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@DOHJT OLIEHOYHBIX CPEICTB PEIHA3ZHAYEH IS IPOMEKYTOYHOM aTTeCTaluu
OIICHKU pe3yibTaToB OCBOeHUs ydeOHou muctmmuinabl MJIK 02.01 «ApxuBHOE
7eno B cyae» oOywarommmucs no crnenuanbHocTu: 40.02.03 IlpaBo u cynaeOHoe
aIMUHUCTPUPOBAHUE.

Opranuzanus-pa3padoTUUK: Yebokcapckuit WHCTUTYT (unman)
dbenepaabHOro rocyJaapcTBEHHOIO0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUYPEKIICHUS

BLICIIICTO O6[2&30B8,HI/I51 «MOCKOBCKUN MOJAUTEXHUYCCKUI YHUBCPCUTCT»

Pazpabotunku: CkBoprioBa Hanexna HukonaeBHa, KaHIWIAT IOPUANICCKHUX
HayK, 1o1eHT kadeapsl [IpaBo

®OC onobpen Ha 3acenanuu kadenpsl [IpaBo (mporokona Ne 2. ot 16.10.

2021).



IHosicHuTeILHAA 3aIHCKA

®onp oueHouHbix cpeacts no aucuuminae MK 02.01 «Apxusnoe oeno 6
cyoe» TOITOTOBIEHBI B cooTBeTcTBUU ¢ TpeboBanussmu PI'OC CIIO mo
HarpasieHuto noarotosku 40.02.03 IlpaBo u cyaeOHOE aAMUHUCTPUPOBAHUE, YTB.
npukazoM MunuctepcrBa oOpa3oBaHus U Hayku PD ot 12.05.2014 r. Ne 513, a
TaKxe ¢ TpeOOBaHUSAMHU IpuKa3za MunHucTepcTBa npocsemieHuss PO ot 24 asrycra
2022 1. No 762 «O6 ytBepxnaenuu llopsigka opraHuzanuud U OCYIIECTBICHHS
00pa30oBaTeIbHON NEITEIbHOCTH 10 00pa30BaTelIbHBIM IpOrpaMMaM CpPEIHETrOo
po¢eCCUOHATBHOIO 00pa30BaHUM.

B coorBerctBun ¢ TtpeboBaHusMu PI'OC (oHABI OLICHOYHBIX CPEACTB
Npu3BaHbl CHOCOOCTBOBATh OlLieHKE KauyecTBa. OllEHKa KauyecTBa IMOATOTOBKH
00yyaroluXcs U BbIITYCKHUKOB OCYIECTBIISIETCS B IBYX OCHOBHBIX HalPaBJICHUSX:

- OLIEHKA YPOBHS OCBOEHHUS TUCLUILINH;

- OIICHKA KOMIIETEHIUH 00y4YarouXCs.

@OHIBl OLEHOYHBIX CPEACTB MNPU3BAaHbl OLEHUTh YMEHHs, 3HaHUA,
MIPAKTUYECKUNA OMBIT U OCBOEHHBIE KOMIIETEHLIMM IO pPE3yJibTaTaM OCBOCHHUS
y4eOHBIX TUCUHUILUIMH U NPOo(deCcCHOHATBHBIX MOIYJIEH.

@DOHJIbI OLIEHOYHBIX CPEACTB pa3pabdOTaHbl JJis aTTeCTALMU O0YYarolUXCs
Ha COOTBETCTBUME HX MEPCOHAIBHBIX JOCTHIKEHHUHM IIO3TAlHBIM TPEOOBAHUIM
OpOrpaMMbl MOJATOTOBKH CIHEHUUATUCTOB CPEJAHEr0 3BEHA [0 CHEUUaTbHOCTH
40.02.03 «lIpaBo u cyaeObHOE aAMUHUCTPUPOBAHME» (TEKYIIUH KOHTPOJb
yCIIEBAEMOCTH U IIPOMEKYTOUHAsSI ATTECTALIMS)

B cootrBerctBun ¢ TpeboBanusMu DI'OC YebGokcapckuM HMHCTUTYTOM
(¢punmanom) MOCKOBCKOTO MOJIMTEXHUYECKOTO YHHUBEPCUTETA [UIsl aTTeCTalllH
oOyJaroluxcs Ha COOTBETCTBHE HUX NEPCOHAIBHBIX JIOCTHXKEHUHN MO3TaIlHBIM
TpeOOBaHUSIM  COOTBETCTBYIOIIEH MpPOrpaMMbl  TMOJATOTOBKM  CIIELUAIHCTOB
CPEIIHETO 3seHa (TEKYINHA KOHTPOJIb YCIEBAEMOCTH U IIPOMEXYTOYHAS aTTECTALU)
pa3paboTaHbl (OHIBI OIEHOYHBIX CPEJICTB, IO3BOJIAIONIUE OLEHUTh YMEHUS,
3HAHMSI, IPAKTUYECKUI OIBIT 1 OCBOEHHBIE KOMIIETEHIUH.

B coorBerctBun ¢ Ilpukasom MuHucrepcrBa npocsenieHuss PP or 24
aBrycra 2022 1. No 762 «OO6 yrtBepxknenuu Ilopsaka opraHuzanud u
OCYUIECTBJIEHUSI  00pa3oBaTEIbHOM  JEATEIBHOCTH 1O  00pa3oBaTeIbHBIM
nporpamMmaM  CpelHEro  NIpoQeCCHOHAIBHOIO  OOpa30BaHUS»  OCBOCHHE
00pa30BaTeIbHON MPOrpaMMBbl CPETHETO PO(ECCUOHATBHOTO 00pa30BaHus, B TOM
yucie OTJENbHOM 4YacTHM WM Bcero oObemMa ydeOHOro mnpeaMmera, Kypca,
JUCLUMILTUHBI (MOJyJis1) 00pa30BaTeNIbHOM MPOTrpaMMBbl, COMPOBOKIAETCS TEKYIIUM
KOHTPOJIEM YCIIEBAEMOCTH M IPOMEXKYTOUYHON arTecTanueil oO0ydarommxcs.
@opMBbI, MEPUOJUYHOCTH M MOPSJAOK MPOBEACHHUS TEKYLIET0 KOHTPOJIA
YCIEBAaEMOCTH W TMPOMEXKYTOUYHON aTTecTalluu OOYYaIOIIUXCS ONpEeAeIsIoTCs
o0pa3zoBaTeIbHON OpraHu3alie CaMOCTOSITENBHO.



1.IMACIHHOPT KOMIUVIEKTA OHEHOYHBIX CPEACTB

Ha3nayenue: @DoOHA  OICHOYHBIX  CPEJICTB
MIPOMEKYTOUHON aTTECTAIUU PE3YIbTATOB OCBOCHHUS yueOHOU auciuriinabel MJIK
02.01 «ApxuBHOEe Ael0 B cynae» oOydaromumucs mo crenuanbHocTu: 40.02.03
[IpaBo u cyaeOHOE aIMUHUCTPUPOBAHKE.

