOJIOBHBIM JiefaM, AejiaM 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

JoJyxeH yMeTh:

— T0Jb30BaTHCA HOPMAaTHUBHO-METOANYECKUMU JOKyMEHTaMu 1o
JIEJIONPOU3BOJICTBY B CY/E;

— BECTH paboTy C JOKyMEHTamMHu (perucrpaunus, KOHTPOJIb HCIOJHEHUS,
cripaBOYHO-MH(pOpMaIlMOHHAs paboTa);

— COCTaBJISITh U OPOPMIISITH HOMEHKJIATYPY 1€ B CYyJIE;

— ¢opmupoBaTh JAeja Ha CTaJAUM NPUHATUS W HA3HAYEHUS K CyJIeOHOMY
PACCMOTPEHHUIO U MOCJE UX PACCMOTPEHUS;

— COCTaBJSAITh,  pEAAKTUpPOBaTh W OGOPMIIATH  OpPraHU3aLUOHHO-
pacropsiuTeNbHbIE JOKYMEHTHI;

— o0pamaTth K HCIOJHEHUIO MPUTOBOPBI, PEIICHUs, ONpeAeNeHus u
MIOCTAHOBJICHUS CY/a;

— HCTOJIb30BaTh WH(OPMAIIMOHHBIE TEXHOJIOTHH MPU IOKYMEHTUPOBAHUH U
OopraHu3aluy padboThl C TOKYMEHTaMU;

— OCYIIECTBIIATH NMEPBUYHBIA YU€T CTATUCTUUYECKONU MH(OPMAIIMH B CyJie Ha
OyMa>KHOM HOCHTEJIE U B DJIIEKTPOHHOM BUJIE;

— OCYIIECTBIATH (POPMUPOBAHUE JTAHHBIX ONEPATUBHON OTUYETHOCTH;

— OCYIIECTBJIATH CIPaBOYHYIO pabOTy MO y4eTy CyAeOHOM MNpaKTHKU B
cyne;

— OCYLIECTBIIATH OCHOBHBIE MEPOIIPUATHS HAMPABJIECHUSI OPraHU3AIMOHHOTO
oOecrieueHus JesTeNbHOCTU CYAa;

— TMOATOTaBIUBATh CyAeOHbIe Nena (Hapsabl) U MaTepuaibl A Claud B
apXuB;

— OCYIIECTBIIATH MOJIHOE OopMIIeHHE /el (TMTOAIIUBKY WU MEepervieT Aea,
U3BATHE W3 JieJla METAUIMYECKUX CKPENOK M CKOOOK, HyMepaluio JUCTOB H
3aMoJHEHUE JIUCTA-3aBEPUTEIA);

— COCTaBJISITh BHYTPEHHIOIO OMUCH JOKYMEHTOB;



— BHOCHUTH HEOOXOJUMBIC YTOUHECHHSI B PEKBU3UTHI OOJIOKKH JIETIa;

— ohopMIISITh pe3ybTaThl CIAYH JIeN HA ApXUBHOE XPAHCHUE;

— CcOOJI0/1aTh OXPAHHBIN PEXXUM MOMENIEHUN XPaHUIIUII;

— BBINOJHATH MOPSIOK UCIIOJIB30BAHUS JJOKYMEHTOB apX1Ba Cy/1a;

— OpraHu3oBaTh TMOPSIOK OTOOpa TOKYMEHTOB W OGOpMIICHHS WX Ha
YHUYTOXCHUE;

— BECTH YYET M CUCTEMATH3aIMIO SJIEKTPOHHBIX TOKYMEHTOB;

— TI0JH30BaThCS CUCTEMOM AJEKTPOHHOTO JJOKYMEHTOO00POTa;

— OCYIIECTBIIATh OOpabOTKYy M MPENOCTABJICHHE AaHHBIX COTPYAHUKAM
cyna,;

— HCIIOJIH30BaTh KOMITHIOTEP HA YYACTKE CTATUCTHYECKOTO YUeTa;

— COCTaBJISITh OTYET O paboTe CYJOB MO PACCMOTPEHHUIO TPakIaHCKHX,
YTOJIOBHBIX JIET, Ie71 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

— COCTaBSITh OTYET O CyMMax yiiepOa OT MPeCcTyIUICHHH, CymMmax
B3BICKaHUN B JI0XOJ TOCYIapCTBa, CyMMax CyJeOHBIX PacxoloB u3 (eneparbHOTo
Oro/pKeTa ONpeIelICHHBIX CyIcOHBIMU aKTaMH,

— COCTaBJISITh OTYET O PACCMOTPEHHH CyJaMHU TPAXKITAHCKUX, YTOJOBHBIX
JIeJT B aneJUISIIMOHHOM U KacCAIllMOHHOM TOPSJIKaX;

— COCTaBJISITh OTIEPATUBHYIO OTYETHOCTD;

— OCYIIECTBIIATh aHAIUTUYECKYIO PabOTy MO MaTepuaiaM CTaTUCTUYECKON
OTUYETHOCTH;

— BECTU CIPAaBOYHYIO pabOTy MO y4YeTy 3aKOHOJATeNbCTBA U CyAeOHOI
NIPAKTUKU B Cyax;

— COCTaBJISITh TMPOIECCYaNIbHbIE W CIy>K€OHbIE JOKYMEHTBHI B CBS3H C
oOpalieHreM IPUroBopa, OMpeaesieHrs W MOCTAaHOBIEHUS CyJa K MCIOJHEHUIO U
HaIpaBJIATh UX aJipecary;

— BBIMACHIBATH  WCIIOJTHUTENIbHBIE  JOKYMEHTHl W  HampaBisaTh  HUX
COOTBETCTBYIOIIEMY MO/IPA3JIEJICHUIO CyI€OHBIX MPUCTABOB;

— BBIJIaBaTh WCIIOJTHUTEIIbHBIC JOKYMEHTBHI JJII OOpaIleHus B3BICKAHUS Ha
UMYTIECTBO JOJDKHUKA,

— BBIJIaBaTh HMCIOJHUTEIbHBIC JOKYMEHTHI IS TIPOU3BOJCTBA YyACpPKAHUS
13 3apabOTHOM MJIATHI (IPYTUX TOXO0B) MOJDKHUKA,

— BECTH y4YeT TMPOW3BEIACHHBIX B3BICKAHWA TO  HCIOJIHUTEIBHBIM
JTOKYMEHTaM.

Jlo15keH MOJTyYUTh MPAKTHYECKHH ONBIT:

- TO0 OCYIIECTBICHUIO MOJHOMOYHI COOTBETCTBYIOIIETO pabOTHUKA
ammapara cyjJa B COOTBETCTBHH C €TI0 JIOJDKHOCTHBIM PETJIAMEHTOM;

- 110 OpraHU3aluK PadOTHI C IOKYMEHTAMHU;

- 10 KOMIUIEKTOBAHHIO CYAEOHBIX Jell W HapsJoB i MOCTOSHHOTO
XpaHeHUs,

- 110 OpraHU3alluU XPAHCHHS APXUBHBIX IOKYMEHTOB;

- B TIOMCKE TMPaBOBOM HHPOpPMAIMM ¢ aBTOMATH3AIMU OTICIBHBIX
cnenu@UIecKnX y4acTKOB pabOThI (CTATHCTHUECKHUH YUeT);



- TI0 BEJICHUIO CTAaTHUCTUKH, XapaKTepu3ymIlell paboTy CyJ0B, a TaKxke
CTATUCTUKHU CYAUMOCTH (TI0 BCTYIUBILIUM B 3aKOHHYIO CUITy IPUTOBOPaM);

- 10 OOpallleHHI0 K KCIHOJHEHUID MPUTOBOPOB, OMNpEACICHUN U
MMOCTAHOBJICHUM MO YTOJIOBHBIM JIE€IaM;

- 110 OOPAILEHUIO K UCIIOTHEHUIO PEIICHU, ONPEAEICHHUI M0 IpakIaHCKUM
nenam;

- 1o oOpalleHUI0 K HCIOJIHEHUIO PEeIIeHW cyJa M0 Marepuanam
J0CYZ€OHOr0 KOHTPOJISL.

1.5. MecTo npou3BOACTBEHHOI NMPAKTUKH (MPEeIIUNJIOMHOIK) B Y4eOHOM
IUIaHe

[IpousBoicTBEHHAs MpaKkTHKa (mpenauIIoMHas ) BXOAUT B
po(ecCHOHaNBFHOTO YUeOHOTO IUKIJIA TPOTrPaMMBbI TOATOTOBKH OOYYAIOIINXCS TI0
cnermanbHocTH 40.02.03 TlpaBo u cyaedbHOe aqMUHUCTPUPOBaHNE (KBATH(DUKAIIHS
«Crnenmuaniuct 1o CyneOHOMY aJAMUHUCTPUPOBAHUIO»), KOTOPBINA  SBISECTCS
00s13aTEIBPHBIM M TIPEACTABIISIET COO0N BU y4EeOHBIX 3aHATHUN, HETIOCPEIACTBEHHO
OPUEHTUPOBAHHBIX Ha po¢eCCUOHATIBHO-TTPAKTUYECKY IO MOATOTOBKY
oOyyJarommxcs.

[IpakTuky oOyuwaromuecs 10 O4YHOM ¢GopMme O0O0ydeHus MpOXOAST B
YETBEPTOM CEMECTPE, a 10 OYHO-3a0YHOM (hOopMe MPOXOJISAT B MATOM CEMECTpE.

[IporpamMma TPOW3BOJICTBEHHON TMPAKTUKUA (MPEITUTIIIOMHOMN) SIBIISICTCS
gacteto [IIIC3 mo cmemumansHoctn  40.02.03  «IIpaBo u  cyneOHoe
aIMUHUCTpUpOBaHuE» (0a30Basi MOJATOTOBKA).

[IpousBoicTBEHHAs npakTuka  (MpeAAuIUIOMHAsi) TPOBOJUTCS, B
COOTBETCTBHH C YTBEP)KJICHHBIM Y4EOHBIM ILIAHOM, TOCJIE OCBOEHHS OCHOBHBIX
BUJIOB TPO(PECCHOHATBEHOM NEITETHOCTH U MPO(EeCCUOHATBHBIX MOTYJICH:

[IM.01 «Opranu3aimoHHO-TEXHHYECKOE 00ECTICUCHHE JIEATEITLHOCTH CYIa;

[IM.02 «ApXHUBHOE JETO0 B CYIL»;

[IM.03 «MudopmaTuzaius 1eITeIbHOCTU CYay;

[IM.04 «CyneOHasi CTaTUCTUKAY;

[IM.05 «ObecnieueHne UCTIOMHEHUS PELLICHUS CyAay.

3HaHUsA, YMEHUS W HaBBIKH, MPUOOpETaeMble CTYJICHTaMU B pe3yJibTaTe
OPOXOXKACHUSI ~ TMPAKTUKH,  OyIyT  HUCIOJB30BaThCA  B:  OpraHHU3alllH
JICJIONPOU3BOICTBA B  CyJlaX, OpraHu3aluu padOThl CyJbH, TOMOIIHHKA
npeceaaTeNs, MIOMOITHUKA CYAbH, CEKpeTaps CyJeOHOro 3aceaHusi, CrieruaiiucTa
cyna.

dopmMoil TPOMEKYTOUHOM aTTeCTallMK 3HAHUN 00y4aeMbIX 10 OYHOU (popme
OOyYeHHS SBJISIETCS 3a4€T C OIIEHKOM.

2. CTpyKTypa M coJepkaHNe MPOU3BOJACTBEHHON MPAKTHKH
(mpeauIIOMHOM)

2.1. O0beM NpPoOU3BOACTBEHHOM MPAKTUKH (NIPEeIAUIIIOMHOM) U BUABI y4eOHOM
padoThbI 10 0YHOM opme 00yUeHH S

Bun yuedHol padoThl Oobvem uacoe




Y4yeOHas Harpy3ka o0y4yaronierocsi (Bcero) 144

O0beM padoThbI 00YYAKIMXCS 10 B3aUMO/IEIICTBUIO C IPenoaBaTesiemM

B TOM YHCIJIC:

JICKIITMH

MPAKTHYCCKAA ITIOATIOTOBKA

KOHCYJIbTAllU

KypcoBbI€ paboThI

CamocrosiTesbHas padora o0y4aronierocs (Bcero) 144

Dopma npomescymouHol ammecmayuy no OUCHUNIUHE: 3a4em ¢ OyeHKol. (4 cemecmp).




2.3. TEMATHYECKUN IJIAH " COJEP/KAHUE HPOI/I3BOI[CTBEHHOI71 IMPAKTUKH
(ITPEJIUIIJIOMHOM) IO OYHOH ®OPME OBYYEHU S
HaunMmeHnoBaHue pa3aeioB U Conep:xanue MaTepraia U (pOPMbI OPTraHU3ALNH JIeSITEJILHOCTH 00yYAIOIHUXCH O0Bem Koasbr
TEM B Hacax KOMIIeTeHIHH U
JIMYHOCTHBIX
pe3yJbTaToB,
¢opmuposanuro
KOTOPBIX
cInocodcTByeT
3JIEMEHT
NPOrpaMMBblI
Iloocomosumenvhwiil ConeprxkaHue MaTepuaa 2 OK 2,
aman: - BBIOOp MecTa NMPOXOXKIECHUS MPAKTUKH; %I§<45’
- TIOJy4Y€HHE HANpaBJICHUs HA MPAKTHUKY;
- TOJIyuY€HHE MaTepualioB JUIsl MPOXOXKIECHHS TPAKTUKU (JIHEBHUK, pOrpaMma);
- U3y4YEHHUE NIPOTPaMMBbI IIPAKTUKH, Pa3MEIIEHHOM Ha canTe dwinana;
-03HAaKOMJICHHE C PEKOMEHJOBAaHHOM JIMTepaTypoi, MPaBOBBIMU OCHOBAMHU JEATEIbHOCTH
OpraHM3alyy - 6a3bl IPAKTUKY, €€ CTPYKTYpOIi;
- IOATOTOBKA IJ1aHa (rpadrka) IpaKTHKY;
- [I0JIy4aeT HalpaBJICHUE HA IPAKTHUKY.
CamocTtosiTeqbHast padoTa 00y4aronuxcs
OcHosHotl sman: Coaep:xxaHue maTepuaja 140 OK 2,
- ConepxaHue IPOU3BOJICTBEHHOM MpPAKTUKM (MPEATUILNIOMHON) oOmIpenensercs, NpexJe %I§<4§

Bcero, Temoit BKP 1 10/kHO cOOTBETCTBOBATh MHAMBHYaJIbHOMY 33JJaHUIO, pa3paboTaHHOMY

PYKOBOJUTEIIEM ITPAKTHUKHU OT O6paSOBaTCHBHOﬁ OpraHu3anuu

- moa0opKa MaTepuana, MPAKTUYECKHX, CTATHCTHYECKHX NAHHBIX MO TEeME BBIMYCKHOW KBaIN(HUKAIUOHHOMN
paboTHI;

- IPOBECTH aHAJIM3 MPABOBBIX ACIIEKTOB MPEIMETa UCCIIeIOBAHMS BBITYCKHON KBaTH(DUKAIIMOHHON paboThl;

- OMPEJEINTh, KAKYIO CTOPOHY UCCIEAYEMOil TPOoOIeMbl MOKHO M3YYUTh HA MaTepuaiax

OpraHu3anyy — 6a3bl NPaKTHKHU, KAKYI0 — U3 APYTUX HH()OPMALMOHHBIX HCTOYHUKOB;

- onpenenuTh 00beM MH(POPMALUHU, KOTOPYIO MOXHO TOJYYUTh B OpraHM3aluu — 0a3e MpakTuku, Gopmy ee
MPECTaBICHHUS: TAOIUIIBI, JOKYMEHTHI, IPpad)UKH, aHKETHI U T.]I.;

- ONpEACTHTh, KAaKUe METOJbI HCCICIOBAHUS HAJO WCIOJIb30BaTh s cOopa HMHGOPMANKU TI0 PEIICHUIO
poOJIEMbI HCCISIOBAHHS U OCOOCHHOCTH MPUMEHEHHUS ITHX METO/I0B, BKIIIOYass KOMITbIOTEPHBIE;

- ¢Oop (haKTUIECKOr0 ¥ HOPMATHBHOTO MaTepHasa 10 TEME UCCIICIOBAHNS,

- aHANIW3, CHCcTeMaTh3anus u 0000meHne coOpaHHOi HHPOPMALIUHY;

- oopMIIEHHE IPAKTUIECKOM YacTH BBITYCKHOM KBaJH(HKAIIMOHHON paboThI




CamocTosiTeibHasi pa6oTa 00y4al0mMUXCs

Saxnmouumenvuuiy dman: Coaep:xxaHue maTepuaja

—06pa60TKa " aHaJIn3 MMOJTYYCHHBIX MAaTCPUAJIOB IO PE3YyJIbTaTaM IIPAKTUKH,
- C YUYCTOM OT3bIBa PYKOBOAUTCIIA IMMOATOTOBKA K 3alIUTC OTYETA IO IMPAKTUKE,
- 3al1dTa OT4YCTaA.

CamocTosiTeIbHasi pa6oTa 00y4alomMuXcst

OK 2,
OK 4,
OK 5

CTYI[GHTBI AOITYCKAaIOTCA K pa60Te TOJIBKO ITIOCJIC IPOXOXKACHUA BBOAHOI'O HHCTPYKTAXKA I1I0 TCXHHKC 0e30IMacHOCTH U

NEPBUYHOrO0 MHCTPYKTaXka Ha pabouyeM MecTe.

PykoBoauTenb NpakTUKKA OT 00pa30BaTEIbHON OpraHU3allMy MPOBOJUT KOHCYJIbTAIIMU (3aHATHSA) [0 BOIPOCAM NMPAKTHUKH,
r7ie KOHKPETU3UPYIOTCA €€ LEedd U 3aJaud, oO0CyXJaeTcs BbIOOp CTYACHTOM WHAMBUAYAJIBLHOTO 3aJaHUs IS MPOXOXKICHHS
MPaKTUKK (TIpUMEpHBbIE 00pa3ilbl MHAUBUAYAJIBLHOTO 33/IaHUs MIPEACTABICHB B paboyeil mporpamMme y4eOHOW IUCHUILIUHBL), a

TaK)K€ COTJIACOBBIBACTCSI MHANBUYAJIbHBIN TUTAH-TPAQUK TPOXO0KICHUS POU3BOJCTBEHHON MPAKTUKU (ITPEATUTIIIOMHOMN).

NunuBuayanbHOe 3aqaHue BBIOMpAETCs OOydYaroIIMMCS W3 MPEUIOKEHHBIX B pabodeil mporpamme, JUOO COCTaBISIETCS
CaMOCTOATEIHLHO, TOCe 4ero 0hOpPMIIIETCS 10 YCTAHOBICHHBIM TPAaBWJIAM U COTJIACOBBIBAETCSI C PYKOBOJUTEIEM MPAKTHKU OT
Owmana. [lepen mpoxokIeHUEeM MPAKTUKU O0YJAIOIINIICS TIOMyYaeT y PyKOBOJAUTEIS MPAKTUKU HAIIPABJICHUE HA MPAKTHKY.