YpoBeHb NOATOTOBKHU: 0a30BBIHA

dopMa KOHTPOJIA: SK3aMEH 10 MOJTYJIIO

YMeHusi, 3HaHMSI M1 KOMIIETEHIUN, MO/JIesKalle MpoBepKe:

npeaHa3HauYeH  JUIs

Ne HaumenoBanue MeTtoa KOHTPOJISA
KomnereHuuu
IK OOGecnieunBaTh paboOTy apxuBa cyja. OtBer Ha  BOMPOCHI
1.4 9K3aMCcHa 0 MOIYII0
YMeHHS
V1. - TOATOTaBJIMBaTh cyaeOHble aena (Hapsaapl) U | OTBET Ha BOMPOCH
MaTepUaJIbl 1Jisl CIAYU B apXUB; 5K3aMEHa 110 MOJIYIII0
V2. - ocymiecTBiATh moiaHOe odopmienue naen | OTBer Ha BOMPOCHI
(DOIIKMBKY WJIM NEPEIUIET IeNa; 5K3aMEeHa 110 MOJTYIII0
V3. - HU3BATHE U3 Jela METAUIMYECKUX CKpenok U | OTBeT Ha BONPOCHI
CKOOOK; JK3aMeHa 110 MOJIYJIIFO
V4. - HYMEpALMIO JIMCTOB H 3allOJIHEHWE JHUCTa- | OTBEeT Ha BOIPOCH
3aBCPUTCIIA, 9K3aMC€Ha MO0 MOAYJIIO
Y s. - COCTaBJISITh BHYTPEHHIOIO OMUCH IOKYMEHTOB,; OrtBeT Ha BOIIPOCHI
9K3aMCHaA I10 MOAYJIIO
V6. - BHOCUTh HEOOXOJMMbIE YTOUHEHHUSI B peKBU3UTHI | OTBET Ha BOMIPOCHI
00JI0XKKH; 5K3aMeHa [0 MOJIYJII0
V. - obopMIIATH pe3ybTaThl CAa4M Jies Ha apXuBHOE | OTBET Ha BOMPOCHI
XpaHeHI/Ie; OK3aMC€Ha 110 MOOYJIIO
V8. - coOmoaTh OXpaHHBIA pPEXHM mnomenieHui | OTBeT Ha BOMPOCHI
XpaHH_]]I/IHl; 9K3aMCHa 110 MOYJItO
Y o. - BBITIOJIHSITh MOPSA0K ucrnoiab3oBaHusi | OTBET Ha BOMPOCHI
JIOKYMEHTOB apXUBa CYJa; 5K3aMEHa 110 MOJIYJII0
¥V 10. |- opraHu3oBaTh NOPSAJIOK OTOOpa JOKYMEHTOB U | OTBeT Ha BOMPOCHI
ohopMIICHUE UX HA YHUUTOXKEHHUE. 9K3aMeHa I10 MOZlyJIt0
3HAHUSA
31. - MOPSIIOK OTOOpa Ha XpaHEHUE B apXuB CyNOB | OTBeT Ha BOMPOCH
JJOKYMCHTOB, HX KOMIUICKTOBAaHHs, Yyd4€Ta U | 9K3aMEHa II0 MOAYIIIO
MCIIOJIb30BaHUS;
32. - NepeyeHb JOKYMEHTOB CYJOB ¢ Yyka3aHueM | OTBer Ha BOIPOCHI
CPOKOB XpaHCHH, 9K3aMCHa 0 MOIYJIIO
33. - HOPMAaTUBHBIE YCIIOBUSl XpaHEHHs apxuBHBIX | OTBeT Ha BOIPOCH
JOKYMECHTOB, OK3aMCHa 110 MOYJIIO




34. - TIOJOXKEHMSI O TMOCTOSHHO JAelcTBYIomIeH | OTBeT Ha BOMPOCH
DKCIIEPTHOU KOMHUCCHUH CYJa. DK3aMEHa 110 MOJIyJII0

2. KOMILJIEKT MATEPHAJIOB OLEHOYHBIX CPEACTB JJIsA
INPOMEXYTOYHOU ATTECTALIMHU

B coctaB koMIuieKTa BXOJAT 3a4aHus JIJIsl SK3aMEHYEeMbIX (00ydYaronuxcs) u
makeT SK3aMeHaTopa. 3aJaHus BKJIOYAIOT B ce€O0sl BOMPOCHI K JK3aMEHy IIO
MOJYJII0, OPUEHTUPOBAHHBIC HA MPOBEPKY OCBOCHHS KOMITCTCHITUH.

Ouenka chpopmupoBanHocTu komnerenuuu: 1K 1.4

1. Yro siBisieTcs MpaBOBOM OCHOBOM apXMBHOTO jena B PO

2. Yro noHUMaeTcs Moj yIpaBJI€HUEM apXUBHBIM JIEJIOM B CYE.

3. Kakue cymiecTBy0T HCTOYHUKY KOMIUIEKTOBAHUS apXUBa CyJla apXUBHBIMU
JOKYMEHTaMHu

4. Kakue cyniecTByl0T OCHOBHBIE YUETHbIE JOKYMEHTHI B CyAax

5. B 4em cocTouT 0COOEHHOCTh BEJIEHHUSI apXUBHOTO Jieja B CyAax CyaeOHON cucteMbl PO

6. Kakue cBenieHust oTpakaroTcs B MaclopTe apxuBa cyJa

7. YTto 03Ha4yaeT NOHATHE IUIAHUPOBaHMs pabOThI apXuBa cyaa

8. UTo o3HaYaeT MOHATHE HOMEHKJIATYPHI JIe] Cyaa

9. Kakue nenu npecienyroT NPpOBEPKH, TPOBOAMMBIE B apXUBE CyJa

10. Kakue cymecTByIOT PU3HAKHU KJIACCH(PHUKAIIMN JOKYMEHTOB B CyllaX Cy/1eOHOM
cucremsl PO

11. Kakue cyiiecTByto CpoKu Iepeaun JOKYMEHTOB CyZ0B Ha TOCYIapCTBEHHOE
XpaHeHue

12. Yro Takoe KOHTPOIb COOJIOICHHSI 3aKOHOIATEIhCTBA B ADXHBHOM JIEJIe

13. B kakux cirydasx apXxuB CyZa MOXET OTKa3aThb B BbIaY€ apXUBHBIX JJOKyMEHTOB

14. Kakue cymecTByIOT OCHOBaHUS KJIACCH(PHUKAIINN JOKYMEHTOB B apXHBax CyIOB

15. Yem xapakTepusyeTcs yIpaBJI€HUE apXUBHBIM JIEJIOM B CYyJI€

16. Yto o3HavaeT nmoHaTue JTuUcT GoHAA

17. KakoB NOps110K BbIJAUU KOMUH TOKYMEHTOB U3 CyJIe0HOTO Jienia, HaXOAsAIerocs B
apxuBe cyJa

18. Kakue cyiiecTByOT OpraHu3alliOHHbIE (DOPMBI HCTIOIB30BAHUS ApXUBHBIX
JIOKYMEHTOB cyJa

19. B ueM 3akirouaeTcsi KOMIUIEKTOBAaHUE apXHUBa Cyza

20. B uém 3axnrodaroTcss 0COOEHHOCTU IKCIEPTU3bI IEHHOCTH 3JIEKTPOHHBIX JJOKYMEHTOB,
00pa3yIoIIMXCsl B IESITEIBHOCTH CYI0B

21. Yto 03HaYaeT CPOK XpaHEHUSI JOKYMEHTOB B CyJ€

22. Yro Takoe pecTaBpanus JOKYMEHTOB

23. Kak noammBaroTcs JOKYMEHTBI, COCTABIISIOLIUE CYeOHbIE /1ea, Hapsiibl 00IIEero
JIEJIONPOU3BOCTBA

24. Kakue aBTOMaTU3UPOBAaHHBIE CUCTEMBI IPUMEHSIOTCS B cygax PO

25. KakoBa nocie10BaTeNIbHOCTh IEHCTBUN NIPY KaTajloru3anuu

26. B kakux ciy4asix BO3MOKHa JOCpOYHas nepeaayda JOKYMEHTOB U3 apXUBHBIX
MOIpa3eIIEHNI CYIOB Ha XpPaHEHUE B TOCYJapCTBEHHBIE APXHBbI

27. Yro BKIiItOUaeT B ce0s obecreueHre HOpPMaTUBHBIX YCIOBUM XpaHEHUs JOKYMEHTOB

28. Kakoe cymiecTByeT yciaoBHe, IPU KOTOPOM CyZ UMEET IIPaBO YHUUYTOXKUTH JIea

29. Kakue cymiecTByrOT ClIOCOOBI Tepeaun dJIEKTPOHHBIX JOKYMEHTOB B apXUB CYOB

30. Kakue cuctemsl kiaccu(uKaluy pacpoCcTpaHeHbl B MEKIyHApOIHOM
JOKYMEHTOBE/IEHUU




Bomnpoc | OtBer
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1. Yro SIBJISIETCS
MPaBOBOM OCHOBOH
apXuBHOrO jena B PO

IIpaBoByr0 OCHOBY apxuBHOro naeina B Poccuiickon Penepauuu
coctaBisitor  Konctutymuss P®, wMexnyHapogHeie moroopsl P,
denepanbHble 3aKOHBI W WHBIE HOPMATHUBHBIE MPAaBOBBIE aKThl PO,
3aKOHBl M WHBIE HOPMAaTHBHBIE TMPAaBOBBIE aKThl CyOBeKkTOB PO,

MyHUIUTNIAIbHBIE  MPABOBbIE  aAKThl, PETYJHPYIOLIUE  IPABOBbIE
OTHOIIIEHHUS B chepe apXUBHOIO Jea.

2. Yro MOHUMAETCS [log ynpaBieHweM apXWBHBIM J€JIOM B CyJ€ IOHHUMAETCA

ot YIOpaBIEHUEM | OCYIIECTBICHHE YIOJTHOMOUYEHHBIMU CYOBEKTaMH OpraHU3alMOHHO-

ApXUBHBIM JIEJIOM B CYJI€

YOPABICHUYECKUX MEPONPUSITHI U  PEIICHHM, HamnpaBlIE€HHbIX Ha
YHOpSAOYeHHE M KOOpAMHALMIO (DYHKIIMOHMPOBAHMS apXuBa cyAa B
HESIX CBOEBPEMEHHOTO, MOJIHOIO M MPABWIBHOIO KOMIUIEKTOBAHUS,
XpaHEHUs, yueTa U UCIIOJIb30BaHUS IOKYMEHTOB, 00pa3yroIIUXCs B X0/I€
OCYILIECTBJICHUSI CYIOTIPOU3BOJICTBA U CYACOHOTO AETOMPON3BOJICTBA.

3. Kakue cymecTtByroT
UCTOYHUKHU
KOMIUICKTOBAHUS ~apXHUBa
cyna apXUBHBIMU
JIOKYMEHTaMH1

HcTtoyHnkaMm  KOMIUIEKTOBAaHMsS ~ apxuBa  CyJa  apXHWBHBIMHU
JIOKYMEHTaMHU SIBJISIIOTCS] CTPYKTYPHBIE [TOJIpa3iesieHus cyia (Harpumep,
oTeN obecrevyeHus: CyA0NpOU3BOJCTBA MO TPAXKTAHCKUM JeslaM, OTAel
oOecrnie4yeHus CyA0IPOM3BO/ICTBA IO YTOJIOBHBIM Ji€JIaM, OOIIMKA OTAET U
T. J1.), a TaKXKe OTBETCTBEHHbIE JOJDKHOCTHBIC JIMIA, YYaCTBYIOLIUE B
JOKYMEHTO000pOTe cyna (Hampumep, aIMHHUACTPATOP Cy/lla, TOMOIIHUK
npejacenaTess cyia u T. J1.).

4. Kakue cymecTByroT
OCHOBHbIE yUYeTHbIE
JOKYMEHTEI B Cy1ax

OCHOBHBIMHA YUYETHBIMU OJOKYMCHTAMH B Cydax ABJIAIOTCA IEJI0 q)OHIla;
nacropT apxwmBa, CBOJHAsd HOMCHKJIATYpa €1 Cyldad; OIIHMCH OCJ
IMMOCTOAHHOT'O CPOKa XpaHCHHA, KHUI'a YUCTa MOCTYIUICHUA U BBIOBITHS
AOKYMCHTOB; KHHUI'a Y4€Ta BbiAa4Yd JOKYMCHTOB BO BpPEMCHHOC
CJ'Iy7KG6H0€ MOJIb30BAHHUE; AKTBI O BBIACJICHHU K YHHUYTOXKCHHUIO ICII;
AKThI IpUeMa-nepeaadin 1OKYMEHTOB Ha XpaHCHUC B FOCY,Z[apCTBCHHHﬁ
APXUB; AKTHI IPOBCPKU HAJIMYIUA U COCTOAHUSA OCII.