CryzaeHT 00s13aH €XeTHEBHO (KpOME BBIXOJHBIX U MPA3THUYHBIX JHEH) MOCEIaTh MECTO MPAKTUKH, TTOMUUHATHCS TpaduKy

paboTHI Oprana, sIBJISIONIETOCS MECTOM MPAKTUKHU.




PexoMeHanuu mo coaepkaHuio 3Tanos (Pa3aesioB) NPOU3BOACTBEHHOM
NPAKTUKH (TIPeIIUINJIOMHOM )

DraraMi TPAKTHKW ~ SBISIOTCS CTYIICHHW, KOTOpPBIE JOJDKEH TIPOWTH
oOyyaromuiicss JJisi TOro, 4TroObl OCBOUTH HEOOXOAUMBIH 00BEM KOMIIETCHIIUH.
JIIs  KaXaoro dTana MPaKTHUKH PYKOBOJIUTEIEM OpraHu3anuud  (QopMUpYIOTCS
KOHKPETHBIE 3ajaHusI.

Ha H0020MOBUMENbHOM 3Imane TIPAKTUKU TIPEIyCMaTPUBACTCS
3HAKOMCTBO C MECTOM IPOXOKICHUS MPAKTUKH C IETBI0 N3YUEHUSI HOPMATHBHO-
MPABOBBIX  AKTOB,  ONPEICIAIONIMX  TPAaBOBYID  OCHOBY  JICSITCIIBHOCTH
COOTBETCTBYIOIINX YUPEIKICHUH, UX 3a7a4l U CTPYKTYPY.

OOt MOPSAIOK IMOATOTOBKU Kadeapbl K IPOXOXKICHUIO CTyACHTaMHU
MPaKTUK CICAYIOITUH:

OTBETCTBEHHBIN 10 Kadeape pacrpenensier CTYJICHTOB 10
opraHu3aiysM, Ha ©0a3e KOTOPhIX OHH OyAyT TPOXOJIUTH MPAKTHKY H
pa3pabaThIBacT MPOCKT MPHUKa3a O MPOXOXKICHUS UMH MTPAKTHKH;

PYKOBOJHUTEIN TPAKTUKH OT Kadeapbl COBMECTHO C PYKOBOJIUTEISIMH
NPAKTUK OT MPO(WIBHBIX OpPraHU3alliid YTOYHSIOT MPOrpaMMy TMPaKTHK U
WHIWBUAYAJbHBIC 3aJaHus  JJI1  KaXJAOro CTyJeHTa C  y4eTOM  HX
JOJDKHOCTHOTO MpeTHa3HAYEHNS,

PYKOBOJHUTEIN MPAKTUKH OT Kadeaphbl 3alMCHIBAIOT TEMY H COJEpIKaHHE
WHIUBHUIYaJbHOTO 3aJaHUs KaXIOMY CTYJEHTY;

OTBETCTBEHHBI 1O Kadenpe oOpraHu3oBbIBaeT oOmmee coOpaHue
CTYJICHTOB, Ha KOTOPOM pAaCKpBIBAaeT 1€MW W 3aJaud MPAKTHK, COJIepKaHUE
MporpaMM H TOPSIIOK OT4eTa 00 WX BBIOJTHCHHH.

Ha BTOpPOM - 0CHOBHOM 3Tame 00ydJarOIMMCS Ha MPAKTHKE MPEAJIaracTcs
MPUHATh YYACTHE B KOHKPETHBIX MEPOIPHUSATHAX: MPHUCYTCTBOBATH TMPH MpPHUEME
IpaKJIaH, Y4aCTBOBAaTh B CyJAeOHOM pa3OMpaTesbCTBE JIe; H3YYUTh HOPMATHBHO-
MpaBOBOE W  HOPMATUBHO-METOJMYECKOE PEryJUpPOBAaHHE JIOHKHOCTHBIX
o0s3aHHOCTEW pabOTHHMKA amnmapara cyJa B PEIICHWH 3ajlad TUTAaHUPOBAHUSA,
MOATOTOBKH W TIPUHATHS pPEIICHWH B cdepe OpraHu3alMOHHO-TEXHUYECKOTO
oOecrieueHus JesTENHLHOCTH Cy/a.

OOyuaromuyecss BBITIOJHSIIOT HWHAWUBUAYAJbHOE 3aJaHUE, BbIIaBacMOM
HEIMOCPEICTBECHHBIM PYKOBOJMUTENIEM OT OpraHW3aluu. B oT4eTre maHHBINA STamn
MPAKTUKH MOXET OBITh OTPaXKEH B BHUJAC ONMUCAHUS JMYHBIX (DYHKIIMOHAIBLHBIX
00s13aHHOCTEH, pealn3yeMbIX 00yJaromuMcs Ha pabodyeM MecTe, U MPaKTHIeCKUX
PE3yNBTATOB, JOCTUTHYTHIX B IIPOIIECCE MPOXOXKICHUS MPAKTHKH.

ConepxaHue MPOU3BOJCTBEHHOW MPAKTUKKM (MPEIIUIIOMHON) B Cynax
oO1I1eH IOPUCAUKIINY U apOUTPAKHBIX CYJIaX

Bo Bpems OpoXOXIEHHS  NPEIJAMIUIOMHOM NPAaKTUKM B Cydax
oOyuJaroluiicss 00s3aH H3Y4YUTh 3aKOHOJATENIbCTBO O CYyA€OHOM NeATENbHOCTH, B
ToM uncie: enepanbHblii KOHCTUTYIMOHHBIN 3aK0H OT 31.12.1996 Ne 1-®K3 «O
cynebnoi cucrteme Poccuiickoit @eneparuny», OenepanbHbiil 3akoH oT 08.01.1998
Ne 7-®3 «O Cynebnom nenapramente npu BepxoBHom Cyne Poccuiickoit
Oeneparuny, DenepanbHbil 3aKk0H «O TOCYIapCTBEHHON TpakJAaHCKOW CIIyx)Oe



Poccuiickoit @enepanun» ot 27.07.2004 Ne 79-®3; moa3akOHHOE HOPMATHBHOE
npaBoBoe perynmupoBanue CyneOHoro nemaprameHta mnpu BepxosHom Cyge
Poccuiickoit deneparuu B chepe OpraHM3aIMOHHO-TEXHUIECKOTO OOCCIICUCHHUS
NEATEbHOCTA CYJld, BBIMOIHATh OTJEIbHBIE AJIEMEHThl MPOoQeCcCUOHATBHON
JeATeTbHOCTY B cdepe  OpraHu3alMOHHO-TEXHUYECKOro  obOecredyeHus
NeATEeTLHOCTHU Cy/a.

Ha 3aknwouumensnom man TPaKTUKU TNpeanosaraer odopmiieHue (B
pe3yJbTaTOB, MOJYYEHHBIX 3a BECh MEPUOJ] MTPAKTUKU, B BUJIE UTOTOBOI'O OTYETA.
3ammra OTYETOB.

3. YCJOBMUSI PEAJIM3ALIUM PABOYEI IIPOrPAMMBI IIPOM3BO/ICTBEHHOI
MPAKTUKH (IPEJIUIIJIOMHOIN)

3.1. O6pa3oBaresibHbIE€ TEXHOJOTHH

3.1.1. B yueOHOM mporecce MIUPOKO UCIOJIB3YIOTCS AaKTUBHBIE W
UHTepakTUBHbIE (opmbl  00yueHus. B couetammn ¢  BHeayAUTOPHOM
CaMOCTOSITENIFHOM PabOTON 3TO CHocOOCTBYeT (HOPMHUPOBAHHIO U PA3BUTHIO
00IIUX U TPOPECCUOHATILHBIX KOMIIETEHITUN 00yYaroImnXcsl.

3.2. TpeGoBanussi K MHHHMAJIBHOMY MAaTEPHAJbHO-TEXHUYECCKOMY
o0ecrne4yeHnIo

Peanm3zamust mporpaMMbl JUCIHHUIUIMHBI TpeOyeT HaJUuvs KOMITBIOTEPHOTO
KJj1acca, O0bEIMHEHHOTO B JIOKAJIbHYIO CETh C AOCTYINOM K ceTH MHTepHer.

st MaTepuanbHO-TEXHUYECKOTO OOECIEUYEeHHS] MPAKTUKU HCIIOIb3YIOTCS
crenuanbHple nomenieHus. CrnernuaibHble MOMEUIEHUS NPEICTaBISIIOT Cco00it
y4yeOHble ayAUTOPUU JUISI TPOBEIACHHS 3aHATUN JICKIMOHHOIO THUIA, 3aHATUH
[IpakTueckoe 3aHsATHE, TPYNIOBBIX W HHAWBUAYAJbHBIX KOHCYJIHTAIUH,
TEKYIIET0 KOHTPOJII U MPOMEXKYTOYHOM aTTeCTallMH, a TaK)Ke MOMEIICHUS s
CaMOCTOSITENIHOM palbOThl M MOMEIIEHUsS ISl XpaHEHUS U MPOQHUIAKTUYECKOTO
00cCy’)KUBaHUS y4eOHOT0 000y A0BAHMSL.

Jns  camocTosiTenbHOM pabOThl OOyYarOIIMXCS TMOMENIEHUSI OCHAILECHbI
KOMITBFOTEPHOU TEXHUKOM C BO3MOKHOCTBIO IOJKIOYEHUS K ceTu «HTEepHET» U
oOecrieyeHueM JIOCTyna B DJIEKTPOHHYIO HMH(POPMALMOHHO-00PA30BATENbHYIO
Cpelly YHUBEpPCUTETA.

[IpenycMOTpeHbl TIOMEIICHHS] [Jisi XpaHeHHUs U TNPOPUIAKTUYECKOTO
o0ciyKuBaHUs y4eOHOT0 000PYI0BaHMS.

[TepeueHs cnenuaibHbIX MOMEIIEHUH €KEr0IHO OOHOBIISIETCS U OTPaXKaeTCsI
B COpaBKE O  MaTepUalbHO-TEXHUYECKOM  OOECIEYeHHMH  OCHOBHOM
o0Opa3oBaTeIbHON MPOrPaMMBI.

CoctaB HEOOXOJUMOTO  KOMIUIEKTa JIMLEH3UMOHHOTO  MPOrpaMMHOTO
o0ecriedeHus: eKeroJHO OOHOBIISETCS, YTBEPKAACTCA M OTPAKaeTCs B CIPABKE O
MaTepUaIbHO-TEXHUYECKOM oOecrieyeHun OCHOBHOU o0pa3oBaTeIbHOM
IPOrPaMMBI.

Tun u HOMEp [Tepeyerb OCHOBHOTO [Iporpammuoe HNudopmanus o
MIOMEIICHHUSI 00opy/I0BaHUs U obecrieyeHue paBe




TEXHHYECKHUX CPEICTB
o0y4eHus

COOCTBEHHOCTH
(pEeKBU3UTHI
JIOTOBOpa, HOMEP
JIUTIEH3UH | T.]1.)

Kaouner
obmenpogeccHoOHATBHBIX
JUCHUATLIHH
Y4eOHblii 3271 cyneOHbIX
3aceaHmii

Ne 201 (r. Yebokcapsl, yiI.

K.Mapkca. 54)

O06opynoBanue: KOMILIEKT MeO:

JJIA yqe6H0r0 nponecca; CKaMbi

MOJICYIUMBIX, MECTa, OTBEACHH
JUISL IPYTHX YYaCTHUKOB TIPOIE
(cymps, cexpeTaps, aqBOKar,
rOCY/IapCTBEHHBII OOBUHUTEIH
T.1.); aTPHOYTHI, OTPAKAFOIIINE
cyneOHyI0 CHMBOIHUKY (Tep0,
rocyAapcTBeHHbIH (hiar, cyned
MaHTHSA, ¥ T.1.)
Texuuueckue
00yueHusi:  KOMIIBIOTEpHAs
TEXHHKA; MYJIbTHMEIUHHOE
o00opymoBaHue (IIPOSKTOP)

CpeacTBa

Kaspersky Endpoint
Security CtannapTHBIH
Educational Renewal 2
roua.

Band S: 150-249 Howmep
nuuensuu 2B1E-211224-
064549-2-19382
CyOnuIeH3HOHHBIH
JIOTOBOD

Ne821 832.223.3K/21 ot
24.12.2021 go
31.12.2023

Kaspersky Endpoint
Security
Pacmmpennslit
Russian Edition.

150-249 Node 2 year
Educational Renewal
License
CVYBJIMLIEH3MOHHBII
JOI'OBOP Ne IIIIH -
126/2023 ot 14.12.2023

Windows 7
OLPNLAcdme

CJIN

noroBop NeJ[03 ot
30.05.2012) ¢
JIOTICOTTIAIIICHUSIMU OT
29.04.14 1 01.09.16
(GeccpoyHast TUIICH3HS)

DreamSpark Premium
Electronic Software

AdobeReader CcBOOOTHO
[‘):1 pacnpocTpaHsiemMoe
MPOTPaMMHOE
obecrieueHne
1 (6eccpouHas IUIIEH3USA)
I'apant JHorosop Ne
s 735 _480.2233K/20 ot
15.12.2020
Yandex Gpaysep OTEYECTBEHHOE CBOOOIHO
pacmpocTtpaHsieMoe
MPOTPaMMHOE
obecrieucHHe
(6eccpouHas IMIICH3HSA)
Microsoft Office HOMEp JIUILIEH3UH-
Standard 42661846 ot 30.08.2007)
2007(Microsoft C JIOTICOTJIAMICHUSMH OT

29.04.14 1 01.09.16
(Geccpounast TUIIEH3NS)

Delivery

Academic(Microsoft

Open License

Zoom CBOOOTHO
pacmpocTpaHsieMoe
MIPOrpaMMHOE
obecrieueHue
(6eccpouHast IMIICH3HSA)

AIMP OTEYECTBEHHOE CBOOOIHO

pacmpocTtpaHsieMoe
MPOTPaMMHOE
obecrieucHue
(beccpoyHast TUIICH3MUs)




Kaspersky Endpoint
Security CtanaapTHbIit
Educational Renewal 2
roja.

Band S: 150-249 Homep
murensun 2B1E-211224-
064549-2-19382
CyOniIeH3HOHHBIH
JIOTOBOD

Ne821 832.223.3K/21 ot
24.12.2021 go
31.12.2023

Kaspersky Endpoint 150-249 Node 2 year
Security Educational Renewal
Pacumpennslit License
Russian Edition. CVYBJIMLIEH3MOHHBIN
JJOT'OBOP Ne [ITH -
126/2023 ot 14.12.2023
MS Windows 10 Pro moroBop Ne
O6opynoBanme:  Kommekt 392 469.223.3K/19 or
Mebenu TS yueGHOro 17.12.19 (beccpounas
npoiiecca; .HI/IHCH?.I/I}I)
TexHuueckue CpEeCTBa AdobeReader CBO60,HHO
ITomermenue 1S 06yqu1/I$1: IIEPCOHAJIbHBIE pacaopocCTpaHsieMoc
CaMOCTOSITENILHOM Pa0OTHI | KOMITBIOTEPHI c HPOrpaMMHOC
06yqalom1/1xc51 BO3MO>XHOCTBIO obecrneueHne
Ne 103a (r. Uebokcapsl, yiI. | NOAKIIOYEHHs K cetu (Geccpounas nuuensus)
K.Mapkca. 54) «Hurepuer» u obecneyenrem | I'apant JHorosop Ne
J0CTya B 3JIEKTPOHHYIO 735 480.223.3K/20
MH(pOPMALMOHHO- Yandex 6payzep CBOOOTHO
00pa3oBaTEIbHYIO cpeny pacnpocTpassiemMoe
®unimana IPOrpaMMHOE
obecrieuenne
(beccpoyHast TUIICH3MS)
Microsoft Office HOME JIHMIICH3UH-
Standard 42661846 ot
2007(Microsoft 30.08.2007) ¢
DreamSpark Premium | pomcornameHusMu OT
Electronic Software 29.04.14 1 01.09.16
Delivery (beccpouHast TUIIEH3NS)
Academic(Microsoft
Open License
AIMP 0TEYEeCTBEHHOE CBOOOIHO
pacrmpocTpaHsieMoe
MIPOrpaMMHOE
obecrieueHne
(beccpoyHast TUIICH3US)
YuransHbIi 3an | O6opynoBanme:  Kommekr | Kaspersky Endpoint Band S: 150-249 Homep
(cienmanu3upoOBaHHbIH MebemH; KHUTOXpaHWIIUILE Security Crangaptheiii | nunensun 2B1E-211224-

KabuHeT), 00OpyHIOBaHHBII
KOMITBIOTEPAMH C BBIXOZIOM
B ceTs UnuTeprer Ne 104 (T.
Yebokcapsl, yin. K.Mapkca.
54)

Texnuyeckue cpescTBa
0oOyueHus: MepCoHaTbHbBIE
KOMIIBIOTEPBI C
BO3MOXKHOCTBIO
TOJIKJTFOYCHHSI K cetu
«WHTepHeT» u obecnedeHneM
JOCTyma B DJIEKTPOHHYIO
nH(OpPMaLMOHHO-
00pazoBaTeNbHYI0
Ounnana

cpeny

Educational Renewal 2
roja.

064549-2-19382
CyOniIeH3nOHHBIH
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 mo
31.12.2023

Kaspersky Endpoint 150-249 Node 2 year

Security Educational Renewal

PacmmpenHsIit License

Russian Edition. CYBJIMLIEH3MOHHbBIN
JJOT'OBOP Ne IITH -
126/2023 ot 14.12.2023

MS Windows 10 Pro norosop Ne

392 469.223.3K/19 ot
17.12.19 (beccpounas
JIUICH3USA)

AdobeReader

CBOOOIHO




pacmpocTpaHsieMoe
MIPOrpaMMHOE
obecrneyeHue
(6eccpouHas JIMIICH3HSA)

CIIC I'apant

JHorosop Ne

735 480.2233K/20 ot
15.12.2020

Horosop Ne C-007/2024
or 09.01.2024

Yandex 6payzep

CcBOOOIHO
pacrpocTtpaHsieMoe
MPOTrPaMMHOE
obecrieyeHue
(beccpoyHast TUIICH3MS)

Microsoft Office
Standard

2007 (Microsoft
DreamSpark Premium
Electronic Software
Delivery

HOME JINIICH3NH-
42661846 ot
30.08.2007) ¢
JIOTICOTJIAMIEHUSIME OT
29.04.14 1 01.09.16
(GeccpouHast TUIIEH3US)

Academic(Microsoft
Open License
AIMP

0TEYECTBEHHOE CBOOOIHO
pacmnpocTpaHsieMoe
MPOrPaMMHOE
obecrneueHue
(beccpoyHast TUIICH3Ms)

3.3. UudopMmanmoHHoe odecnievyeHrue peajn3aluy NporpaMmbl

Jns peanuzaiuu  nporpammbl  OuOnuotreunsld  ¢ony Dunuana uMeeT
AJIEKTPOHHBIE 00pa30oBaTeIbHbIC U HH(POPMAITMOHHBIC PECYPCHI.
DneKTpoHHO-0nOMMoTeunbie cuctembl (ObC), BKIIIOUArONUE AIEKTPOHHBIN
KaTajor U MOJIHOTEKCTOBBIC JIOKYMCHTHI:
- «JJIAHb» - www.e.lanbook.com
- OOpazoBarenbHas matdopma FOpaiit - https://urait.ru

3.3.1. IlepeyeHb OCHOBHOIl M [IONOJHUTEJbHONH Y4eOHOW JHUTEPaTyphl,
He00XO0AUMOIi 1JIs1 0CBOEHUS 1M CHHMIJIMHbI

OcHOBHas JIHUTEpaTypa

I'pozosa, O. C. ]Jlenonpou3BOACTBO : ydeOHOE MOCOOWe il CPETHETO
npodeccuonansHoro ooOpazoBanus / O. C. I'po3oBa. — 2-¢ u3n. — Mocksa :
N3parensctBo FOpaiit, 2023. — 131 ¢. — (IIpodeccuonanbHoe oOpazoBaHue). —
ISBN 978-5-534-15986-8. — Tekcr aNeKTpoHHbI //  OOpa3zoBarenbHas
mwiatgopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/517797

JlokyMeHTOBEIEHHUE : Y4EOHUK " MPAKTUKYM I CpEeIHEro
npodeccruonanpHoro obpazoBanus / JI. A. Jloponuna [u nap.]; moa penakiuei
JI. A. Jloponunoii. — 3-e wm3a., mepepad. u jgom — Mocksa : M3narenbcTBo

FOpaiit, 2023. — 336 c. — (IIpodeccuonanbnoe obpazoBanue). — ISBN 978-5-
534-15820-5. — Texkct : snexTponnbii // ObpazoBarenbHas miaatdopma FOpaiit
[caiit]. — URL: https://urait.ru/bcode/509824



https://urait.ru/
https://urait.ru/bcode/509824
https://urait.ru/bcode/517797

OpraHu3aliMOHHO-yIIpaBIeHYSCKas JIEATCIbHOCTh B MPOKypaType U CyIe :
yueOHoe rmocobue mist By3oB / A. A. TutoBa [u ap.]; mox obmeit pegakuuein A. A.

TutoBoii. — MockBa: UznarensctBo IOpaiit, 2023. — 195 c. — (Briciuiee
oOpazoBanue). — ISBN 978-5-534-15676-8. — TekcT: »aeKTpoHHbIA //
O6pa3zoBarenbHas matdopma Opaiit [caiir]. — URL.:

https://urait.ru/bcode/520543.

JlonoJHUTEenbHAS JUTEpaTypa

Illyseanosa, H. H. OCHOBBI JIeJTIONPOU3BOJICTBA : YUCOHUK M MPAKTUKYM JIJIsI
cpennero npodeccuonansHoro odpazosanus / H. H. lllyBanosa, A. 0. lBanoBa ;

non oOmeit penakumeir H. H. lllyBanoBoii. — 3-e wu3n., nepepab. u jom. —
MockBa : HWznmarenbctBo [Opaibit, 2023.— 384 c.— (IIpodeccuonanbaoe
obpazoBanue). — ISBN 978-5-534-15488-7. — Tekct : SIeKTpPOHHBIA //
OO6pazoBaTenbpHas matdopma Opaiit [caiT]. —

URL: https://urait.ru/bcode/511684

Kyuun, M. B. CynebHO€e HOPMOTBOPYECTBO: KOHIIENTYaJbHbIE OCHOBBI :
MoHorpadusi / M. B. Kyunn. — Mocksa : WM3garensctBo FOpaiit, 2023. —
275 ¢. — (Axryanbubie MoHorpadun). — ISBN 978-5-534-08293-7. — TekcT :
anekTpoHHbIt  //  OOpazoBarenbHas  minargopma  FOpaitt  [cait]. —
URL: https://urait.ru/bcode/516941

Kaszapun, O. B. TlporpammHo-anmapaTHble CpeicTBa 3alllUThl HHPOPMALIUH.
3amura NporpaMMHOTO OOecredeHus : y4eOHUK M TPAKTUKYM [UJISI CPEIHErO
npodeccuonampbHoro  oopazoanusi/  O. B. Kazapun, A. C.3a6abypun. —

MockBa : WsnmarensctBo [Opaiit, 2023.— 312c.— (Ilpodeccuonansuoe
oOpazoBanue). — ISBN 978-5-534-13221-2. — Tekct : OIEKTPOHHBIA //
OO6pazoBaTenbpHas matdopma Opaiit [caiT]. —

URL: https://urait.ru/bcode/519364

[lepuonuka
Opuanueckue HCCIIEIOBAHUS: HayYHBIN KypHAI - URL:

https://nbpublish.com/e contents.php?mag=Ir - TekcT: 2JIeKTpOHHBII

CeBepo-KaBka3zcknil OpUIMYECKUI BECTHUK. HaydHbIM KypHan - URL:
https://urait.ru/bcode/314252

Kypnan Poccuiickoro mpaBa: Hay4YHbIN >KypHasl. - T€KCT: 2JIEKTPOHHBIU. -
URL.: https://urait.ru/bcode/1844457

3aKOH: €XKEMECSYHBIN IOPUANYECKUN KypHaJ, MPEACTABICH B YUTAIbHOM
3ane dununana, a Tak ke B OMOJIMOTEKE

FOpunnueckuii MUp: exXeMECSUHbIA IOPUIUYECKHUN KypHAJl, IPEJCTABICH B
YUTANLHOM 3ane Pumana, a Tak ke B On0In0oTEeKe

['parxtaHCKOE IPaBO: €KEMECSUHBIN IOPUIANYECKUHN KyPHAIL, IPEACTABIECH B
yuTaNnbHOM 3ane Punmana, a Tak ke B On0IM0TEeKE

3.3.2. DiIeKTPOHHBbIE U3IAHUS


https://urait.ru/bcode/519364
https://urait.ru/bcode/516941
https://urait.ru/bcode/511684
https://urait.ru/bcode/520543

[IpodeccuonansHas 6a3a
JaHHBIX W HH(POPMAIMOHHO-
CIIPaBOYHBIC CHCTEMBI

WNndopmanus o npaBe COOCTBEHHOCTHU (PEKBU3UTHI
JIOTOBOPA)

KOpunnueckas Poccust —
00pa3zoBaTenbHBIN TPaBOBOM
noptan http://window.edu.ru

Ha crpanunax moprama mpeicTaBlieHa OOLIMpHAS
HOpMAaTWBHAs, yueOHas, HayyHass U JAp. UHPOpManus B
00JacTi IOPUCHPYACHLUN: KHUTH, CTaTbH, JOKYMEHTHI,
OpraHu3aliH, NEPCOHBI, CCHUIKM Ha MHTEPHET-PECYPCHI,
HOpPMAaTHBHBIE aKThl, CyJneOHas TMpakTUKa, pPeecTp
JUccepTanuil. DJIEKTPOHHBIE KaTallOTH FOPUANYECKHX
OubmmoTeK.  AHOHCHI  KOH(EpeHIMH, KOHKYpPCOB,
[IpakTnyeckoe  3aHATHEOB.  Y4eOHO-METOANYECKOE
o0BeIMHEHNE 0 IpUINUYecKoMy 00pa3oBanuto. CHCOK
BY30B, HMMEIOIINX TOCYAapCTBEHHYIO aKKpEAUTAIHIO;
COXpAaHMBIIMX  BOGHHYIO  Kadeapy;  HpOBOJASAIIUX
WHTCPAKTUBHBIE KOHCYJIBTAUU IS TIOTCYIAOIINX.
HoBunku ropuandeckoi nureparypel. CBeleHHS O
TEMAaTUYECKUX IIEHTpPax MO oTpacisM mpasa. Paboraer
ceppuc  noucka Z39.50 no  poccuHCKUM U
MEXyHApOIHBIM OubIHoTEKAM. Hosoctu u
uHbopMepsl moprana. PaboTaloT HMHTEpaKTHUBHBIC
CepBUCHL: 00CYyX)acHHs, (HOpMy, TOCTHHAs, Web-010TH.
CBOOOAHBIN IOCTYII

YHuBepcureTckas
nH(bOpMallMOHHAs CUCTEMA
POCCHUA
https://uisrussia.msu.ru/

Temaruueckasi JeKTpOHHas OuOnMMoTeka W 0aza s
NPUKITAIHBIX HWCCIEIOBaHUKA B OO0JAaCTH HIKOHOMHKH,
yIpaBJICHUS, COLMOJIOTHH, JHUHTBUCTUKH, (uiocoduu,
¢GunonoruM, MEXIYHApPOAHBIX OTHOIICHWH, TIpaBa.
CBOOOJHBIN TOCTYII

HayYHas DJIEKTPOHHAS
oubnuoreka Elibrary
http://elibrary.ru/

Hayunas snextponHas Oubnumorexka eLIBRARY.RU -
TO  KPYNHEHIIMH  POCCUUCKUN  MHPOPMAIMOHHO-
AHAJIUTUYECKUH MOpTan B 00JIACTH HAayKH, TEXHOJIOTUH,
MEIUIMHBI U 00pa3oBaHus, cojepxamuii pedeparsl u
NOJIHBIE TEKCThl Oojiee 26 MIJIH HAaydHBIX cTaTed H
nyOsnuKanuii, B TOM 4HCJIe 2JIEKTPOHHBIE Bepcuu Ooee
5600 poccHiiCKMX Hay4YHO-TEXHHUYECKUX KYPHAJIOB, W3
KoTopbix Oosee 4800 »KypHaloB B OTKPBITOM JOCTYIIE
cBOOOJIHBIN AOCTYI

l'ocynapcTBeHHas
AaBTOMAaTU3UPOBAaHHAS CUCTEMA
Poccuiickoit ®enepanun
«IIpaBocynue» https://sudrf.ru

l'ocynmapcTBeHHas aBTOMaTuU3UpOBaHHas cucrema PO
«IIpaBocynue» - 3TO TEPPUTOPHATIBLHO paclpe/ieleHHas
aBTOMATH3MpOBaHHAs  WH(MOpPMAIMOHHAs  CHCTEMA,
OpefHa3HayeHHass Uil (OPMHPOBAHUS  €IMHOTO
WH)OPMAITMOHHOTO ~ TPOCTPAHCTBA  CYJIOB  OOmmIen
IOpUCIUKIMK U cucTeMbl Cye0HOro JenapraMeHTa mnpu
Bepxoanom Cyne Poccumiickoit ®enepamuun  (ClI),
o0ecrieunBaroIas UHPOPMALUOHHYIO u
TEXHOJIOTHYECKYIO TOMJCPKKY CYIOMPOU3BOJICTBA Ha
NPUHIMIAX MOJAEepKaHUus TpedyeMoro OanaHca MexIy
NOTPEOHOCTBHIO Tpa)kJIaH, OOILIEeCTBA U TOCYJIapcTBa B
cBOOOJITHOM OOMeHe HH(popMaled M HeoOXOIUMBIMHU
OTPaHUYCHUSIMH Ha pPaclIpoCTpaHeHHE WH(POPMAIIHH.
CBOOOIHBIN TOCTYII

IIpaBo.PY
https://pravo.ru/

poccHiickass ~ KOMIIaHHWs, BIIafeier] OJHOWMEHHOTO
TEMATHYECKOTO WHTEPHET-U3JaHus, pa3paboTuukK



https://sudrf.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://window.edu.ru/

[IpodeccuonansHas 6a3a
JaHHBIX W HH(POPMAIMOHHO-
CIIPaBOYHBIC CHCTEMBI

WNndopmanus o npaBe COOCTBEHHOCTHU (PEKBU3UTHI
JIOTOBOPA)

OIHOMMEHHON  CHPAaBOYHO-IIPABOBOM  CHCTEMBl |
CHEIUATM3UPOBAHHOTO  MPOTPAMMHOTO  00eCIeUCHHUS
JUIsl paboThI ¢ MaTepuaaMu Cy1e0HON MPAKTHKHU.

bubmmorpaduyeckue 6a3pr manaeix MHMOH PAH mo
COIMMAIBHBIM M TYMAaHHTAPHBIM HayKaM BEIyTCS C
Hayana 1980-x romoB. OOmmMii 00BEM MacCHBOB
coctapiseT 6osxee 3 MiH. 500 ThIC. 3anuceld (qaHHBIC HA
cait ~ Muctutyra  HayuHoi | 1 sHBapst 2012r.).  EXeromHelii  mpUpOCT — OKOJIO

uHbopmaruu no | 100 TeIC. 3anuceil.

oOuiecTBeHHbIM Haykam PAH. B 0a3pl gaHHBIX  BKJIIOYAIOTCSI aHHOTUPOBAHHBIE

http://www.inion.ru OMMCaHUsl KHUT U CTaTed U3 )KypHaJOB U COOPHHUKOB Ha
140 s3pikax, mnoctynuBmUX B  DyHIaMEHTaIbHYIO
oubmmorexy MHMOH PAH.

Omrcanusa crareil U KHUT B 0a3ax MaHHBIX CHAOKEHBI
mU(PpPOM XpaHEHHUS W CCBHUIKAMH Ha TIOJHBIC TEKCTHI
MCTOYHUKOB M3 HayuHOH 31eKTpOHHON OMOIMOTEKH.

@enepanbubiii moptan «Poccuiickoe oOpa3oBaHue» —
YHHUKaJIbHBI WHTEPHET-pecypc B cdepe oOpa3oBaHUS U
HayKH.

ExxenneBHO myOJIMKyeT camble aKTyallbHble HOBOCTH,
AQHOHCBI COOBITHH, MH(POPMALMOHHBIE MaTepUaNbl IS

denepanbHbIi IIOpTaJl | IIMPOKOro Kpyra uurareneil. ExxeHenenpHO Ha mopraie

«Poccuiickoe pasMelarTcsl HKCKIIO3UBHBIE MaTepuallbl, HHTEPBbIO C

o0OpazoBaHue» [ DIEKTPOHHBIH BEIIYIIUMHU CrelaIucTaMu — nearoramu,

pecypc] — http:/ www.edu.ru NICUXOJIOTAMH, YYEHBIMH, PENOPTAaXKU U aHATUTHUYECKHE
CTaThbu.

YuraTtenu MOJIy4arT JOCTYN K HOPMAaTHBHO-TIPABOBOM
06aze cdepbl 00pa3oBaHUS, OHU MOTYT TIOJB30BATHCS
CaMbIMH Pa3JIMYHBIMH MOJIE3HBIMU CEPBUCAMH — TAKUMH,
KakK OHHaﬁH-TCCTHpOBaHHG, OIIPOCHI IO AKTyaJIbHBIM
TEMaM U T.JI.

3.4. Y4yeOHO-MeTOAMYECKOE o0eceyeHre CaMOCTOATEeIbHON PadoThI
00y4aromuxcs no NpaKkTuKe

B npouecce npoxoxaeHus: NpakTUKU 00ydaronemMycs Heo0X0IuMo:

- 03HAaKOMHTHCS C 3aKOHOAATEJIbHBIMU AKTAaMU U ITPaBOYCTAaHABIIMBAOLIUMU
JOKYMEHTaAMHU OpPraHa WM OpraHu3anuu (110 MECTY IMPOXOKIAEHUS NPAKTUKH), €TO
CTPYKTYpOU, QYHKIMSIMH, MTOTHOMOUYUSMHU, OCOOCHHOCTSIMU B3aUMOOTHOILIEHHI C
JAPYTUMU TOCYIapCTBEHHBIMU OpraHaMy U HErOCYIapCTBEHHBIMU OPTraHU3ALMIMU;

- CBOEBPEMEHHO W TINATEIBHO BBINOJHATh YKa3aHUA MPAKTUYECKOTO
paboTHHKA (PYKOBOJUTENS PAKTUKK OT IPO(PHIBHON OpraHU3alun).

[Ipy BBINOJHEHUHU Pa3IUYHBIX BUJOB paOOT HA NPAKTUKE O0yyarolemycs
1eNecoo0pasHO  MOJIb30BATbCA ~ TAaKMMM — METOAMKAaMM,  Kak:  aHaJIM3
3aKOHOJATENbHBIX AKTOB C MO3ULIMKA COOTBETCTBUS UX JEUCTBUIO MPU peaTU3aLIU
NOJIHOMOYUU COTPYJHMKOB OpPraHa B KOHKPETHBIX CHUTYalHsIX; OOCYX IEHHUE C


http://www.edu.ru/
http://www.inion.ru/

IPAKTUUECKUM PAaOOTHUKOM BO3HUKAIOIIMUX CJIOKHBIX BOIPOCOB B XOJ€ U3YUYCHHUS
IIPABOBBIX JIOKYMEHTOB OpraHa WM OPraHHU3alHdHd 110 MECTy NPOXOXKICHUS
IIPAKTUKH; aHAJIN3 KOHKPETHBIX CUTYALIMH MPH BBIOJHEHUH 3aaHUN IIPOTPaMMBbI
IIPAKTHUKH.

Bo BpeMs mpoxokaeHus MPOU3BOJCTBEHHON MPAKTUKU (TIPEIIUILIIOMHOMN)
HCIIOJB3YIOTCS CIEAYIOIINE TEXHOJOTHUH: NMPOBEICHUE O3HAKOMMTEIBHOU JIEKIIUU
PYKOBOJUTENEM NPAKTUKH OT Kadenpsl MHCTUTYTa; 03HaKOMHTENbHas Oecena C
PYKOBOJUTENEM NPAKTUKHU OT NPO(UIBLHON OpraHu3aluu, BEIOPAHHON B KayecTBE
0a3pl IS TPOXOXKJEHUS MPAKTUKW; MHCTPYKTAXK MO TEXHUKE OE30MacHOCTH;
MHCTPYKTaX IO IpaBUJiaM BHYTPEHHETO PAacHoOpsIKa U OXpPaHbl TPyJa B OpraHe
(opranmzaiuu); o0O0ydeHue TMpuemMaM paboOThl C JOKyMEHTAaMH B OpraHe
(opranuzanuun); oOyuyeHHUE METOJaM COCTaBICHHUS M O(OpPMIIEHUS JTOKYMEHTOB;
camocTosTeNpHas padoTa 00yUaroUINXCs MO KOHTPOJIEM PYKOBOJAUTEINS MPAKTUKH
oT kadedpbl W PYKOBOAUTENS OT opraHa (OpraHu3anuu); OOCYXACHHE C
PYKOBOJUTEIEM NPAKTUKH OT OpraHa (OpraHu3allH) BOIPOCOB IMPUMEHEHUS
npaBa; o0yyeHue MpaBUJIaM HalMCaHUs OTYETa O MPAKTHKE; oluiee o0Cyx AeHHUE
OTYETOB O MPAKTUKE U UX 3AIINUTA, a4 TAKKE CIICHUAIBHBIE METOIUKHU ITPOBEACHUS
HAay4YHBIX U NMPAKTUYECKUX HMCCIENOBAHUM B MpaBe. B 3aBUCMMOCTH OT Xapakrepa
BBINIOJIHAEMOW paboThl O00yYalolUHCA TaKXKE MOKET HCIO0Jb30BaTh HAy4HO-
UCCJIeI0BATEIbCKUE TEXHOJIOTHH, CBSI3aHHBIE C MIOMCKOM M 00pabOTKOI MpaBOBbHIX
HUCTOYHUKOB.