5. B uyeM cocTouT
0COOEHHOCTD BEIICHUS
aApXMBHOTO Jiefla B CyJlax
cyneOHol cuctemsr PO

OcOo0eHHOCTh BEIECHUS apXUBHOTO Jeja B CyJaxX CyAeOHOH CHCTEMbI
Poccniickoit denepanny COCTOMT B HAJMWYUM JBYX HMCTOYHUKOB IS
¢dopmupoBaHusi apxuBa: |) HOMEHKIATypbl A€l CyJa, BCIEICTBHUE
NPUMEHEHUST KOTOPOH (OPMHUPYIOTCS HApsAbl W JKypHAIBI OOIIEro
NENIONPOU3BOACTBA; 2) CyAeOHBIX nen (MaTepuanoB), HA OCHOBAaHUU
JAHHBIX  PETUCTPAIlMOHHOTO y4éra B CyIe ©  HOPMAaTHBHO
YCTQHOBJICHHBIX JUISI KQXKI0W 0000MIEHHOM TPYIIIIBI CPOKOB XpaHEHHUS, a
TaKXe pa3pelIeHrs COOTBETCTBYIOMIETO CYAbH Ha Tepenavy cylaeOHOTro
Jena (MaTepualia) Ha apXMBHOE XpaHEHHE.

6. Kaxkue CBeICHUS
OTpaXKaroTCsi B Macnopre
apxuBa cyjaa

B macnopre apxuBa cyga oTpakaroTcs oOuiue cBeAeHHs (KOIHYECTBO
(GOHIOB, TUIONMA/b U 3arPYKEHHOCTh APXUBOXPAHWIIUINA), CBEICHUS O
JOKYMCHTAax (HOKaSaTeJ'II/I 10 JOKYMCHTaM IMOCTOSAHHOTO XpaHCHHA U I1O
JUYHOMY COCTaBY, O KOJHMYECTBE €IMHHIl XPaHEHHUS, O HAdaIbHOU U
KOHEYHOH JaTax XpaHEHWs), KaapoBoe OOECIICYCHHE apXHBa, a TaKKe
OTPaXKAIOTCSI YCIIOBHSI XpaHEHUS JJOKYMEHTOB.

7. Yro O3Ha4aeT
IIOHATHUC IMJIAaHUPOBAHUA
paboTHI apXuBa cyaa

[InanupoBanue pabOTBI apxwBa Cyjaa - TMPOIECC, TO3BOJISIOITHI
OITUMAaJIbHO pACHpPENCIUTh KaAPOBbIE U MaTepUaIbHBIE PECYPCHI Cyda B
Hensx oOecredeHusi KOMIUIEKTOBAaHUS U COXPAaHHOCTU JOKYMEHTOB B
apxuBax CyJoB B COOTBCTCTBUH C I[CﬁCTByIOLLIHM HOPMAaTUBHBIM

MIPaBOBBIM peryIupoBaHUEM u KOMILIEKCOM JIOKYMEHTOB
WHGOPMAIMOHHO-METOANYECKOT0 00eCIeUeHHUSI.
8. Uro o3HauaeT | Homenknatypoil Jen  cyJa  Has3bIBaeTcsl  CHCTEMATU3UPOBAHHBIN
MOHSATUE HOMEHKJATYPHI | IEpEYeHh  HAMMEHOBAaHUW  JIeJl, 3aBOAUMBIX B  CTPYKTYPHBIX
Jien cyaa Mo/Ipa3/ieJICHUsX CyJI0B cyaeOHol cuctembl Poccuiickoit denepanuu, ¢

yKa3aHHEM CPOKOB UX XPaHEHHs, TI0 YCTAHOBJICHHOH (opme.
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9. Kakue LEH IIpoBepky, NpOBOAMMBIE B apXuUBE CyJa, MOIYT IpECIeN0BaTh
MpeciIeayloT  IPOBEPKH, | pa3IMUHbIE 1IeJIM - YCTaHOBJIEHHUE (HPAaKTUYECKOTO HATUYUS JOKYMEHTOB,
MPOBOAMMEBIE B apXWBE | HAXOASIIMXCS HA XPAaHCHUHM B AapXWBE; BBISIBICHUE W yCTPaHCHHE
cyna HEJIOCTAaTKOB B Yyu€Te JOKYMEHTOB; BBISBIEHHE OTCYTCTBYIOIIHUX
JOKYMEHTOB W OpraHM3alisl WX pPO3bICKA; BBIABICHUE H y4YeT
JIOKYMEHTOB, TpeOYIOIUX  pecTaBpaluy, MNPOPUIAKTUYECKOU U
TEXHUYECKON NpOPHIAKTHUECKOM 0O0pabOTKH; BBISBIEHHE M YYeT
JMEKTPOHHBIX JOKYMEHTOB, TpeOyIOIIUX TMepe3anicd Ha HOBBIE
AJIEKTPOHHBIE HOCHTENH, KOHTPOJIb (DU3UYECKOTO M TEXHUYECKOTO
COCTOSIHUSI €IMHHUIl XpaHEHHs, MPOBEpKa Ha HAJIWYUE BPEJOHOCHBIX
KOMIBIOTEPHBIX MMPOTPAMM.
10. Kakue cymiectByroT Knaccudukanus moKyMeHTOB B cynax cyaeOHOW cuctemMbl PO
IIpU3HAKU OCYLIECTBIISIETCS [0 CIEAYIOIIUM IpuU3HakaMm: 1) 1o BUAOBOHI
KJIacCU(pUKAUU MPUHAJUICKHOCTH; 2) MO yYETHO-XPOHOJOTHYECKOW MPUHAICKHOCTH;

JOKYMEHTOB B  CyJAax
cyneOHol cuctembl PO

3) mo crnocoOy ¥ TEXHUKE CO3aHHsI JOKYMEHTOB.

11. Kakue cymecTByrT Cpoxku mniepefaud JOKYMEHTOB CYJIOB Ha TOCYJAapCTBEHHOE XPAHECHHE
CPOKH nepeayy | pa3IuvaloTcsl B 3aBUCUMOCTH OT BHUIIOB jen. [lepemaue Ha xpaHeHue B
JOKYMEHTOB  CYZOB Ha | TOCY/IapCTBEHHBIE apXHUBBI MOJUICXKAT: JieJla OOIIEero JAeI0NpOr3BOICTBA
rocy/1apCTBEHHOE MOCTOSTHHOTO CPOKa XpaHEHUs — [0 HCTEYEeHUU |5-leTHero cpoka
XpaHeHUe XpaHeHuss B apxuBe cyaa (cyaeOHOUW Komuternu); cyacOHbIC aena
MOCTOSTHHOTO CPOKa XpaHEHUs — [0 HCTEUYEHUU 75-IIETHEro cpoka
XpaHEHUs B apXuBe cyJia (cyaeOHOM KOJIETUN).
12.  Yro Takoe KOHTPOIb KonTponb cobmroieHusi 3aKOHOAATEIhCTBA B apXUBHOM Jelie —
COOITIOIEHHST NeSITeTbHOCTh ~ YIOJHOMOYEHHBIX OpPraHoB, B Tpelenax CBOEH
3aKOHO/IaTeIbCTBA B | KOMIIETEHIIMK, TI0  OCYIIECTBICHHUIO  TPOBEPKH  MPABUIBHOTO

apXUBHOM JieJie

NPUMEHEHUs MPaBUJ OpraHU3allMy XPAaHEHHUs, KOMIUIEKTOBaHUs, ydeTa
U UCIOJIb30BaHUs JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit
@enepallii M JIPYrUX AapXUBHBIX JOKYMEHTOB B TI'OCYJapCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIPAaBJIECHNsI M OpraHU3alusX.