B kagectBe y4eOHO-METOIUYECKOTO OOECIEUEHUs CaMOCTOSATEIbHOM
paboThl OOyyaroumxcs B MEPUOJ TNPOXOXKJIECHUS MMM IPOU3BOJCTBEHHON
MPAKTUKU (IPEIAUIIIIOMHOM) SIBISFOTCS:

- [Tonoxxenus 0 MpakTU4ECKOU MOATOTOBKE

- Hacrosllasg IMporpaMMa MPaKTUKH, UHAWBHAyaJbHbIC  3aJaHUS
PYKOBOIUTENEH ITPAKTUKHA, METOANYECKUE PEKOMEHIALINH.

PykoBOACTBO  MpPOM3BOJACTBEHHOM MPAKTUKOM  (MPEAAMIUIOMHON)  OT
Kaeapbl OCYIIECTBIAECTCA PYKOBOJIWUTEIEM MPAKTUKU, PEKOMEH]I0BaHHBIM
Kadeapoil.

PykoBOACTBO MPOM3BOACTBEHHON MPAKTUKON (MIPEAUITIOMHON)OT OpraHa
WIM OPraHu3allii  OCYIIECTBISECTCA PYKOBOAUTENEM MPAKTUKH, KOTOPBIM
HA3HAYAETCS PYKOBOAUTEIEM COOTBETCTBYIOIIETO OPraHa WA OPraHU3ALNH.

3.5. MeToandeckne YRazanus AJist oﬁyqammnxm M0 OCBOCHHIO JUCHHHUITJIMHBI

[IpousBojcTBEeHHAs MpakTUKa (MPEIIUIUIOMHAs)  SBJISIETCS OJHOM U3
OCHOBHBIX T'PaKJIaHCKO-IIPABOBBIX TUCIUIUINH JIJIsi O0yYarOIINXCs, 00yJIaronuXcs
no crneunanbHocTH 40.02.03 «[IpaBo u cyneOHOE aIMUHUCTPUPOBAHUE)
KBTH(UKAIINS BHITYCKHHUKA - CTICIIHAIIACT IO CYJACOHOMY aIMUHUCTPHUPOBAHUIO.

OcHOBHBIMH (hOpMaMU TPOU3BOJICTBEHHON NPAKTUKHU (TIPEIIUILIIOMHOMN)
pabOoTHI SIBJISIOTCS MPAKTUYECKAs TIOJITOTOBKA.

[IpakTudeckass MOArOTOBKA MOXET M JOJDKHA OBITh HCIOJb30BaHA s
CTAHOBJICHUSI JIMYHOCTU IOPUCTa HAa OCHOBE BBIABICHUS U pealn3aluiu
MOTEHIIUAJIHBIX CIIOCOOHOCTEM oOydaronuxcs. [IpakTudyeckue 3aHATHS JOJKHBI



CTPOUTBHCSA TaKUM 00pa3oM, 4TOOBI MpernoAaBaTesb ObLJI YBEPEH B TOM, YTO HUYETO
HE YMyUIEHO, CTapajcsi PYKOBOAMTH XOJOM CBOMX MbICJEH, HAUMHAs ¢ HanboJjee
OPOCTHIX TPEIMETOB, M TMOJHUMAJICS IOCTENEHHO K T[IO3HAaHHMIO Hauboee
CJIO’KHBIX; U30erall npeayoekKIeH1i U HeICHOCTH, KOHCepBAaTU3Ma U HHEPTHOCTH B
npolecce MPOBENEHUsl 3aHATUS, CTPEMMWICS K TOMY, UYTOObI OTCYTCTBUE KaKOM-
an00 METOOUKH, €€ HEJOOLEHKAa HE HAJOXKHWIM HEraTUBHBIM OTHNEYaTOK Ha
KOHKPETHBIE PE3YyJIbTAThI U3yUYECHUS JUCUUILINHBI.

B mpouecce no3Hanus 00y4aromMMHUCS OCHOBHBIX IMOJIOKEHUN M3y4aeMOro
Kypca HeJb3sl HCIOJIb30BaTh KAKOW-TMOO OJUH METOJA: HYXHO HPUMEHSThH
HECKOJIBKO METOJIOB OJTHOBPEMEHHO. Ha 3TuX 3aHATHAX IPOUCXOIUT 3aKPEILICHHE
3HAHWM, pa3BUTHE HEOOXOJUMBIX YMEHUN U HaBBIKOB, TBOPUYECKHUX CIOCOOHOCTEM
oOyuatomuxcsa. B mporecce ompoca y mpemnojaBaTesiss MOMXET BO3HUKHYTD
HEOOXOIUMOCTh 3aJlaTh YTOYHSIONIME BONPOCHL. VX Jydylie cTaBUTh B KOHIIE
oTBeTa oOyuaromierocsi. Hano nobuBarbes TOro, yToObl y OOYYaromerocst 4eTko
yCBaWBajach B3aUMOCBSI3b OCHOBHBIX TIOHSTHUH, IPOSIBUJIMCH €ro TBOPYECKHUE
CHOCOOHOCTH B IOHUMaHHUH, W3JI0KEHUU U UCTIOJIb30BAaHUM Yy4eOHOT0 MaTepHara.

[IpakTHueckasi MOArOTOBKA NPOBOJSATCS C LEJIbIK0 YCBOCHHS JIEKIMOHHOIO
TEOPETHUYECKOr0 Kypca, yriayOleHHs M paclIiupeHHs MO3HAHWHM OO0y4aroU[uXcs.
OHM 1pu3BaHbl HAYYUTh CaMOCTOSITEJIBHO PpAacCCy’JaTh, apryMEHTHPOBATh
TEOPETUYECKHE TOJIOKEHHSI, JIeaTh BBIBOJbI U OTCTaMBaTh COOCTBEHHYIO TOUKY
3pEHMUSL.

OaHuM U3 METOAOB M3YyYEHHs JTaHHOTIO Kypca SIBISETCS CaMOCTOSITENIbHAs
paboTa, BKJIIOYAIONIas HW3YYEHHE TEOPETHUYECKHX TPYJOB, Y4E€OHBIX MOCOOUH,
OTEYECTBEHHOTO M MEXyHAPOJIHOTO 3aKOHOJATEIbCTBA, CYJICOHON MPAKTUKU H
KPUMHMHOJIOTMYECKON CTaTUCTHKHU.

Ilo OKOHYaHMY NPAKTUKH MPOBOJUTCA 3a4ET C OLICHKOU.

3.7. MeToanuecKkue yKa3aHus 1JI 00y4YaAOINXCS HHBAJIUA0B U JIUIL €
OrPpaHMYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbS M0 OCBOEHHIO THCUHUIIIHHBI

B cnayuae HeoOXoAMMOCTHM mpu OOpallleHWd JHI C OTrpaHUYEHHBIMU
BO3MOYKHOCTSIMU 3710pOBbsi B LleHTp Kapbepbl Dwinana UM MOXKET ObITh OKa3aHO
COJICHICTBHE B ONPEIACICHUN MECT MPOXOKIAEHUS MPAKTUKHU C YYETOM OTrpaHUYECHHI
10 COCTOSTHUIO 3/10POBBSI.

B coorBercTtBUM ¢ mnpukazoM MuHuCTEpCTBA O0Opa3OBaHUS W HAyKu
Poccuiickoit ®enepanuu ot 14 utons 2013 r. Ne 464 "O06 yrBepxknenuu Ilopsnka
OpraHu3allid U  OCYIIECTBJIECHHS  OOpa30BaTEIbHOM  JESITENBHOCTH IO
o0Opa3oBaTeIbHBIM POrpaMMamM CpeiHero npodeccuoHaIbHOro o0pa3zoBaHus’ s
oOy4JaronMxcss ¢ OTrpaHUYECHHBIMU BO3MOKHOCTSIMU 30POBBSI pa3padaTbiBaeTCs
nporpamMma TMpPaKTHKW, KOTOpas OCYIIECTBISIETCS C YYeTOM OCOOEHHOCTEH
NCUXO(PU3NYECKOTO PA3BUTHUS, WHAMBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSIHMS
3JI0pPOBbSI TAKUX CTYZECHTOB.

[Tpu Bxone B 3manue Puinana pa3MelleHbl BIBECKU ¢ TpaduKkoM paboThI
OpraHM3alliM, BBINOJIHEHHbIE penbedHOTOYeUHbIM wpudTom bpaiins u Ha
KoHTpacTHOM (hoHe. ObecredeH TOCTYI 00yJaroIIerocs, SIBISIFOIIETOCS CIICTIBIM |



HCIIOJIB3YIOUIET0 CO0aKy-MoBOJABIPSA, K 3/aHUI0 00pa30BaTENIbHON OpraHu3allvy,
NPEeyCMOTPEHO MECTO JAJsl pa3MElIeHHs COOaKU-TIOBOJBIPS B 4achl OO0y4YeHUS
caMoro 00y4aromierocs.

B aymuropun 103 umerorcs cnenuanbHble MECTa JUIsl MHBAJIUIOB U JIUI C
OTPaHUYECHHBIMU BO3MOXXHOCTSIMM 3/I0POBbSl 10 KaXJOMYy BHJAY HapyIICHHI
3I0pPOBbsI: OMOPHO-JBUTATENIBHOIO ammapara, ciiyxa U 3peHus. [lepBbie CTOJNBI B
pSy Y OKHA U B CPEJHEM PSIY IPEAyCMOTPEHBI Il 00y4aeMbIX C HApYLIEHUSAMHU
3peHus. U CIyXa, C 3aMEHOW JBYXMECTHBIX CTOJIOB Ha OJIHOMECTHBIC, a JUIs
oOy4aeMbIX, TEPEABUTAOIIMXCA B Kpecle-KOJsICKe, MPeAyCMOTPEHO OJIHO
CHenuaibHO O0OpYZOBAHHOE MECTO C YYETOM MOIbe3[la U pa3BopoTa Kpecia-
KOJISICKH, YBEJIMYEHHUS WIMPUHBI IIPOXOJa MEXAy psanaMu crtojoB. Ha mepBom
sTake O00ycTpoeHa TyasjeTHas KaOuWHa JOCTymHas Ui MajJOMOOMIBHBIX
CTYJIEHTOB.

KommiekcHast nndopmannoHHasi cuctemMa Jjsi OpUEHTAallMu M HaBUTAIUH
WHBAJIMJOB B ApPXUTEKTYPHOM IMPOCTPAHCTBE OOpa30BATEIbHON OpraHu3aluu
BKJIIOYAET BU3YaIbHYIO0 HHPOPMAIHUIO.

Coznanbl HEOOXOAMMBIE YCIOBUS JUIsl OKa3aHUS MEPBOM MEAUIIMHCKON
MOMOILM, OCYLIECTBICHUS NPOPUIAKTHUECKMX MEpPONPUITHI, MpomnaraHjbl
TUTHEHUYECKUX 3HAHWM M 370pOBOro oOpas3a KU3HU CpPeAd CTYACHTOB B BUJE
JIeKLIUIA U Oece1, HarJISIAHON aruTalkH.

Jnst  obecnieyeHHs  B3aMMOJICUCTBHUSI M CONPOBOXKICHUS  JIMI[  C
OTPaHUYECHHBIMA BO3MOXXKHOCTSAMH 3JI0POBbS M WHBAJUAHOCTHIO (pusinaaom
OpPraHM30BBIBAETCSl  MOBBILIEHWE  KBaNM(UKALIUM Uil [pernojaBaTenei,
paboTarONUX C MHBAJIUIAMH.

4. KOHTPO.JIb U OLIEHKA PE3YJbTATOB OCBOEHUS
JACTUTIIAHBI

4.1 KoHTPOJb U OLIEHKA Pe3yJbTATOB OCBOCHHSI YMEHHMH U YCBOCHUS
3HAHUM

Pe3yabTaTnl 00yuenust
(ocBOEHHBIE YMEHHSI, yCBOCHHbIE
3HAHUS)

OCHOBHBIE TOKA3aTeJIN
OIIeHKH pe3yJabTaTa

DopMBbI 1 METOABI KOHTPOJIS 1
OIIeHKH
pe3yJIbTaTOB 00yUeHHst

YMmenus:

- TIONb30BaThCsl  HOPMATUBHO-
METOJAMYECKIMH JIOKYMEHTaMH TI0
JIeNTOTIPOU3BO/ICTBY B CY/IE;

- BecTH paboTy C JOKyMEHTaMH
(peructparus, KOHTPOJIb
WCTIOJTHEHUS, CTIPaBOYHO-
uHpOpMaLMOHHAs paboTa);

- COCTaBIsATh M OGOPMIATH
HOMEHKJIATypy Jell B CYAE;

- dbopmupoBarh  jgena  Ha
CTaJUM TPUHATHS U Ha3HAuUCHUS K
CyneOHOMY  PacCMOTpPEHHI0O |
M0CJIe UX PACCMOTPEHUS;

CryneHt ymeer
paboTats ¢
3asBICHUSAMU TpaKJaH
Y OpraHu3allnii,
*anoOaMH U UHBIMH
oOpareHusIMH;
OCYILIECTBIISICT IPHEM
noceTuTenei; padboraer
¢ 0a30i1 HOpMaTUBHBIX
NPaBOBBIX aKTOB H
CyeOHOM MPaKTUKH,
yMeeT TMOJICPKUBATh
€€ B aKTyaJIbHOM

Tekymuii KOHTPOJIb
Henocpencreennoe
HaOJIOZIGHUE  PYKOBOJUTEIEM
MPaKTUKKA OT 00pa3oBaTEIbHOMN
OpraHM3alel 3a BHIIIOJIHEHUEM

oOydJaromuMcsi  MPAKTHUYECKUX
3aJlaHui; DKCHEPTHBIM aHaIN3
3anucen B THEBHUKE

MpaKkTUKaHTa BHEAYAUTOpHAs
CaMOCTOSTENIbHAs padoTa;
HTOroBbIii KOHTPOJIb:
AHanu3 oT4eTa Mo NpakTHKE;
3allliTa OTYETA 10 MPAKTUKE,




Pe3yabTaThl 00yueHUs1
(ocBOCHHBIC YMEHMS1, yCBOCHHBIE
3HAHUSA)

OcHoOBHBIE NTOKA3aTeJIH
OICHKHU pe3yjabTaTra

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yabTaToB 00y4eHHs

- COCTaBIISATh, PEAAKTUPOBATH
U ohopMIIATE OpraHU3alMOHHO-
pacTopsIUTeIbHBIC JOKYMEHTHI;

- oOpamath K HCHOJHEHHUIO
MIPUTOBOPBHI, pelieHus,
ompefieNieHuss U TOCTaHOBIICHUS
cyna;

- HCIOJIb30BAaTh
UH(POPMAIMOHHBIE TEXHOJIOTHH
npu JIOKYMEHTHUPOBAHUU u
OpraHu3aIuH paboThI c
JIOKYMEHTaMHU;

- OCYILIECTBIIATh IEPBUYHBIN
y4der CTaTHUCTUYECKOM
UHPOPMALIMH B CyJie Ha OyMaXHOM
HOCHTEJIE U B AJIEKTPOHHOM BUJIE;

- OCYIIECTBIISTH
dbopmMupoBaHHe
ONEPaTUBHON OTUYETHOCTH;
- OCYIIECTBIISITH CIPABOYHYIO
paboty 1o ydery cyAcOHOHU
MIPAKTHKU B CY/IE;

- OCYIIECTBIISTH
MEpPOTPUSITUS
OpraHU3aIMOHHOTO
NESITENIbHOCTH CYy/1a;

- MOJITOTaBIIMBATh CyJeOHBIC
nena (Hapsiapl) U MaTepHalbl s
CIa4uu B apXUB;

- OCYIIECTBIISITh MOJTHOE
obopmiieHue naen (MOAIMIMBKY WU
neperyieT aena, U3bsATHE W3 Jena
METAITMYECKUX CKPETIOK U CKOOOK,
HYMEpaIuio JUCTOB U 3all0JIHEHUE
JIUCTa-3aBEPUTENS);

JaHHBIX

OCHOBHBEIC
HaTpaBJICHUS
obOecrieueHms

- COCTaBJIATH BHYTPCHHIOIO
OIMHUCb JOKYMCHTOB,
- BHOCHUTDH H606XOI[I/IMBIG

YTOUYHEHUS] B PEKBU3HUTHI OOJIOKKH
nena;

- oopmiITH pe3yIbTaThI
C/Iauy JIeNT Ha apXMBHOE XPaHEHHE;
- coOnroaaTh OXpaHHbIN
PEKHUM OMEIICHU I XpaHHJIHIIL,

- BBITIOJTHATh TIOPSIJIOK
UCTIONTb30BAHUS JIOKyMEHTOB
apxuBa cy/a;

- OpraHHM30BaTh MOPSIIOK
oTbopa JTOKyMEHTOB u

COCTOSIHUM; yMEET
paccMaTpuBaTh
MOPAAOK UCTIOJTHCHUSA
MIOCTAHOBJICHUH 110
neiry oo
aJIMUHUCTPATUBHBIX
[IpaBOHAPYLICHHUSIX;
OCYIIECTBIIATh
PETUCTpAIHIO, YUEeT U
TEXHHYECKOEC
odopmiieHHE
UCTIOJTHUTEIIbHBIX
JOKYMCHTOB I10
CyZeOHBIM JeTam

BBITIOJTHCHUE WHIWBUTYTbHBIX
3aJaHuN

3aJer ¢ OICHKOI.

OueHka 3HaHUN U yMEHUI
OCYILIECTBJISIETCS 1O 5-TH
0aJbHOM cHCTEME.