13. B kakux cuyyasx
apXxuB cyna MOXKET
OTKa3aTh B BbIIaue

APXUBHBIX TOKYMCHTOB

ApXI/IB cyna MOXET OTKasaTb B BbIJAYC apXI/IBHI)IX )IOKyMeHTOB B
Cly4asx: HEYIOBJIETBOPUTEIILHOTO buznyecKoro COCTOSTHHUS
I[OKYMeHTOB; HEC npomezmmx Haquoro OIIMCAaHUSI N TCXHUYCCKOTIO
oopMIICHHSI JTOKYMEHTOB, /10 3aBEpIICHUs TUX paboT; OrpaHUYCHHM
Ha HUCMOJIb30BAHKE, YCTAHOBJIIEHHBIX 3aKOHOIATEIbCTBOM PD.

14. Kakue cymecTByroT
OCHOBaHMS
KITacCU(pUKAIIUU
JIOKYMEHTOB B apXWBax
CyJIOB

OcHoBaHMsIMH ~ KJIacCU(UKAIIMKA JOKYMEHTOB B apXWBaX CYJIOB
SABJISIFOTCS: 3aKOHOJIATENIbHO omnpenenéHHoe B Poccuiickoit denepanuu
NeNieHne CyAeOHBIX Jen (MaTepuanoB) MO KaTeropusMm (TpakIaHCKUe,
aMUHUCTPATHBHBIC, YTOJOBHBIE Jena (Marepuaibl), Jnera o0
aIMHUHHUCTPATUBHBIX TPABOHAPYIICHHX), a TaKkKe pa3OuBKa JaHHBIX
KaTeFOpI/II\/'I 110 CpOKaM XpaHeHI/IH B COOTBETCTBHUU CO 3HAYMNMOCTBHO UX
COCTaBOB.

15. Yem VnpaBnenue  apXuMBHBIM  JI€JIOM B CyA€  XapaKTepuU3yeTcs

XapaKTepu3yeTcs HETIPEPHIBHOCTHIO, JAMHAMHUYECKOW TOBTOPSEMOCTBIO €r0 OTHIENbHBIX

yVIOpaBJICHUE  apPXWBHBIM | DJIEMEHTOB, COCTOSIIIMX W3 cOopa, oO0pabOTKM, aHanmM3a, XpaHEHUs,

JIEJIOM B CyJie KOHTPOJIsI MHPOPMALIMKU, a TAaKXKe BBIPAOOTKH M MPUHATHS PELICHUH, C
MOCIEAYIONIEH OpraHn3anyel KOHTPOJISL UX BBIMOJIHEHUSI.

16. Yro o3Hauaer | Jlucr ¢oHma — YYETHBIH JOKYMEHT, KOTOPBIH COIEPKHUT B paMKax

IIOHATHEC JINCT (I)OH,I[a

apxuBHOro (OHIA CBEIEHHUS O KOJWYECTBE W COCTAaBE OIMUCEH el
JOKYMEHTOB M HX HYMEpAIMU, KOJHMYECTBE M COCTABE APXMBHBIX
JIOKYMEHTOB, COCTOSIHUM HX OIHUCaHMs, JAUHAMUKE HW3MEHEHHH II0
KOKJIOM ONMCH Jiell, JOKYMEHTOB M apXUBHOMY (OHAY B IICIIOM,
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dbuKCcHpYOMUi N3MEHEHNS B HA3BaHUU apXUBHOTO (PoHA.

17. Kaxkos MOPSTIOK
BBIJIAYH KOIIHuH
JIOKYMEHTOB us3
Cy1eOHOTO nena,

HAXOISIIETOCS B apXHBE
cyna

Bbimaya KoOmuii JIOKyMEHTOB M3 CyAE€OHOTO Jelia, HaxOISIIErocs B
apXuBe cCyJla, JulaM, YYacTBYIOLIUM B JeJi€, IPOU3BOAUTCA II0 MX
NUCBMEHHOMY 3asIBJICHUIO C pa3pelleHHs] CyIbH, B IPOU3BOJICTBE
KOTOPOTO  HaxOAWJIOCh JIelo, WIM Tnpeacenarens cyna  (ero
3aMecTHTeNs). Bhiaya Takux Komnwid u3 cyeOHOro Jiejia CIeualucTOM
dpXWBa MHBIM JIMIIaM U OpraHu3alusaIM HPOU3BOJUTCA IO NHUCbMCHHOMY
3alpoCy WJIM 3asBJICHUIO0 HA OCHOBAaHMH PE30JIIOLIUU TpeceaTels cyia
(ero 3amectuTes).

18. Kakue cymecTByroT
OpraHMu3alOHHbIE (POPMBI
UCTIOJIb30BAaHUS APXUBHBIX

OpFaHI/ISaHI/IOHHBIMI/I (I)OpMaMI/I HCIIOJIb30BAHUA APXUBHBIX JOKYMCHTOB
CyJa ABJAKOTCA: UCIIOJHCHUC 3aIlIPpOCOB I'paXJ1aH COLMAJIbHO-IIPABOBOIO
XapaKTepa; HAYYHBIC LCJINU Pa3BUTUA IOpPII[PI‘ICCKOﬁ U UHBIX HAYK;

JIOKYMEHTOB CyJa aHaJIM3 OPTaHM3ALUOHHBIX IIPOIECCOB OOECIeUeHHUs MPaBOCYIUS;
obecrieyeHre MHGPOPMALMOHHOTO  MpEIHA3HAUYEHUS JAEATEIIbHOCTH
apXHBOB.

19. B ueMm 3axirouaercs
KOMILJIEKTOBAHHE apXHBa
cyna

KommiexkroBanue apxuBa CyJda 3aKiIro49acTca B CHCTEMATHYCCKOM
IMOMOJIJHCHUU  JOKYMCHTAaMH, KOTOpBLIC  CO3HAIOTCA B  IIPOLECCC
ACATCIIBHOCTH CyJd, B TOM UYHCIC B PE3yJibTaTC OIPCACICHUA
HNCTOYHHUKOB KOMIUJICKTOBAHUA apXHBa, OIPCACICHUA COCTaBa apXHUBHBIX
AOKYMCHTOB, IO JJIC)KaIlIuX npuemMy B ApXUB, a TaK¥XKEC
HEMOCPCACTBCHHOI'O NpueMa-repcaain J10KyYMCHTOB B apXHB.