Pe3yabTaThl 00yueHUs1
(ocBOCHHBIC YMEHMS1, yCBOCHHBIE
3HAHUSA)

OcHoOBHBIE NTOKA3aTeJIH
OICHKHU pe3yjabTaTra

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yabTaToB 00y4eHHs

opOopMIICHHUS UX Ha YHHUTOKEHUE;
BECTH Y4YeT M CHCTEMAaTHU3aIUI0
AJIEKTPOHHBIX JOKYMEHTOB;
MIOJTb30BAThCS CHCTEMOU
AIIEKTPOHHOTO IOKyMEHTO000pOTa;
-OCYHIICCTBIISITh ~ O0pabOTKy |
NpeI0CTaBIICHUE JTAHHBIX
COTPYIHUKAM Cy/Ia;

-MCTIONIb30BaTh ~ KOMITBIOTEp  Ha
YYaCTKE CTATHCTUYECKOTO Y4eTa;

- COCTaBJISITh OTYET O paboOTe CyI0B
M0 PAacCMOTPEHUIO TPAXKITAHCKUX,
YTOJIOBHBIX nel, nen 00
aJIMAHUCTPATUBHBIX
NPaBOHAPYIICHUSAX;

- COCTaBIISITh OTYET O CyMMax
ymiepda OT MpecTyIUIeHUH, CyMMax
B3BICKaHHH B JOXOJ TOCYAapCTBa,
CymMMax CyAeOHBIX pacxoJ0oB H3

beneparbHOTO OromKeTa
oIpeeNeHHbIX CyaeOHBIMU
aKTaMu;

- COCTaBJIATh OTYET 0
pPaccMOTPEHHH cyJIamMu

IPaXJAaHCKHUX, YTOJOBHBIX el B
AneJJIIIUOHHOM U KacCallMOHHOM
TOPSITIKAX;

- COCTaBJISITh OTIepaTHUBHYIO
OTYETHOCTB;

- OCYUIECTBIIATh AHAIUTUYECKYIO
paboty o Marepuaiam
CTaTHUCTUYECKON OTUETHOCTH;

- BECTH CIIPAaBOYHYIO paboTy IO
yuery 3aKOHOAATEIHCTBA u
Cy/1eOHOM IPAKTUKY B CyJ1aX;

- COCTaBJISITH MpOIIECCyallbHbIE U
CITy’)KeOHbBIE JJOKYMEHTHI B CBSI3H C
oOparteHueM IPUTOBOPA,
OTpeNeIeHUus] W TOCTaHOBJICHUS
CyJla K UCIOJHEHUIO U HaNpaBIsTh
uX ajpecary;

- BBIMIUCBHIBATh HCIOJIHUTEIbHBIC
JOKYMEHTBI ¥ HANpaBISITh WX
COOTBETCTBYIOIIEMY
MOApPa3ACICHUAIO Cy1eOHBIX
MIPHUCTABOB;

- BBAaBaTh  HCIIOJHUTEIILHBIC
JOKYMEHThl ~ Jansi  oOpaiieHus
B3BICKAHUS Ha UMYIIECTBO




Pe3yabTaThl 00yueHUs1
(ocBOCHHBIC YMEHMS1, yCBOCHHBIE

OcHoOBHBIE NTOKA3aTeJIH
OICHKHU pe3yjabTaTra

(I)Ole)l U ME€TOAbI KOHTPOJIA U
OICHKH

3HAHHUSA) pe3yJIbTaTOB 00y4eHUsI
JIOJDKHUKA;
- Bb11AaBaTb HUCIIOJIHHUTCIIBHBIC
JOKYMCHTBIL JJIsL IMPOU3BOACTBA

yAepKaHus U3 3apabOTHON IIaThI
(Ipyrux A0X0J/10B) JOJIKHUKA;

- BECTH Yy4YeT TMPOU3BEICHHBIX
B3BICKAHMH MO HCHOJIHUTEILHBIM
JIOKyMEHTaM.

3HaHUA:

- HOPMAaTUBHO-MCTOANYCCKUC

JIOKYMEHTBI 1o
JIOKYMEHTAI[MOHHOMY
obecrnieueHnIo paboThI Cya;

- KJacCCU(QUKAIUIO  CIyKEOHBIX

JIOKYMEHTOB ¥ TpeOOBaHUS K HUM B
cootBerctBum ¢ I'OCT;

-  KOMIIBIOTEPDHYIO TEXHHUKY H
COBpEMEHHBIE MH(POPMALMOHHBIC
TEXHOJIOTUH;

- OCHOBBI OXPAHBI TPY/Aa U TEXHUKH
0e30MacHOCTH;
- TOpSAZOK OTOOpa Ha XpaHEHUE B

apxXuB CyJAOB JOKYMCHTOB, HUX
KOMIIJICKTOBAHMA, yducTa u
HUCIIOJIB30BAaHHUA,

- TIEpPEeYeHb JOKYMEHTOB CYJIOB C
yKa3aHHEM CPOKOB XpaHEHHUS;

- HOPMATUBHBIC YCIIOBUS XPAaHECHUS
APXUBHBIX JOKYMEHTOB;

- TIOJIOXKEHUE O
JICUCTBYIOILICH
KOMUCCHUH CY/Ia;

- 0aspl JTaHHBIX, HHPOPMAIIMOHHBIC
CIIpaBOYHbIC u MMOMCKOBBIE
cucremMbl, B ToMm umcie («I'AC
[TpaBocyaue»), CIIpPaBOYHbIE
npaBoBble  cucTeMbl  «['apaHTy,
«Koncynberant [1mroc»;

- TIOWCKOBBIE CHCTEMBI
WHTepHeT;

- nepeyeHb HOPMATHUBHBIX
MpaBoBbIX akToB IIpaBuTenbcTBa

MOCTOSIHHO
SKCIEPTHOMN

B CCTH

Poccuiickoii denepauun u
(benepabHBIX OpraHoB
HCIIOJTHUTENHHON BJIACTHU B
WH(POPMAITMOHHBIX CHCTEMaX

0011ero Moab30BaHMS;
- IpaBWIa pa3MELIEHUS B CETH
UHTEPHET uHbopMaIuu 0

CryneHT 3Haer
TpeOOBaHUS  TEXHUKHU
0€e30MacHOCTH u
OXpaHbl TpyJa; 3HAeT
HOPSIZIOK  COCTaBJICHUS
u odopMITeHUS
IOPUIMYECKUX M WHBIX
CITyKeOHBIX
JIOKYMEHTOB, TTOPSIIOK
UCIIOJIb30BaHUS u
MIPUMCHEHUS
KOMIBIOTEPHOI u
OpPraHU3alMOHHOMN
TEXHHUKH.

Tekymuii KOHTPOJIb
Henocpencrsennoe
HAOIIIOJICHUE  PYKOBOJUTEIIEM
MPAKTUKKA OT 00pazoBaTEIbHOMN
OpraHM3alKei 3a BBIMOJIHEHUEM

o0yyaromuMcsi  MPaKTHUYECKUX
3alaHAM; DKCIEPTHBIM aHAJIN3
3anucen B JTHEBHUKE

MpaKkTUKaHTa BHEAYAUTOPHAs
CcaMOCTOSTENIbHAs paboTa;
HTOroBpiii KOHTPOJIb:
AHaM3 oTYeTa Mo MPaKTUKE;
3allUTa OTYETa MO MPAKTUKE,
BBITIOJTHCHUE WHIUBHTyTbHBIX
3aJlaHu

3a4eT ¢ OLICHKOM.

OneHka 3HaHUN U YMEHUI
OCYIIECTBIISIETCS 110 5-TH
OaJIbHOM CHCTEME.




Pe3yabTaThl 00yueHUs1
(ocBOCHHBIC YMEHMS1, yCBOCHHBIE
3HAHUSA)

OcHoOBHBIE NTOKA3aTeJIH
OICHKHU pe3yjabTaTra

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yabTaToB 00y4eHHs

JESITEIIbHOCTH CyJia Ha CTPaHHIIAX
caira;

- HHCTPYKIHIO  TIO0
CyneOHOM CTaTUCTHKH,
- Tabenb (GOpM CTATHCTUYECKOU
OTYETHOCTH CYIOB;

- BUJIBI U (OPMBI CTAaTUCTHUUYECKOM
OTYETHOCTH B CY/IE;

- MpaBUIIa COCTaBJICHUS
CTaTUCTHUYECKUX (HOpM;

- cucreMy cbopa u OTpabOTKH
CTaTUCTHYECKOW OTYCTHOCTH.

- HOpPMATHBHBIC TPABOBBIC AaKTHI,
PETyJIUPYIOIINE BOPOCHI
UCTIOJTHEHUS CYJICOHBIX aKTOB;

- TIOPSIIOK BCTYIUICHHS CYICOHBIX
AKTOB B 3aKOHHYIO CHITY;

- obmue mpaBwia oOpaIieHus K
UCTIOJTHEHUIO TIPUTOBOPA,

BCACHUIO

peleHus, omnpeeIcHUs u
MOCTAHOBJICHHS CY/Ia;

- cneuuduky oOpamieHuss K
UCTIOJIHEHUIO CY/IEOHBIX aKTOB TIO
IPaXTaHCKUM U yrOJIOBHBIM
Jenam, nenam 00
aJIMHUHHCTPATHBHBIX
MIPABOHAPYIIICHHSIX

HNMmerb npakTH4YeCKUil ONbIT:

- TI0 OCYIIECTBJICHUIO MTOJIHOMOYHI
COOTBETCTBYIOILIETO paboTHHKa
ammapara cyJa B COOTBETCTBHH C
ero JOJDKHOCTHBIM PETJIaMEHTOM;

- 1O OpraHu3amuu paboThl C
JOKYMEHTaMHU;

- M0 KOMIUICKTOBAHUIO CYICOHBIX
JeNl ¥ HapsIoB U TOCTOSIHHOTO
XpaHCHUS;

- 1O OpraHu3aIuH
ApXMBHBIX JOKYMEHTOB;
- B IIOUCKE MMPaBOBOW HHPOpMAIIH
U aBTOMATH3allid  OTJEIBHBIX
cnenu(UIeckux y4acTKOB pabOTHI
(cTaTUCTHYECKHI yUeT);

- TO0 BEACHUIO  CTaTHCTHUKH,
XapakTepu3yrolied padoTy CyJoB,
a TaKKe CTaTHCTUKU CYAMMOCTH
(110 BCTYNHBIINM B 3aKOHHYIO CHITY
IIPUTOBOpaMm);

- MO0 OOpAIICHUI0 K HWCIOJHEHUIO

XpaHEeHUs

Crynent paboTaeTr ¢
BUJIOM JIOKYMEHTOB U
MopsiIoK ~ paboTel ¢
HUMH. PEeKBU3UTHI
I'OCT P6.30-2003.
JoxymMeHToO00pOT Jein
B cyne. TpeOoBaHus K
0 OpPMIICHHUIO
JIOKyMEHTAIUU B CyJ€.
Bxopgsamas, ncxomsmas
JIOKYMEHTAIHUA.
[lopsnoxk mnpuema u

OTIpaBJCHUS Jel U
KOPPECTIOH/ICHITUT
Odopmienue
CyIeOHBIX Jet.
ITommmuBka Jenas,
HyMepaIus

JUCTOB nena,
COCTaBJICHUE
3aBEpUTENIbHON  omucu

Tekymuii KOHTPOJIb
Henocpencreennoe
HaOIIoIGHHe  PYKOBOJUTENEM
MPaKTUKUA OT 00pa3oBaTEIbHON
OpraHu3aiye 3a BbIOJIHEHHEM

00yYaromuMcsi  MPaKTHYECKUX
3aJjaHui; HKCHEPTHBIM aHaIu3
3anmcen B ITHEBHUKE

MpaKkTUKaHTa BHEAYAUTOPHAs
caMOCTOSITeNIbHAs padoTa;
HUTOroBbIii KOHTPOJIb:
AHanu3 oT4yeTa 1Mo MpakTUKeE;
3aIMUTa OTYETA 110 IPAKTUKE,
BBITIOJTHCHUE WHIWBUTYTbHBIX
3aJaHuN

3a4eT ¢ OIECHKOM.

OueHka 3HaHUN U yMEHUI
OCYILECTBJISECTCS 1O 5-TH
OapbHOM cHUCTEME.




Pe3yabTaThl 00yueHUs1 OcHoBHBIE MOKa3aTeJ N @DopMBbI M METOABI KOHTPOJIS U
(ocBOCHHBIC YMEHMS1, yCBOCHHBIE OLICHKH pe3yJabTaTa OLICHKH
3HAHMA) pe3yJIbTaToOB 00y4eHMsl

IPUTOBOPOB,  ONpEACICHUH U | Aena
IIOCTAaHOBJIEHUH 1O  YTOJOBHBIM

Jiennam;
- 10 OOpalleHUI0 K HCIOJHEHUIO
peLIeHMi, onpeeIeHu 1o

TPaKIaHCKUM JIeTIaM;
- 1Mo OOpallleHUI0 K HCIOJIHEHUIO
peUIeHU Ccyaa To Marepuaiam
JIOCYJ1IeOHOTO KOHTPOJISI.

4.2. Yka3zanue opM OTYETHOCTH IO PAKTHKE

dopma OTYETHOCTH 1o NPOU3BOACTBEHHOM NMPAKTUKHU
(mpeaanmIOMHOI) - 3a4€T C OLEHKOM.

Opranu3anus IpoBeIEeHUs NMPAKTHKHU, OCYIIECTBIISIETCS] HENOCPEACTBEHHO B
npopuiabHON opraHuzanuu. s o0ydaronmxcsi 04HO-3a09HON (POpMBI 00yUEeHUS
JOIYCKAeTCsl MPOBEACHHE MPAKTUKU IO MECTy padOThl €ClIu JeATEIbHOCTb
COOTBETCTBYET (POPMHPOBAHUIO KOMIIETEHLIMI MO 00pa30BaTENbHONW MpPOrpaMme
COOTBETCTBYIOIIETO MPOUIIS.

Jlist pykoBOJICTBAa MPAKTUKOM, MPOBOJUMOI B OpraHu3alusx, Ha3HauyaeTcs
PYKOBOAUTENh (PYKOBOAMTENIM) TPAKTUKA OT opranuzanuu YeOokcapckuit
UHCTUTYT ((unuan) MOCKOBCKOTro MOJMTEXa M3 YHUCHA JIMI, OTHOCAIIUXCS K
po¢eccopCKO-NPeno1aBaTeIbCKOMY COCTAaBY JIaHHOM OpraHu3aluu.

JIJisi pyKOBOJICTBA MPAKTUKOW, MPOBOJAUMON B MPOMUIBLHON OpraHU3alluu,
HA3HAYalOTCSl PYKOBOAUTENb (PYKOBOOUTENM) MPAKTHUKA W3 4YHCIA JIUL,
OTHOCSIIIUXCS K MpOo(dheccopcKo-NpenoaaBaTeIbCkOMy COCTaBy OpraHU3alu,
OpraHu3yIoLEH MPOBEACHUE NPAKTUKH (l1ajee - PYKOBOJIWUTEIb MPAKTUKH OT
OpraHu3alyu), 1 pyKOBOAUTENb (PYKOBOAUTENIN) NPAKTUKHA U3 YUCIA PAOOTHUKOB
npo(HIbHON OpraHu3aluu (nanee - PyKOBOJAUTENb MPAKTUKH OT MPOPUIBHOU
OpraHu3aIvun).

PykoBoauTenb MpakTUKU OT OpraHU3aINN:

cocTaBisieT pabounii rpaduk (TU1aH) MPOBEACHUS MPAKTUKY;

pazpabaThiBaeT  WHIMBHIYyalbHbIE  3aJaHus g OOydaroumxcs,
BBITIOJIHSIEMBIE B IEPUO]] TPAKTHUKY;

y4acTBYET B pacHpe/elIeHuu 00ydaromuxcs 1Mo padodyuM MecTaM M BUam
paboT B OpraHU3aINH;

OCYIIECTBIISIET KOHTPOJIb 32 COOJIIOICHUEM CPOKOB MPOBEIEHUS NMPAKTUKU U
COOTBETCTBHEM €€ cojiepkaHus TpedoBanusM, ycranoBiaeHHbIM OTIOIT BO;

OKa3bIBAET METOJMYECKYIO MOMOIIb O0Yy4YarOUMMCs IPH BBIIOJHEHUH UMU
WHIUBUYAJIbHBIX 3aJaHU;

OLICHUBAET PE3yJIbTaThl MPOXOKIACHUS IPAKTUKHA 00YUYAIOIIUMUCH.

PykoBoauTenb NpakTUKU OT NPOPUIbHON OpraHU3alNN:




COTJIaCOBBIBACT HWHAMBHUAyaJbHBIC 3aJaHUs, COJEPKAHHE W TUIAHUPYEMbIC
pe3yNbTaThl MPAKTUKH;

IpeaoCTaBIsieT paboune Mecta 00yJaroIuMCs;

oOecrieunBaer  Oe€30MacCHBIE  YCJIOBHSL ~ MPOXOXKIECHHUA  MPAKTUKU
00y4aromuMcs, OTBEUAIOIUE CAHUTAPHBIM MpPaBHJIaM U TPEOOBAHUSAM OXPaHBI
TpyAa;

MPOBOJUT MHCTPYKTAX OOYYaIOIMIUXCSI IO O3HAKOMJICHHIO C TPEOOBAHUSIMHU
OXpaHbl TpyJAa, TEXHUKH O€30MacHOCTH, TOXApHOW O€30MacHOCTH, a TaKXKe
paBUJIAMH BHYTPEHHETO TPYJIOBOTO PaclopsIKa.

[Tpu mpoBeneHUM MPaKTUKU B MPO(UIBHON OpraHU3alUud PYyKOBOJMUTEIEM
NPAKTUKA OT OpraHu3allid M PYKOBOJMUTENEM MPAKTUKH OT MNPOPUIHLHOM
OpraHu3allid COCTAaBIISIETCS COBMECTHBIA pabouuii rpaduk (IJiaH) MPOBEICHUS
MPaKTUKH.

HampaBinenne Ha mpakTUKy OQOPMISIETCS pPACTIOPSAUTEIBHBIM aKTOM
PYKOBOAMTENS OpPraHU3allMi WM WHOTO YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOTO
JUIA C yKa3aHUEM 3aKpeIUIeHUS Ka)XJO0ro oOyd4arollerocs 3a OpraHu3alMe uiu
npodUIBLHON OpraHM3alMel, a TaKXKe C yKa3aHWEM BHAA M CPOKa MPOXOXKICHHUS
MIPaKTUKH.

OOyuaromuecs: B IEPUO MMPOXOKICHUS MPAKTUKH:

BBITIOJTHSIOT WHIAMBUIYaJIbHBIC 3a/IaHHsI, TIPEIyCMOTPEHHBIE MpOorpaMMaMu
PAKTUKH;

cOOJIO/IAI0T MpaBUiia BHYTPEHHETO TPYAOBOIO PACHOpAJIKa;

coOmro1at0T TpeOOBaHMS OXpaHbl TPY/Ia U TOKapHOUM 0€30MacHOCTH.

PesynbraThl mpoXOoXACHUS TPAKTUKA OICHUBAIOTCS M YYUTHIBAIOTCS B
MOPSIJIKE, YCTAHOBICHHOM OPTaHU3aIfei.

Onenka ¢GopMHUpPOBAaHUS YMEHHMH, 3HAHUW W OMNBIT MPAKTUYECKON
JEATENHHOCTA XapPaKTEPU3YIOMMUX dTarbl (POPMUPOBAHUS KOMIETEHITUH, MPHU
NPOBEJCHUHN MPAKTHKU OMNPEIENIeTcs B Ipolecce coOeceqoBaHMs, MPOBEPKU
OTUYETHOM JTOKYMEHTAIIU! U BBITIOJITHEHUEM WHIMBHUIYATHHOTO 3aaHUS.