20. B uém 3akirouaroTcs
OCOOEHHOCTH 3KCHEPTU3bI
[EHHOCTU  AJIEKTPOHHBIX
JIOKYMEHTOB,
o0pa3yromuxcs B
JIESITCIIBHOCTH CY/I0B

OKcrnepTu3a LEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B
NeSITETbHOCTH CYJIOB, TPOBOJHUTCS B COOTBETCTBHM C TPaBWIAMH U
TpeOOBaHUSAMH, YCTAaHOBJICHHBIMU JJIsI JOKYMEHTOB Ha OyMa)KHbBIX
HOCHTENIX, C Y4YETOM CIEAYIOIMX OCOOCHHOCTEH: TpoBepseTcs
HOJ/UIMHHOCTh ~ 3JICKTPOHHOTO  JIOKYMEHTa, HaJW4Me 3JIEKTPOHHOMH
HOJIIUCH; MPOBEPSETCS BO3MOXKHOCTH BOCIIPOM3BENEHUS U 00pabOTKU
UHQOPMALMU  JEKTPOHHBIX  JOKYMEHTOB  0€3  HCHOJIb30BaHUS
OPUTHHAIILHOTO IPOTPaAMMHOTO o0ecCTIeYeHNUS; MIPOBEPSETCS
BO3MOXHOCTbh O0OecrieueHusi BpeMeHHoro (cBeimie 10 neT) xpaHeHwus,
IPOBEICHUS TEXHOJIOTHICCKUX MUTPAITHA.

21. Yrto o3HauaeTr Cpok
XpaHeHUs] JTOKYMEHTOB B
cyne

Cpok xpaHeHHUs JOKYMEHTOB B CyJA€ - MEpPUOJ BPEMEHH, B TCUCHHE
KOTOPOTO JOJKHO OOECIIeUnBAaThCSl XpaHEHHWE JOKYMEHTa B COCTaBE
apxuBHOro ¢oHma cyaa, ApxuBHoro Qouga PD. VYcraHoBIEHBI
CICNYIOAE CPOKU XPaHEHUS: «IMOCTOSTHHO», <«JI0 MHHOBAHHS
HaJOOHOCTI», «JI0 3aMEHBI HOBBIMIY, «JI0 JTUKBHAAIUN», «1, 2, 3, 5, 15,
75 net», «5 net OIIK, 10 ner OIIK, 15 ner OIIK, 25 ner OIIK, 45 ner
OlIIK, 75 net DIIK», «10 BocTpeOOBaHUS» U APYTHE.

22. Yro Takoe
pecraBpanust TOKyMEHTOB

PectaBpauus JAOKyMEHTOB — 3TO BOCCTAHOBJIEHHE MEpPBOHAYATIbHBIX
Wik ONM3KUX K HUM CBOMCTB M BHEIIHUX MPU3HAKOB JIOKYMEHTOB,
MOJIBEPTIIUXCS TOBPEXKICHUIO WIN pPa3pyLIeHHIO. YCTpaHEeHHEe MPUYUH
paspylieHuss M MX TOCJIEACTBUN, a MHOIZLa M  BOCCO3/aHHE
NEpPBOHAYAJILHOTO BHJa JOKYMEHTOB — TJIaBHas ILedb M 3ajJada
pectaBpanuu, Ui peanu3alii KOTOpoil pecTaBpaTop AODKEH 001anaTh
MCUEPIBIBAIOIINMY 3HAHUSAMHU.

23. Kax nopmmBaroTces
JIOKYMEHTBI,
COCTaBJIAIONINE Cy/IeOHbIC
nena, Hapsaael  o0Iero
JICTIONPOM3BO/ICTBA

JIOKyMEHTBI, COCTaBISIOIINE CyneOHble Jena (MaTepualibl), HapsIbl
o0I1ero Jenonpou3BOACTBA, IOJIIMBAIOTCS HAa 4YEThIpe IIPOKOJIa B
TBEPAYI0O OOJOXKKY W3 KapTOHa WM TMEPeIUIeTAIOTCS €  y4EToM
BO3MOXHOCTH CBOOOJHOI'O YTEHUS TEKCTa BCEX JIOKYMEHTOB, JaT, BU3 U
pesomtorii Ha HUX. OJHO U3 00S3aTENBHBIX MPABWI JJIS TOKYMEHTOB
IIOCTOSIHHOTO CPOKa 3aK/I0YaeTcs B TOM, YTO IpPU MX IMOALIMBKE
(mepem€re) yAansAlOTCS MMEIOMIMECS METaJUIMYECKUE CKpEIUICHUS
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(CKOOBI, CKpPETKH).

24. Kaxwue
ABTOMAaTU3HPOBAHHBIE
CHUCTEMBI TPUMEHSIOTCS B
cynax PO

B cynax Poccuiickoit ®eneparuu s oOecnieUeHHs Tepenadu
BO3MOXKHOTO MAacCHMBa JJIEKTPOHHBIX JIOKYMEHTOB MPUMEHSIOTCS:
['ocynapcTtBeHHass aBToMatu3upoBaHHas cucrema «lIpaBocymue» — B
cynax oOmed ropucaukuuud (Bkiodas wmoayis «AMUPCy  mis
obOecrieueHUsT CyJIONPOU3BOJACTBA Yy MHPOBBIX CyACH), a TaKxke
nporpaMMHbIid KoMIieke «Cyie0H0-apOUTpaKHOE JEIOMPOU3BOICTBOY
(ITK «CAJT»).

25. Kaxosa Karaornzanus BKIXOYaeT CIEeAyOIYIO ITOCIEN0BATEIbHOCTD ACUCTBUM:
M0CJIEI0BATENBHOCTD COCTaBJIEHUE CXEMBbI KJIaCCHU(PUKALNH, BBISIBIEHHE U OTOOP TOKYMEHTOB,
JIEUCTBUN IIpY | ONIMCAaHME Ha KaTaJOXHBIX KapTOukaX (Kak Ha OyMa)KHbIX HOCHUTENSX,
KaTaJIOTU3alH TaKk ¥ B BJEKTPOHHOM BHJIE), UX CHUCTEMAaTH3allls, HEMOCPEICTBEHHOE
BEJCHHWE W TMOJJCpPKAHUE AaKTyaJIbHOTO COCTOSIHMS WH(OpPMaluu B
KaTajorax
26. B kakux cayyasx | [locpouHas mepemada  JIOKYMEHTOB TIOCTOSIHHOTO — XPaHEHHUS U3
BO3MOYKHA JIOCpPOYHAs | apXMBHBIX MOJpA3JeNIeHN CyJI0B Ha XpaHEHHE B TOCYyIapCTBEHHbIE
nepeaadya AJOKYMCHTOB U3 | ApXHWBbI BO3MOXHaA IIPpU OTCYTCTBHUU H€06XOZ[I/IMI)IX YCJ'IOBI/II\/JI JJIsL
apXHUBHBIX o0ecrieyeHUss  COXPAHHOCTH  JOKYMEHTOB  ApxuBHoro  ¢onna
nojpaszaeneHuil cynaos Ha | Poccuiickoit ®enepauuu, mnpu yrpose yTpartbl  (YHUUYTOXKEHUS)
XpaHeHue B | JOKYMEHTOB, a TaKkXe IO MpochOe CyJa - MCTOYHMKA KOMILJICKTOBAHUS
rOCy/IapCTBEHHbIE apXUBbl | HA OCHOBAaHMH COOTBETCTBYIOIIETO JOTOBOPA.
27. UYro Brmouaer B | OOecriedueHue  HOPMATUBHBIX  YCIOBUM  XpaHEHHs  JIOKYMEHTOB
ceds o0ecrniedyeHue | BKJIIOYAeT: OCHAII[CHUE apXUBOXPaHUJIUILL CHealbHbIM
HOPMATUBHBIX  YCIIOBHH | 000Opy/lOBaHMEM  JUIsI ~ XpaHEHUS  JOKYMEHTOB;  00OpyaoBaHHE

XpaHCHUA JOKYMCHTOB

IIOMEIICHNS apXWBa CyJa CPEACTBAMHU IT0KAPOTYIIECHHs, OXPAaHHOM M
HOXapHOW CUTHaNU3aIel; coOI0/IeHe MPOTUBOMOKAPHOIO PEXUMA;
COONIIOJICHHE  OXPAHHOIO  PEKUMA;  CO3JaHHE  HOPMATHUBHBIX
TEMIIEpaTypHO-BIaXKHOCTHOIO, CBETOBOI'O  PEXHUMOB, IPOBEICHUE
CAHUTAPHO-TUTMEHUYECKUX MEPOIPUSITHH.

28.  Kakoe cymniectByer
yCIOBHE, TPH KOTOPOM
cya uMeeT IpaBo
YHHUYTOXUTD ACTIa

Cyn umeeT npaBO YHUUYTOXKUTH JIeJ1a, BKIIFOUEHHBIE B aKT O BBIACIICHUU K
YHUUYTOKEHUIO JOKYMEHTOB, HE MOUICKAIINX XPAHEHUIO TOJBKO MOCIE
TOr0, Kak OKCIEPTHO-IIPOBEPOUYHAs KOMMCCUS T'OCYJApCTBEHHOIO
apXuBa YTBEPIUT COCTABIICHHBIE B CyJIe CBOJHBIC OMHUCH NI (HApsIOB)
MOCTOSTHHOTO M BpeMeHHoro (cBbime 10 jer) XpaHeHHsS 3a ITOT Ke
TIEpUO/L.

ONEKTPOHHBIE JOKYMEHTBl B apXHMB CYAOB MOTYT II€pEAaBaTbCsi B
COCTaBe CyJeOHBIX Je, Ha (U3HUECKH 000COOTICHHBIX MaTEPHAIBHBIX
HOCUTECIIAX OI[HOKpaTHOﬁ 3aliliCu B BUAC KOHTefIHepOB SJICKTPOHHBIX
JeNl, BKJIIOYAIOIIMX AJIGKTPOHHBIE JTOKYMEHTHL. Brtopoit cmoco0
nepesaud MOXKeT OBITh pealn30BaH MOCPEACTBOM JCHCTBYIOIMIETO B Cye
NporpaMMHOTO  obOecrieueHus. JIaHHBIH TIOPSIIOK  KOMILIEKTOBAHUS
APXUBOB 3JICKTPOHHBIMU JOKYMCHTAMU SaerHJIéH PCKOMeHﬂaHI/I}IMI/I 110
KOMIUICKTOBAHUIO, YYETY W OpraHW3aldd XPaHEHUS dSJICKTPOHHBIX
APXUBHBIX JOKYMEHTOB B apXMBaxX OpraHU3aLHil.

29. Kakue cymecTByroT
CIIOCOOBI nepeaadn
AIEKTPOHHBIX
JIOKYMEHTOB B  apXUB
CyIIOB

30. Kaxkue CHCTEMBI
KJIaCCU(PUKAITUU
pacrpocTpaHeHbI B
MEXTyHAPOTHOM
JIOKyMEHTOBEACHUH

B MexmyHapoIHOM JTOKYMEHTOBEACHUHN HanOoJiee pacipocTpaHEHHBIMU
SIBJITFOTCSI JIBE CUCTEMBI KiaccHu(PHUKAUK: YHHUBEpCATbHAS JECATHIHAS
kinaccudukanus MenbBuis J[prou sl KaTaloTu3aliyd U PacioIOKeHHS
KHUT u Opomtop B OuOAMOTeKe M KiIaccH(UKALUs TpU MOMOIIU
nBoerouns III. P. Panramarana. DTH CHCTEMBI OKa3ajaud OOJBIIOE
BJIMSIHUC HA PAa3BUTHE COBPEMECHHOW TEOPHUH KJIACCH(DUKAIIHH.

IHAKET O9K3AMEHATOPA
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Ycii0oBus NPOBEACHUSA POMEKYTOYHOM aTTECTALMH

OK3aMeH M0 MOJYJIO MPOBOIUTCS B TpyMIe B KoiludecTBe — He Oomee 20
YeJIOBEK.

KonudectBo  BapuaHTOB  3aJaHMsl —  KaXJaoMy  oOydaroliemycs
pacnpenensieTcs MpenoiaBaresieM o 2 BOnpoca MmyTeM CIIly4aitHoro BeIOOpa.

Bpewms BeinmonHenus 3aaanus — 90 MuUHYT

Ilepeyenb KpuTEpUEB A5l OLIEHKH YPOBHS OCBOEHMSI JUCHMILIAHBI
NP NPOBeeHNH TPOMEKYTOYHOM aTTecTalluM (3K3aMeH 10 MOYJI10):

Kpurepuu ouenku Ouenxka

OOyuaromuiics 3aTpyAHSeTCsS C OTBETOM Ha TIoOcTaBieHHble | HeynoBieTBOopuTensHO
BONPOCHI, JOMYCKAaeT CYIIECTBEHHbIE OMIMOKH MpU H3JI0KEHUU
TEOPETUYECKOr0 MaTepHuaia, IEMOHCTPUPYET Cephe3HbIe MPOOebI
B 3HaHUSX, HE BJIaJICET KaTerOPUAJIbHBIM aIllapaToM, UCIbITHIBAET
CIIOHOCTM  IIpM  BBINOJIHEHUHM  NPAKTUYECKUX  3aJaHUH,
OTKa3bIBaeTCsl OTBEYATh HA JIOMOJIHUTEIbHbIE BOMPOCHI MU JAeT
HEBEPHBIE OTBETHI.