CobecenoBaHrne TPOBOAUTCS PYKOBOAWTENEM TMPAKTUKKA OT HHCTUTYTA
(bunuana) mepea UTOroBOM KOH(EpeHIUENH HHIUBUAYAJIBHO.

dopma W  BUA  OTYETHOCTH  OOydYaIOMUXCS O  MPOXOXKICHUH
IPOW3BOJICTBEHHOW MPAKTUKHU (TIPEIIUIIIIOMHON) ycTaHaBiuBaeTcs: YeOokcapckum
UHCTUTYTOM (prinanom) MOCKOBCKOrO TMOJUTEXHUYECKOTO YHUBEPCUTETA W
kadenpoii.

K oT4eTHBIM JOKyMEHTaM OTHOCSITCS:

— WHIUBUIyaIbHOE 3a/JlaHhe OOydYarlieMycs Ha MPOU3BOJICTBEHHYIO
npaktuky (npeaaumioMuyro) (Ilpunoxenue Ne 2);

— COBMECTHBIM paboumii rpaduk NpPOBEACHHUS MPOU3BOICTBEHHOM
npaktuku (npegauruiomHont) ([Ipunoxenue Ne 3);

— JTHEBHUK POXOKIACHUS MIPOU3BOJICTBEHHOMN MPaKTUKU
(npennumiomuoit) (ITpunoxkenne Ne 4);
— OTYeT 0 MIPOXOXKIECHUU MIPOU3BOJICTBEHHOMN MIPaKTUKU

(npenauruiomuoit) (Ilpunoxenue Ne 5);



— OT3bIB PyKOBOAMTEIS IPOU3BOACTBEHHOW MPAKTUKH (ITPEAIUIITIOMHON)OT
npoduibHOi opranuzanuu (I[Ipunoxenue Ne 6).

[Topsiiok 3amoiaHEHUs] yKa3aHHbBIX JOKYMEHTOB, UX COJEpPXKAaHUE M CPOKHU
MpEACTaBICHUsT Ha Kadeapy OmNpeleiseTcss NporpaMMo MPOU3BOJACTBEHHOMN
MPaKkTUK (MIPEAAUIIIOMHON ) MPAKTUKH.

@®opMmbl  aTTeCTallMUd  pPE3yJbTATOB  IMPOM3BOJCTBEHHON  MPAKTUKHU
(MpenauIuIOMHOM) YCTaHABIMBAIOTCS PA00OUYNM YUEOHBIM IIJITAHOM.

HUtorn mnpoXoXKAeHUs MPOU3BOJCTBEHHON MPAKTUKU (MIPEAIUIIIIOMHOMN)
OPUHUMAIOTCS  PYKOBOJUTENEM MpPaKTUKU OT YeOOKcapCcKoro HHCTUTYTa
(bunmana) u oOCy)aar0TCs Ha 3aceTaHUU Kadeaphl.

[Ipy noaBeAeHUM UTOTOB MPOU3BOJCTBEHHON MPAKTUKHU (TPEIIUTIIIOMHOMN)
MPUHUMAETCS. BO BHUMAHHE KAue€CTBO BBINOJHEHUSI MPOTPAMMbl MPAKTHKUA U
WHAMBHUIYAJIBHOTO 33JaHHs 00yYaroIIerocs B MPoLecce NPOX0KACHUS TPAKTHKH.

Pesynprarel  3amuTBl  OTYETOB MO  NPOU3BOACTBEHHON  IPAKTUKH
(mpeAnuIIOMHOM) O(QOPMIIAIOTCS BEIOMOCTHIO M BBICTABISIOTCA B 3aUETHYIO
KHIKKY 00Yy4aromerocs.

[IpousBoacTBEHHAA IIPAKTHKA (mpenaumIoMHas ) 3aBEpIIACTCS
COCTABJICHHEM M 3alIUTON Ka)IbIM OOYyYaIOIIUMCS OTYETa O MPAKTUKE, KOTOPBIN
oopMIIsieTCs B COOTBETCTBUM € MPOTrpaMMOM MpakTUKU. OTYET MOANUCHIBAET CaM
oOyuvaronuiicss (C yka3aHMeM JaTbhl), BU3UPYET PYKOBOJIUTEIb OT MPOGUIBLHOU
OpraHM3alyy, HA TUTYJBHOM JIUCTE MPOCTABISAETCS Me4arh opraHu3anuu. OTder
COCTABJISIETCS TIOCJIE KaXAOW YaCTH MPAKTUKH.

B Teuenue npou3BOACTBEHHON NPAKTUKU (MIPEAAUILIOMHOM) 00yUaromuecs
BEIyT JHEBHUKM TPAKTHKW, 3alKChiBasi B HUX BBIIOJHEHHBIE ATallbl,
IPEeyCMOTPEHHbIE WHIUBUAYAJIbHBIM 33JaHUEM, a TaKXKe MPOBOIAT 0OpabOTKY
COOpaHHBIX MaTEPUAJIOB JUIsl BKIIOYEHUS B OTUET.

JIHEeBHHK BeJIETCS MO YCTAHOBJICHHOM (hopMe. 3amucu eiaroTcs €KeIHEBHO
B KOHIIE paboyero AHs. B THEBHMK 3alMCBIBAIOTCS BCE BUbI padOT BBIMOJIHAEMBIX
oOyuaromumcsi. OOydaroniuiicss JOMKEH BbICKa3aTh CBOE MHEHHE U CHENaTh
BBIBO/IbI O MPAKTHKE.

[Io oOKOHYaHMM MNPAKTUKKA PYKOBOJUTENb TMPAKTUKUH OT NPOUIbHON
OpraHu3alliy MPOBEPSIET 3aITUCH B JHEBHUKE U OLIEHUBAET 3HAHUS 00y4YaroIIerocs.

[Io mepe cOopa ¥ U3y4YeHHUST MaTEpPUATIOB COCTABISETCA OTYET 110
CIEeNyIOlEeH  CTPYKType: TUTYJIbHBIA JIHCT, cojaepxaHue (OrJiaBlieHHUeE),
COBMECTHBIM IJIaH-TpadUK TMPOU3BOJCTBEHHON TNPAKTUKU (TPEIIUIUIOMHON),
OCHOBHAsl 4YacTh, CIHCOK HCIIOJIb30BAHHBIX HCTOYHUKOB U JIUTEPATYPHl H
IPUIOKEHUS.

O06vem oTyeTa, JODKEH cocTaBiaTh 15 — 20 cCTpaHuWll TEKCTa,
HamedyataHHOro Ha komrmbiotrepe mpudrom Times New Roman Cyr Ne 14 uepes
1,5 untepBana Ha crtaHgapTHoil Oymare dopmara A-4. Ilonst: cBepxy, CHHU3Y,
cripaBa — 2 CcM, CJI€BA — 3 CM.

Homepa crpanun otudera, BKIIOYAs MPUIIOKEHHUS, MPOCTABISIIOTCS
apaOckumu 1uppamMu B BEPXHEM MPABOM YTIIy.

OcHOBHasi 4acThb OTYETa BKJIIOYAET BBEJCHHE, 3aKIIOYEHHUE U HECKOJIbKO
pa3enoB, KaXAbld U3 KOTOPBIX HY>KHO HAUMHATh C HOBOM CTPaHULIBI.



Cnucok  HCMHOJb30BAaHHBIX HCTOYHUKOB U JIUTEPATypbl  BKIIOYAET
HOPMATHBHBIC JTIOKYMEHTHI, YYECOHYI0 W HAyYHYIO JIUTEpaTypy, MEPUOIUICCKUE
W3/1aHUs, BHYTPEHHUE IOKYMEHThI OpraHU3aI1u.

OTyeTr AO0MKEH OBbITh YETKUM, YOEIUTENbHBIM, KPATKUM, JIOTHYECKU
nocieoBarteabHbiM. OTUET TOTOBUTCS B TEUEHUE BCEUW MPOU3BOJCTBEHHOU
MPaKTUKU (MpeaauruioMHon). [{is ero opopmieHust B KOHIIE TPAKTUKUA OTBOJSITCS
JIBa JTHSI.

K oruery Takke mpuiaraercsi JHEBHUK MPOXOXKJICHHS MPOU3BOJICTBEHHOMN
NPAKTUKUA (TPEIAUIIOMHOM), OT3bIB PYKOBOIUTENSI MPAKTUKU OT MPOGUIHLHOM
OpraHu3alliy C OIEHKOM paboThl oOyyvaronuxcs. JJHEBHUK U OT3BIB JOJKHBI OBITH
3aBEPEHbI MOJNMUCHI0 U TMeYaThlo MPOGUIBLHON OpraHU3allui U MPEACTABICHBI HA
Kadeapy.

ATTecTalusi MO UTOraM MPOU3BOJICTBEHHON MPAKTUKH (TIPEIAUILIIOMHON)
OCYIIECTBISIETCS B (OpME 3aIMUTHl OTYETA O MPOXOXKIECHUU MPEAIUTLIOMHOM
npakTuku. [1o uToram aTrectaiiy BHICTABISAETCS 3a4ET C OIEHKOM.

Bpemst npoBeneHust arrectanuu onpenensercss padouuM y4eOHBIM IJIaHOM
10 COOTBETCTBYIOLIEH (hopMe O0yUEHHUS.

KpurepusiMmu OILIEHKH SIBJISIOTCS: YPOBEHb TEOPETHUYECKOTO OCMBICICHHS
CTyJICHTaMHU CBOEH MPAKTUUYECKOM NESITeNHbHOCTH (e€ 1esel, 3a1ay, coaepKaHus);
CTEMeHb M KAaueCTBO NMPHUOOPETEHHBIX CTYJACHTAMHU MPO(PECCHOHATBHBIX YMEHUH,
OBJIAJICHUS OOIUMHU U TPOPECCUOHATIBHBIMU KOMITETEHIUSAMHU

HtoroBoit hopmoii KOHTPOJIS MO Pe3ysIbTaTaM MPAKTUKU SIBISETCS OLEHKA B
dbopme 3ayeTa C OILEHKOW («OTIUYHO», «XOPOIIO», «YyJAOBIECTBOPUTEILHO,
«HEYJIOBJIETBOPUTEIILHOY).

IIxana onennBanua | Onucanme

BBICTABIIICTCA CTYACHTY, €CIM OH CBOCBPEMEHHO B YCTAaHOBJICHHBIC
CpPOKU IpejacTaBuil Ha Kadeapy OQOpMIIEHHbIE B COOTBETCTBHH C
TpeOOBaHUSMM JHEBHUK, OTYET O IPOXOXKIEHUH MPAKTUKU; HMEET
OTnuyHO MIOJIOKUTENBHYIO XapaKTEpUCTUKY OT PYKOBOAMTENS IIPAKTUKH;
U3J0XKHUI B OTYETE€ B IMOJHOM OOBEME BOINPOCHI MO BCEM pasJiesaM
IIPAKTUKW; BO BPEMsS 3alUThl OTYETa MPABWIBHO OTBETWJ HAa BCE
BOIIPOCHI PYKOBOJUTENS IIPAKTUKHU

BBICTABIIAETCS CTYJEHTY, €CIIH OH CBOEBPEMEHHO B YCTAHOBIJICHHBIE
CPOKM TMpelCcTaBWi Ha NpoduibHYI0 Kadenpy IHEBHHK, OTYET O
IIPOXOXKACHUN MPAKTUKU; UMEET MOJIOKHUTEIbHYI0 XapaKTEPUCTUKY OT
PYKOBOJUTENS TNPAKTUKH; B OTYETE B IIOJHOM OOBEME OCBETHII
BOIIPOCBHI IO pa3fesiaM MPaKkTUKHW; HO TMOJY4YWJI HE3HAYUTENIbHBIE
3aMeyaHus 1Mo 0(OPMIICHUIO OTYETHBIX JOKYMEHTOB MO IMPAKTUKE WU
BO BPEMsI 3alllUThl OTYETA OTBETUJI HE HA BCE BOIPOCHI PyKOBOJIUTEIS
MIPAKTUKU

Xopomo

VY 1OBIETBOPUTETHHO BBICTAaBIISICTCSl CTYJCHTY, €CIM OH CBOCBPEMEHHO B YCTaHOBJICHHBIC
CPOKHM TpelICTaBHJ Ha NpoPuiIbHYI0 Kadeapy IHEBHUK, OTYET O
NPOXOXIECHUN TIPAKTUKH; HO TIONYYWJI CYIIECTBEHHBIE 3aMEYaHUs II0
0o(opMIIEHHIO OTYETHBIX TOKYMEHTOB IO NMPAKTHKE WIM B OTYETE HE B
MOJTHOM 00BEME OCBETHJI BOIIPOCHI IO pasfesiaM IMPAaKTUKH; WIH BO




BpeMs 3alllUTHl OTYETa OTBETWJI HE HA BCE BOIPOCHI PYKOBOIUTEIIS
MIPAKTHKHU

BoicTaBnsiercs  CTyJIEHTY, KOTOPbIH HE BBIIOJHWI IPOrpaMMmy
MIPOU3BOJICTBEHHON NPAaKTUKK (MPEATUINIOMHOM), HE MOATOTOBUII
HeynoBnerBopurenbHO | OT4ETa, JOMYyCKand OOJbIIOE KOJWYECTBO IPOIYCKOB ayJAUTOPHBIX
3aHATHH, U OTBETUBIIEMY HEBEPHO HA BOIPOCHI NpENofaBaTels NpHU
3aIUTE OTYETa




Ilpunoscenue 1

Obpasey mumyibHo20 1UCmMa omiema no npaKmuxe
MHUHUCTEPCTBO HAYKH U BBICIIEIO OFPA30BAHMSI POCCUMCKOM ®EJIEPALIMA

DOEJEPAJBHOE 'OCYAAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE YUPEXJIEHUE
BBICHIEI'O OBPA30OBAHUSA «MOCKOBCKHI MOJUTEXHAYECKWIA YHUBEPCUTET»

YEBOKCAPCKHAMA MHCTUTYT (PUJIAAJI) MOCKOBCKOI'O OJIMTEXHUYECKOI'O YHUBEPCUTETA

KA®EJIPA TTPABA

OTYET

no IIII1.01 Ilpou3BoACTBEHHOM NPAKTUKHU (MPEAIUILIOMHOI)

oOyyaromerocs Kypca, TPYIIIIHI, dhopmbl 00yUeHUS
(pammnms, MMst, 0TIECTBO 0OYUAIOIIETOCs)
CriennanbHOCTb: 40.02.03 I1paBo u cynebHoe aIMUHUCTPUPOBAHUE

Bupa npaktuku
Crnioco0 npoBeieHus! TPaKTHKH
MecTo npoxoKaeHus MPaKTUKU

[Iepuon npoBeneHUs NPAKTUKH

IPOM3BOACTBCHHAA

CTaIII/IOHapHaSI/ BBIC3IHAA_(HyKHOE NOAYEPKHYThH)

YeOoxkcapsr —202

PykoBoaurens
kadenpsl

MMPpaKTUKU  OT

(3Banme, 1omkHOCTh, ®.M.O. pyKOBOAUTES MPAKTUKH)

JlaTa 3auThl IPAKTUKU:

«_» 202 r.
OneHnka:

ITonnuce PYKOBOJUTENS

IIPAKTUKU oT Kageaps




Ipuioxenue 2.
Obpasey uHOUBUOYATILHO20 3A0AHUS HA NPAKMUKY
NuauBuayaibHoe 3a1aHne

Ha IIAI1.01 IMpon3BoACTBEHHYIO NPAKTUKY (NPEeJIHIIOMHYIO)

(BH IPAaKTHKH)

Oo0yuaromuiics Kypca dhopmbI 00yueHust

(®.11.0.)

y4yeOHas rpynmna Ne , 3a4eTHasi KHIKKa Ne

ILleapio NMpaKkTHKH SBISETCS - yrIyOleHHWe NepBOHAYAIBHOTO IPAKTHYECKOTO ONBITA W HAaBBIKOB pabOTH IO
CHENMANTBHOCTH C LIEJIbI0 3aKPEIUICHUS] 3HAaHUH HETNOCPEACTBEHHO Ha paboueMm Mmecte; - cOop M 0000IIeHne MaTeprUanoB A
HaIlMCaHMUsl BBIMYCKHOHM KBadupukanuoHHOW paboTel (manee - BKP) B cooTBercTBUM ¢ TpeOOBaHHSMH IOJrOTOBKU
BBIITYCKHUKOB. 3a BpeMsl MPOXOXKACHHSA IPAKTHKH OOydJaromuiicss cobupaer Marepman mna Hamucanus BKP, rorosur
nepBoHayanbHbI BapumanT BKP; - 3akperuieHme xoMmeTeHIMH MPOQecCHOHAIBHONW AEATENEHOCTH, MPOBEPKAa TOTOBHOCTH
CTyZIeHTa K CaMOCTOSITEIIBHON TPYAOBOH NEATEIBHOCTH. YMEHNE MPUMEHATh Ha IPAKTHUKE 3HAHMS M HABBIKU B JIEATEIHLHOCTH
[0 OpraHu3alul W oOecleueHnIo cyneOHOTO  JeNTONPOM3BOACTBA, OPraHU3AIMOHHO-TEXHUYECKOMY OOECIIeYeHHIO
NIeSITENILHOCTH CyZa, obecrieueHnIo (yHKIIMOHUPOBAHHS CHCTEMBbl aBTOMAaTH3UPOBAHHOTO cOopa, 00pabOTKH M MCIIOIb30BaHUS
nHopmaln B CyAe;- IOBBIIIEHHME MOTHBAlMM K TPOPECCHOHATHHOMY CaMOCOBEPLIEHCTBOBAHHIO, pAaCIIMPEHHE
mpodeccuoHaIbHOTO KPYro3opa; - COBEPIICHCTBOBAHUE OIBITa pabOTHl B KOJUIEKTMBAX IPU PEHIEHHH CHTYaI[HOHHBIX
IOPUINYECKHX 33/1a4; - MOJTOTOBKA K 3aIUTE BBIMYCKHOH KBann(HKAHOHHONW pabOTHI.

3agaum [Ipon3BoOACTBEHHOW MPAKTUKH (TIPEIAUTUIOMHOM)

- 3aKpeluleHHWe, yTiIyOleHue M CHCTeMaTH3alus 3HAHWM W YMEHHWH, MONY4YeHHBIX NPH H3YyYEHHH IWCIMIUIMH U
npodeccnoHaTBHEIX MOIyJIeH y4eOHOTro IUIaHa CIEUAIbHOCTH, Ha OCHOBE U3Y4EHHs JeSTeIbHOCTH KOHKPETHOTO Cy/a o0men
WIN apOUTPaXKHON FOPHCANKITHH;

- N3y4eHUE HOPMATHUBHBIX IIPABOBBIX aKTOB, HOPMAaTUBHO-METOIMUYECKHUX JOKYMEHTOB, YUeOHON, METOIMYECKOH U HAyYHOU
nuTtepatypsl o Bonpocam BKP;

- cbop, obpaboTka, cucTeMaTH3auus U 0OOOLICHHE NMPAKTUYECKOro MaTepuana aias ucnonb3oBaHus B BKP, 3amanus mo
KOTOPOM BBIIAIOTCA CTYACHTY J0 Hadajia IPOU3BOJICTBEHHON NPAaKTUKH (IIPEIIUILIOMHON ;

- (dopMHpOBaHHE HABHIKOB pabOTHl M KOMIICTEHIMHA B cdepax MpopecCHOHANBHOW NEATEIHHOCTH: OpPraHW3allMOHHO-
TEeXHUYecKoe obecrieueHne paboThI CYI0B;

-opraHm3anysi M obecredeHHe CyAeOHOTO  JICNIONPOM3BOJCTBA;  oOecHedeHHWe  (YHKIMOHHPOBAHUS  CHCTEMEI
aBTOMaTH3HPOBAHHOTO cOopa, 00pabOTKH 1 MCHONB30BaHIS HH()OPMAIUH B CY/IE;

- pa3BUTHE yMEHHsl KOMIUIEKCHO HCIIOJIb30BaTh B NOBCEIHEBHON pa0OTe 3HAHHS OOLIMX IOPUINYECKHX U CIELHaTbHBIX
JIICIIUITINH;

- IPOBEPKa BO3MOXHOCTEH CaMOCTOSTENILHOH paboThl OyAyLIEero CIenHaIncTa B YCIOBHUAX KOHKPETHOrO NPOGHIBHOTO
HPOU3BOJICTBA;

- cObop MarepuanoB, HEOOXOANUMBIX JUIS COCTaBICHUS OTYETa O HMPOXOXKACHHM NPAKTUKH B COOTBETCTBHH C JHEBHHKOM
MPaKTHKN.

JI0JIZKeH MOTYyYHMTh NIPAKTHYECKHUIi ONBIT:

- TI0 OCYIIECTBIICHUIO TTOJTHOMOYHH COOTBETCTBYIOIIETO PabOTHMKA aIlllapara cyJa B COOTBETCTBHH C €T0 JOJKHOCTHBIM
PErIaMeHTOM;

- 110 OpraHU3anuy paboTHl C JOKyMEHTaMH;

- 10 KOMIUIEKTOBAHHIO CYAEOHBIX JIeT U HAapsA0B JUIS TOCTOSSHHOTO XPaHEeHUS;

- 10 OpTraHu3aly XpaHCHUS apXUBHBIX JOKYMEHTOB;

- B TIONCKE NPaBOBOH MH(GOPMAIMU M aBTOMATHU3AIMU OTJACIBHBIX CHEHU(DUIECKHX yJacTKOB PabOTHI (CTATHCTHYECKHI
yuer);

- II0 BEJICHMIO CTAaTUCTUKH, XapaKTepu3ylolled padoTy CyaOB, a TAaKKe CTATHCTHKH CYAMMOCTH (IO BCTYNHUBIINM B
3aKOHHYIO CHITy IIPUTOBOpaM);

- 110 0OpalIeHHIO K MCIIOJIHEHHUIO IIPUTOBOPOB, ONPE/ICICHHUI U TIOCTAHOBICHUH 110 YTOJIOBHBIM JeIaM;

- 110 0OpamNIeHHIO K MCIIOIHEHHIO PeNICHUH, OIpeIeNIeHNH 0 TPpaXJaHCKUM JeNaMm;

- 10 0OpalIeH IO K UCIIONHEHUIO PENIEHUH Cy/ia 110 MaTepuanaM 10Cy1e0HOT0 KOHTPOJIS.

HNupuBuayanbHoe 3aJaHie HA MPAKTUHKY:

PykoBoauTenp mpakTUKA OT Kadeapsl / /
« » 202 r (moamuce) (MHUUMAIBL, GaMuIns)
PykoBonurens NIPaKTUKU oT / /
HpO(bHHbHOﬁ OpFaHI/I?)aI_II/II/I (nommuce) (MHALMATTBI, haMuTHs)
(mpenmnpusTHs, YIPSKACHUSA)
« » 202 r

3amanvie Ha MPAKTHKY MOIXYyIrT (J1a):
OO0yuatronuiics / /

« » 202 I. (ToJITHCB) (MHUIMAIEL, (aMUIHS)



MHUHHUCTEPCTBO HAYKH 1 BBICHIEI'O OBPA3OBAHUS POCCUMCKOM ®EJIEPAIIAA
OEJEPAJIBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE YUYPEX/JEHUE
BbICHIEI'O OBPA3OBAHUSA «MOCKOBCKHW MOJIUTEXHUYECKHAW YHUBEPCUTET»
YEBOKCAPCKUU UHCTUTYT (PUJINAJ) MOCKOBCKOI'O HOJMUTEXHUYECKOI'O YHUBEPCUTETA

Kadenpa IIpaso

COBMECTHBI IIJIAH - TPA®UK ITPOXOXKJIEHUS TIPAKTUKH
oOyyaromerocs Kypca,

(pamunnst, ©Ms, OTIECTBO)

no cnerabHocTH 40.02.03 TIpaBo u cyeOHOe aAMUHUCTPUPOBAHUE
o IIJII1.01 TTpou3BOACTBEHHON IPAKTUKE (IPETUILIIOMHON

IHpuiaoxenue 3.
Obpaszey cosmecmno20 nAAHA-2PAPUKA NPOXOICOEHUS NPAKMUKU

(BHJL IPAKTHKH)

B (Ha)

(HanMeHOBaHME OPTaHU3AIUH, YUPEKICHIS, TPESITPUITHS)
B JOJIDKHOCTHU

Coaep:xaHue IJ1aHa

Ne JIHU IPOX0XKIEHHS IPAKTHKU
HaumenoBanue padot

n/m 1 2 314 5 6 7 8 9 10 11 12 13 14 15

16

17

18

19

20

21

[MpoiitTh  TexHMKy  0€30MacHOCTH,  IOXKapHOH
0e30MmacHOCTH, a TaK)Ke IpaBWIaMH BHYTpPEHHEro| +
TPYJOBOTO paclopsaaxa

—_

C|lo |||l ]|]WwWIND
+

)
—+

+




15 +

16 +

17 +

18

19

20 |CocTaBieHHe OTYETa O IPAKTHKE.

3amuTa oT4eTa MO MPaKTHUKE (IOATOTOBKA HTOTOBOTO
21 |oTuera; 3amuyTa UTOTOBOTO OTYETA - Ca4a 3a4eTa ¢
OLICHKOI)

OO0yuaromuiics

(@,I/I.O,) (oamucek)

PykoBoautens mpaktuku oT opranuzainuu (kadeapsr) [Ipaso

(JIOJDKHOCTB, ydeHasi, CTCHICHb, 3Bal-me) (CD.I/I.O.) (moarnmce)

« » 202 .

PykoBoauTenb MpakTUKK OT NPOGUILHONU OpraHu3aiy (IPEANPHUITUS, YIPEKIACHHS)

(ZOIDKHOCTD, YYCHAs, CTCIICHb, 3Banue) (QJ,I/I.O,) (nmoamucey) (MIT T‘CpﬁoBaﬂ/33a“M03aMe"H}0maﬂ TIeyaTh)

« » 202 .




Ipuioxenue 4.
Obpa3zey OHeBHUKA NPOXOAHCOEHUS NPAKMUKU

MUHHUCTEPCTBO HAYKHW U BBICHIEI'O OFPA30BAHMS POCCUVICKOM ®EJEPALIAN
OEJEPAJIBHOE T'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE YUPEXXJIEHUE
BBICHIEI'O OBPA30OBAHUS «MOCKOBCKHI MOJUTEXHAYECKWIA YHUBEPCUTET»
YEBOKCAPCKHUI HHCTUTYT (PUJIHUAJ) MOCKOBCKOI'O MOJUTEXHAYECKOI'O YHUBEPCHUTETA

Kadenpa IIpaBo
JIHeBHUK

MPOXO0KACHUSA 110

III1.01 ITpon3BOoACTBEHHOM NMPAKTHKeE (MPeTUIJIOMHOM)
oOyyaromierocs Kypca,

(pammust, ©MsL, OTYECTBO)

o criermanbHOcTH 40.02.03 [paBo U cynebHOe aIMUHUCTPUPOBAHKE
B

(HaNMCHOBAHHE OPTaHU3AIHH, YUPEKICHUSA, IPEANPUATUS)

B JOJIDKHOCTHU

Tloanuck pyKOBOAMTEIS NPAKTUKA
Jara Bun Bbimonusemoit paGoTsl oT npouIbHOI OpraHu3anuy, Ipumeuanne
YUPEeKACHUS, IPSIIPUATHS
IIpoiiTu TEXHUKY 6e30MmacHOCTH, MOXKapHOU Beimonneno

0€30macHOCTH, a TaKKe MPaBWIAMH BHYTPEHHETO
TPYZOBOTO PACIIOpPSLAKA

Brmonaeno

BrmonaeHo

BrimonreHo

Beimonneno

Brinonneno

Brimonuaeno

Brmonaeno

BrmonaeHo

BrmonaeHo

BeimonneHo

Brinonneno

Brimonuaeno

CocraBlieHHE OTYETa O IIPAKTHUKE. BeimonaeHo




3amura oTyeTa MO MpakTUKe (MOATOTOBKA HWTOTOBOTO
OTYETAa; 3allliTa WTOrOBOIO OTYETa - CJadya 3adera C
OIICHKOH)

[oanuce ot kadeaps Boinonneno

OO6yuatommiics

(moanMCH)

PyKOBO)II/ITGJ'H) MMpaKTHUKA oT

(MHUIMAIIBL, (paMUIIHS)

npOoGHILHON OpraHu3aIu
(mpenmpuaTus, yUpeKaeHU) -

(moanuck)

PykoBoauTens NpakTUKH OT

MII (uHuIMAIBI, haMuIis)

kadenper

(moanuck)

« » 20 T

(MHULMAITBL, aMUIIHs)



[puaoxenue S.
Obpa3zey xapakxmepucmuku 00y4aoue2ocs.

XAPAKTEPUCTHUKA

oOyyaromerocs Kypca,

(pammnnst, ©Ms, OTIECTBO)

no cnermanibHOoCcTH 40.02.03 TIpaBo u cyneOHOe aAMUHUCTPUPOBAHNE
B

(HaMMEHOBAHHE OPTAHU3ALMH, YUPEKICHUS, IPEATIPHSITHS)

B JOJDKHOCTH

3a BpeMA MMPOXOKACHUA IMPAKTUKN HpOIlCMOHCTpHpOBaH(a)I

3a BpeMsi IPOXOXKACHUS TPAKTUKU 00ydaroluiics

OOyuarommiics OBJIAIEN HaBBIKAMHA

3apekoMeH10Baj(a) ceos

Bomonusn Bce mnopydeHus pykoBoautens. lIpomyckoB 3a BpeMsi NpakTHUKH HE HUMENT H
MOYUHSIICA ITPaBUJIaM BHYTPEHHETO TPYAOBOI'O paclopsIKa.

[Iporpammy mnpaktuku no [1/AI1.01 ITpom3BoAacTBEeHHON NpaKkTUKU (MIPEATUIIIOMHOMN)
BBIMOJIHMWII (a) B TMOJHOM oOOBEMe, JAOCTUr(a) IUIAHUPYEMBIX pe3yJbTaTOB MPAKTHKU:
chopmupoBan (a) HEOOXOAMMBIC KOMIETCHIIMU I PEIICHHs 3a7ad B MpodecCHOHATHHOU

ACATCIIBHOCTU.
Pexomennyemas oneHka

PykoBogurens NpakTHKU OT
npoGWIBHOW  OpraHu3aluu
(mpeanpusATUs, yUpexKaCHUA)

(moamucs) (MHULMATIEL, haMUIIHS)

(MII rep6oBasi/B3aMO3aMEHSIOLIAS TTeYaTh)



Ipusoxenue 6.
Obpasey om3viéa pykosooumens

OT3bIB PYKOBOAMTEJIA NMPOU3BOACTBEHHOM MPAKTUKH (MPeAIUIIIOMHOI)

Crynenr(xa)
oOyuatomuiicsi(ascs) no crnenuanbHocTd 40.02.03 [IpaBo W cyneOHOE aAMHHHCTPHPOBAHUE
Yebokcapckoro wuHcTUTyTa ((prumana) MOCKOBCKOTO TOJUTEXHUYECKOTO YHHBEPCHUTETA,
MpOoXoui(a) MPOU3BOACTBEHHYIO MPAKTUKY MO MPOU3BOJICTBEHHON MPaKTUKe (PeIAUILIIOMHON)
B

B nepuon npoxoxaeHuss mpakTHUKU oOydaroruiics(asics)
pabotasi(a) Ha JOMHKHOCTH

OI_ICHKa YPOBHA C(l)OpMI/IpOBaHHOCTI/I KOMHGTCHHI/Iﬁ B XOJI€ MMPOXOXKACHUA ITPAKTHUKU:

Kon n nHanmenoBanue Onenka ypoBHs

(hopMHPyEMBIX KOMITETEHIHH c(OpMHPOBaHHOCTH
KOMIIETEHIIUH B X0/1e

MIPOXOK/ICHUS IPAKTUKH

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JAEATEIBHOCTH, BBIOMPATH
TUIOBbIE METOABI M CIOCOOBI BBIIOJIHEHUS MPO(PECCHOHATBHBIX
3a/1a4, OI[CHUBATh UX dPPEKTUBHOCTh U KAYECTBO.

OK 4. OcymecTBiarh IMOMCK M HCIOJIb30BaHUE HH(POPMAIINH,
HEoO0XouMoH 17151 3((PEKTUBHOTO BBIOTHEHUSI TPO(PECCHOHATBHBIX
3a71a4, NPO(eCCHOHAILHOIO U JINYHOCTHOI'O PAa3BUTHS.

OK 5. MUcnonw3oBarh  WHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTUH B PO(ECCHOHATBHON AEATEIbHOCTH.

HC,Z[OCTaTKI/I " 3aMCYaHUsA: HCT

KpaTKI/IC CBCIACHHs O BBIIIOJIHCHHBIX 3aJaHUAX Bcee WHAWBUAYAJIIbHBIC 3aJIaHUS BBIIOJHCHLI B
IIOJIHOM 00BeMe. KomnereHmu C{hO[!MI/IpOBaHLI

PYKOBO,HI/ITCJ'IB IMPAaKTHUKH OT OpraHru3anunu

donxncnocmu, P.H.O pykosooumens, noonuce (MI1 2epbosas/s3aumosamensiiowas neuams).




puaoxenue 7.
Obpa3zey onucamenvHol Yacmu

OIIMCATEJBHASA YACTDB OTYHETA 11O HUHIAUBU1YAJIBHOMY
3AJJAHHUIO
BBenenue

1. bepeTe u3 MHAMBUAYAIBHOTO 3a1aHUS
2. bepere U3 MHAMBUAYAIbHOTO 3a/IAHUS
3. bepere 13 MHIMBHUIYAIbHOTO 3a1aHUS

4. bepere 13 MHAMBUIYATbHOTO 3aaHUs
3akJao4YeHue

Cnucok ucnoib30BaHHOM JIUTEPATYPbI

BBenenne

[IpousBoncTBennyro  mpaktuky no  IIJIIT.O1  mpom3BOACTBEHHON — NpakTHKE
(TpenTUIIOMHON ) npoxoaui(-a) B

B JOJIZKHOCTHU

Kparkas undopmanmsi 0 MecTe NPaAKTUKHU

Heab mpou3BOACTBEHHON MPAKTUKHU (TTPEIIUTITIOMHON) SBIISICTCS:

- yriyOJeHWe TepBOHAYAIbHOTO MPAKTUYECKOTO ONbITAa W HAaBBIKOB Pa0OTHl IO
CMELUAIIBHOCTH C LIENbIO 3aKPEIUICHUs 3HAaHUN HENTOCPEICTBEHHO Ha paboueM MecCTe;

- cOop 1 00001IeHNe MaTepHaIoB AJs HAIMCAHUS BBIMTYCKHOW KBaTM(PUKALMOHHOW pabOThI
(mamee - BKP) B coorBercTBHM ¢ TpeOOBaHUSIMH IOATOTOBKM BBITYCKHUKOB. 3a BpeMs
MPOXOXKICHUS MPAaKTUKU oOywaromuiics cobupaer marepuan st Hanucanuss BKP, rotoBut
nepBOHaYaNIbHBIN BapuanT BKP;

- 3aKpeIUIeHue KOMIIETCHIMH MpOo(pEeCCUOHATBHON AEATeNbHOCTH, NMPOBEPKAa TOTOBHOCTU
CTyIGHTa K CaMOCTOATEJIBHOM TpyNOBOH MAEATEIILHOCTH. YMEHHE NPUMEHATh Ha MPaKTUKE
3HAHUSI W HaBBIKM B JICATEJILHOCTH [0 OpraHu3allMd M O0ECIEYeHHUI0 CyneOHOTro
JeJIONIPOU3BO/ICTBA, OPraHU3allMOHHO-TEXHUYECKOMY OOECHEUeHHI0 JEATENIbHOCTH  CyAa,
obecriedeHnI0 (YHKIMOHUPOBAHUS CHUCTEMBbl aBTOMAaTH3HPOBAHHOTO cOopa, 00paboTku U
UCIOJIb30BaHUs MH(OPMAIMH B CY/JIE;

- TIOBBIIIEHUE MOTHBALIMU K MPO(PECCHOHATBHOMY CaMOCOBEPIICHCTBOBAHHIO, PACIIMPEHHE
po¢eCCHOHATIBHOTO KPyro30pa;

- COBEpILEHCTBOBAaHHME OMbITa PabOTHl B KOJUJICKTHBAX MPH PELICHUH CHTYallMOHHBIX
IOPUINYECKUX 3a/1a4;

- MOJITOTOBKA K 3aIIUTE BBITYCKHON KBAIN(UKAITMOHHONW PaOOTHI.