OOyuatomuiics B I€JIOM JEMOHCTPUPYET YCBOCHHE OCHOBHOTO | Y IOBJIETBOPUTEIHHO
MaTepuaia 1mo Kypcy, HO JaeT HEeIOJIHbIC, ONIMOOYHBIC OTBETHI HA
IIOCTaBJICHHbIE  BONPOCB, B  €r0  OTBETaX  OTCYTCTBYET
apryMeHTalus, HapylIeHa JIOTHKA W3JI0XKCHHS, OOyJaromuics
3aTpyAHSIETCS C OTBETaMU Ha JIONOJHUTEIbHBIE BOMIPOCHI, B
HEJI0OCTATOYHOM CTENEHU BJIAJIEET KaTEropualbHBIM arapaToM, He
MMEeT HaJUIeKAIIMX 3HaHUH o mpobyieMax Kypca.

OOyuaromMcess  AaHbl  JIOCTATOYHO TMOJHBIE M JIOTWUYECKH | XOpPOIIOo
BBICTPOCHHBIE OTBETHI Ha MOCTABJIEHHBIE BOIIPOCHI, 00yJaromuiics
JIEMOHCTPUPYET  BIAJACHHE TEOPETHYECKUM  MAaTEpHAIOM |
cOPMHPOBAHHOCTh ~ YMEHUH M HABBIKOB  BBINOJIHEHUS
IIPAaKTUYECKUX 3aJaHUM, OJHAKO, UM JIOIYCKAIOTCS OTAEIIbHBIE
OIMOKM U HETOYHOCTH B OTBETaX Ha BOINPOCHI, OTBETHI SBISIOTCS
HEJ0CTATOYHO APIYMEHTHPOBAHHBIMU WJIM HETIOJIHBIMHU.

OOyuatomuiics TpaMOTHO, TIOCIEAOBATENbHO U JIoTW4Yecku | OTINYHO
CTpOI\/'IHO aacT I/IC‘-IepHI)IBaIOHII/IC OTBE€TBI Ha IIOCTABJICHHBIC
BOMPOCKHI, HE 3aTPYyAHSETCS C OTBETOM Ha JOMOJHHUTEIbHBIC
BOIIPOCHI, IMOJIKPEIUIAECT IMPUBOIUMBIE apryMEHTHlI IIPUMEpaMU U3
NPaKTUKU, JEMOHCTPUPYET CBOOOJHOE BIIAJCHUE MAaTepUAIOM
Kypca, CBOOOJTHO CHpaBISETCS C TPAKTHUYSCKUMH 3aaHUSMH,
NpaBWIBHO  OOOCHOBBIBACT  MPHUHATHIC  PELICHUS,  yYMEeT
CaMOCTOSITEIbBHO ~ 0000IIaTh ¥ aHATWM3HPOBATh  H3JIaraeMbIil
MaTepuaJl, He JOIMyCKas OIIHOOK.
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KPAUTEPUU OIIEHKH KOMITIETEHIIAM

PesynbraThl (OCBOGHHBIE 00IIIUE
KOMITETCHIIHH )

OcHOBHBIE TIOKA3aTeNN OLIEHKH pe3yJIbTaTa

[1K 1.4. ObecnieunBaTh paboOTy apXxuBa Cyja.

IIpakTHyeckuii oNbIT OpraHu3ay pabOTHI C
JOKyMEHTaMH; KOMIUIEKTOBAaHMIO CyJI€OHBIX
JIeJl U HapsAd0B JJIsl HOCTOSIHHOTO XpaHEHUS;
OpraHM3alMH XpaHEeHUs apXUBHBIX
JIOKYMEHTOB.

3HaTh NOPSIOK 0TOOpa HAa XpaHEHHWE B apXUB
CyJIOB JIOKyMEHTOB, WX KOMIUIEKTOBaHUS,
ydera u UCIIOJIb30BaHUS; IepeyeHb
JOKYMEHTOB CYZOB C YKa3aHUEM CpPOKOB
XpaHEHUs; HOPMAaTHBHbBIC YCJIOBHS XPaHEHUS
ApXUBHBIX  JIOKyMEHTOB;  IIOJIOKEHUS O
HOCTOSIHHO JICUCTBYIOILICH AKCHEPTHOM
KOMUCCHH CyAa.

YMerp noaroraBiIMBaTh  CyJaeOHbIE  Jelia
(Hapsiabpl) M MaTepuaibl A CAAYU B apXUB;
OCYILECTBIIATh MOJIHOE  O(QOpMIIEHHE el
(MOAIIMBKY WM TNEpEIuIeT Aeia; U3bATHE W3
Jefa  METANIMYeCKUX CKPeNoK U CKOOOK;
HyMEpaluIO0 JUCTOB U 3allOJIHEHHUE JIUCTa-
3aBEPUTEINIsl); COCTaBIIATh BHYTPEHHIOIO ONMCH
JIOKYMEHTOB; BHOCHTD HE00X0IUMBbIE
YTOUHEHUsI B PEKBU3UTHI 00I0XKKH; 0OPMIIATH
pe3yJIbTaThl CJauM JIEJl HA apXUBHOE XPaHEHHUE;
coOJIIOaTh OXpPaHHBIA PEXUM IOMEUICHUH
XPpaHWIHLL; BBITOJIHATD HOPSIOK
UCIIOJIb30BaHUS JOKYMEHTOB apxuBa Cy[a;
OpPraHU30BaTh MOPSAIOK OTOOpa JOKYMEHTOB U
oopMIIeHHE X HA YHUUYTOXKEHHUE.

I kana OLCHUBAHUA KOHTPOJHUPYEMBIX KOMHeTeHHI/Iﬁ

IIpoueHT pe3y1bTaTHBHOCTH KauecTBeHHas1 olleHKA
NPaBUJIbHBIX OTBETOB bana (oTmeTtka)
86- 100 5 OTandnHo
80-85 4 Xopo1io
70-79 3 Y 10BIETBOPUTENIHHO
menee 70 2 HeynosnerBopuresibHO

DK3aMEeHAlMOHHBIN Omimer GopMupyercss W3 3aJaHul, TEPEYUCICHHBIX II0

KOMIICTCHIIUAM.
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Ipunoxenue 1
IIpumep 3K3aMeHALMOHHOI0 OHMIeTa

i ” YTBepxKaaro
Yebokcapckuii IK3aMeHAIMOHHBINA OmJieT Ne 1 3an KE{)CI)CIIEE oi
IEI;CTHTY; Kadenpa  Ilpama ’ p

nimall
MOCKOBCKOro JucuuminHa ApXHUBHOE JI€JIO B CyJE
nonutexnmgecko | LOPMa 00yuenus Ounas

Hanpasnenue moarorosku 40.02.03
IO YHUBEpCUTETA p it 4V.U..U> « » 202 T.

1. [Mopsaok omnpesenenusi CpOKOB XpaHEHUs Jen (HapsaoB), 00pa3yrouxcs B
NeSITETLHOCTH CYIOB.
2.00ecrieueHne COXpaHHOCTH aPXUBHBIX JJOKYMEHTOB.
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