[TocTaBneHHass 1Eelb pacKpbIBaeTCs U KOHKPETU3MPYETCsl IOCJIEIOBATENBbHBIM U
B3aMMOCBSI3aHHBIM PEIICHUEM DPsiJla OCHOBHBIX 3a4a4:

- 3aKpeIieHue, yriiyOJieHHe M CUCTeMaTH3alysl 3HaAaHWW M yMEHMH, MOJYYEeHHBIX INpH
U3yYEHHH AMCUUIUIMH U MPOo(ecCHOHAIBHBIX MOJAYJIEH y4eOHOro IUIaHa CIENUaTbHOCTH, Ha
OCHOBE U3yUY€HHs JIeATeIbHOCTH KOHKPETHOTIO Cy/1a 00Iel Ml apOuTpa)XHOM FOpUCANKIINY;

- M3y4YeHHE HOPMATHBHBIX MPABOBBIX aKTOB, HOPMATUBHO-METOAMYECKHX JOKYMEHTOB,
y4eOHOM, METOTMYECKON U HAyYHOU JTUTEpaTypsl 1o Bonpocam BKP;

- cbop, oOpaboTKka, cucTeMaTH3alMs W 000OIIeHHE NPAKTUYECKOro MaTepuana Juls



ucnonb3oBanusa B BKP, 3aganus no KoTopoii BeIIalOTCS CTYJIEHTY /10 Havajla MpOU3BOACTBEHHOMN
MPaKTUKH (TPEIIUTUIOMHOM ;

- ¢dopMUpOBaHHE HAaBHIKOB pabOThl M KOMIIETEHIMI B cdepax mpodeccrHoHaANbHON
NeSATETFHOCTH: OPTaHU3AIMOHHO-TEXHUYECKOE 0OecTieueHrne paboThl CyJI0B;

-opranuzanus ¥ o0ecredeHue CyAeOHOro  JENONMPOM3BOJCTBA;  OOEcTeueHUe
(YHKIIMOHUPOBAHUSI CUCTEMBI aBTOMAaTH3MPOBAHHOTO cOOpa, OOpabOTKM W HCIOJIb30BAHMS
MHPOPMALIUH B CYE;

- pa3BUTHE YMEHHUS KOMIUIEKCHO HCIIOIh30BaTh B TIOBCEIHEBHOW paboTe 3HAHUS OOIIMX
FOPUIMYECKUX U CHEIUANbHBIX AUCIUILINH;

- TpOBEepKa BO3MOXXHOCTEH CaMOCTOSITEIBHOW paboThl Oyaymiero CrenuaincTta B
YCIOBUSX KOHKPETHOTO MPO(UIBLHOTO MPOU3BOJICTBA;

- cOop MaTepHuasoB, HEOOXOAUMBIX JJISI COCTABIICHUS OTYETA O MMPOXOKICHUH MPAKTHKHU B
COOTBETCTBUM C THEBHUKOM MPAKTUKH.

B pesynbraTre OCBOEHHS MPOTPaMMbI JAHHOTO BHJIA MPAKTUKU OOYYAIONIUHCS JTOJDKEH
001a1aTh CIEAYIOIMUMU 3HAHUSIMHU, YMEHUSMHU U TIPAKTUYECKUM OTIBITOM:

Jlos1:keH 3HATH

- HOPMATHUBHO-METOJWYECKHE TOKYMEHTHI TIO JOKYMEHTAIIMOHHOMY OOECIIeYCHHIO
paboTHI Cyna;

- KIaccUUKaIUIO0 CIyKeOHbIX JOKYMEHTOB W TpeOOBaHUS K HUM B COOTBETCTBHH C
I'OCT;

- KOMITBIOTEPHYIO TEXHUKY M COBPEMEHHbIE HH(POPMAIIMOHHBIC TEXHOJIOTHH;

- OCHOBBI OXpaHbI TPY/la U TEXHUKU O€30MaCHOCTH;

- IOPSAZIOK 0TOOpa HA XpaHEHUE B apXHB CYJIOB JOKYMEHTOB, MX KOMILJICKTOBaHHUS, y4eTa
1 UCTIOJIb30BaHMS;

- IepeYeHb JOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XPaHECHHUS;

- HOPMAaTUBHBIC YCJIOBHSI XpaHEHUS! aPXUBHBIX JJOKYMEHTOB;

- IOJIO’KEHHE O TOCTOSIHHO JEHCTBYIOLIEH SKCIIEPTHON KOMUCCUU CYy/Ia;

- 0a3pl JaHHBIX, HHGOPMAIIMOHHBIE CIIPABOYHBIE M TOWCKOBBIC CHCTEMBI, B TOM YHCIIC
(«I"'AC IlpaBocyaue»), cipaBouHble paBoBbie cucteMbl «I apanT», «KoHcynbrant [Imocy;

- TIOUCKOBBIE CUCTEMBI B ceTh VIHTepHET;

- IIepeYeHb HOPMATHUBHBIX MPaBOBbIX akTOB [IpaButenscrBa Poccuiickoit denepauuu u
(dbenepalbHBIX OpPraHOB WCIIOJIHUTEIBHONW BIIACTH B HWH(OOPMAIMOHHBIX CHCTEMax OOIIero
MOJIb30BaHUS;

- TIpaBWJIa pa3MEIIEHUS B CETH HMHTEpHET HWHPOPMAIMH O JACATEIBHOCTH CyJla Ha
CTpaHMIIAX CaWTa;

- HTHCTPYKIIMIO TIO BEJACHUIO CyICOHON CTaTUCTHKU,

- Tabenb popM CTATUCTHUECKON OTYETHOCTH CYAOB;

- BUBI U (DOPMBI CTATUCTUYECKON OTUETHOCTH B CY/JIE;

- IpaBUJIa COCTABJICHUS CTATHCTUYECKUX POpM;

- cucteMy cOopa U OTPaOOTKU CTATUCTUYECKON OTUETHOCTH.

- HOpPMaTUBHbIE MTPABOBBIE AKThI, PETYJIUPYIOIINE BOMPOCHI

WCITOJTHEHUSI CY/ICOHBIX aKTOB;

- IOPSIIOK BCTYTUICHUS CYJICOHBIX aKTOB B 3aKOHHYIO CHITY;

- o01mue npaBuiia oOpalleHus K UCIIOJHEHHUIO IPUT0BOpa,

pELIeHUs], OTIPEICIICHHS U TIOCTAaHOBIICHUS Cy/a;

- crnenuduKky oOpameHus: K WCIOJHEHUIO CYIACOHBIX AaKTOB MO TPAXKIAHCKUM U
yTOJIOBHBIM JIeJIaM, JefiaM 00 aJIMUHUCTPATUBHBIX MMPaBOHAPYIICHUSIX

JoikeH ymern:

— IOJIB30BAaThCA HOPMATUBHO-MCTOJUUCCKMMU ANOKYMCHTAMU IO ACIOIPOU3BOJACTBY B
Cyne;

— BecTH PaboOTy C JOKyMEHTaMH (PETUCTpamus, KOHTPOIb HCIIOJHEHHUS, CIPABOYHO-
nHpopmanmonHas pabora);



— COCTAaBJISATh U OOPMIISATH HOMEHKIIATYPY /€T B CyJIE;

— (dopmupoBaTh Jesia Ha CTaJUU MPUHATUS U Ha3HAYCHUS K Cy1e0HOMY pacCMOTPEHHIO
U TIOCJIE UX PACCMOTPEHUS;

— COCTaBIISITh, PENAKTUPOBATH U OG(OPMIISATH OPraHU3ALMOHHO- PACTIOPSIUTEIbHBIE
JOKYMEHTBI,

- 06pau1aTL K HCIIOJJHCHHUIO IIPUIOBOPHBI, PCHICHHUA, OINPCACICHHA W IMOCTAHOBJICHHA
Cyhna,

— HCIIOJIB30BaTh I/IH(i)OpMaHI/IOHHI)IG TCXHOJIOTHH npu JOKYMCHTHUPOBAHUHN u
opraHuzalnniu paGOTBI C JOKYMCHTAaMU;

— OCYUIECTBJISAATh MEPBUYHBIA yUeT CTaTUCTUYECKON MH(OpMALUU B cyie HA OyMaskHOM
HOCHTEJIE U B AJIEKTPOHHOM BHU/IE;

— OCYWIECTBIISITH (POPMHUPOBAHUE TAHHBIX ONEPATUBHON OTYETHOCTH;
— OCYIIECTBIISTh CIIPABOYHYIO pabOTy MO y4yeTy CyAeOHON MPaKTUKU B CYAE;

— OCYUICCTBJIATH OCHOBHBIC MCPONPUATUSA HaIltpaBJICHUSA OpraHnu3aliuOHHOTO
obecrieueHus ACATCIIBHOCTH CYyJa,

— MOJArOTaBIUBATh CyJeOHbIE /1ea (Hapsiibl) U MaTepuaibl 1Jid Caud B apXUB;

— OCYWIECTBJIATH ITIOJIHOE O(i)OpMJ'IeHI/IC pI(SAl | (HOI[H_II/IBKy WA ICPCIUICT AcJia, U3BATHUC U3
Acjia MECTAINIMYCCKUX CKPCIIOK U CKO60K, HyMEpaluro JUCTOB 1 3aIIOJIHCHUC JII/ICTa-3aBCpI/ITCJI$I);

— COCTAaBIISATh BHYTPEHHIOIO OIMUCH IOKYMEHTOB;
— BHOCHUTDH HGOGXOI[I/IMLIC YTOYHCHUA B PCKBU3UTLL O6J'IO)KKI/I AcJia,

— oopMIISITE pe3ynbTaThl CIavH Je]l Ha apXUBHOE XPaHCHUCE,

— coOmI0aTh OXpaHHBINA PEKUM MTOMEIIEHUIN XPaHHITHUIIL,

— BBINOJIHATH MOPSJOK UCTIOIH30BAHUS JJOKYMEHTOB apXuBa Cy/1a;

— OpraHu30BaTh MOPSIOK OTOOpPA JOKYMEHTOB U OPOPMIICHHUS UX Ha YHUUYTOKEHUE;
— BECTH y4YeT U CHCTEMAaTH3aINIO JIEKTPOHHBIX JJOKYMEHTOB;

— TI0JIB30BATHCSI CHCTEMOM 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA;

— OCYHIECTBIIATh 00PabOTKY M MPEIOCTaBICHUE JAaHHBIX COTPYAHUKAM CY/a;

— WCIIOJIb30BaTh KOMITBIOTEP Ha YYACTKE CTATHCTUYECKOTO Y4eTa,

— COCTaBJISITh OTYET O paboTe CyA0B IO PACCMOTPEHUIO I'PaXJTaHCKUX, YTOJIOBHBIX JEl,
nen 00 aAMUHHUCTPATUBHBIX PAaBOHAPYIICHUSX;

— COCTaBIISITH OTYET O CyMMax yiepda OoT MpecTyIUIeHuH, cyMMaX B3BICKAHUN B JIOXO]]
roCyJIapcTBa, CyMMax CyACOHBIX pacxoloB H3 (elepalbHOro OFO/DKETa ONpEIeICHHBIX
Cy/1eOHBIMU aKTaMU;

— COCTaBJIAITb OTHET O PACCMOTPCHHU CyAaMU TIpPaKJAAHCKUX, YTOJOBHBIX [JCJI B
AlCJUIAIUOHHOM U KaCCALITMOHHOM HOPSAAKAX;

— COCTaBJIISATh ONEPATHUBHYIO OTYETHOCTD;

— OCYIIECTBIIATh AHATUTUYECKYIO pabOTy MO MaTepuagaM CTaTUCTUYECKON OTUYETHOCTH;

— BECTH CIPaBOYHYIO PabOTy MO ydeTy 3aKOHOAATENIbCTBA M CYyJAeOHOW MPaKTUKU B
cynax;

— COCTaBIISITh MpOIECCyalbHbIE M CIYyKEOHbIE JTOKYMEHTHI B CBSI3U C oOpalleHueMm
MIPUTOBOPA, OMPEICTICHUS U TOCTAHOBJICHUS Cy/1a K UCIIOIHEHUIO U HAMPaBIATh X aJpecaTy;

— BBINUCHIBATh HWCIOJIHUTEIBHBIE OKYMEHTHI W HAIMpaBIATh MX COOTBETCTBYIOIIEMY
MOIpa3ieIeHUIO CyIeOHBIX MMPUCTABOB;

— BBIJIaBaTh WCIIOJTHUTENIbHBIE JOKYMEHTHI JIJIi OOpalleHHs] B3bICKAaHHUS Ha UMYIIECTBO
JIOTKHHKA;



— BBIIaBaTh HCIIOJIHUTENBHBIE JOKYMEHTBI I TPOU3BOACTBA YICpXKAHUS W3
3apa0OTHOM IIATHI (IPYTUX JT0XO0B) TOKHHUKA;

— BECTH y4eT NPOU3BEIACHHBIX B3bICKaHHI 110 UCIIOIHUTEIbHBIM JOKYMEHTaM.

JoskeH MOJyYUTh NPAKTHYECKHUI ONBIT:

- M0 OCYILECTBJICHUIO IOJIHOMOYMN COOTBETCTBYIOIIETO0 PaOOTHHKA armapaTa cyla B
COOTBETCTBHH C €r0 JOKHOCTHBIM PETJIAMEHTOM;

- [10 OpraHu3aLuyu paboThl C JOKYMEHTAMU;

- 110 KOMIUIEKTOBAHUIO Cy/I€OHBIX /1€ U HapsIOB AJIs IOCTOSTHHOT'O XPaHEHUSs;

- [10 OpPraHU3aLUU XPAHEHUS] APXUBHBIX JIOKYMEHTOB;

- B IIOMCKE NpPaBOBOM HH(OpPMAIMK MU aBTOMATHU3ALMM OTAEIbHBIX CIEHU(PUUECKUX
YUYacTKOB Pa0OThI (CTATUCTUYECKHUH yUeT);

- IO BEACHUIO CTATUCTUKU, XapaKTepusyloulell padoTy CyAoB, a TakKe CTaTUCTUKHU
CYIMMOCTH (TI0 BCTYNIHUBILINM B 3aKOHHYIO CHJIy IIPUTOBOPAM);

- 1o OOpallleHHI0 K MCIOJIHEHHUIO MPUTOBOPOB, ONPEAENEHUN M TOCTAHOBJIEHUH 110
YTOJIOBHBIM JIeJIaM;

- 110 OOpAILEHUIO K UCIIOJHEHHUIO PELICHUH, ONPeIeNIeHNnH 10 IPaXTaHCKUM JIeIaM;

- 110 0OpaIleHHIO K UCIIOJHEHUIO PELIeHUH Cy/ia 110 MaTepuaaM J10CyAe0HOr0 KOHTPOJIS.
OIIUCAHME BBIITIOJTHEHUSA UHAWUBUIAYAJIBHOI'O 3AJJAHUA

1. BepeTe W3 MHAUBUAYAJIBHOI'O 3a1aHUA

OTBET

2. bepere u3 MHAVBUIYAIbHOTO 33aHUSI
OTBET

3. bepere u3 nHAMBUIYaJIbHOTO 33JaHMUS
OTBET

4. bepere U3 MHAUMBUAYAIbHOIO 3aJaHUS
OTBET

3akjiaoueHue

[TpoxoxaeHne NPOU3BOACTBEHHON MpPaKTUKU (MIPEAIUIUIOMHON) SIBJISETCS Ba)KHBIM
3JIEMEHTOM Y4eOHOro Iporecca [0 IOATOTOBKE CIELUAIUCTa B 00JIACTH  CyAeOHOro
aAMUHUCTPUPOBAHUS.

Bo Bpemsi e mnpoxoxaeHus oOydaroIluiicss NPUMEHSET IOJIy4YeHHble B Hpoliecce
oOy4YeHus 3HaHUS, YMEHHUS U HAaBBIKU HA MTPAKTHKE.

3a Bpemsl MPOXOXKJAECHUE MPAKTHUKH MHOI ObUIM MPHUOOPETEHBI MMO3HAHMS U HABBIKU B
CIIEIYIOIINX HANPaBICHUAX:

B xo7e MIPOXOXKJICHHUS MIPAKTUKU B
MHOIO OBLI HM3y4eH OOLIMPHBII
Kpyr BOIIPOCOB, TaKuX KaK

[Ipouecc mpoxoxkaeHUs MTPOU3BOJCTBEHHON MPAKTUKY (TPEAAUTIIIOMHOI) CIIOCOOCTBOBAI

3a BpeMs IIPOXOKICHUS IIPaKTUKHU s y3Han(a):

1o pe3ynpraTaM MpOXOXKACHUS PAKTUKH 5




Taxxke MHOI0O  ObuUIM  NPUOOPETEHBl  TaKWE  NPAKTHUYECKWE  HABBIKM,  Kak
KBAJM(HUIMPOBAHHO MPUMEHUTHh METOJ] TOJKOBAHUS HOPMATUBHBIX TPABOBBIX aKTOB JIJIs
pelleHnsT KOHKPETHOM 3ajjaud Ha TMPAKTHUKE, HAaBbIKAMHU BBISBJICHHS MPOOETOB W KOJUIM3HM
IIPaBOBBIX HOPM B TEKYIIEM 3aKOHOJATENIbCTBE; HABBIKAMU NPUMEHEHUS HH(POPMALMOHHBIX
TEXHOJOTHI MpH peleHNH Mpo(ecCHOHANBHBIX 33/1a4; HaBbIKAMU MPUMEHEHHS MPaBOBBIX 0a3
JaHHBIX B MpOo(eCCHOHATBHON JesATENbHOCTH; HAaBbIKAMHM MCIIOJIb30BaHMUSA 3JIEKTPOHHO-
O6uOIMOTEUHBIX cucTeM, MIHTepHeTa.
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JIUCT AOIOJHEHNI U USMEHEHUI

PabGouass mporpamma NpakTHKKA pacCMOTpeHa, OOCYXJeHa H OJ0OpeHa IS
ucnonHenus B 2023-2024 ydeOHOM rojly Ha 3acefaHuu Kadeapsl, IpoTokoa No 8
oT «20» Mas 2023r.

BHeceHBl JTOMOJMHEHHWS M W3MCHCHHS B _YacTH aKTyaIW3alldy JUIICH3MOHHOTO
IPOrPaMMHOTO obecreyenue, UCIIOJIB3YEMOE pu OCYIIIECTBICHUHN
00pa30BaTeapLHOrO IpoIlecca O JIAHHOW JIMCIWIIINHBI, a TaK K€ COBPEMEHHBIX
npodeccroHanbHbIX 0a3 JaHHBIX W HMH(QOPMAIMOHHBIX CIPABOYHBIX CHCTEMAaX,
AKTyaJM3alluy AICKTPOHHO-OMOINOTEYHBIX CHCTEM.

PabGodas mporpamma NpakTHUKKA pacCMOTpeHa, OOCYyXJeHa H O0J00peHa Jyis
ucriotHeHust B 202 -202  y4yeOHOM roay Ha 3acefaHuu Kadeapbl, IpOTOKo No
OT « _ » 202 .

Buecennt JOIIOJIHCHUS U1 U3MCHCHUA

Pabouas mporpamma NpakTHUKKA pacCMOTpeHa, OOCyXJeHa H 0J00peHa Jyis
ucrioninenust B 202 -202  y4yeOHOM rojay Ha 3acefaHuu kadeapbl, OpoTokos No
OT « _» 202 T

Baecennl JOIIOJIHCHUA 1 U3MCHCHUSA

PabGouass mporpamMma MpakTUKH pacCMOTpPEHa, OOCykJeHa u ojoOpeHa it
ucrionHenus B 202 -202  y4yeOGHOM rojy Ha 3acegaHuu kadeapbl, OpoToko No
oT &« » 202 T

BHecennl JOITOJIHCHUA 1 U3MCHCHUA




	2.3. Тематический план и содержание производственной практики (преддипломной) по очной форме обучения
	Рекомендации по содержанию этапов (разделов) производственной практики (преддипломной )

	4.1 Контроль и оценка результатов освоения умений и усвоения знаний

